
 

 

MIDWEST CITY COUNCIL 
 

AGENDA FOR 

January 14, 2020 
 

 

 

 

The 6:00 PM meetings will be shown live on Channel 20 and streamed live on the  

City of Midwest City’s YouTube channel: Bit.ly/youtubemwc.  

 

The recorded video will be available on the City’s YouTube channel: Bit.ly/youtubemwc and the 

City’s website: www.midwestcityok.org within 48 hours. 

 

The meeting minutes and video can be found on the City’s website in the Agenda Center:  

https://midwestcityok.org/AgendaCenter.  

 

To make a special assistance request, call 739-1213 or email bbundy@midwestcityok.org no less 

than 24 hours prior to the start of a meeting. If special assistance is needed during a meeting, call 

739-1388. 

 

The Council will go directly into the City meetings down in the Council Chambers of City Hall 

at 6:00 PM. However, they will informally gather at or after 5:00 PM in the second floor 

conference room for dinner, but no City Council business will be discussed or acted upon and the 

room will be open to the public. Meals will only be provided to the City Council and staff. 
  

https://midwestcityok.org/AgendaCenter


 

CITY OF MIDWEST CITY COUNCIL AGENDA 

City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 
 

January 14, 2020 – 6:00 PM 
 

A.      CALL TO ORDER. 

B.      OPENING BUSINESS. 

 Invocation by Assistant City Manager Vaughn Sullivan 

 Pledge of Allegiance by Carl Albert High School Jr. ROTC Cadets Droit, Kalkbrenner, 

and Parker 

 Community-related announcements and comments 

 Mayoral Proclamations: Retiree Neil Baltazor and the 25th Anniversary of the Bombing 

 

C.      CONSENT AGENDA.  These items are placed on the Consent Agenda so the Council, by unanimous  

consent, can approve routine agenda items by one motion. If any item proposed does not meet with the 

approval of all Council, or members of the audience wish to discuss an item, it will be removed and heard in 

a regular order. 

 
1. Discussion and consideration of approving the minutes of the regular December 10, 

2019 meeting. (City Clerk - S. Hancock) 

 
2. Discussion and consideration of supplemental budget adjustments to the following 

funds for FY 2019-2020, increase. Grants (143), revenue/Intergovernmental (21) 

$20,000; expenses/Transfers Out (21) 20,000. Emergency Operations (70), 

revenue/Transfers In (00) $20,000. Street Tax (65), expenses/Parks & Rec/Trails & 

Sidewalks (06) $30,000.  Police (20), revenue/Police Department (62) $14,913; 

expenses/Police Department (62) $14,913. (Finance - C. Barron) 

 
3. Discussion and consideration of accepting the City Manager's Report for the month of 

November, 2019. (Finance - C. Barron) 

 
4. Discussion and consideration of accepting the monthly report on the City of Midwest 

City Employees' Health Benefits Plan by the City Manager and action as deemed 

necessary by the Council to maintain the plan. (Human Resources - T. Bradley) 

 
5. Discussion and consideration of approving the Master Consulting Services Agreement, 

Business Associate Agreement, and Statement of Work to the Master Agreement with 

American Fidelity Administrative Services, LLC, regarding Patient Protection and 

Affordable Care Act (ACA) Compliance: Time and Eligibility Tracking and Employer 

Reporting. (Human Resources - T. Bradley) 

 
6. Discussion and consideration of approving a resolution declaring and dedicating the 

Midwest City 2020 Veterans Day Parade to the Vietnam Veterans. (City Manager - T. 

Lyon)  

 
7. Discussion and consideration of the acceptance of and making a matter of record 

Permit No. WL000055190732 from the State Department of Environmental Quality for 

the Polyfilms Water Line Extension, 1910 N Sooner Road, Midwest City, Oklahoma. 

(Community Development - B. Bundy)
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Consent Agenda continued.  

 

8. Discussion and consideration of entering into and approving an Agreement for 

Professional Services with Cedar Creek Consultants, Inc. in the amount of $42,500.00 

to provide Civil and Survey Services to reconstruct Key Boulevard and small portions 

of E Douglas Drive and N Marshall Drive. (Community Development - B. Bundy) 

9. Discussion and consideration of approval of change order #2 amending the funding 

agreement for Federal-Aid Project Number STP-155E(919)EH, State Job Number 

28817(04), with the Oklahoma Department of Transportation for the construction of 

the Mid-America Trail, in the amount of $16,242.63. (Community Development - B. 

Bundy) 

10. Discussion and consideration of rejecting the previously awarded bid for the SCIP 

Phase 2 – N.E. 23rd Street Trail construction project which was awarded at the regular 

City Council meeting, November 26th, 2019. (Community Development - B. Bundy) 

11. Discussion and consideration of (1) entering into a Memorandum of Understanding 

with the Cities of Oklahoma City, Edmond, Del City and Oklahoma County to 

participate with those governmental entities in the 2019 Edward Byrne Memorial 

Justice Assistance Grant Program Award; (2) agreeing to abide by the special 

conditions set forth within the grant language if approved; and (3) authorizing the 

Mayor and/or City Manager to execute such documents and enter into such agreements 

as are necessary or appropriate to carry out the objectives of the grant. (Police - B. 

Clabes) 

 
12. Discussion and consideration of re-appointing Casey Hurt to the Midwest City Park 

and Recreation Board for a three-year term ending January 15, 2023.  (Parks and 

Recreation - F. Gilles) 

 
13. Discussion and consideration of reappointing John Manning to the Midwest City Park 

and Recreation Board for a three-year term ending on January 15, 2023. (Parks and 

Recreation - F. Gilles) 

 
14. Discussion and consideration of 1) declaring various computer equipment obsolete 

items of city property on the attached list surplus; and 2) authorizing their disposal by 

public auction, sealed bid, or other means as necessary. (Information Technology - R. 

Rushing) 

D.      DISCUSSION ITEMS. 

1. (PC-2028) Public hearing with discussion and consideration of an ordinance to 

redistrict from A-1, Agriculture to R-6, Single Family Detached Residential, for the 

property described as a part of the NE/4 of Section 8, T11N, R1W, and addressed as a 

part of 2101 S. Anderson Road. (Community Development - B. Harless) 

 
2. (PC –2033) Public hearing with discussion and consideration of approval of a 

resolution for a Special Use Permit to allow the use of a Wind Energy Conversion 

System in the C-3, Community Commercial and HOS, Hospitality district, for the 

property described as a part of the SW/4 of Section 9 T11N, R2W, located at 6201 

Tinker Diagonal. (Community Development - B. Harless)



January 14, 2020 City Council Agenda  3 

Discussion Items continued.  

 

3. (PC – 2034)  Discussion and consideration of approval of the proposed final plat of 

Tuscany Ridge Section II, described as a part of the NW/4 of Section 9, T11N, R1W, 

of the Indian Meridian, Midwest City, OK. (Community Development - B. Harless) 

 
4. (PC-2035) Discussion and consideration of approval of the Animal Shelter Final Plat 

for the properties described as a part of the SW/4 of Section 35, T12N, R2W, 

addressed as 8485 E. Reno, 2901 Woodside Drive and 2905 Woodside Drive. 

(Community Development - B. Harless) 

 
5. (PC – 2036) Discussion and consideration of approval of the Preliminary Plat of the 

Soldier Creek Industrial Park (SCIP), described as a part of the NE/4 of Section 27, T-

12-N, R-2-W, located at 7900 NE 23RD Street. (Community Development - B. 

Harless) 

 
6. Discussion and consideration of accepting a report regarding the pilot study for Indirect 

Potable Reuse (IPR) by the City of Norman. (City Manager - T. Lyon) 

 
E.      NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the  

Agenda is for members of the public to speak to the City Council on any Subject not scheduled on the 

Regular Agenda. The Council shall make no decision or take any action, except to direct the City Manager to 

take action, or to schedule the matter for discussion at a later date. Pursuant to the Oklahoma Open Meeting 

Act, the Council will not engage in any discussion on the matter until that matter has been placed on an 

agenda for discussion. THOSE ADDRESSING THE COUNCIL ARE REQUESTED TO STATE THEIR 

NAME AND ADDRESS PRIOR TO SPEAKING TO THE COUNCIL. 
 
F.      EXECUTIVE SESSION. 

1. Discussion and consideration of 1) entering into executive session as allowed under 25 

O.S. § 307 (B)(1), to discuss the employment, hiring, appointment, promotion, 

demotion, disciplining or resignation of the City Manager; and 2) in open session, 

taking action as appropriate based on the discussion in executive session. (City 

Manager - T. Lyon) 

G.      FURTHER INFORMATION. 

1. Minutes of the December 18, 2019 Original Mile Reinvestment Committee Meeting. 

(Community Development - B. Harless) 

 
2. Review of the Regional Transportation Authority (RTA) Agenda for the December 

11th, 2019 Board of Director's meeting (Community Development - B. Harless) 

3. Review of the November 2019 Building Report. (Community Development—B. 

Harless)   
4. Review of the monthly Neighborhood Services reports for November and December 

2019. (Neighborhood Services - M. Stroh) 

 
H.        ADJOURNMENT. 

  



 

 

      

 CONSENT AGENDA 



Notice for the Midwest City Council meetings was filed for the calendar year with the City Clerk of 

Midwest City.  Public notice of this agenda was accessible at least 24 hours before this meeting at City 

Hall and on the Midwest City website (www.midwestcityokorg).  

 

Midwest City Council Minutes 

 

December 10, 2019 – 6:00 PM 

 

This meeting was held in the Midwest City Council Chambers at City Hall, 100 N. Midwest 

Boulevard, Midwest City, County of Oklahoma, State of Oklahoma. Mayor Matt Dukes called 

the meeting to order at 6:03 PM with the following members present: Councilmembers Susan 

Eads, Pat Byrne, Sean Reed, Christine Allen and Jeff Moore with City Clerk Sara Hancock, City 

Attorney Heather Poole, and City Manager Tim Lyon. Absent: Españiola Bowen.  

 

OPENING BUSINESS. The invocation was given by Assistant City Manager Vaughn Sullivan, 

followed by the Pledge of Allegiance led by Boy Scout Troop 210. Council and Staff made 

community-related announcements. Mayoral certificates were given to Midwest City High School 

and Carl Albert High School Drama Students for their community service.   

 

CONSENT AGENDA. Allen made a motion to approve the consent agenda, as submitted, 

seconded by Byrne. Voting aye: Eads, Byrne, Reed, Allen, Moore, and Mayor Dukes. Nay: none. 

Absent: Bowen.  Motion carried. 

 

1. Discussion and consideration of approving the minutes of the November 26, 2019 meeting. 

 

2. Discussion and consideration of accepting the City Manager's Report for the month of 

October, 2019. 

 

3. Discussion and consideration of supplemental budget adjustments to the following funds for 

FY 2019-2020, increase. Street & Alley, expenses/Street Department (09) $12,469. General 

Fund, expenses/Community Development (05) $20,000. 

 

4. Discussion and consideration of ratifying, approving and entering into the FY 2019 Unified 

Planning Work Program (UPWP) contract between the Association of Central Oklahoma 

Governments and the City of Midwest City. 

 

5. Discussion and consideration of accepting a State and Local Assistance Performance Grant 

from and entering into an Agreement for the Sub-Grant of Emergency Management 

Performance Grant Program Funds with The State of Oklahoma Department of Emergency 

Management (OEM) in the amount of $20,000 effective October 1, 2019 to encourage the 

development of comprehensive disaster preparedness and assistance plans, programs, 

capabilities, and organizations by Tribal, State and Political Subdivisions.  

 

6. Discussion and consideration of approving Amendment No. 1 to the Agreement for 

Professional Engineering Services with Jacobs Engineering Group, in an amount of 

$19,969.00, for the completion of design costs for the signal upgrade project. 

 

7. Discussion and Consideration of adopting a resolution 2019-35 authorizing application for 

financial assistance from the Association of Central Oklahoma Governments’ Public Fleet 

Clean Air Grants Fund.
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8. Discussion and consideration of re-appointing Max Wilson and Rick Lewis to the ADA 

Transition Plan Committee. 

 

9. Discussion and consideration of declaring the following equipment from Street Department: 

(1) Miller Bobcat Welder, (1) Lincoln Electric Welder, (1) FS 90R Stihl Weed Easter, (1) FC 

90 Stihl Edger, (1) 1999 Dodge 2500 Pickup, (1) Hustler Z Turn Mower, (1) TS 700 Stihl 

Quickie Concrete Saw, (1) Troy Bilt Rear Tine Tiller and (1) 1991 IHC International Truck, 

as surplus and authorizing their disposal by sealed bid, public auction, or by other means as 

necessary. 

 

DISCUSSION ITEMS. 
 

1. Discussion and consideration of entering into and approving an Agreement for 

Professional Engineering Services with Johnson and Associates in the amount of 

$50,060.00 for the preparation of plans for the removal, redesign, and reconstruction of 

the S.E. 15th Street creek crossing located approximately six hundred feet west of the 

intersection of S.E. 15th Street and Hiwassee Road.  Byrne made a motion to approve the 

agreement, as submitted, seconded by Allen. Voting aye: Eads, Byrne, Reed, Allen, Moore, 

and Mayor Dukes. Nay: none. Absent: Bowen. Motion carried. 
   

2. Discussion and consideration of approving and entering into a contract for 

architectural and engineering services with PDG, LLC. d.b.a. Heckenkemper Golf 

Course Design associated with the renovation of John Conrad Regional Golf Course, in 

an amount not to exceed $371,000.00. Staff and Jason Cotton with ADG addressed the 

Council; after which, Byrne made a motion to approve the agreement, as submitted, seconded 

by Reed. Voting aye: Eads, Byrne, Reed, Allen, Moore, and Mayor Dukes. Nay: none. 

Absent: Bowen. Motion carried. 
 

3. Discussion and consideration of an amendment agreement to the professional services 

contract with Selser Schaefer Architects, Inc. in regards to landscape architecture 

design and additional services. Byrne made a motion to approve the agreement, as 

submitted, seconded by Reed. Voting aye: Eads, Byrne, Reed, Allen, Moore, and Mayor 

Dukes. Nay: none. Absent: Bowen. Motion carried. 

 

NEW BUSINESS/PUBLIC DISCUSSION.  There was no new business or public discussion. 
 

ADJOURNMENT. Mayor Dukes adjourned the meeting at 6:32 PM. 

 

ATTEST: 

 
       __________________________________  

MATTHEW D. DUKES II, Mayor 
_________________________ 

SARA HANCOCK, City Clerk 

 



Finance Department 

100 N. Midwest Boulevard 

Midwest City, OK  73110 

cbarron@midwestcity.org 

Office: 405-739-1245 

www.midwestcityok.org 

      
TO:   Honorable Mayor and City Council 

 

FROM: Christy Barron, City Treasurer/Finance Director 

 

DATE:  January 14, 2020 

 

SUBJECT:   Discussion and consideration of supplemental budget adjustments to the following 

funds for FY 2019-2020, increase.  Grants (143), revenue/Intergovernmental (21) 

$20,000; expenses/Transfers Out (21) $20,000.  Emergency Operations (70), 

revenue/Transfers In (00) $20,000.  Street Tax (65), expenses/Parks & Rec/Trails 

& Sidewalks (06) $30,000.  Police (20), revenue/Police Department (62) $14,913; 

expenses/Police Department (62) $14,913. 

 

The first and second supplement is needed to budget the EMPG Grant from Oklahoma Emergency 

Management Office and transfer of grant proceeds from Grants Fund to Emergency Operations 

Fund.  The third supplement is needed to budget for increases in costs to SCIP Trail.  The fourth 

supplement is needed to budget for receipt of insurance proceeds and repair of police vehicles. 

 
Christy Barron 

Finance Director 

 
 



SUPPLEMENTS

January 14, 2020

Fund BUDGET AMENDMENT FORM

Grants (143) Fiscal Year 2019-2020

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

21 Intergovernmental 20,000

21 Transfers Out 20,000

20,000 0 20,000 0

Explanation:

To budget 2020 EMPG Grant from Oklahoma Emergency Management Office and transfer out of proceeds to Emergency 

Operations Fund.

Fund BUDGET AMENDMENT FORM

Emergency Operations (070) Fiscal Year 2019-2020

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

00 Transfers In 20,000

20,000 0 0 0

Explanation:

To budget transfer in of 2020 EMPG Grant proceeds from Grants Fund.

Fund BUDGET AMENDMENT FORM

Street Tax (065) Fiscal Year 2019-2020

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

06 Parks & Rec/Trails and Sidewalks 30,000

0 0 30,000 0

Explanation:

To budget additional funds for SCIP Trail.  Funding to come from fund balance.

Fund BUDGET AMENDMENT FORM

Police (020) Fiscal Year 2019-2020

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

62 Police Department 14,913

62 Police Department 14,913

14,913 0 14,913 0

Explanation:

To budget repair of vehicles and receipt of insurance reimbursement.



Finance Department 

100 N. Midwest Boulevard 

Midwest City, OK  73110 

cbarron@midwestcity.org 

Office: 405-739-1245 

www.midwestcityok.org 

      
TO:   Honorable Mayor and City Council 

 

FROM: Christy Barron, City Treasurer/Finance Director 
 

DATE:  January 14, 2020 

 

SUBJECT:   Discussion and consideration of accepting the City Manager's Report for the 

month of November, 2019. 
  

The funds in November that experienced a significant change in fund balance from the October 

report are as follows: 

        

Const. Loan Payment Rev (178) decreased due to the payments for: 

 Utility improvements                                                                         <$270,695> 

 

Cap. Sewer Imp. – Stroth (188) decreased because of the payment for: 

 Flusher truck                                                                                      <$249,433> 

 

Hotel/Conference Center (195) had an operational gain of $60,941 in November. 

 

MWC Hospital Authority (425) activities for November: 

           Compounded Principal (9010) – unrealized gain on investment       $2,600,553                         

           Loan Reserve (9020) – budgeted transfer to 9060                           <$2,500,000> 

           Discretionary (9050) - unrealized gain on investment                          $603,953 

           In Lieu of/ ROR/ Misc. (9060) – budgeted transfer from 9020         $2,500,000 

 

$2,500,000 was transferred from Hospital Authority Loan Reserve Fund (425-9020) to In Lieu 

of/ROR/Misc. (425-9060) so the hospital’s loan reserve money could be applied toward the 

remainder of the principle owed on the hospital loan when it was paid off in November, 2019. 

 

This item is at Council’s discretion. 

 

Christy Barron 
Finance Director 

  



Fund

Number

Fund

Description
Assets Liabilities

6/30/2019 Fund

Balance
Revenues Expenditures Gain or (Loss) Fund Balance

9 GENERAL GOVERNMENT SALES TAX 3,202,448 - 3,183,251 1,067,282 (1,048,084) 19,198 3,202,448

10 GENERAL 6,254,845 (148,051) 5,995,765 16,116,891 (16,005,863) 111,029 6,106,794

11 CAPITAL OUTLAY RESERVE 888,680 - 933,143 7,802 (52,265) (44,463) 888,680

13 STREET AND ALLEY FUND 1,394,314 - 1,266,863 211,758 (84,308) 127,451 1,394,314

14 TECHNOLOGY FUND 138,397 - 164,040 174,404 (200,047) (25,643) 138,397

15 STREET LIGHT FEE 1,878,586 - 1,630,191 260,571 (12,176) 248,395 1,878,586

16 REIMBURSED PROJECTS 933,055 (2) 874,019 93,565 (34,531) 59,034 933,054

17 29TH & DOUGLAS PROPERTY 5,500,286 - 5,500,283 2 - 2 5,500,286

20 MWC POLICE DEPARTMENT 4,947,806 - 4,188,477 6,742,408 (5,983,079) 759,328 4,947,806

21 POLICE CAPITALIZATION 589,694 - 491,782 362,521 (264,609) 97,912 589,694

25 JUVENILE FUND 18,362 - 30,214 24,193 (36,046) (11,853) 18,362

30 POLICE STATE SEIZURES 72,370 - 72,631 1,862 (2,123) (261) 72,370

31 SPECIAL POLICE PROJECTS 101,417 - 78,652 29,182 (6,417) 22,765 101,417

33 POLICE FEDERAL PROJECTS 51,024 - 61,341 258 (10,575) (10,317) 51,024

34 POLICE LAB FEE FUND 22,843 - 21,650 4,680 (3,487) 1,193 22,843

35 EMPLOYEE ACTIVITY FUND 20,119 (890) 20,232 1,254 (2,258) (1,003) 19,229

36 JAIL 148,140 - 151,135 25,521 (28,517) (2,995) 148,140

37 POLICE IMPOUND FEE 132,562 - 156,316 21,818 (45,573) (23,754) 132,562

40 MWC FIRE DEPARTMENT 3,246,466 (4) 2,803,249 5,207,016 (4,763,803) 443,213 3,246,462

41 FIRE CAPITALIZATION 1,025,902 - 877,748 255,437 (107,283) 148,154 1,025,902

45 MWC WELCOME CENTER 348,238 (158) 357,883 103,134 (112,936) (9,803) 348,080

46 CONV / VISITORS BUREAU 240,327 - 200,919 171,453 (132,046) 39,407 240,327

50 DRAINAGE TAX FUND - - - - - - -

60 CAPITAL DRAINAGE IMP 559,590 - 569,922 196,681 (207,013) (10,332) 559,590

61 STORM WATER QUALITY 972,808 - 878,476 327,033 (232,701) 94,332 972,808

65 STREET TAX FUND 1,590,455 - 1,519,081 204,075 (132,701) 71,375 1,590,455

70 EMERGENCY OPER  FUND 740,466 - 713,432 238,840 (211,806) 27,034 740,466

75 PUBLIC WORKS ADMIN 477,858 - 351,006 492,405 (365,553) 126,852 477,858

80 INTERSERVICE FUND 503,919 - 462,631 1,210,695 (1,169,407) 41,288 503,919

81 SURPLUS PROPERTY 468,152 (367,356) 97,486 23,516 (20,205) 3,311 100,796

115 ACTIVITY FUND 341,804 (30) 354,596 50,964 (63,786) (12,822) 341,774

123 PARK & RECREATION 558,671 (150) 651,194 251,316 (343,989) (92,674) 558,521

141 COMM. DEV. BLOCK GRANT 26,065 - 6,029 244,066 (224,029) 20,037 26,065

142 GRANTS/HOUSING ACTIVITIES 151,646 - 147,646 80,745 (76,745) 4,000 151,646

143 GRANT FUNDS 100,744 (40,744) 60,000 395,304 (395,304) - 60,000

City of Midwest City

for Period Ending November, 2019
(Unaudited)

Financial Summary by Fund



Fund

Number

Fund

Description
Assets Liabilities

6/30/2019 Fund

Balance
Revenues Expenditures Gain or (Loss) Fund Balance

City of Midwest City

for Period Ending November, 2019
(Unaudited)

Financial Summary by Fund

157 CAPITAL IMPROVEMENTS 2,234,283 (8,029) 2,363,534 338,405 (475,686) (137,280) 2,226,254

172 CAP.   WATER   IMP-WALKER 1,249,727 - 1,022,289 228,615 (1,177) 227,438 1,249,727

178 CONST LOAN PAYMENT REV 2,612,077 (25,397) 3,186,744 358,481 (958,545) (600,064) 2,586,680

184 SEWER BACKUP FUND 83,084 - 82,373 712 - 712 83,084

186 SEWER CONSTRUCTION 4,209,497 (175,000) 3,827,884 622,178 (415,566) 206,612 4,034,497

187 UTILITY SERVICES 541,414 (924) 500,342 508,344 (468,194) 40,149 540,491

188 CAP. SEWER IMP.-STROTH 364,405 - 603,107 176,351 (415,054) (238,702) 364,405

189 UTILITIES CAPITAL OUTLAY 3,327,253 (69,278) 3,044,870 283,088 (69,983) 213,105 3,257,975

190 MWC SANITATION DEPARTMENT 2,522,429 - 2,266,302 3,025,191 (2,769,063) 256,127 2,522,429

191 MWC WATER DEPARTMENT 2,828,587 - 2,412,871 3,045,709 (2,629,993) 415,716 2,828,587

192 MWC SEWER DEPARTMENT 960,002 (4) 1,063,871 2,382,642 (2,486,516) (103,874) 959,997

193 MWC UTILITIES AUTHORITY 944,936 - 936,841 8,095 - 8,095 944,936

194 DOWNTOWN REDEVELOPMENT 2,330,248 (5,045) 2,316,052 20,016 (10,865) 9,151 2,325,203

195 HOTEL/CONFERENCE CENTER 945,006 (600,714) 278,061 2,176,191 (2,109,959) 66,231 344,292

196 HOTEL 4% FF&E 1,288,136 - 819,894 605,519 (137,277) 468,242 1,288,136

197 JOHN CONRAD REGIONAL GOLF 157,341 (42,787) 74,131 462,031 (421,608) 40,423 114,554

201 URBAN RENEWAL AUTHORITY 31,376 - 36,197 283 (5,103) (4,820) 31,376

202 RISK MANAGEMENT 1,138,641 (37) 1,553,379 365,399 (780,173) (414,774) 1,138,605

204 WORKERS COMP 2,995,691 - 3,019,327 403,260 (426,896) (23,636) 2,995,691

220 ANIMALS BEST FRIEND 85,850 - 79,400 9,636 (3,185) 6,451 85,850

225 HOTEL MOTEL FUND - - - 301,625 (301,625) - -

230 CUSTOMER DEPOSITS 1,475,641 (1,475,641) - 12,927 (12,927) - -

235 MUNICIPAL COURT 51,278 (51,278) - 434 (434) - -

240 L & H BENEFITS 1,742,752 (49,771) 2,111,500 3,318,514 (3,737,033) (418,519) 1,692,981

250 CAPITAL IMP REV BOND 15,774,509 (58,748,373) (44,133,137) 6,329,791 (5,170,518) 1,159,273 (42,973,864)

269 2002 G.O. STREET BOND 448,155 - 444,318 3,837 - 3,837 448,155

270 2018 ELECTION G.O. BOND 25,011,480 (2,089) 25,642,175 218,711 (851,494) (632,783) 25,009,391

271 2018 G.O. BONDS PROPRIETARY 10,787,126 - 10,773,118 92,914 (78,906) 14,008 10,787,126

310 DISASTER RELIEF 1,340,472 (146,501) 1,233,976 139,623 (179,629) (40,005) 1,193,971

340 REVENUE BOND SINKING FUND - - - 2,443,213 (2,443,213) - -

350 G. O. DEBT SERVICES 719,021 (37,375) 587,081 113,139 (18,574) 94,565 681,646

352 SOONER ROSE TIF 2,406,820 - 6,988,109 180,588 (4,761,877) (4,581,288) 2,406,820

353 ECONOMIC DEV AUTHORITY 52,704,072 (50,714,695) 1,631,682 530,626 (172,930) 357,695 1,989,378

425-9010 MWC HOSP AUTH-COMP PRINCIPAL 98,181,769 (7,115,584) 88,312,029 4,662,820 (1,908,663) 2,754,157 91,066,186

425-9020 MWC HOSP AUTH-LOAN RESERVE 559,708 (559,708) 2,500,000 22,590 (2,522,590) (2,500,000) -

425-9050 MWC HOSP AUTH-DISCRETIONARY 12,989,200 (12,137) 10,782,311 2,547,493 (352,741) 2,194,752 12,977,063

425-9060 MWC HOSP IN LIEU OF/ROR/MISC 7,713,607 - 6,427,979 21,633,700 (20,348,071) 1,285,629 7,713,608

425-9080 MWC HOSP AUTH GRANTS 482,685 - - 482,685 - 482,685 482,685

TOTAL 300,886,336 (120,397,750) 177,659,893 92,654,026 (89,825,331) 2,828,696 180,488,589



 
 

 
  

Memorandum 

 

TO:   Honorable Mayor and Council  

 

FROM:  Troy Bradley, Human Resources Director 

 

DATE: January 14, 2020 

 

RE:  Discussion and consideration of accepting the monthly report on the City of 

Midwest City Employees’ Health Benefits Plan by the City Manager and action as 

deemed necessary by the Council to maintain the plan. 

 

This item is placed on the agenda at the request of the Council. Attached to this memo is 

information regarding the current financial condition of the City Employees’ Health Benefits 

Plan for the month of November 2019, which is the fifth (5) period of the FY 2019/2020. 

 

 

 
Troy Bradley, Human Resources Director 



12/17/2019 HARPELE

FISCAL YEAR 2019-2020 Jul-19 Aug-19 Sep-19 Oct-19 Nov-19 Dec-19 Jan-20 Feb-20 Mar-20 Apr-20 May-20 Jun-20

PLAN INCOME

Projected Budgeted (MTD) 674,837 674,837 674,837 674,837 674,837 674,837 674,837 674,837 674,837 674,836 674,836 674,836

Actual (MTD) 627,213 652,720 650,545 655,169 734,359

Projected Budgeted (YTD) 674,837 1,349,674 2,024,511 2,699,348 3,374,185

Actual (YTD) 627,213 1,279,933 1,930,478 2,585,647 3,320,007

PLAN CLAIMS/ADMIN COSTS Jul-19 Aug-19 Sep-19 Oct-19 Nov-19 Dec-19 Jan-20 Feb-20 Mar-20 Apr-20 May-20 Jun-20

Projected Budgeted (MTD 727,655 640,699 727,655 640,699 640,699 727,655 640,699 640,699 727,655 640,698 640,698 640,698

Actual (MTD) 646,453 673,397 845,354 678,761 893,068

Projected Budgeted (YTD) 727,655 1,368,354 2,096,009 2,736,708 3,377,407

Actual (YTD) 646,453 1,319,850 2,165,204 2,843,965 3,737,033

EXCESS INCOME vs. EXPENDITURES Jul-19 Aug-19 Sep-19 Oct-19 Nov-19 Dec-19 Jan-20 Feb-20 Mar-20 Apr-20 May-20 Jun-20

Projected Budgeted (MTD) -52,818 34,138 -52,818 34,138 34,138 -52,818 34,138 34,138 -52,818 34,138 34,138 34,138

Actual (MTD) -19,240 -20,677 -194,809 -23,592 -158,708

Projected Budgeted (YTD) -52,818 -18,680 -71,498 -37,360 -3,222

Actual (YTD) -19,240 -39,917 -234,726 -258,318 -417,026

FISCAL YEAR 2018-2019 Jul -18 Aug - 18 Sep - 18 Oct - 18 Nov - 18 Dec - 18 Jan - 19 Feb - 19 Mar - 19 Apr - 19 May - 19 Jun - 19

PLAN INCOME

Projected Budgeted (MTD) 590,806 886,209 590,806 590,806 590,806 590,806 590,806 590,806 886,209 590,806 590,806 590,806

Actual (MTD) 580,003 778,717 869,305 675,077 605,701 604,448 596,882 575,414 821,358 578,427 665,692 606,593

Projected Budgeted (YTD) 590,806 1,477,015 2,067,821 2,658,627 3,249,433 3,840,239 4,431,045 5,021,851 5,908,060 6,498,866 7,089,672 7,680,478

Actual (YTD) 580,003 1,358,720 2,228,025 2,903,102 3,508,803 4,113,251 4,710,133 5,285,547 6,106,905 6,685,332 7,351,024 7,957,617

PLAN CLAIMS/ADMIN COSTS Jul -18 Aug - 18 Sep - 18 Oct - 18 Nov - 18 Dec - 18 Jan - 19 Feb - 19 Mar - 19 Apr - 19 May - 19 Jun - 19

Projected Budgeted (MTD 569,824 854,736 569,824 569,824 569,824 569,824 569,824 569,824 854,736 569,824 569,824 569,824

Actual (MTD) 697,154 533,729 955,290 867,993 682,361 587,394 736,335 389,324 755,224 518,118 696,172 634,023

Projected Budgeted (YTD) 569,824 1,424,560 1,994,384 2,564,208 3,134,032 3,703,856 4,273,680 4,843,504 5,698,240 6,268,064 6,837,888 7,407,712

Actual (YTD) 697,154 1,230,883 2,186,173 3,054,166 3,736,527 4,323,921 5,060,256 5,449,580 6,204,804 6,722,922 7,419,094 8,053,117

EXCESS INCOME vs. EXPENDITURES Jul -18 Aug - 18 Sep - 18 Oct - 18 Nov - 18 Dec - 18 Jan - 19 Feb - 19 Mar - 19 Apr - 19 May - 19 Jun - 19

Projected Budgeted (MTD) 20,982 31,473 20,982 20,982 20,982 20,982 20,982 20,982 31,473 20,982 20,982 20,982

Actual (MTD -117,151 244,988 -85,985 -192,916 -76,660 17,054 -139,453 186,090 66,134 60,309 -30,480 -27,430

Projected Budgeted (YTD) 20,982 52,455 73,437 94,419 115,401 136,383 157,365 178,347 209,820 230,802 251,784 272,766

Actual (YTD) -117,151 127,837 41,852 -151,064 -227,724 -210,670 -350,123 -164,033 -97,899 -37,590 -68,070 -95,500

FY19-20 CHANGE TO 24 PAY PERIODS FROM 26

2 EACH MONTH

Nov 5/FY 2020: $1,690,309

Nov 5/FY 2019: $1,978,052

Nov 5/FY 2018: $2,080,962

Nov 5/FY 2017: $1,574,165

** HAD FIVE MONDAYS WITH REPORTED MEDICAL

CLAIMS PAID***



 
 

 
  

Memorandum 

 

TO:   Honorable Mayor and Council  

 

FROM:  Troy Bradley, Human Resources Director 

 

DATE: January 14, 2020 

 

RE:  Discussion and consideration of approving the Master Consulting Services 

Agreement, Business Associate Agreement, and Statement of Work to the Master 

Agreement with American Fidelity Administrative Services, LLC, regarding 

Patient Protection and Affordable Care Act (ACA) Compliance: Time and 

Eligibility Tracking and Employer Reporting. 

 

Attached are documents related to moving our required Patient Protection and Affordable Care 

Act (ACA) Compliance Time and Eligibility Tracking and Employer Reporting services to 

American Fidelity. The ACA requires that we track employee hours to make sure that full-time 

employees, as defined by the ACA, are being offered affordable health coverage. Empyrean is the 

company that has been tracking our employee hours/time and providing the necessary reporting. 

American Fidelity is now administering our FSA/Dependent Care accounts, and is also able to 

provide the same ACA tracking and reporting service that we are getting from Empyrean, but at a 

much lower cost. Transferring these services to American Fidelity will realize a savings of at least 

$8,000 for the first year and $16,000 in subsequent years.  

 

 

 

 
Troy Bradley, Human Resources Director 
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MASTER CONSULTING SERVICES AGREEMENT 
 

 This MASTER CONSULTING SERVICES AGREEMENT (“Master Agreement”) is 
entered into effective as of the ___ day of ___________, 2020, (“Effective Date”) by and among 
CITY OF MIDWEST CITY (hereinafter “Client”) and AMERICAN FIDELITY 
ADMINISTRATIVE SERVICES, LLC (hereinafter “Consultant”). 

 WHEREAS, the parties desire for Consultant to provide services to Client with respect to 
certain employee benefit plans sponsored by Client (“Client's Plans”) and under the terms set forth 
herein; 

 NOW, THEREFORE, in consideration of the mutual covenants contained herein, and other 
good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, 
the parties hereby agree as follows: 

1. Scope.  This Master Agreement is comprised of the general terms and conditions set 
forth herein (the “Terms and Conditions”) and each properly executed Scope of Work (“SOW”) 
to be attached hereto and incorporated by reference herein. Consultant shall provide certain 
services to Client as specified in a SOW (the “Services”). Each time Client engages Consultant to 
perform services, a new SOW shall be prepared specifying the scope of the services specific to 
that engagement. Consultant shall have the right, at all times, to perform similar services for other 
person(s) or business entities. 

2. Term.  The term of this Master Agreement shall commence on the Effective Date and 
shall continue in full force and effect until terminated as set forth in Section 11 herein; provided, 
however, the term and conditions of this Agreement will continue to govern any outstanding SOWs 
until the last SOW is terminated in accordance with its terms. 

3. Fees and Records.  In consideration of Services performed, Client agrees to pay 
Consultant in accordance with each SOW. Unless otherwise expressly set forth in any given SOW, 
Client shall be responsible for actual out-of-pocket expenses (e.g., overnight charges, extensive 
reproduction costs) and travel costs incurred by Consultant in connection with its provision of the 
Services. Client shall also be responsible for all sales taxes and other similar tax obligations in 
connection with its receipt of the Services from Consultant. Such expenses, taxes, and other 
obligations shall be owed above and beyond any professional fees. If Client is exempt from paying 
sales tax, Client shall provide Consultant with a tax exemption certificate. Until such certificate is 
received, Consultant will charge applicable sales tax on the invoices. 

4. Invoicing and Payment.  Consultant will deliver an invoice to Client for fees and 
expenses each month unless otherwise specified in the SOW. Payment of the amounts indicated 
on the invoice is due upon receipt of the invoice, but no later than 30 days from the invoice.     

5. Client Resources and Data.  In addition to any responsibilities imposed on Client by 
the terms of a SOW, Client agrees that Consultant shall have ready access to Client’s staff and 
resources as necessary to perform the Services pursuant to a SOW. In addition, Client will provide 
to Consultant all data necessary to complete the Services specified in a SOW, in a format agreed 
to by both parties.  In the performance of the Services, Consultant may rely upon, and will have 
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no obligation to independently verify the accuracy, completeness, or authenticity of, any written 
instructions or information provided to Consultant by the Client or its designated representatives 
and reasonably believed by Consultant to be genuine and authorized by the Client.  In addition, if 
Consultant receives inaccurate, incomplete, or improperly formatted information, any additional 
time and expense required to correct the information will be billed to Client as additional Services. 

6. Relationship of Parties. 

a. Consultant is, and shall at all times remain, an independent contractor with 
respect to the Client. Consultant and each of Consultant’s employees, principals, and 
subcontractors shall not be deemed for any purpose to be Client’s employees; and they 
shall not be entitled to any claims, rights, benefits and privileges to which an employee of 
Client or any of its respective affiliates may be entitled under any retirement, pension, 
insurance, medical or other plans which may now be in effect or which may hereafter be 
adopted. Client is not responsible to any governing body or to Consultant for paying or 
withholding payroll taxes and other employee expenses related to payments made to 
Consultant. Notwithstanding anything to the contrary, this Master Agreement does not, and 
shall not be deemed to, constitute a partnership or joint venture between the parties and 
neither party nor any of their respective directors, officers, employees or agents shall, by 
virtue of the performance of their obligations under this Master Agreement, be deemed to 
be an agent or employee of the other. No party has the authority to bind another party 
except to the extent approved in writing by the party to be bound. 

b. Notwithstanding any provision in this Master Agreement to the contrary, 
the Client agrees and acknowledges that (i) this Master Agreement, any SOW executed 
pursuant to this Master Agreement or the performance by the Consultant hereunder are not 
intended in any way to impose on Consultant or any of its affiliates a fiduciary status under 
the Employee Retirement Income Security Act of 1974, as amended (“ERISA”), or any 
other applicable law; and (ii) this Master Agreement does not provide Consultant, and the 
Client will not cause or permit Consultant to assume, without prior written consent of 
Consultant, any (A) discretionary authority or discretionary control respecting 
management of any “employee benefit plan” within the meaning of Section 3(3) of ERISA 
(an “ERISA Plan”), (B) authority or control respecting management or disposition of the 
assets of any ERISA Plan, or (C) discretionary authority or discretionary responsibility in 
the administration of any ERISA Plan. 

c. The Client acknowledges and agrees that the Services do not and shall not 
constitute the practice of law, accountancy or any other profession by the Consultant and 
that the Consultant has recommended to Client that all work performed by Consultant be 
reviewed by Client’s independent tax and legal counsel. All compliance assistance work 
performed by Consultant will relate to compliance with federal laws imposing obligations 
with respect to Client's Plans.  The parties agree that Consultant will not consider any State 
laws or regulations unless expressly set forth in a SOW. Finally, any Federal tax 
information provided in writing pursuant to this Master Agreement is not intended or 
written, and cannot be used, for the purpose of (i) avoiding penalties imposed by the 
Internal Revenue Code, or (ii) promoting, marketing, or recommending to another party 
any transaction or matter that is contained in our written work products. Consultant shall 
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rely upon information provided by Client and will not have a duty to verify accuracy of 
such information. 

7. Intellectual Property. 

a. Any patented or otherwise legally protectable invention, process, discovery, 
technique, know-how, proprietary method or copyrightable expression  (1) belonging to 
and used by Consultant or its contractors for the benefit of Client in connection with this 
Agreement, or (2) made or developed by Consultant during the course of providing the 
Services hereunder, shall remain and be the property of Consultant.  However, Consultant 
shall not receive any royalty related to the use of such invention in providing the Services 
to Client. 

b. All documents produced by Consultant in any form, including the electronic 
versions thereof (“Deliverables”), are instruments of service of Consultant. The copyright 
and other intellectual property rights in all documents and expressions (including without 
limitation any memoranda, spreadsheets, drawings, maps or computer programs) prepared 
or compiled by Consultant hereunder shall remain vested in Consultant; however, Client 
shall have a free, non-transferable license to use documents supplied by Consultant for 
Client’s internal use and only for the purpose specified in the related SOW.  Without 
limiting the foregoing, Client shall not provide such Deliverables to any third person 
without the written consent of the Consultant.  Any liability arising out of use of 
Deliverables by Client for purposes other than for which they were created or out of use by 
any third party shall be the responsibility of Client, who shall indemnify Consultant against 
all claims, costs, damages, expenses or losses arising out of such unauthorized use. 

8. Confidential Information.  In connection with the Services, each party will have 
access to confidential information including, but not limited to trade secrets, data, business plans, 
customer information, marketing information, and financial matters which are made available by 
the other party or the other party’s clients (collectively, “Confidential Information”). Each party 
shall protect Confidential Information in the same manner as it protects its own Confidential 
Information of like kind, but in no event less than a reasonable degree of care. The receiving party 
will only use the Confidential Information to exercise its rights or carry out its obligations under 
this Master Agreement. The receiving party will restrict access to Confidential Information to only 
its employees or consultants who (a) require such access in the course of their assigned duties and 
responsibilities; and (b) who have been informed of the receiving party’s obligations of confidence 
and (c) have agreed in writing to preserve the confidentiality of such information under terms and 
conditions no less restrictive than those set forth herein. In the event that any Confidential 
Information is required to be disclosed pursuant to any law, code or regulation, if permitted by 
law, the receiving party will give the disclosing party immediate notice thereof and will use its 
efforts to seek or to cooperate with the disclosing party in seeking a protective order with respect 
thereto. Upon termination of this Master Agreement, Confidential Information shall be returned to 
the disclosing party or certified as destroyed at the disclosing party’s option.  

9. Performance of Services. 
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a. Consultant shall, subject to the provisions of this Master Agreement, 
including without limitation the obligations of the Client to provide accurate information 
and to pay the Consultant’s compensation hereunder, and upon timely receipt of all data, 
information, approvals, site access or other information or assistance to be provided by 
Client, carry out and complete the Services specifically agreed upon in this Master 
Agreement or in a SOW. 

b. Consultant agrees that the Services will be performed in a professional and 
timely manner in accordance with accepted industry standards. 

10. HIPAA Compliance.  If and to the extent any of the Services involve disclosure, 
transmission, creation or use of Client’s Protected Health Information, the parties shall enter into 
a Business Associate Agreement prior to any such transmission, disclosure, creation or use. Client 
agrees to (i) notify Consultant prior to any transmission or other disclosure of Protected Health 
Information to Consultant and request Consultant to enter into the Business Associate Agreement, 
and (ii) cause any third person who may transmit or otherwise disclose Protected Health 
Information to Consultant on behalf of Client to abide by the terms of this paragraph.  As used 
herein, “Protected Health Information” means any and all information considered “protected 
health information” under 45 C.F.R. 160.103 (as may be amended from time to time) and is limited 
to the information created, received or transmitted by Consultant from or on behalf of Client 
pursuant to this Agreement.  

11. Termination. 

a. In the event of Client’s failure to pay amounts due, this Master Agreement 
and any existing SOW shall automatically terminate after 90 days of Client’s non-payment.  
Consultant may, but shall not be obligated to, send Client reminder(s) of invoices. 

b. Either party may terminate this Master Agreement or any SOW upon a 
breach of a material non-monetary provision hereof, provided that the terminating party 
provides written notice of the breach and a thirty (30) day opportunity for the breaching 
party to cure.  The written notice shall contain sufficient information to allow the breaching 
party to correct the deficiency. 

c. Either party may terminate the Master Agreement or any SOW for 
convenience upon 30 days’ written notice. 

d. After termination, the terms conditions of this Master Agreement will 
continue to govern any outstanding SOWs until the last SOW is terminated in accordance 
with its terms.  Any termination will not relieve Client of the obligation to pay all amounts 
owing to Consultant through the date of termination and any reasonable de-mobilization 
cost. 

12. Disputes, Limitation of Liability and Indemnification. 

a. Dispute Resolution.  In the event of a dispute, Client agrees to inform 
Consultant of such dispute and the parties agree to make a good faith attempt to reach a 
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mutually acceptable resolution. If they are unable to reach agreement, then each party is 
free to seek legal recourse. 

b. Disclaimer.  OTHER THAN AS PROVIDED HEREIN NO OTHER 
WARRANTY, EXPRESS OR IMPLIED, IS MADE OR INTENDED RELATED TO 
THE SERVICES PROVIDED. ANY AND ALL CLAIMS SHALL BE MADE 
WITHIN TWO (2) YEARS FROM THE DATE OF ANY ALLEGED FAULT OR 
ERROR OR SHALL BE FOREVER BARRED. 

c. Limit of Liability.  IN RECOGNITION OF THE RELATIVE RISKS 
RELATED TO THE SERVICES PROVIDED AND THE CONSIDERATION TO 
BE RECEIVED BY THE CONSULTANT FOR SUCH SERVICES, TO THE 
FULLEST EXTENT PERMISSIBLE BY LAW, CONSULTANT’S MAXIMUM 
LIABILITY FOR ANY AND ALL CLAIMS UNDER ANY THEORY FOR 
DAMAGES ARISING OUT OF OR IN CONNECTION WITH ANY OF THE 
SERVICES PROVIDED TO CLIENT PURSUANT TO THIS AGREEMENT 
INCLUDING, WITHOUT LIMITATION, ANY LIABILITY FOR NEGLIGENCE, 
SHALL NOT EXCEED THE AMOUNT OF FEES ACTUALLY PAID TO 
CONSULTANT BY CLIENT IN THE THREE (3) MONTH PERIOD PRIOR TO 
THE DATE OF LOSS WITH RESPECT TO THE SERVICES DIRECTLY 
RELATING TO AND FORMING THE BASIS OF SUCH CLAIM.  WITHOUT 
LIMITING THE FOREGOING, IN NO EVENT SHALL CONSULTANT BE 
LIABLE TO CLIENT OR ANY THIRD PERSON FOR ANY TAX, PENALTY OR 
FEE IMPOSED ON CLIENT OR ANY THIRD PERSON BY ANY 
GOVERNMENTAL AUTHORITY EVEN IF THE SOURCE OF SUCH TAX, 
PENALTY OR FEE IS THE SERVICES OR/AND DELIVERABLES OR ANY 
DEFECT IN EITHER OF THEM.  THE ABOVE SHALL NOT APPLY IN THE 
CASE OF CONSULTANT’S GROSS NEGLIGENCE OR MISCONDUCT. 

d. Indemnification.  Consultant agrees to indemnify, and hold harmless the 
Client, officers and employees from and against all claims, liabilities, judgments and 
expenses arising from personal or bodily injuries, and/or property damage directly caused 
by Consultant’s gross negligence or misconduct. To the fullest extent permissible by law, 
Client will indemnify and hold Consultant and its personnel, contractors and third-party 
suppliers of services and tools (including computer software) harmless from any and all 
claims, liabilities, and expenses relating to misconduct or the grossly negligent actions or 
omissions, or breach of contract by Client or its personnel. This section shall survive 
termination of this Master Agreement. 

13. Miscellaneous. 

a. Notices.  All notices hereunder must be in writing, and may be sent by 
email, with delivery receipt, by certified mail, return receipt requested, or by overnight 
courier service, to the notice address set forth below each party’s signature, or to such other 
addresses as may be stipulated in writing by the parties. Unless otherwise provided, notice 
shall be effective on the date it is officially recorded as delivered by return receipt or 
equivalent. 
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b. Entire Agreement; Amendment; Severability.  This Master Agreement, 
incorporated agreements and each properly executed SOW supersede all prior agreements, 
arrangements and undertakings between the parties and constitutes the entire agreement 
between the parties relating to the subject matter hereof. This Master Agreement may not 
be amended except by written instrument executed by both parties. In the event of a conflict 
between the terms of any given SOW and this Master Agreement, the terms of this Master 
Agreement shall control, unless such SOW expressly states that it is amending the terms 
of the Master Agreement with respect to such SOW. The invalidity or unenforceability of 
any provision of this Master Agreement shall in no way affect the validity or enforceability 
of any other provision of this Master Agreement. 

c. Assignment and Sub-Contracting.  Consultant may sub-contract the 
Services hereunder. Consultant may also, for the benefit of Client, retain any necessary 
independent third-party actuarial experts, in connection with performance of the Services 
hereunder. Client may not assign the Services or any other rights hereunder or under a 
SOW without Consultant’s written consent. 

d. Force Majeure.  If either party is prevented from performing any of its 
duties and obligations hereunder (other than duties or obligations with respect to payment) 
in a timely manner by reason of any act of God, strike, labor dispute, flood, public disaster, 
equipment or technical malfunctions or failures, power failures or interruptions or any other 
reason beyond its reasonable control, such condition shall be deemed to be a valid excuse 
for delay of performance or for nonperformance of any such duty or obligation for the 
period during which such conditions exist. 

e. No Waiver.  The waiver of any breach or failure of a term or condition of 
this Master Agreement by any party shall not be construed as a waiver of any subsequent 
breach or failure of the same term or condition, or a waiver of any other breach or failure 
of a term or condition of this Master Agreement. 

f. Governing Law.  This Master Agreement and all SOWs shall be governed 
by, and construed in accordance with, the laws of the State of Oklahoma applicable to 
contracts made and performed in Oklahoma without regard to conflict of laws principles. 
The parties hereto submit to the exclusive jurisdiction of the appropriate court in Oklahoma 
City, for the purpose of resolving any dispute relating to the subject matter of this Master 
Agreement or the relationship between the parties pursuant to this Master Agreement. 

g. Counterparts.  This Master Agreement and any SOW may be executed in 
counterparts, each of which shall be deemed an original, and all of which taken together 
shall constitute one and the same agreement. The parties may utilize electronic means to 
execute and transmit counterparts, which shall be deemed as valid as originals. 
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WHEREFORE, for the purpose of being bound, the parties execute this Master Agreement 
by their duly authorized representatives. 

 
CITY OF MIDWEST CITY 
 
 
 
__________________________________  
Name: 
Title: 
Date:_____________________________ 
 
Notice Address: 
100 N Midwest Blvd 
Midwest City, OK 73110 
 
 
 
AMERICAN FIDELITY ADMINISTRATIVE 
SERVICES, LLC 
 
 
 
__________________________________  
Name:  Mary Nash  
Title:  Chief Operations Officer 
Date:  _____________________________ 
 
Notice Address: 
American Fidelity Administrative Services, LLC 
Attn:  Manager 
9000 Cameron Parkway 
Oklahoma City, OK 73114 
Mary.Nash@americanfidelity.com 
 
AND 
 
American Fidelity LAW Department 
9000 Cameron Parkway 
Oklahoma City, OK 73114 
Anne.Nicholson@americanfidelity.com 
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BUSINESS ASSOCIATE AGREEMENT 
 
THIS BUSINESS ASSOCIATE AGREEMENT (this “Agreement”) is entered into this 
___ day of ________ 2020, by and between CITY OF MIDWEST CITY located at 100 
N MIDWEST BLVD, MIDWEST CITY, OK, 73110 (hereafter “Covered Entity”) and 
AMERICAN FIDELITY ADMINISTRATIVE SERVICES, LLC, an Oklahoma 
limited liability company located at 9000 Cameron Parkway, Oklahoma City, OK 73114 
(hereafter “Business Associate”). 
 
WHEREAS, Business Associate may have access to, create or receive Protected Health 
Information, as hereinafter defined, on behalf of the Covered Entity in connection with 
services to be provided by Business Associate to Covered Entity from time to time; and 
 
WHEREAS, Covered Entity wants to satisfy the applicable requirements of the Privacy 
Rule, Security Rule and Standard Transactions Rule, as those terms are hereinafter defined, 
by obtaining satisfactory assurances from Business Associate concerning Business 
Associate’s use, disclosure, requests for, and safeguarding of Protected Health Information, 
and Business Associate wants to provide such assurances, as more particularly set forth in 
this Agreement, in order to continue to provide the services; and 
 
WHEREAS, Business Associate agrees to comply with the requirements of the Health 
Insurance Portability and Accountability Act of 1996 (“HIPAA”) (Public Law 104-191) 
and the Health Information Technology for Economic and Clinical Health Act (“HITECH 
Act”) (Division A, Title XIII and Division B, Title IV of Public Law 111-5) and 
implementing regulations (Title 45, Parts 160, 162 and 164 of the Code of Federal 
Regulations) dealing with the confidentiality, security and standardized transmission of 
health or health-related information, as applicable to Business Associate;   
 
NOW THEREFORE, for and in consideration of the foregoing premises, which are 
incorporated into and made a part of this Agreement, the parties agree as follows:  
 
1.  EFFECTIVE DATE.  This Agreement shall be effective as of the day and year 
first written above with respect to the HIPAA Rules and as of the applicable effective dates 
for such provisions related to the HITECH Act. 
 
2.    DEFINITIONS 
 
Terms used, but not otherwise defined, in this Agreement shall have the same meaning as 
those terms in the HIPAA Rules. 

Specific definitions: 

a) Breach.  “Breach” means the acquisition, access, use, or disclosure, or 
possibility of acquisition, access, use, or disclosure of Protected Health 
Information in a manner not permitted by the Privacy Rule.  



M3449 2  

b) Electronic Health Record.  “Electronic Health Record” shall have the same 
meaning as set forth in section 13400(5) of Public Law 111-5 and any 
implementing regulations.   

c) Designated Record Set.  “Designated Record Set” shall have the same meaning 
as set forth in 45 CFR § 164.501 and refers to an item, collection, or storing of 
information that contains protected health information that is used, in whole or 
in part, to make decisions about individuals, their treatment or billing for 
services rendered, including medical records and billing records, enrollment, 
payment, claims adjudication and case or medical management record systems. 

d) HHS.  “HHS” means the U.S. Department of Health and Human Services. 
e) HIPAA Rules.  “HIPAA Rules” means the Privacy Rule, Security Rule and 

Standard Transactions Rule, collectively. 
f) HITECH Act. “HITECH Act” shall mean the Health Information Technology 

for Economic and Clinical Health Act included in the American Recovery and 
Reinvestment Act of 2009, Public Law 111-5. 

g) Limited Data Set.  “Limited Data Set” shall have the same meaning as set forth 
in 45 CFR § 164.514(e)(2). 

h) Privacy Rule.  “Privacy Rule” means the Standards for Privacy of Individually 
Identifiable Health Information at 45 CFR Part 160 and Part 164, Subparts A 
and E, as they exist now or as they may be amended.  

i) Protected Health Information.  “Protected Health Information” shall have the 
same meaning as the term “protected health information” in 45 CFR § 160.103, 
but for purposes of this Agreement shall be limited to such  information created 
or received by Business Associate from or on behalf of Covered Entity.   

j) Required By Law.  “Required By Law” shall have the same meaning as the term 
“required by law” in 45 CFR § 164.103.  In general, “Required by Law” means 
a mandate contained in law that compels a person to make a use or disclosure 
of Protected Health Information and that is enforceable in a court of law. 

k) Secretary.  “Secretary” means the Secretary of the U.S. Department of Health 
and Human Services or his designee.  

l) Security Incident. “Security Incident” means the attempted or successful 
unauthorized access, acquisition, use, disclosure, modification, or destruction 
of Protected Health Information (whether electronic or non-electronic) or 
interference with system operations of an information system involving 
Protected Health Information.   

m) Security Rule.  “Security Rule” means the Security Standards set forth at 45 
CFR Parts 160 and 164, as they exist now or as they may be amended. 

n) Standard Transactions Rule.  “Standard Transactions Rule” means the 
Standards for Electronic Transactions set forth at 45 CFR, Parts 160 and 162, 
as they exist now or as they may be amended. 
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o) Unsecured Protected Health Information. “Unsecured Protected Health 
Information” means Protected Health Information that is not rendered unusable, 
unreadable, or indecipherable to unauthorized individuals through the use of a 
technology or methodology specified by the Secretary in guidance issued under 
section 13402(h)(2) of Public Law 111-5 on the HHS Web site.  

 
3.   OBLIGATIONS AND ACTIVITIES OF BUSINESS ASSOCIATE  

a) Business Associate agrees not to use or disclose Protected Health Information 
other than as permitted by this Agreement.  

b) Business Associate agrees to use appropriate safeguards to prevent any use or 
disclosure of Protected Health Information for any purpose other than as 
permitted by this Agreement.  

c) Business Associate agrees to ensure that any agent, including a subcontractor, 
to whom it provides Protected Health Information agrees to the same 
restrictions and conditions applicable, as set forth in this Agreement, to 
Business Associate, with respect to Protected Health Information and agrees to 
implement reasonable and appropriate administrative, technical and physical 
safeguards to protect the confidentiality and security of Protected Health 
Information.   

d) Business Associate agrees to make its internal practices (including policies and 
procedures), books, records, and services relating to the use and disclosure of 
Protected Health Information and the safeguards established with respect to 
such information available: 

1. to Covered Entity within thirty (30) business days of the date Business 
Associate receives a request from Covered Entity; and  

2. to the Secretary in the time and manner as directed by the Secretary. 
Notwithstanding the above, no attorney-client, account-client, or other legal 
privilege shall be deemed waived by Covered Entity or Business Associate by 
virtue of this provision. 

e) Business Associate acknowledges that the Privacy Rule requires Covered 
Entity to provide individuals with a number of privacy rights, including the right 
to inspect and copy Protected Health Information within the possession or 
control of Covered Entity and its business associates, the right to amend such 
Protected Health Information, and the right to obtain an accounting of 
disclosures of Protected Health Information to third parties for certain purposes.  
To assist Covered Entity in complying with these requirements, Business 
Associate agrees to the following: 

1. Within ten (10) days of a request by Covered Entity, Business Associate 
shall, as directed by Covered Entity, either (a) provide a copy of such 
Protected Health Information as is specified by Covered Entity to 
Covered Entity or to an individual specified by Covered Entity or (b) 
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make such Protected Health Information available for inspection and 
copying by an individual specified by Covered Entity.  To the extent 
that Business Associate uses or maintains an Electronic Health Record 
with respect to Protected Health Information, Business Associate shall 
comply with the requirement of this Section to provide a copy of 
Protected Health Information upon request by providing an electronic 
copy of such information to Covered Entity, the individual or a third 
party designated by the individual, as directed by Covered Entity.  
Business Associate shall maintain a record of any access to Protected 
Health Information provided under this Section in such form as may be 
specified by Covered Entity and shall provide a copy of such record to 
Covered Entity promptly upon request.  If any individual requests 
access to Protected Health Information directly from Business 
Associate, Business Associate shall notify the individual that the request 
will be forwarded to Covered Entity and shall promptly forward such 
request to Covered Entity. 

2. Within a reasonable time after a request by Covered Entity, Business 
Associate agrees to amend or correct Protected Health Information as 
directed by Covered Entity. 

3. Business Associate agrees to record each disclosure made to a third 
party of Protected Health Information as would be required by Covered 
Entity to respond to a request by an individual for an accounting of 
disclosures of Protected Health Information in accordance with 45 CFR 
§ 164.528, with the exception of disclosures made for any of the 
following purposes: 

i. treatment, payment, or Covered Entity’s health care operations; 
ii. in response to a request from the individual who is the subject 

of the disclosed Protected Health Information or that 
individual’s personal representative; 

iii. to persons involved in that individual’s health care or payment 
for health care; 

iv. for national security or intelligence purposes; 
v. to law enforcement officials or correctional institutions 

regarding inmates; or 
vi. that are part of a Limited Data Set. 

At a minimum, Business Associate shall track the following 
information regarding each disclosure:  

i. Date of the disclosure; 
ii. Name of the third party to whom Protected Health Information 

was disclosed and if known, the address of the third party; 
iii. A brief description of the disclosed information; and 
iv. A brief description of the purpose and basis for disclosure. 
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Business Associate shall maintain a record of such information for no 
less than six (6) years from the date of disclosure and shall provide such 
information to Covered Entity within thirty (30) days of a request by 
Covered Entity or, if directed to do so by Covered Entity, shall respond 
to requests for an accounting of disclosures on behalf of Covered Entity 
in a manner and timeframe that will allow Covered Entity to comply 
with the Privacy Rule. 

 
It is not anticipated that Business Associate will use or maintain 
Electronic Health Records on behalf of Covered Entity.  However, to 
the extent that Business Associate does use or maintain any Electronic 
Health Records on behalf of Covered Entity, Business Associate shall 
maintain such records of its disclosures of Protected Health Information 
to third parties with respect to such Electronic Health Records as 
necessary for Covered Entity to comply with section 13405 of Public 
Law 111-5 and any implementing regulations.  Business Associate shall 
provide such records of disclosure to Covered Entity upon request or, if 
directed to do so by Covered Entity, shall respond to requests for an 
accounting of disclosures on behalf of Covered Entity in a manner and 
timeframe that will allow Covered Entity to comply with applicable law. 

 
f) Business Associate agrees to implement administrative, physical and technical 

safeguards and security policies and procedures and documentation standards 
to protect the confidentiality, integrity and availability of Protected Health 
Information in compliance with 45 CFR §§ 164.308, 164.310, 164.312 and 
164.316 in the same manner as such sections apply to Covered Entity. 

g) Business Associate agrees to report any Security Incident to the Corporate 
Compliance Department of Covered Entity.  Business Associate shall make 
such report promptly in writing but in no case more than thirty (30) business 
days after Business Associate learns of a Security Incident.  Such report shall 
include the following: 

1. A description of what happened, including the date of the Security 
Incident and the date of discovery of the Security Incident; 

2. A description of the types of Protected Health Information that were 
involved in the Security Incident (such as whether full name, social 
security number, date of birth, home address, account number, 
diagnosis, disability code or other types of information were involved) 
and whether any such information was Unsecured Protected Health 
Information; 

3. Identification of each individual whose Unsecured Protected Health 
Information has been, or is reasonably believed by Business Associate 
to have been, accessed, acquired, used, disclosed, modified or destroyed 
during such Security Incident;  
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4. Business Associate’s assessment of whether the Security Incident 
constitutes a Breach, including Business Associate’s reasons for 
concluding that the Security Incident is, or is not, a Breach.  This 
assessment should address, at minimum, information as to the 
likelihood of reidentification of the information, the person(s) who 
acquired the information, whether the PHI was actually acquired or 
viewed, and the extent to which the risk has been mitigated; 

5. Such other information as Covered Entity may request. 
h) Business Associate agrees to cooperate fully with Covered Entity in 

investigating any Security Incident and implementing such measures to 
mitigate any harmful or potentially harmful effects of such Security Incident, 
as deemed appropriate by Covered Entity in its sole and absolute discretion, 
including, but not limited to, notifying affected individuals, appropriate 
authorities and media of the Security Incident, regardless of whether the 
Security Incident constitutes a Breach and regardless of whether notification is 
Required by Law, and providing affected individuals with services to protect 
themselves against identity theft.   

i) Until such time as the Secretary issues guidance on what constitutes “minimum 
necessary” for purposes of the Privacy Rule and such guidance becomes 
effective, Business Associate agrees to limit the use, disclosure or request for 
Protected Health Information, to the extent practicable, to the Limited Data Set 
or, if needed by Business Associate, to the minimum necessary to accomplish 
the intended purpose of such use, disclosure or request in accordance with 45 
CFR § 164.502(b).  On and after the effective date of guidance first issued by 
the Secretary on what constitutes “minimum necessary,” Business Associate 
shall limit the use, disclosure or request for Protected Health Information to the 
minimum necessary in accordance with such guidance.  In the case of the 
disclosure of Protected Health Information by Business Associate, Business 
Associate shall determine what constitutes the minimum necessary to 
accomplish the intended purpose of such disclosure, consistent with 
performance of the services for which Business Associate has been retained by 
Covered Entity and any directives or guidelines Covered Entity may specify. 

j) Business Associate agrees that it shall not directly or indirectly receive 
remuneration in exchange for any Protected Health Information; provided, 
however, that this provision shall not prohibit Business Associate from (a) 
accepting remuneration from Covered Entity in consideration for the services 
performed by Business Associate for Covered Entity or (b) charging individuals 
a reasonable, cost-based fee approved by Covered Entity for providing a Copy 
of Protected Health Information pursuant to Section 3(e)(1) of this Agreement. 

k) If and to the extent that Business Associate conducts any transaction subject the 
Standard Transactions Rule for or on behalf of Covered Entity, Business 
Associate shall comply, and shall require any agent or subcontractor conducting 
such transaction to comply, with each applicable requirement of the Standard 
Transactions Rule in the same manner as such requirement applies to Covered 
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Entity.  Business Associate shall not enter into, or permit its agents or 
subcontractors to enter into, any agreement in connection with the conduct of 
any transaction for or on behalf of Covered Entity that:  

1. changes any definition, data condition, or use of a data element or 
segment as described in the Standard Transactions Rule (45 CFR § 
162.915(a)); 

2. adds any data elements or segments to the maximum defined data set as 
described in the Standard Transactions Rule (45 CFR § 162.915(b)); 

3. uses any code or data elements that are either marked “not used” in the 
Standard Transactions Rule’s implementation specifications or are not 
in the Standard Transaction Rule’s implementation specifications (45 
CFR § 162.915 (c)); and 

4. changes the meaning or intent of any of the Standard Transactions 
Rule’s implementation specifications (45 CFR § 162.915(d)). 

l) To the extent required by law, Business Associate shall defend, indemnify and 
hold harmless Covered Entity from and against any penalties, attorneys’ fees, 
costs, expenses, losses, claims, damages or liabilities (or actions in respect 
thereof) to which Covered Entity may become subject insofar as such penalties, 
attorneys’ fees, costs, expenses, losses, claims, damages or liabilities (or actions 
in respect thereof) arise out of or are based upon any Security Incident, breach 
of this Agreement or any unauthorized use or disclosure of Protected Health 
Information by Business Associate and/or agents or subcontractors acting or 
accessing PHI on behalf of Business Associate. 

m) Business Associate agrees to execute an appropriate Business Associate 
Agreement with any agent, subcontractor, or other such party accessing 
Protected Health Information on behalf of Business Associate.   

 
4.   PERMITTED USES AND DISCLOSURES BY BUSINESS ASSOCIATE 

a) Except as otherwise limited in this Agreement, Business Associate may use or 
disclose Protected Health Information to perform functions, activities, or 
services for, or on behalf of, Covered Entity as necessary to perform any written 
agreement for services between Covered Entity and Business Associate, 
provided that such use or disclosure would not violate the Privacy Rule if done 
by Covered Entity. 

b) Except as otherwise limited in this Agreement, Business Associate may use or 
disclose Protected Health Information to the extent necessary for Business 
Associate’s proper management and administration, or to carry out Business 
Associate’s legal responsibilities if: 

1. The disclosure is Required by Law; or 
2. Business Associate obtains reasonable assurances, evidenced by written 

contract, from any person or organization to which Business Associate 
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shall disclose such Protected Health Information that such person or 
organization shall: 

i. hold such Protected Health Information in confidence and use 
or further disclose it only for the purpose for which Business 
Associate disclosed it to the person or organization or as 
Required by Law; and 

ii. notify Business Associate, who shall in turn promptly notify 
the Corporate Compliance Department of the Covered Entity, 
of any instance which the person or organization becomes 
aware of in which the confidentiality of such Protected Health 
Information was breached. 

c) Except as otherwise limited in this Agreement, Business Associate may use 
Protected Health Information to provide data aggregation services to Covered 
Entity as permitted by 45 CFR § 164.504(e)(2)(i)(B).  

 
5.   OBLIGATIONS OF COVERED ENTITY  

a) Covered Entity shall not request Business Associate to use or disclose Protected 
Health Information in any manner that would not be permissible under the 
Privacy Rule if done by Covered Entity.   

b) Covered Entity shall notify Business Associate of any limitation(s) in Covered 
Entity’s notice of privacy practices in accordance with 45 CFR § 164.520, to 
the extent that such limitation may affect Business Associate's use or disclosure 
of Protected Health Information.  

c) Covered Entity shall notify Business Associate of any changes in, or revocation 
of, permission by an individual to use or disclose Protected Health Information 
to the extent that such changes may affect Business Associate’s use or 
disclosure of Protected Health Information.  

d) Covered Entity shall notify Business Associate of any restriction to the use or 
disclosure of Protected Health Information requested by an individual to which 
Covered Entity has agreed in accordance with 45 CFR § 164.522, to the extent 
that such restriction may affect Business Associate's use or disclosure of 
Protected Health Information.  

 
6.   TERM AND TERMINATION  

a) Term.  This Agreement shall terminate when all of the Protected Health 
Information provided by Covered Entity to Business Associate, or created or 
received by Business Associate on behalf of Covered Entity, is destroyed or 
returned to Covered Entity, or, if it is not feasible or permitted by law to return 
or destroy Protected Health Information, protections are extended to such 
information in accordance with the termination provisions in this Section.  
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b) Termination for Cause. Upon Covered Entity’s knowledge of a material breach 
of this Agreement by Business Associate, Covered Entity shall either:  

1. Provide an opportunity for Business Associate to cure the breach  
and terminate this Agreement and any service agreement between 
the parties if Business Associate does not cure the breach within 
such reasonable time period specified by Covered Entity (not less 
than thirty (30) days) after Covered Entity notifies Business 
Associate in writing of the breach; or 

2. Immediately terminate this Agreement and any service agreement 
between the parties if Business Associate has breached a material 
term of this Agreement and cure is not possible; or 

3. If neither termination nor cure is feasible, Covered Entity shall 
report the violation to the Secretary. 

Covered Entity’s remedies under this Section shall be cumulative and the 
exercise of any remedy shall not preclude the exercise of any other. Before 
exercising any of these options, Covered Entity shall provide reasonable written 
notice to Business Associate describing the violation and the action it intends 
to take.   

c) Effect of Termination.  
1. Except as provided in paragraph 2 herein below, upon termination 

of this Agreement for any reason, upon direction of Covered 
Entity, Business Associate shall return or destroy all Protected 
Health Information received from Covered Entity, or created or 
received by Business Associate on behalf of Covered Entity.  This 
provision shall also apply to Protected Health Information that is 
in the possession of agents or subcontractors of Business 
Associate.  Business Associate shall retain no copies of Protected 
Health Information, unless Required by Law.  

2. In the event Business Associate reasonably determines that 
returning or destroying Protected Health Information is not 
feasible, Business Associate shall provide to Covered Entity 
notification of the conditions that make return or destruction not 
feasible and shall extend the protections of this Agreement to such 
Protected Health Information and limit further uses and 
disclosures of such Protected Health Information for so long as 
Business Associate maintains such Protected Health Information.  

7.   MISCELLANEOUS 

a) Regulatory References. All references to the HIPAA Rules codified in 45 CFR 
shall mean the referenced sections as in effect or as amended by the HITECH 
Act and as may be further amended by law or regulation.  

b) Amendment. The Parties agree to take such action as is necessary to amend this 
Agreement from time to time as is necessary for Covered Entity to comply with 
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the requirements of the Privacy Rule, the Security Rule, the Standard 
Transactions Rule, the Health Insurance Portability and Accountability Act of 
1996, and any other applicable law. 

c) HITECH Act Compliance. The parties acknowledge that the HITECH Act 
includes several provisions impacting the health care industry, including 
significant changes to the HIPAA Rules.  The Privacy Subtitle of the HITECH 
Act sects forth provisions that significantly change the requirements for 
business associates and the agreements between business associates and 
covered entities under the HIPAA Rules and many of these changes will be 
clarified in forthcoming regulations.  Each party agrees to comply with the 
applicable provisions of the HITECH Act and any implementing regulations 
issued thereunder and agree to take such action to modify this Amendment as 
reasonably necessary to comply with the HITECH Act and its implementing 
regulations, guidance, and interpretations as they become effective. 

d) Audit.  Covered Entity may, at any time upon reasonable prior notice, examine 
the use, disclosure and maintenance of Protected Health Information by 
Business Associate and Business Associate’s employees, officers, directors, 
agents, auditors, attorneys and independent contractors, including the 
safeguards employed to protect the confidentiality of Protected Health 
Information. Business Associate shall cooperate fully in any such examination 
and shall require Business Associate’s employees, officers, directors, agents, 
auditors, attorneys and independent contractors to cooperate fully.   

e) Ownership of Information.  As between Covered Entity and Business Associate, 
Covered Entity shall retain all right, title and interest in and to all Protected 
Health Information. Subject to the terms and conditions of this Agreement, 
Covered Entity grants Business Associate a limited, non-exclusive and non-
transferable license to use Protected Health Information as necessary to perform 
the services specified in the written agreement(s) for services between Covered 
Entity and Business Associate. 

f) Expenses.  Business Associate’s compliance with this Agreement, including 
without limitation, providing access to Protected Health Information; 
accounting for disclosures of Protected Health Information; correction or 
amendment of Protected Health Information; cooperation with the 
implementation of mitigating measures deemed appropriate by Covered Entity 
following a Security Incident; the return or destruction of Protected Health 
Information; and cooperation with any examination of the use, disclosure or  
maintenance of Protected Health Information by Business Associate, shall be 
at Business Associate’s sole expense. 

g)  Irreparable Harm. Business Associate acknowledges and agrees that any use, 
disclosure or maintenance of any Protected Health Information in a manner 
inconsistent with this Agreement may give rise to irreparable injury to Covered 
Entity for which damages would not be an adequate remedy. Accordingly, in 
addition to any other legal remedies which may be available at law or in equity, 
Covered Entity shall be entitled to equitable or injunctive relief against the 
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unauthorized use or disclosure of Protected Health Information or failure to 
maintain the security of Protected Health Information as required by this 
Agreement. 

h) Severability.  To the greatest extent possible, each provision under this 
Agreement shall be interpreted in such a manner as to be valid under applicable 
law, but if any provision of this Agreement is found to be invalid, it shall be to 
that extent deemed omitted, and the balance of the Agreement shall remain 
enforceable. 

i) Survival. The rights and obligations of the parties under Section 3(l) and Section 
6(c) (“Effect of Termination”) of this Agreement shall survive the termination 
of this Agreement.  

j) Interpretation. Any ambiguity in this Agreement shall be resolved to permit 
Covered Entity to comply with the Privacy Rule, the Security Rule, the 
Standard Transactions Rule, the Health Insurance Portability and 
Accountability Act of 1996, the HITECH Act and any other applicable law. 

k) No Third Party Beneficiaries.  Nothing express or implied in this Agreement is 
intended to confer, nor shall anything confer, upon any person other than the 
Covered Entity and Business Associate, and their respective successors or 
assigns, any rights, remedies, obligations or liabilities whatsoever. 

l) No Agency Relationship.  Nothing express or implied in this Agreement is 
intended to establish, nor shall anything establish, an agency relationship 
between the Covered Entity and Business Associate, and their respective 
successors or assigns. 

m) Entire Agreement.  This Agreement constitutes the entire agreement between 
the parties relating to the use and disclosure of Protected Health Information.  
There are no understandings or agreements relating to the use and disclosure of 
Protected Health Information which are not fully expressed in this Agreement 
and no change, waiver or discharge of obligations arising under this Agreement 
shall be valid unless executed in writing by the party to whom such change, 
waiver or discharge is sought to be enforced. 

 
[SIGNATURE PAGE FOLLOWS]  
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AGREED: 
 
BUSINESS ASSOCIATE:  
 
AMERICAN FIDELITY 
ADMINISTRATIVE SERVICES, LLC 
 
Address:   
 
P.O. Box 25523 
Oklahoma City, OK  73114 
 
 
 
___________________________________ 
Name: Mary Nash 
Title: Chief Operations Officer  
Date: ______________________________ 
 
 

 
COVERED ENTITY:  
 
CITY OF MIDWEST CITY 
 
 
 
 
Address:  
 
100 N Midwest Blvd 
Midwest City, OK 73110 
 
 
 
______________________________________ 
Name:  
Title:  
Date: _________________________________ 
 

 
 



 

TRK&RPT (ANN) (Rev.06/2019) 
 

STATEMENT OF WORK 
TO THE MASTER CONSULTING SERVICES AGREEMENT (the “MASTER 

AGREEMENT”) BETWEEN CITY OF MIDWEST CITY (“CLIENT” or “you” or 
“your”) AND AMERICAN FIDELITY ADMINISTRATIVE SERVICES, LLC 

(“CONSULTANT” or “we” or “us” or “our”) 

PROJECT:  Patient Protection and Affordable Care Act (“ACA”) Compliance:  Time and 
Eligibility Tracking (“Tracking Service”) and Employer Reporting (“Reporting Service”; the 
Tracking Service and Reporting Service may be referred to individually as a “Service” or together 
as the “Services”) 

A. TERMS AND CONDITIONS. This statement of work (“SOW”) shall be effective as of the 
___ day of ________, 2020 (the “Effective Date”). This SOW is subject to the terms and 
conditions of the Master Agreement. 

B. SERVICE DATES.  This SOW will begin on the Effective Date and will continue for a period 
of twelve (12) months. This SOW may renew upon agreement of the parties for additional 12-
month periods. If Client does not renew this SOW, but continues submitting Data (as defined 
herein), Client understands that Client will be responsible for payment of all Fees (as defined 
herein) related to processing of submitted Data.  

C. SERVICES AND DELIVERABLES. 
1. TIME AND ELIGIBILITY TRACKING.  Consultant shall provide Client with access to 

the Tracking Service, which includes access to use certain computer programming for the 
purpose of tracking, monitoring and reporting hours worked by Client’s current and 
former employees. Such tracking shall assist Client in determining which of its employees 
is eligible for health coverage and when such employee became eligible.  

2. ACA REPORTING.  Consultant shall provide Client with access to the Reporting Service 
to facilitate Client’s creation of the 1094-C and 1095-C Forms (collectively, the “Forms”), 
which satisfy certain reporting requirements of Client to the Internal Revenue Service 
(“IRS”) and certain disclosure requirements to Client’s employees as required under 
Sections 6055 and 6056 of the Internal Revenue Code of 1986, as amended (the “Code”).  
Services provided early in the subsequent calendar year to assist with generating and filing 
the Forms for an earlier Applicable Reporting Year will be considered part of the Service 
for the earlier Applicable Reporting Year.   As used herein, an “Applicable Reporting Year” 
means a single calendar year for which the Client is required to generate the Forms.  

3. CONSULTANT SERVICE.  Consultant shall provide consultation with Client to help 
Client understand the application and rules of Section 4980H of the Code, which is 
referred to as the Employer Mandate Penalty, and Sections 6055 and 6056 of the Code, 
and then gather the information needed to implement the Services. 

D. RESTRICTIONS AND RESPONSIBILITIES CONCERNING THE SERVICES. 
1. Client acknowledges and agrees that it retains all responsibility to submit required 

information to the IRS and to provide disclosure documentation to its employees. 
2. Client acknowledges and agrees that Client is solely responsible for timely submission, 
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accuracy, and completeness of all Data required to be input into the applicable Service.  
a. “Data” for purposes of this SOW is defined as demographic data (for employees,

former employees, and covered family members subject to reporting under Code
Sections 6055 and 6056), plan data, enrollment data, hours of service (records of
hours worked and hours for which payment is made or due) data, and health plan
coverage data. Consultant has no responsibility or obligation to determine if Data
is accurate or complete.

b. “Timely Submission” shall mean submitting ongoing Data at least monthly as
described in the following section.

c. Client shall provide the necessary information required for the Services and shall
provide such information on a monthly basis. Client’s failure to upload Data
monthly may jeopardize satisfaction of Client’s reporting obligation to the IRS.

3. Client shall identify in writing the person or persons who will be authorized to access the
Services on Client’s behalf (the “Authorized Users”).  Client shall ensure that only
Authorized Users receive access codes; Client shall also provide Authorized Users with
procedures for use established by Consultant. Client agrees that Client is solely
responsible for access to Client’s Data in violation of such procedures and Consultant
shall have no responsibility, obligation or liability for any unauthorized access to the
Client’s Data resulting from a failure to follow Consultant’s procedures.

4. As part of the Services, Consultant shall grant Client a limited, personal, non-exclusive,
non-transferable and non-assignable license to use the Tracking Service and related
documentation (the “Documentation”).  The license granted under this SOW is limited to
the terms and purpose set forth herein and may be revoked by Consultant for Client’s
failure to comply with the provisions of this SOW.  Client may not (a) sell, license,
reproduce or otherwise transfer or allow the transfer of the Tracking Service, or any
backup copy, to third parties; (b) use the Tracking Service in any manner inconsistent
with the rights granted herein; (c) modify or create derivative works of the Tracking
Service; or (d) decompile, reverse engineer, disassemble, analyze, modify, adapt, convert,
or create derivative works from the Tracking Service.  These restrictions shall survive the
termination of this SOW.

E. FEES AND EXPENSES.
1. INITIAL FEE.  To initiate the Services, Client agrees to pay an initial setup fee in the

amount of $2,450.00 (the “Initial Fee”), which is due and payable upon execution of this
SOW.  The Initial Fee is based on Services for one (1) Federal Tax Identification Number
(TIN) or Employer Identification Number (EIN).  Additional Tax Identification Numbers
or Employer Identification Numbers will require an additional fee, unless the employer
is treated as an aggregated employer under the ACA, in which case a reduced initial fee
will apply for the other EINs in the group.

2. TRACKING FEES.  Upon the execution of this SOW, Client shall pay $ 7,200.00 for the
initial measurement period for the Tracking Service that has already lapsed, if any.  Client
shall pay the following monthly fee in arrears for the Tracking Service, which shall be
based on the number of active employees reported by Client as of the date hereof and the
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number of W-2 forms sent the previous calendar year (in no event less than $250):  
$700.00.  If the number of employees uploaded into the Software in Client’s first month 
varies by more than 5% from the number used to calculate the monthly fee, Consultant 
reserves the right to adjust the monthly fee; no other adjustments to the fee shall be made 
for the remainder of the annual term.  The monthly fee shall be assessed at the beginning 
of each Renewal Term and shall be determined as described above. Tracking fees shall 
be invoiced on or about the 15th day of each month.  

3. REPORTING FEES.  Client shall pay an annual fee of $995.00 for the Reporting Service
(“Annual Fee”), plus $3.95 per employee for whom a Form is generated (“Per-Employee
Fee”), with a minimum requirement of 250 Forms.  The Annual Fee is due upon execution
of this SOW.  Half of the total expected Per-Employee Fee shall be due in August of the
Applicable Reporting Year, with the balance billed at the beginning of the next calendar
year. The Annual Fee assumes that Client has (1) Federal Tax Identification Number or
Employer Identification Number (EIN) for the Reporting Service. Additional Federal Tax
Identification Numbers or Employer Identification Numbers than one (1) may require
additional fees.

4. FEE INCREASES.  Consultant reserves the right to amend the fees described in this
SOW by providing written notice to the Client; however, no such amendment shall be
made during the Client’s first year using the Services.  If fees will change in later years,
Consultant will provide at least 60 days’ written notice of any fee changes.

5. In the event that Client executes this SOW but terminates the Services prior to the initial
upload of Data as described in Section D(2)(b)(i) hereof, Client shall pay Consultant its
hourly rate for time spent on Client’s behalf prior to Client’s termination.

F. COPYRIGHT AND PROPRIETARY INFORMATION
1. Consultant reserves all intellectual property rights with respect to the Services, Program,

and Documentation and any copies of same under all applicable national and international
laws and treaties for the protection of intellectual property rights, including, but not
limited to, trade secrets, copyrights, trademarks and patents.  Any rights not expressly
granted to Client in this SOW are retained by Consultant.

2. Immediately upon becoming aware of any unauthorized use, copying, reproduction or
disclosure of the Services or Documentation, Client shall notify Consultant in writing.

G. LIMITED WARRANTY/DISCLAIMERS
1. Subject to the limitation of liability provisions contained in the Master Agreement and as

set forth in this SOW, Consultant warrants that it has sufficient rights to grant Client the
rights to access the Services pursuant to this SOW.  No warranty is made that the Services
will be uninterrupted or error-free.  Client is solely responsible for all Data input.
Consultant expressly disclaims any and all liability resulting from inadequate, incomplete
or improper Data input.  This warranty is limited to the term of this SOW.

2. THE PRECEDING WARRANTY IS THE ONLY WARRANTY RELATED TO THE
SERVICES, DOCUMENTATION AND SUPPORT SERVICES AND IS MADE IN
LIEU OF ALL OTHER WARRANTIES AND CONDITIONS, EXPRESS OR
IMPLIED, INCLUDING, BUT NOT LIMITED TO ANY IMPLIED WARRANTIES OF
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MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE OR NON- 
INFRINGEMENT.  

3. If an implied warranty or condition is created by Client’s jurisdiction and federal or state
law prohibits disclaimer of it, Client may also have an implied warranty or condition,
BUT ONLY AS TO DEFECTS DISCOVERED DURING THE PERIOD OF THIS
LIMITED WARRANTY (90 DAYS).  AS TO ANY DEFECTS DISCOVERED AFTER
THE NINETY (90) DAY PERIOD, THERE IS NO WARRANTY OR CONDITION OF
ANY KIND.  Some jurisdictions do not allow limitations on how long an implied
warranty or condition lasts; so, the above limitation may not apply to you.  This limited
warranty gives Client specific legal rights. Client may have other rights, which vary from
jurisdiction to jurisdiction.

4. Client understands and acknowledges that Client is solely responsible, among other
things, for: (a) all uses of the Services using user names or passwords assigned to you;
(b) provision of or input of Data into the Services or Program; (c) confirmation of the
accuracy of the Data input into and received from the Services; and (d) compliance with
all applicable laws associated with the use of the Data.

H. LIMITATION OF LIABILITIES
1. SUBJECT TO THE LIMITATION OF LIABILITY AND OTHER TERMS 

CONTAINED IN THE MASTER AGREEMENT, CONSULTANT’S ENTIRE 
LIABILITY AND CLIENT’S EXCLUSIVE REMEDY FOR ANY BREACH OF THIS 
LIMITED WARRANTY OR FOR ANY OTHER BREACH OF THIS AGREEMENT 
OR FOR ANY OTHER LIABILITY RELATING TO THE SERVICES SHALL BE 
LIMITED TO EITHER (A) CORRECTION OF ERRORS IN THE OPERATION OF 
THE SERVICES OR (B) REFUND OF FEES.  CLIENT WILL RECEIVE ONE OF THE 
TWO REMEDIES, SELECTED BY CONSULTANT IN ITS SOLE DISCRETION, 
WITHOUT CHARGE.

2. IN NO EVENT WILL CONSULTANT OR ANY OF ITS AFFILIATES HAVE ANY 
OBLIGATION OR LIABILITY FOR ANY INDIRECT, INCIDENTAL, SPECIAL, OR 
CONSEQUENTIAL DAMAGES, LOST REVENUE, LOSS OF OR DAMAGE TO 
DATA, PROFITS OR BUSINESS INTERRUPTION LOSSES, ARISING FROM OR 
RELATED TO THE SERVICES OR THE DOCUMENTATION, REGARDLESS OF (A) 
WHETHER SUCH DAMAGES WERE FORESEEABLE, (B) WHETHER OR NOT 
CLIENT WAS ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, AND (C) 
THE LEGAL OR EQUITABLE THEORY (CONTRACT, TORT OR OTHERWISE) 
UPON WHICH THE CLAIM IS BASED. CONSULTANT’S LIABILITY FOR ANY 
REASON AND UPON ANY CAUSE OF ACTION SHALL AT ALL TIMES AND IN 
THE AGGREGATE AMOUNT BE LIMITED TO THE AMOUNT ACTUALLY PAID 
BY CLIENT TO CONSULTANT UNDER THIS AGREEMENT EXCEPT FOR CASES 
OF NEGLIGENCE AND MISCONDUCT.  

[EXECUTION PAGE FOLLOWS]



AGREED BY: 

CITY OF MIDWEST CITY 

__________________________________ 
Name: 
Title: 
Date:_____________________________ 

Notice Address: 
100 N Midwest Blvd 
Midwest City, OK 73110 

AMERICAN FIDELITY 
ADMINISTRATIVE SERVICES, LLC 

__________________________________  
Name:  Mary Nash  
Title:  Chief Executive Officer 
Date:  _____________________________ 

Notice Address: 
American Fidelity  
Administrative Services, LLC 
Attn:  Manager 
9000 Cameron Parkway 
Oklahoma City, OK 73114 

AND 

American Fidelity Assurance Company 
Attn: Law Department 
P.O. Box 25523 
Oklahoma City, OK 73125 



Estimate
Date

11/27/2019

Estimate #

151

Name / Address

City of Midwest City
100 N Midwest Blvd
Midwest City, OK 73110

American Fidelity Administrative Services,
LLC
9000 Cameron Parkway
Oklahoma City, OK 73114

Project

Total

Item Description Qty Rate Total

Employer Reporting - Setup Fee One Time Only Setup Fee 1 2,450.00 2,450.00
Employer Reporting - Annual Fee 2020 Reporting Year - Annual Fee 1 995.00 995.00
Employer Reporting Svc.-Final Employer Reporting Fees for mailing IRS 1094/1095

Forms for the 2020 Reporting Year (250 Minimum)
700 3.95 2,765.00

Time & Eligibility Svc. ($1.00) Time & Eligibility Monthly Fee-

*Tracking 03/01/2019 - 02/28/2020 (2020 Reporting
Year)

600 Employees x 12 month = 7,200

7,200 1.00 7,200.00

Time & Eligibility Svc. ($1.00) Time & Eligibility Monthly Fee-

*Tracking 03/01/2020 - 12/31/2020

600 Employees x 10 months = 6,000 (2020 Reporting
Year)

6,000 1.00 6,000.00

Total sales tax calculated by AvaTax 0.00 0.00
Select this as a transaction's tax to use AvaTax 0.00% 0.00

$19,410.00



City Manager 

100 N. Midwest Boulevard       
Midwest City, OK 73110 

tlyon@midwestcityok.org 

Office: 405.739.1201 

www.midwestcityok.org 

 

MEMORANDUM 

 

TO: Honorable Mayor and Council 

 

FROM: Tim Lyon, City Manager 

 

DATE: January 14, 2020 

 

SUBJECT: Discussion and consideration of approving a resolution dedication the 2020 

Veterans Day Parade to all Vietnam Veterans. 

 

 

Per the Mayor’s request, we have submitted this resolution dedicating the 2020 Veterans Day Parade 

to all Vietnam Veterans.  

 

 

Tim L. Lyon 
____________________________________ 

Tim Lyon, City Manager 

 



RESOLUTION NO. 2020-_____ 

 

A RESOLUTION PROCLAIMING THAT THE MIDWEST CITY VETERANS DAY 

PARADE 2020 BE DEDICATED TO ALL VIETNAM VETERANS PROVIDING THEM 

A LONG OVERDUE WELCOME HOME. 

 

WHEREAS, the City of Midwest City was established as a support community to the 

U.S. Military and, 

 

WHEREAS, the City of Midwest City recognizes the importance of those who have 

served our nation and,  

 

WHEREAS 500,000 troops served in Vietnam and surrounding countries and 58,000 

gave their lives in sacrifice to their country and,  

 

WHEREAS the City of Midwest City recognizes the fact the Veterans of the Vietnam 

War were not welcomed home in  a manner that was commensurate to their sacrifice and, 

 

WHEREAS, the City of Midwest City will dedicate the Midwest City Veterans Day 

Parade to those who served in Vietnam and surrounding countries and, 

 

WHEREAS, the City of Midwest City will ask that all citizens of this community come 

together and offer those deserving Vietnam Veterans in Oklahoma their WELCOME HOME 

and, 

 

WHEREAS the City of Midwest City will dedicate the 2020 Veterans Day Parade to the 

proud Americans who served during the Vietnam Conflict. 

 

PASSED AND APPROVED by the mayor and council of the City of Midwest City, 

Oklahoma this ____ day of January 2020. 

 

CITY OF MIDWEST CITY, OKLAHOMA 

 

_________________________________________

MATTHEW D. DUKES II, Mayor 

ATTEST: 

 

 

_______________________________________ 

SARA HANCOCK, City Clerk 

 

 

APPROVED as to form and legality this ____ day of January 2020. 

 

                                                                                 

_________________________________________ 

                                                HEATHER POOLE, City Attorney 



CITY of MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Brandon Bundy, P.E., City Engineer 
 

100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 
Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 

An Equal Opportunity Employer 

ENGINEERING DIVISION 

Brandon Bundy, P.E., City Engineer 

CURRENT PLANNING DIVISION 

Kelly Gilles, Manager 

COMPREHENSIVE PLANNER 

Petya Stefanoff, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

TO : Honorable Mayor and Council  

  

FROM : Brandon Bundy, P.E., City Engineer 

  

DATE : January 14th, 2020 

  

SUBJECT : Discussion and consideration of the acceptance of and making a 

matter of record Permit No. WL000055190732 from the State 

Department of Environmental Quality for the Polyfilms Water Line 

Extension, 1910 N Sooner Road, Midwest City, Oklahoma. 

 

 

 

 
Permit No. WL000055190732 is for the construction of 5 L.F. of six inch (6”) and 475 
L.F. of eight inch (8”) water line to serve the Polyfilms Water Line Extension, 1910 N 
Sooner Road, Midwest City, Oklahoma. 
 
 
Staff recommends acceptance as this is consistent with past policy. 
 
 
 
 
 
 
 
______________________________ 
Brandon Bundy, P.E.,  
City Engineer 
 
 
Attachment 
 









CITY of MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Brandon Bundy, P.E., City Engineer 
 

100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 
Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 

An Equal Opportunity Employer 

ENGINEERING DIVISION 

Brandon Bundy, P.E., City Engineer 

CURRENT PLANNING DIVISION 

Kelly Gilles, Manager 

COMPREHENSIVE PLANNER 

Petya Stefanoff, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

TO : Honorable Mayor and Council  

  

FROM : Brandon Bundy, P.E., City Engineer 

  

DATE : January 14th, 2020 

  

SUBJECT : Discussion and consideration of entering into and approving an 

Agreement for Professional Services with Cedar Creek Consultants, 

Inc. in the amount of $42,500.00 to provide Civil and Survey Services 

to reconstruct Key Boulevard and small portions of E Douglas Drive 

and N Marshall Drive. 

 

 
The City has negotiated with Cedar Creek Consultants, Inc. in regards to preparing 
plans to reconstruct Key Boulevard from Showalter Drive to Douglas Drive, Douglas 
Drive from Key Boulevard to N Marshall Drive, and N Marshall Drive from Douglas Drive 
to the northern boundary of Town Center (See map). 
 
This project was supported by the Original Mile Revitalization Committee which met 
December 18th, 2019.  See draft minutes from that meeting in the “Further Information” 
of this packet. 
 
This contract will be funded using available CDBG Funds 
 
I am available for any additional questions. 
 
 
 
 
 
 
 
 
______________________________ 
Brandon Bundy, P.E.,  
City Engineer 
 
 
 
Attachment 
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This map is a general information
public resource. The City of
Midwest City makes no warranty,
representation or guarantee as to
the content, accuracy, timeliness
or completeness of any of the
information provided on this map.
Any party’s use or reliance on
this map, or any information on it,
is at that party’s own risk and
without liability to the City of
Midwest City, its officials or its
employees for any discrepancies,
errors or variances that may exist.

´
when printed actual size
on 8-1/2"x11" paper

1 in =  500 ft



 

 
 
 
 
Brandon Bundy, PE 
Community Development City Engineer 
Community Development Department 
City of Midwest City, OK 
100 N Midwest Blvd. 73110 
405-739-1213 
 
December 16, 2019 
 
 
RE:  Proposal to Provide Civil and Survey Services along Key Blvd from Showalter to 
Douglas, Douglas from Key to Marshall, and Marshall from Douglas to the north end of 
Town Center. 
 
Dear Mr. Bundy: 
 
As requested Cedar Creek Consultants, Inc., here after known as CCC, provides the 
following proposal for review and consideration by City of Midwest City, (Client).  This 
proposal is comprised of the following sections: 
 
 1.   Project Criteria 
 2.   Project Prerequisites 
 3.   Defined Scope of Services 
 4.   Specific Exclusions from Defined Scope of Services 
 5.   Fees and Reimbursable Expenses 
 6.   General Terms and Conditions 
 
1.   PROJECT CRITERIA: 
 

The Project is comprised of the coordination of civil design bid documents and 
Engineer’s Estimate. 

 
2. PROJECT PREREQUISTIES: 
 

This proposal assumes that Client will furnish the following information with 
respect to the Project: 

 
A. Subdivision/Architectural Design Criteria 
B. Geotechnical Investigation with Pavement Recommendations 
C. Environmental Site Assessment (if necessary) 

 
 
3. DEFINED SCOPE OF SERVICES 
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See Attached Exhibit A hereto.  Each Task will be completed in accordance with a 
schedule approved by Client.  Tasks are sometimes herein referred to as 
“Services”. 

 
4. SPECIFIC EXCLUSIONS FROM DEFINED SCOPE OF SERVICES: 
 
 A.   All real estate activities are the responsibility of Client. 

B.   The specifications for or remediation of environmental concerns affecting 
the proposed site and the removal of and discovered hazardous materials 
in accordance with applicable local, state, and federal regulations are not 
part of the Defined Scope of Services.  

 C. Building Elevations for city or neighborhood approval process. 
D. Preparation for and attendance at public hearings and/or dispute 

resolution proceedings. 
E. Building design services, including architectural, structural, mechanical, 

electrical, plumbing and fire protection engineering services. 
 F. Record Drawings, as modified by the contractor in the field. 
 
 
5. FEES AND REIMBURSABLE EXPENSES: 
 
 A. Fixed Fee for Defined Scope of Services: 

 
A Fixed Fee amount of $42,500 for services as outlined in Exhibit “A”.   
 The Fixed Fees noted herein accounts for labor, overhead, and profit. 

  
B. Additional Site visits:  The fee for required or requested site visits in excess 

of those provided for in the Defined Scope of Services will be billed on an 
hourly basis at the rates set forth in the attached General Terms and 
Conditions, plus Reimbursable Expenses.  

 
C. Reimbursable Expenses:  Reimbursable expenses are in addition to the 

fees outlined above and will be invoiced at a multiple of 1.15 times the 
expense incurred.  Reimbursable expenses include travel, mileage, 
lodging, printing, and shipping. 

 
 D. Payment Terms: 
 

1)   Invoicing will be monthly on percentage of work complete 
and payment is due thirty (30) days from presentation of 
invoice. 

2) Invoices not paid when due will bear interest from the due 
date at the rate of 18% per annum. 
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6.   GENERAL TERMS AND CONDITIONS: 
 
The attached General Terms and Conditions are part of this proposal, as well as Exhibit 
“A” & “B”. 
 
This proposal supersedes all prior proposals and/or agreements between the parties, 
whether oral or in writing.  If the foregoing is satisfactory, please print, date and sign 
this document in the space provided below and email back to me at 
jdoyle@cedarcreekinc.com.  Receipt of this document with signature will constitute a 
formal contract between noted parties.   
 
 
Sincerely,  
 
By:  CEDAR CREEK CONSULTANTS, INC.,  
 
 
 
 
 
Jon Doyle, P.E. 
 
Via (e-mail) 
 
 
By:  ________________________________ ____________________ 

City of Midwest City, OK     Date 

100 N Midwest Blvd. 73110 

405-739-1213 
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GENERAL TERMS AND CONDITIONS 

 
1. MANNER OF PROVIDING SERVICES: CCC shall provide all Services set forth in 

the Proposal: 
 

A. In accordance with professional standards of practice applicable to such 
Services prevailing in the jurisdiction of the Project site. 

B. In accordance with applicable laws, building codes, ordinances, rules and 
other regulations, including but not limited to those affecting the health, 
welfare, and safety of the public, duly promulgated by state and local 
governmental authorities having jurisdiction over the Project. 

C. As expeditiously as is consistent with professional skill and care. 
 
2. LIMITATIONS:  The obligations of CCC to provide the Services set forth in the 

Proposal, and the responsibility of CCC for any such Services so provided shall be 
subject to the following limitations, conditions, qualifications, and exclusions: 

 
A. Any construction cost estimates, budget evaluations, research and any other 

estimates or evaluations provided by CCC to the Client shall constitute only 
CCC’s best judgment with respect to the subject thereof.  CCC disclaims any 
warranties or representations that actual costs, budgets, etc. will be within or 
equal to the estimates or evaluations. 

B. In any review by CCC of product data, samples, shop drawings, or other 
information submitted by the Client’s contractors, CCC shall have no 
obligation to determine the accuracy, adequacy or completeness of 
construction details, construction methods, safety precaution or performance 
criteria.  CCC’s approval of any such submittals shall not constitute a 
determination of any such items.  Such approval shall be an indicator by CCC 
of its belief that the Client’s contractors understand the design concept of 
CCC’s Construction Documents and have prepared all product data, samples, 
shop drawings, or other information in conformance with that design concept. 

C. CCC shall be entitled to rely upon the accuracy and completeness of all 
reports, surveys, and information provided by the Client pursuant to this 
Proposal. 

D. The Client shall bear all risk of the presence of any hazardous or toxic 
materials at or near the Project. 

E. If the Project is permitted for construction based on construction documents 
supplied by CCC, the Client shall cause the Project to be constructed in 
accordance with those construction documents. 

F. CCC shall not have control over or charge of and shall not be responsible for 
any Project construction means, methods, techniques, sequences, procedures, 
or safety. 

G. CCC shall not be responsible for the compliance with the requirements of 
applicable codes, ordinances or laws by the Project construction contractor or 
by vendors for the Project. 
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3. ADDITIONAL SERVICES:  Additions or changes to the Defined Scope of 
Services, the Design Criteria, or other changes or delays which impact the Defined Scope 
of Services may result in additional services, the fees for which shall be set by mutual 
agreement at the time such additions  or changes are requested, or, absent such 
agreement, at the following hourly rates: 
 
   Project Engineer    $100.00 
   Project Designer    $  75.00 
   Administrative Staff         $  50.00 
 
4. CONFIDENTIALITY:  CCC shall maintain the confidentiality of the location of 

potential and selected sites for the Project, together with any other information 
supplied to CCC by the Client and designated by the Client as confidential, 
except: 

 
A. When such confidential information becomes generally known to the public 

through no fault of CCC; or  
B. To comply with the order of a court of competent jurisdiction. 

 
 
5. INSURANCE:  Upon 10 days of execution of contract 
 
6. OWNERSHIP AND USE OF DOCUMENTS:  All drawings, specifications or other 

documents deliverable to the Client by CCC or its Consultants pursuant to this 
Proposal (“the Documents”), whether in electronic or non-electronic format, shall 
be the property of the Client, subject however, to the following: 

 
A. All technology, skill, processes, knowledge, and computer software developed 

or acquired by CCC or it Consultants to manipulate the data which comprises 
the Documents shall be the property of CCC or, as applicable, its Consultants. 

B. The client may modify CCC’s work without the consent or additional 
compensations to CCC; but in such event: 

 
1) The Client shall indemnify and hold CCC and, if applicable, its 

Consultants, harmless from all claims or liability which results from 
such reuse, including all costs and attorney’s fees; and  

2) The Client shall remove any reference to CCC or its Consultant’s name 
and/or logo on the documents. 
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EXHIBIT “A” 
Key Blvd - Showalter to Douglas; Douglas – Key to Marshall; Marshall – 

Douglas to north end of Town Center 
 
 
CONTRACT INCLUDES THE FOLLOWING: 
 

1. Updating Topographic Survey for design (by others) ($3,000) 
2. Civil Design Bid documents (does not include paving profiles) ($39,500) 

 
 

Total Fee        ($42,500) 
 
 
CONTRACT DOES NOT INCLUDE THE FOLLOWING: 
 

1. Platting/Lot Splits 
2. Landscape/Irrigation 
3. As Built Drawings 
4. Offsite Improvements 
5. Rezoning 
6. Detention Design and Permitting 
7. Corps of Engineers Permits 
8. FEMA map revisions/LOMRf 
9. Signage exhibits/details/specifications/revocable permits 
10. Sub consultant fees (including but not limited to Geotechnical, ESA, Traffic 

Study/Design) 
11. Permitting or filing fees 
12. Reimbursable Expenses 
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EXHIBIT B  

 
1.)  Prior to performing any of the services, CCC shall obtain and keep in force, at its sole expense, insurance and 

upon request shall provide to the Client within ten (10) business days of execution of this Agreement a copy 
of the certificate, binder, declarations page or other satisfactory evidence for such insurance. 

 
2.)  To the fullest extent permitted by law, CCC shall indemnify and hold harmless Client and is agents, 

employees and representatives from and against all costs, damages, fines, losses and expenses, including, 
but not limited to, reasonable attorneys’ fees, court costs, investigation costs and all other reasonable costs 
and expenses arising out of, in connection with, or resulting from CCC’s performance of the services under 
this Agreement, but only to the extent caused by the negligence or breach of contract by CCC, its employees, 
agents, sub-CCCs or others for whose acts it may be liable, regardless of whether or not such claim, damage, 
loss or expense is caused in part by a party indemnified hereunder.  Such obligation shall not be construed to 
negate, abridge or otherwise reduce insurance requirements or other rights or obligations of indemnity 
which otherwise exist as to CCC.  CCC’s obligations under this Section 2 shall survive the expiration or 
termination of this Agreement. 

 
3.) The acceptance of final payment by CCC pursuant to this Agreement shall constitute a full release, discharge 

and waiver of all rights and claims for compensation for services that CCC may have against Client or its 
property under applicable common and statutory law.  Upon receipt of final payment, CCC shall, upon the 
request of Client, execute and deliver to Client any necessary lien waiver. 

 
4.)  The relationship of Client and CCC is that of Client and independent CCC and no employer-employee 

relationship is hereby created.  Neither Client nor CCC shall enjoy any of the benefits nor be subject to any of 
the burdens that would arise, result or proceed or project from an employer-employee relationship, but 
instead all the rights and duties of each party shall be limited to those provided in this Agreement for 
independent contractual services.  CCC shall be solely responsible for the payment of all social security and 
unemployment taxes, wage withholding and any other requirements with respect to its employees. 

 
5)  In the event of a conflict between any provisions of this Agreement and anything in the exhibits attached 

hereto or in any of CCC’s documents, contracts, proposals, estimates or specifications, the terms and 
conditions of this Agreement shall prevail. 

 
6. All notices, consents, approvals, requests, demands, and other communications (collectively, “Notices(s)”) 

which may or are required to be sent, delivered, given or obtained pursuant to the terms of this Agreement 
shall be in writing and shall be given either by hand delivery, by prepaid United States certified mail, or by a 
reputable overnight delivery service that guarantees next day delivery and provides a receipt.  All notices 
shall be addressed to the parties at their respective addresses set forth on the first page of this Agreement, as 
same may be changed from time to time.  Either party may, by notice in the manner provided above, change 
its address for all subsequent Notices.  All Notices given by certified mail shall be deemed given two (2) 
business days after they are so mailed.  All Notices given by overnight delivery or hand delivery shall be 
deemed given on delivery. A party’s failure or refusal to accept service of a Notice will constitute delivery of 
the Notice. 

 
7.   CCC will perform the professional services in a timely manner consistent with sound engineering practices. 
 
8. This agreement may be terminated by either party upon ten (10) days written notice.  In the event of 

termination,  CCC shall be paid for services performed to the date the Agreement is terminated. 
 
9.   The law of the State of Oklahoma will govern the validity of the Agreement terms, their interpretation and 

performance. 
 
10.   This Agreement is binding upon the parties, their heirs, successors and assigns. 
 
11. The parties have read the foregoing, understand completely the terms and conditions, and willingly enter 

into this Agreement. 
 
 
THE FOREGOING PROVISIONS ARE PART OF THE AGREEMENT BETWEEN CCC AND CLIENT. 
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CITY of MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Brandon Bundy, P.E., City Engineer 
 

100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 
Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 

An Equal Opportunity Employer 

ENGINEERING DIVISION 

Brandon Bundy, P.E., City Engineer 

CURRENT PLANNING DIVISION 

Kelly Gilles, Manager 

COMPREHENSIVE PLANNER 

Petya Stefanoff, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

TO : Honorable Mayor and Council  

  

FROM : Brandon Bundy, P.E., City Engineer 

  

DATE : January 14th, 2020 

  

SUBJECT : Discussion and consideration of approval of change order #2 amending the 

funding agreement for Federal-Aid Project Number STP-155E(919)EH, State 

Job Number 28817(04), with the Oklahoma Department of Transportation for 

the construction of the Mid-America Trail, in the amount of $16,242.63. 

 

 

 

 

The attached change order is for the Mid-America Trail, which was completed last 
October.  This change order is a culmination of various field changes to finish out the 
trail including additional sodding.   
 
The Mid-America Trail project is funded by a mix of Federal and City funds which will be 
accounted for in the final project budget. 
 
Fund balances are determined at closure of project.   
 
 
Staff recommends approval. 
 
 
 
 
 
______________________________ 
Brandon Bundy, P.E.,  
City Engineer 
 
 
Attachment 
 



Oklahoma Department of Transportation
Change Order

Contract ID 190170 Primary County OKLAHOMA Primary PCN 28817(04)
Change Order Nbr 002 Project STP-155E(919)EH

Contract Description PEDESTRIAN IMPROVEMENTS (TRAIL CONSTRUCTION) MID-AMERICA TRAIL: FROM THE 
INTERSECTION OF N. MIDWEST BLVD AND NE 10TH ST, EXTEND NORTHWEST IN MIDWEST 
CITY. PROJECT LENGTH = 0.653 MILE 

Change Order Type CHANGE ORDER 
Zero Dollar Change Order NO Status Draft

General Change Order Description(s):    This change order over runs multiple existing line items due to field adjustments. Line item 005 
was significantly increased in order to provide adequate stabilization in large drainage areas. Line items 008 and 009 were over run for the 
entire length of the project in order to provide adequate base widths for the pavement. 

28817(04) 0005 0100 230(A) 2806 SY $4.00 3,440.00 3,440.00 2,493.75 5,933.75
Item Description:  SOLID SLAB SODDING This Change: $9,975.00 
Supplemental Description 1:  Prev Revised: $13,760.00
Supplemental Description 2:  New Revised: $23,735.00

Bid Contract: $13,760.00
Net Change: $9,975.00

PCT Change: 72.49 %
Explanations:  Line item 005 was increased due to field conditions required additional soil stabilization in storm 

drainage areas.

28817(04) 0008 0100 303(A) 2100 CY $48.00 754.00 754.00 122.72 876.72
Item Description:  AGGREGATE BASE TYPE A This Change: $5,890.56 
Supplemental Description 1:  Prev Revised: $36,192.00
Supplemental Description 2:  New Revised: $42,082.56

Bid Contract: $36,192.00
Net Change: $5,890.56

PCT Change: 16.27 %
Explanations:  Line item 008 was increased to provide a minimum required base width for trail paving.

28817(04) 0009 0100 310(B) 0149 SY $1.45 4,522.00 4,522.00 156.60 4,678.60
Item Description:  SUBGRADE, METHOD B This Change: $227.07 
Supplemental Description 1:  Prev Revised: $6,556.90
Supplemental Description 2:  New Revised: $6,783.97

Bid Contract: $6,556.90
Net Change: $227.07 

PCT Change: 3.46 %
Explanations:  Line item 009 was increased to provide a minimum required sub base width for trail paving.

28817(04) 0024 0100 619(B) 4726 LF $6.00 7.00 7.00 25.00 32.00
Item Description:  REMOVAL OF CURB AND GUTTER This Change: $150.00 
Supplemental Description 1:  Prev Revised: $42.00 
Supplemental Description 2:  New Revised: $192.00 

Bid Contract: $42.00 
Net Change: $150.00 

PCT Change: 357.14 %
Explanations:  Item 0024 was increased due to additional removals at location of curb drop inlet.

Prj Nbr Itm Nbr Catg Item Code Unit Unit Price Bid Qty Prev. 
Apprvd Qty

Curr CO
Qty

New 
Revised 

Qty
Amount of 

Change

TOTAL VALUE FOR CHANGE ORDER 002 : $16,242.63 

No contract time adjustments are associated with this change order.
Contract Time Adjustments
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Contract ID 190170 Primary County OKLAHOMA Primary PCN 28817(04)
Change Order Nbr 002 Project STP-155E(919)EH

Prime Contractor's Section
As the duly authorized representative of REDLANDS CONTRACTING, LLC, contractor for the above referenced project, I affirm that I have 
reviewed the above and foregoing prices, quantities and days for the changed or additional work, and I agree that the quantities and prices as 
are herein listed and the extension of time to perform the change or additional work as shown above will adequately compensate the
contractor for the changed or additional work. I understand that the quantities as listed above are estimated and may be subject to revision
upon audit of the project. I further understand that the change order/supplemental agreement fully compensates the contractor for the changed 
or additional work and is in lieu of cost accounting for the work actually performed or submission of a claim as provided by the standard
specifications for highway construction and special provisions to the contract.

____________________________________ ____________________________________ ____________________________________
Signature Name(Printed) Company Title

Subscribed and sworn before me this _______ day of _______________ year of ___________

My commission expires _______________________________

____________________________________ ____________________________________

Notary Public Commission Number

Oklahoma Department of Transportation Section
The prices for the additional items have been compared with other contract prices and are a 
fair amount for the work involved. Respectfully requested by: P.E. Seal

Department Personnel Approval Date

Signature
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Contract ID 190170 Primary County OKLAHOMA Primary PCN 28817(04)
Change Order Nbr 002 Project STP-155E(919)EH

Local Government Section
I acknowledge the work indicated on this Change Order. I understand the final costs of this work will be reflected in the final cost 
apportionment.

__________________________________________ __________________________________________
City/County Official Date Acknowledged
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CITY of MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Brandon Bundy, P.E., City Engineer 
 

100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 
Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 

An Equal Opportunity Employer 

ENGINEERING DIVISION 

Brandon Bundy, P.E., City Engineer 

CURRENT PLANNING DIVISION 

Kelly Gilles, Manager 

COMPREHENSIVE PLANNER 

Petya Stefanoff, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

TO : Honorable Mayor and Council  

  

FROM : Brandon Bundy, P.E., City Engineer 

  

DATE : January 14th, 2020 

  

SUBJECT : Discussion and consideration of rejecting the previously awarded bid for 

the SCIP Phase 2 – N.E. 23rd Street Trail construction project which was 

awarded at the regular City Council meeting, November 26th, 2019. 

 

 

 
City Council previously awarded the SCIP Phase 2 project at the regular council meeting 
held on November 26th, 2019.   
 
Per the bid specifications, the bid is rejected, if the original bidder who is awarded the 
contract fails to execute and provide the contract and bonds or fails to provide the required 
certificates of insurance and/or any other required documents.   
 
Since that time, the contractor could not fulfill their requirements which renders their original 
bid void. 
 
 
Staff recommends rejection. 
 
 
 
 
 
______________________________ 
Brandon Bundy, P.E.,  
City Engineer 
 



 

City of Midwest City Police Department 

100 N. Midwest Boulevard 

Midwest City, OK 73110 

Office 405.739.1320 

Fax 405.739.1398 

www.MidwestCityOK.org 

 

 

 

Memorandum 

 

 

TO:  Honorable Mayor and City Council 

 

FROM: Brandon Clabes, Chief of Police 

 

DATE:  January 14, 2020 

 

SUBJECT: Discussion and consideration of (1) entering into a Memorandum of Understanding with 

the Cities of Oklahoma City, Edmond, Del City and Oklahoma County to participate with 

those governmental entities in the 2019 Edward Byrne Memorial Justice Assistance Grant 

Program Award; (2) agreeing to abide by the special conditions set forth within the grant 

language if approved; and (3) authorizing the Mayor and/or City Manager to execute such 

documents and enter into such agreements as are necessary or appropriate to carry out the 

objectives of the grant. 

 

 

 

 

Approval of the attached Memorandum of Understanding between the Cities of Oklahoma City, Del City 

and Oklahoma County will allow Midwest City to participate with those governmental entities in the 

2019 Justice Assistance Grant (JAG) Program Award of which Midwest City will receive the amount of 

$7,928.00.  The proposed Memorandum of Understanding is necessary because Oklahoma City applied 

for and received the grant on behalf of Oklahoma County and has agreed to be the administrator of the 

grant.  Designated use of the funds has been pre-approved to provide equipment, overtime, or salaries 

for law enforcement purposes.  There is no matching fund requirement. 

 

Staff recommends approval. 

 
Brandon Clabes, Chief of Police 

 

Attachment: Memorandum of Understanding 

 

























































































































































            

Vaughn Sullivan 

 Assistant City Manager 
100 N. Midwest Blvd. 

Midwest City, OK  73110 

vsullivan@midwestcityok.org 

Office: 405-739-1207     

www.midwestcityok.org 
 

 

 

 

Memorandum 

 

To:  Honorable Mayor and Council 

From:  Vaughn K. Sullivan, Assistant City Manager 

 

Date:  January 14, 2020 

 

Subject: Discussion and consideration of reappointing Casey Hurt to the Midwest City Park and 

Recreation Board for a three-year term ending on January 15, 2023. 

 

Casey Hurt’s term on the Park and Recreation Board has expired and he wishes to continue to serve 

another term.  

 

Casey Hurt is a Ward 4 re-appointment. The current Park and Recreation Board members include: 

Adrianne Ayers from Ward 1; Aaron Budd, and David Clampitt from Ward 2; Kim Templeman from 

Ward 3; Taiseka Adams from Ward 5; and John Manning from Ward 6. 

 

Action is at the discretion of the Council. 

 

 

 

 

 

Vaughn K. Sullivan 

Assistant City Manager  

 

 



            

Vaughn Sullivan 

 Assistant City Manager 
100 N. Midwest Blvd. 

Midwest City, OK  73110 

vsullivan@midwestcityok.org 

Office: 405-739-1207     

www.midwestcityok.org 
 

 

 

 

 

Memorandum 

 

To:  Honorable Mayor and Council 

From:  Vaughn K. Sullivan, Assistant City Manager 

 

Date:  January 14, 2020 

 

Subject: Discussion and consideration of reappointing John Manning to the Midwest City Park and 

Recreation Board for a three-year term ending on January 15, 2023. 

 

John Manning’s term on the Park and Recreation Board has expired and he wishes to continue to 

serve another term.  

 

John Manning is a ward 6 re-appointment. The current Park and Recreation Board members include: 

Adrianne Ayers from Ward 1; Aaron Budd, and David Clampitt from Ward 2; Kim Templeman from 

Ward 3; Casey Hurt from Ward 4; and Taiseka Adams from Ward 5. 

 

Action is at the discretion of the Council. 

 

 

 

 

 

Vaughn K. Sullivan 

Assistant City Manager  

 

 



 

Information Technology 

100 N. Midwest Boulevard 

Midwest City, OK 73110 

Office 405.739.1374 

Fax 405.869.8602  

www.MidwestCityOK.org 

 

 

 

 

MEMORANDUM 

 

 

 

TO:  Honorable Mayor and City Council 

 

FROM: Ryan Rushing, Information Technology Director 

 

DATE:  January 14, 2020 

 

SUBJECT: Discussion and consideration of 1) declaring various computer equipment obsolete items 

of city property on the attached list surplus; and 2) authorizing their disposal by public 

auction, sealed bid, or by other means as necessary. 

 

 

 

 

The following computer equipment and peripheral devices are obsolete, defective or have been replaced. 

 

 

 

 

Ryan Rushing, Information Technology Director 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Information Technology 

100 N. Midwest Boulevard 

Midwest City, OK 73110 

Office 405.739.1374 

Fax 405.869.8602  

www.MidwestCityOK.org 

 

 

 

 



 

Information Technology 

100 N. Midwest Boulevard 

Midwest City, OK 73110 

Office 405.739.1374 

Fax 405.869.8602  

www.MidwestCityOK.org 

 



 

 

      

 DISCUSSION ITEMS 



ENGINEERING DIVISION 

Brandon Bundy, City Engineer 

CURRENT PLANNING DIVISION 

Kellie Gilles, Current Planning Manager 

COMPREHENSIVE PLANNING  

Petya Stefanoff, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 

 
 

Billy Harless, Community Development Director 

 

 

 

To:         Honorable Mayor and City Council 

 

From:     Billy Harless, Community Development Director 

 

Date:      January 14, 2020 

 

Subject:  (PC-2028) Public hearing with discussion and consideration of an ordinance to 

redistrict from A-1, Agriculture to R-6, Single Family Detached Residential, for the 

property described as a part the NE/4 of Section 8, T11N, R1W, and addressed as a part 

of 2101 S. Anderson Road. 

 

Executive Summary: This is a request to rezone the property from A-1, Agriculture to 

R-6, Single Family Detached Residential. A circular portion of this property was rezoned 

to A-1 with a Special Use Permit to allow the operation of an oil and gas well in 1985. 

The oil and gas well is no longer in operation, however, the zoning has remained 

unchanged since that time. The applicant has purchased the property and is applying to 

rezone the circular A-1 portion to R-6, Single Family Detached Residential so that the 

zoning is consistent for the entire parcel. At this time, the applicant has not submitted a 

sketch plat or had a pre-application meeting to subdivide and develop the property. A 

pre-application/sketch 

plat meeting will be 

required prior to 

submitting any plat 

application.  No variances 

are requested and no 

public improvements are 

required with this 

application. This item 

was tabled at the 

applicant’s request. 

Action is at the discretion 

of the Commission.  

 

Dates of Hearing:  
Planning Commission – 

November 5, 2019 and 

December 3, 2019 

City Council – November 

26, 2019 and January 14, 

2020 
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Council Ward: Ward 6, Councilmember Jeff Moore 

 

Owner:  EastOC LLC 

 

Applicant: EastOC LLC – Joel Bryant 

 

Representation: David Box 

 

Proposed Use:  future residential 

 

Size: 

The area of request is a circle with a radius of 660’ located within the property addressed 

as 2101 S. Anderson Road.  

                                                                                                                                                                                                                                                                                            

Development Proposed by Comprehensive Plan: 

Area of Request – LDR, Low Density Residential 

North, South, East and West – LDR, Low Density Residential 

 

Zoning Districts:   

Area of Request – A-1, Agriculture 

North, South, East and West – R-6, Single Family Detached Residential 

 

Land Use:   

Area of Request – Vacant  

North – Oakwood East – single family residential homes 

South, East and West – vacant 

 

Municipal Code Citation: 

2.7.1. R-6, Single –Family Detached Residential District 

The R-6, Single-Family Detached Residential District is intended for single-family 

residences on lots of not less than 6,000 square feet in size. This district is estimated to 

yield a maximum density of 5.1 gross dwelling units per acre (DUA). 

Additional uses for the district shall include churches, schools and public parks in logical 

neighborhood units.  

 

Comprehensive Code Citation: 

Single-Family Detached (SFD) Land Use 

This use is representative of traditional, single-family detached dwelling units. Of the 

residential categories, it is recommended that single-family detached land use continues 

to account for the largest percentage. The areas designated for single-family detached 

residential land use are generally not adjacent to incompatible land uses, and are in 

proximity to existing single-family residential land use. The City should strive for a range 

of lot sizes to develop, and should reinforce this by providing a choice of several single-

family zoning districts with various lot sizes in the Zoning Ordinance.  

 

History: 

1. The property was rezoned to A-1, Agriculture with a Special Use Permit for an oil 

and gas well in 1985. (PC-849). 

2. PC-1896 – A request to rezone the entire parcel, including this area of request, to 

a PUD was denied on April 25, 2017. 
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3. PC-1897 – A preliminary plat for the entire parcel, including the area of request, 

was denied on April 25, 2017. 

4. This item was tabled at the November 5 Planning Commission and November 26 

City Council meetings at the applicant’s request. 

5. The Planning Commission recommended approval of this item December 3, 2019. 

 

Staff Comments: 

Engineer’s report: 

Note: This application is for rezoning a portion of parcel 2101 S Anderson Road from A-

1 Agriculture to R-6 Residential zoning.  No engineering improvements are required with 

this application. 

 

Water Supply and Distribution 

A twelve (12) inch public water main is located on the east side of the property running 

along Anderson Road and there is an eight (8) inch public water main running across the 

entire northern boundary of the parcel.  Public water mains extend along the full frontage 

of this property, therefore water line improvements are not required as outlined in 

Municipal Code 43-32. 

 

Sanitary Sewerage Collection and Disposal 

An eight (8) inch public sewer main is located on west and the western end of the north 

side of the area of request.  The public sewer main is accessible and existing facility is 

connected to the city sewer main, sewer line improvements are not required as outlined in 

Municipal Code 43-109. 

 

Streets and Sidewalks 

Access to the area of request is available off Anderson Road which is classified as a 

secondary arterial in the 2008 Comprehensive Plan.  Anderson Road is currently a two (2) 

lane asphalt roadway.   

Street improvement and sidewalk would be required if platted. 

 

Drainage and Flood Control, Wetlands, and Sediment Control 

The area of request is primarily wooded with one (1) well site in the middle.  Topography 

is such that water sheet flows off the site from roughly the middle of the parcel radiating 

out to all surrounding parcels.   

A flood zone AE bisects the western third of the property shown on Flood Insurance Rate 

map (FIRM) number 40109C0330H, dated December 18th, 2009.  

Drainage and detention improvements are not required with this application but would be 

required if platted.   

 

Easements and Right-of-Way 

As outlined in Municipal Code 38-45, a secondary arterial shall have a total right-of-way 

of one hundred (100) feet, fifty (50) feet each side of center line.  Currently there is a right-

of-way of thirty-three (33) feet.  The city would require an additional seventeen (17) feet 

of right-of-way to be dedicated to the City at the time of platting or building permit. 

 

Fire Marshal’s report: 

The property is required to meet and maintain the requirements of Midwest City 

Ordinances Section 15. 
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Plan Review Comments: 

As mentioned previously, the area of request is a circular portion of the parcel addressed 

as 2101 S. Anderson Road. This portion of the property was zoned to A-1 in 1985 to 

allow an oil and gas well. That well is no longer in operation. The remainder of the parcel 

is zoned R-6, Single Family Detached Residential. The applicant is making this request to 

rezone the A-1 portion to R-6 in order to have consistent zoning across the entire parcel.  

 

A request to rezone the property to a PUD was denied in 2017. The PUD proposed 

minimum lot sizes and requested several variances to the Midwest City Zoning 

Ordinance. This applicant did not make that request and did not own the property at that 

time. The PUD and preliminary plat were denied due to the design (density and requested 

variances) being inconsistent with the Comprehensive Plan. The Comprehensive Plan 

identifies the area of request as an area that is likely to be developed and having potential 

for quality residential development.  

 

Although this is not a request to subdivide and develop the property, staff would like to 

note that future development should be consistent and in harmony with the 

Comprehensive Plan. Any future subdivision of the property will be required to meet the 

requirements of the Subdivision Regulations including but not limited to tree 

preservation, park land dedication, lot orientation, lot frontage, block design and length 

requirements, street length and traffic calming requirements. Without platting, one single 

family residence could be built on this lot and construction must meet all requirements of 

the zoning ordinance. If the lot is to be subdivided and developed in the future, a pre-

application/sketch plat meeting with staff is required.  

 

Action is at the discretion of the Planning Commission and City Council. 

 

Action Required: 

Approve or reject the ordinance to redistrict to R-6, Single Family Detached Residential, 

for the property as noted herein, subject to staff’s comments as found in the January 14, 

2020 agenda packet and made a part of PC-2028 file. 

 

 

 
Billy Harless, 

Community Development Director 

 

KG                     
 



The City of 

MIDWEST CITY 

COMMUNITY DEVELOPMENT DEPARTMENT - ENGINEERING DIVISION 

 

William Harless, Community Development Director 

Brandon Bundy, P.E., C.F.M., City Engineer  

To: Kellie Gilles, Plans Review Manager 

From: Brandon Bundy, City Engineer 

Date: October 23rd, 2019 

Subject: Engineering staff comments for pc-2028 rezoning application 

ENGINEERING STAFF CODE CITATIONS AND COMMENTS - PC-2028: 

Note: This application is for rezoning a portion of parcel 2101 S Anderson Road from A-1 Agriculture 

to R-6 Residential zoning.  No engineering improvements are required with this application. 

Water Supply and Distribution 

A twelve (12) inch public water main is located on the east side of the property running along Anderson 

Road and there is an eight (8) inch public water main running across the entire northern boundary of the 

parcel.  Public water mains extend along the full frontage of this property, therefore water line 

improvements are not required as outlined in Municipal Code 43-32. 

Sanitary Sewerage Collection and Disposal 

An eight (8) inch public sewer main is located on west and the western end of the north side of the area 

of request.  The public sewer main is accessible and existing facility is connected to the city sewer main, 

sewer line improvements are not required as outlined in Municipal Code 43-109. 

Streets and Sidewalks 

Access to the area of request is available off Anderson Road which is classified as a secondary arterial 

in the 2008 Comprehensive Plan.  Anderson Road is currently a two (2) lane asphalt roadway.   

Street improvement and sidewalk would be required if platted. 

Drainage and Flood Control, Wetlands, and Sediment Control 

The area of request is primarily wooded with one (1) well site in the middle.  Topography is such that 

water sheet flows off the site from roughly the middle of the parcel radiating out to all surrounding 

parcels.   

A flood zone AE bisects the western third of the property shown on Flood Insurance Rate map (FIRM) 

number 40109C0330H, dated December 18th, 2009.  

Drainage and detention improvements are not required with this application but would be required if 

platted.   



100 N. Midwest Boulevard, Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405)739-1399 

An Equal Opportunity Employer 

Easements and Right-of-Way 

As outlined in Municipal Code 38-45, a secondary arterial shall have a total right-of-way of one hundred 

(100) feet, fifty (50) feet each side of center line.  Currently there is a right-of-way of thirty-three (33) 

feet.  The city would require an additional seventeen (17) feet of right-of-way to be dedicated to the City 

at the time of platting or building permit. 



Midwest City Fire Department 
8201 E. Reno Avenue 

Midwest City, OK 73110 
Office 405.739.1340 

Fax 405.739.1384 
 

 

 
 
 
 

 
Re: PC-2028 
 
PC 2028 is a request to rezone a portion of the parcel at 2101 S. Anderson from A-1, Agriculture to R-6, Single Family 

residential. The applicant owns the property and would like for all of the zoning to be the same. The circle in the 

middle (see map) was rezoned many years ago for a well that has been abandoned. The applicant is aware that future 

single family residential subdivision will require that the property be platted in accordance with the Subdivision 

Regulations 
 

- The property is required to meet and maintain the requirements of Midwest City Ordinances 
Section 15. 

 
 
Duane Helmberger 
Fire Marshal 
Midwest City Fire Department 
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FUTURE LAND USE 
MAP FORPC-2028

(NE/4, Sec. 28, T11N, R1W)

Area of
Request

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY OF MIDW EST CITY MAKES NO W ARRANTY,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY, TIMELINESS
OR COMPLETENESS OF ANY OF THE INFORMATION PROVIDED
ON THIS MAP. ANY PARTY'S USE OR RELIANCE ON THIS MAP OR
ANY INFORMATION ON IT IS AT THAT PARTY’S OW N RISK AND

W ITHOUT LIABILITY TO THE CITY OF MIDW EST CITY, ITS OFFICIALS 
OR ITS EMPLOYEES FOR ANY DISCREPANCIES, ERRORS OR

VARIANCES THAT MAY EXIST.
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ZONING MAP FOR
PC-2028(NE/4, Sec. 8, T11N, R1W)

Area of
Request

THIS  MAP IS  A GENERAL INFORMATION PUBLIC RES OURCE. 
THE CITY OF MIDWES T CITY MAKES  NO WARRANTY,  REPRES ENTATION 
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ANY INFORMATION ON IT IS  AT THAT PARTY’S  OWN RIS K AND

WITHOUT LIABILITY TO THE CITY OF MIDWES T CITY, ITS  OFFICIALS  
OR ITS  EMPLOYEES  FOR ANY DIS CREPANCIES , ERRORS  OR

VARIANCES  THAT MAY EXIS T.
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Area of
Request

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY OF MIDWEST CITY MAKES NO WARRANTY,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY, TIMELINESS
OR COMPLETENESS OF ANY OF THE INFORMATION PROVIDED
ON THIS MAP. ANY PARTY'S USE OR RELIANCE ON THIS MAP OR
ANY INFORMATION ON IT IS AT THAT PARTY’S OWN RISK AND

WITHOUT LIABILITY TO THE CITY OF MIDWEST CITY, ITS OFFICIALS 
OR ITS EMPLOYEES FOR ANY DISCREPANCIES, ERRORS OR

VARIANCES THAT MAY EX IST.
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ORDINANCE NO. ___________ 
 

AN ORDINANCE RECLASSIFYING THE ZONING DISTRICT OF THE PROPERTY 

DESCRIBED IN THIS ORDINANCE TO R-6, SINGLE FAMILY DETACHED RESI-

DENTIAL, AND DIRECTING AMENDMENT OF THE OFFICIAL ZONING DISTRICT 

MAP TO REFLECT THE RECLASSIFICATION OF THE PROPERTY’S ZONING DIS-

TRICT; AND PROVIDING FOR REPEALER AND SEVERABILITY 

 

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MIDWEST CITY, OKLAHOMA: 

 

ORDINANCE 
 

SECTION 1. That the zoning district of the following described property is hereby reclassified 

to R-6, Single Family Detached Residential, subject to the conditions contained in the PC-2028 

file, and that the official Zoning District Map shall be amended to reflect the reclassification of 

the property’s zoning district as specified in this ordinance: 

 

A tract of land in the NE/4 of Section 8, T11N, R1W of the Indian Meridian, Oklahoma 

County, Oklahoma, being more particularly described as follows: 

 

Commencing at the Southeast corner of the NE/4 of said Section 8; Thence 

S89°14’12”W along the South line of said NE/4 a distance of 1331.43 feet to the Point of 

Beginning; Thence continuing S89°14’12”W along the South line of said NE/4 a distance 

of 660 feet; Thence N00°45’48”W a distance of 660 feet; Thence N89°14’12”E a dis-

tance of 660 feet; Thence S00°45’48”E a distance of 660 feet to the Point of Beginning, 

with the intent that this tract of land completely encloses the agricultural circle of the for-

mer well site.  

 

SECTION 2. REPEALER.  All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 

 

SECTION 3.  SEVERABILITY.  If any section, sentence, clause or portion of this ordinance is 

for any reason held to be invalid, such decision shall not affect the validity of the remaining por-

tions of the ordinance. 

 

PASSED AND APPROVED by the Mayor and Council of the City of Midwest City, Oklahoma, 

on the _______ day of _______________________, 2020. 

 

THE CITY OF MIDWEST CITY, OKLAHOMA 

 

 

________________________________ 

MATTHEW D. DUKES II, Mayor 

ATTEST: 

 

 

________________________________ 

SARA HANCOCK, City Clerk 

 

 

APPROVED as to form and legality this _______ day of __________________, 2020. 

 

 

__________________________________ 

HEATHER POOLE, City Attorney 
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TO:          Honorable Mayor and City Council 

 

FROM:      Billy Harless, Community Development Director 

 

DATE:       January 14, 2020 

 

SUBJECT:   (PC –2033) Public hearing with discussion and consideration of approval 

of a resolution for a Special Use Permit to allow the use of a Wind Energy 

Conversion System in the C-3, Community Commercial and HOS, 

Hospitality district, for the property described as a part of the SW/4 of 

Section 9 T11N, R2W, located at 6201 Tinker Diagonal. 

 

Executive Summary: The legal description for the area of request includes several 

parcels on the east and west sides of Hudiburg Drive however, the applicant is requesting 

to install the Wind Energy Conversion System (WECS) on a part of the parcel addressed 

as 6201 Tinker Diagonal.  The proposed location is shown on a map included in this 

agenda packet. In October of 2019  Midwest City staff met with Rose State College staff 

members to discuss the process for installing a WECS on the property. The applicants 

explained that the WECS would be used as a learning tool for students to receive 

education in renewable energy. Included in this packet is information about the WECS 

that the applicant will install if this Special Use Permit is approved. The height of the 

structure is 27’. It should be noted that the area of request is not within the APZ as 

identified in the Airport Zoning Ordinance.  

 

DATES OF HEARINGS: 

Planning Commission – 

December 3, 2019 

City Council – January 14, 

2020 

 

COUNCIL WARD: Ward 1, 

Susan Eads 

 

OWNER:       
Oscar Rose Junior College 

 

APPLICANT:   

Lara Bernhardt 

 

PROPOSED USE:  

Wind Energy Conversion 

System 
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DEVELOPMENT PROPOSED BY COMPREHENSIVE PLAN: 
Area of Request – PSP, Public/Semi-Public 

North and East – PSP, Public/Semi-Public 

South and West – COMM, Commercial 

East – OR, Office/Retail 

 

ZONING DISTRICTS: 
Area of Request – C-3, Community Commercial and HOS, Hospitality  

North – C-3, Community Commercial and HOS, Hospitality 

South – I-2, Moderate Industrial and I-1, Light Industrial 

East – C-3, Community Commercial and A-1, Agriculture  

West – HOS, Hospitality 

 

LAND USE: 
Area of Request – Area for the proposed WECS is vacant 

North – Parking lot 

South – I-40, All My Sons Moving, Super 8 Motel, Car Dealership 

East – vacant, Rose State College building 

West – Studio 6  

 

COMPREHENSIVE PLAN CITATION: 
Public/Semi-Public Land Uses 

This land use designation is representative of uses that are educational, governmental or 

institutional in nature. Public/semi-public uses are generally permitted within any area; 

therefore, the areas shown on the Future Land Use Plan Map include the related uses that 

are currently in existence. It is, however, anticipated that there will be a need for 

additional public uses with future population growth. The City should remain aware of 

necessary increases in police and fire protection based on population growth and of 

potential needed increases in space and personnel for City administration.  

 

MUNICIPAL CODE CITATION: 

2.20 Community Commercial 

2.20.1. General Description 

This commercial district is intended for the conduct of business activity which is located 

at the edge of residential areas but which serves a larger trade area than the immediately 

surrounding residential neighborhoods.  

 

Business uses will most often be found in a wide variety of commercial structures, 

normally on individual sites with separate ingress, egress, and parking. Because of the 

varied uses permitted, it is important to be separated as much as possible visually and  

physically from any nearby residential areas and to limit the harmful effects of increased 

traffic, noise, and general nonresidential activity which will be generated.  

 

Traffic generated by the uses permitted shall be primarily passenger vehicles and only 

those trucks and commercial vehicles required for stocking and delivery of retail goods.  
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7.6. Special Use Permit  

7.6.1. Special Use Permit 

The uses listed under the various districts as special use permits are so classified because 

they more intensely dominate the area in which they are located than do other uses 

permitted in the district. 

 

(A) Consideration for compatibility 

With consideration given to the setting, physical features, compatibility with 

surrounding  land uses, traffic, and aesthetics, certain uses may locate in an area 

where they will be compatible with existing or planned land uses.  

(B) Review and approval 

The Planning Commission shall review each case on its own merit, apply the criteria                            

established herein, and recommend either approval or denial of the special use permit 

to the City Council. Following the Planning Commission’s recommendation, the City 

Council shall review each case on its own merit, apply the criteria established herein, 

and, if appropriate, authorize said use by granting a special use permit.  

(C) Use identified by individual zoning district 

If a special use permit is granted it shall be for all the uses permitted in the specified 

district plus the special use permit requested.  

 

7.6.3 Criteria for Special Use Permit Approval 

(A) Special use permit criteria 

The City Council shall use the following criteria to evaluate a special use permit: 

1) Whether the proposed use shall be in harmony with the policies of the 

comprehensive plan.  

2) Whether the proposed use shall be in harmony with the general purpose and 

intent of the applicable zoning district regulations.  

3) Whether the proposed use shall not adversely affect the use of neighboring 

properties.  

4) Whether the proposed use shall not generate pedestrian and vehicular traffic 

that is hazardous or in conflict with the existing and anticipated traffic in the 

neighborhood.  

5) Whether utility, drainage, parking, loading, signs, lighting access and other 

necessary public facilities to serve the proposed use shall meet the adopted 

codes of the city.  

 

NOTIFICATION: 

1.  Written notice was mailed to owners of real property within 300 feet of the 

exterior boundaries of the subject property. 

 

HISTORY: 
1. This area was zoned C-3, with the adoption of the 1985 Zoning Map and remains 

so designated on the 2010 Zoning Map. 

2. The western portion of the site was zoned to Hospitality with the adoption of the 

2010 Zoning Map. The proposed WECS is not located in this portion of the 

parcel. 

3. The Planning Commission recommended approval of this item December 3, 2019. 
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STAFF COMMENTS: 

Engineering Staff Comments: 

Note: No engineering improvements are required with this application. 

 

Water Supply and Distribution 

An eight (8) inch public water main is located along the I-40 Frontage Road as well as a 

twelve (12) inch public water main that runs along the west side of Hudiburg Drive.  All 

the existing buildings in the area of request are currently on City water, therefore water line 

improvements are not required as outlined in Municipal Code 43-32. 

 

Sanitary Sewerage Collection and Disposal 

Multiple public sewer mains are located within or bordering area of request.  The public 

sewer main is accessible and all the existing buildings are connected to the city sewer main, 

sewer line improvements are not required as outlined in Municipal Code 43-109. 

 

Streets and Sidewalks 

Access to the area of request is available off I-40 Frontage Road and Hudiburg Drive.  

Hudiburg Drive is classified as an existing collector in the 2008 Comprehensive Plan.   

 

Drainage and Flood Control, Wetlands, and Sediment Control 

The area of request is developed with houses already established. 

The area of request is shown to be in an “Area of Minimal Flood Hazard” meaning no 

floodplain on Flood Insurance Rate map (FIRM) number 40109C0310H, dated December 

18th, 2009.  

Drainage and detention improvements are not required with this application. 

 

Easements and Right-of-Way 

No further easements or right of way would be required with this application.  

 

Fire Marshal’s Comments: 

The property is required to meet and maintain the requirements of Midwest City 

Ordinances Section 15.  

 

Planning Division: 

As noted in the Executive Summary, staff at Rose State College are requesting this Special 

Use Permit in order to install a Wind Energy Conversion System on campus. This WECS 

is to be used as a learning tool for students 

 

Included in this report are details about the proposed WECS. The height of the structure is 

27’. It is supported by Guy wire to withstand high winds (although not hurricane 

conditions). Also included in this report is a statement from the applicant. If approved, this 

WECS will be used to give students the opportunity to learn entry level skills to enter the 

field of renewable energy.   

 

As of this writing, staff has not received any calls or letters of protest regarding this 

rezoning request. 

 

As mentioned above, criteria for special use permit approval is outlined in 7.6.3. of the 

Midwest City Zoning Ordinance. Below are staff’s opinions as to how this application 

meets or does not meet the required criteria: 



 

Page 5                 January 14, 2020 

PC-2033 

 

1. The Comprehensive Plan identifies the area of request as Public/Semi-Public 

which allows educational and institutional uses. As the proposed WECS is intended 

for educational purposes, this request is in harmony with the Comprehensive Plan. 

2. The proposed use is in harmony with the general purpose and intent of the C-3 

zoning district regulations as it is located in a commercial area and mostly 

surrounded by commercial and educational uses. 

3. The proposed use is not likely to adversely affect the neighboring properties. The 

structure will not exceed the height of the surrounding structures and will not 

encroach into the APZ as identified in the Airport Zoning Ordinance. Traffic to the 

site will only be by staff and students of Rose State.  

4. The proposed use will not generate pedestrian and vehicular traffic that is 

hazardous or in conflict with the existing and anticipated traffic in the 

neighborhood. The area of request is already zoned C-3 and the traffic generated 

from this use would likely not change much from the existing daily traffic. 

5. Utility, drainage, parking, loading, signs, lighting access and other necessary public 

facilities must all meet City codes.  

 

The applicant has stated that, if this SUP is approved, they plan to erect a screening fence 

around the site of the WECS. Fencing must meet the requirements of the Zoning Ordinance 

regarding height and setbacks. Any fencing must observe the right-of-way along Tinker 

Diagonal. Sight-proof screening must also observe the building line, which is measured as 

25’ back from the edge of the right-of-way. Approved screening materials in the C-3 

Zoning District are wood, wrought iron, vinyl and brick/stone.  

 

The Planning Commission recommended approval of this item December 3, 2019. 

 

Action Required:   Approve or reject the resolution for a Special Use Permit for the 

property as noted herein, subject to the staff comments found in the January 14, 2020 

agenda packet and made a part of PC- 2033 file. 

 

 

 
Billy Harless, AICP 

Community Development Director 

KG 

 

 



Midwest City Fire Department 
8201 E. Reno Avenue 

Midwest City, OK 73110 
Office 405.739.1340 

Fax 405.739.1384 
 

 

 
 
 
 

 
Re: PC-2033 
 
 
PC-2033 is a request for a Special Use Permit from Rose State to install a Wind Energy Conversion System (WECS) at 

6201 Tinker Diagonal. 

 
- The property is required to meet and maintain the requirements of Midwest City Ordinances 

Section 15. 
 
 
Duane Helmberger 
Fire Marshal 
Midwest City Fire Department 
 



 

27 FOOT LAND TOWER KIT 
For AIRtm WIND MODULE 

 
Made in the USA by: 

Southwest Windpower 
1801 W. Route 66 

Flagstaff, AZ 86001 
(928) 779-9463 

AIR is a trademark of Southwest Windpower Inc. 
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27 Foot LAND TOWER KIT 
 
CONGRATULATIONS!  You have just received the simplest, most economical tower kit 
available for your AIR wind turbine.  This kit is designed to be very easy to assemble and erect, 
however it is important that you read this manual thoroughly before beginning assembly.  If you 
have any questions on proper installation or usage please call either Southwest Windpower or 
your dealer for more information. 
 
Notice:  This information is believed to be reliable: however, Southwest Windpower assumes no 
responsibility for inaccuracies or omissions.  The user of this information and product assumes 
full responsibility and risk.  All specifications are subject to change without notice. 
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Introduction 
 
This tower kit is designed specifically for the Southwest Windpower “AIR” 303 and 403 wind 
turbines.  To our knowledge this is the most economical and user friendly tower kit available for 
the “AIR” wind turbines.  Guy wire supported construction allows the use of lightweight tubing 
while providing plenty of strength for all but hurricane conditions.  Two people can easily erect a 
tower with this kit in an hour or so.  Since the turbine and the tower kit are light in weight, no 
winches, vehicles or beasts of burden are needed to erect the tower.  All that is required is a little 
bit of “elbow grease”.  We recommend that at least two people be present when the tower is 
raised, although it is conceivable that a single person could actually raise a tower on their own. 
 
The AIR tower kit includes a simple yet effective elbow/tee for its base.  Combined with a short 
length of tubing this type of base eliminates the need for a concrete pad, base plate and a swivel 
for the base of the tower. 
 
A simple extruded aluminum, coupling clamp allows the use of a wide selection of different kinds 
of tubing, depending on availability, site requirements and customer preference.  Threaded 
coupling points are eliminated, allowing lighter materials to be used with the same or greater 
strength than a threaded pipe tower.  Pre-cut and swaged guy wires eliminate wire measuring and 
cutting.   
 
We believe this kit and assembly method is the easiest way possible to put the “AIR” wind 
module up in the air.  Thank you for purchasing our products and for your interest in renewable 
energy.  We expect that you will enjoy the benefits of your wind powered electrical system for 
many years to come.  If, after reading this manual, you have any further questions please contact 
your local dealer or Southwest Windpower and we will do our best to assist you.  
 
 
Safe Installation 
 
Safety is the most important consideration to take into account when installing a tower and 
wind turbine.  It is very important to remember that any wind turbine has high speed spinning 
parts and can be very dangerous if not installed properly!  Be sure that the tubing or pipe used for 
the tower is of adequate strength, that all bolted connections are tight and that the guy wire 
anchors are suitable for your soil conditions.  All of these elements are explained in further detail 
later in this manual.  Important!   Choose a very calm day to do your installation.  A gust of 
wind at the wrong moment could cause A VERY SERIOUS ACCIDENT! 
 

 
 
 

PLEASE….READ ALL OF THIS MANUAL BEFORE DOING ANYTHING ! 
 

 
      27 Foot Tower Kit Parts List 
 
Your tower kit includes:      Quantity 
Tower Base                  1 
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Wire set             1 
Tower Base Staples            2 
3/8” x 1 ½” Bolts            2 
3/8” Locknuts             2 
Cable Thimbles            4 
Cable Clamps              8 

 

Figure 1 (Parts List)   
 

  
 

   
Tools Needed: 
Round or Half Round File 
5/16” or 8mm Wrench, Socket or Nut Driver (preferred) 
(2) 9/16” or 15mm Wrenches or Sockets 
Sledge Hammer 
Pliers 
Carpenters Level 
5/16” allen wrench (supplied with turbine) 
 
Items Not Included In This Kit: 
 
Anchors (The type of anchors used will depend on the soil conditions at your tower site.  This is 
explained further in the “Anchors” section of this manual.) 
Ground Rod and Clamp * 
Lightning Arrestor * 
Junction Box and Adapter * 
Flex Conduit and Fitting * 
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Electrical Wire 
Wire Connectors (preferably copper split bolts) 
Pipe Insulation (to prevent wire “rattle” inside pole) * 
Electrical tape 
Tubing for the tower (this is explained in Step 2 on page 6) 
 
* optional items (these are explained in detail in their relevant assembly sections) 
 

Step 1:     Site Selection 
 
Site selection is the most important factor affecting the performance of your wind turbine!   
 
The energy in the wind is the kinetic energy of the moving air mass.  What a wind turbine does is 
convert some of that kinetic energy into mechanical energy which can then be converted to 
electricity. The formula for the amount of power in the wind is a cube function of the wind speed.  
This means basically that an increase in wind speed of 10% (say from 9 mph to 10 mph) will 
result in approximately a 30% increase in the power available from the wind and a similar 
difference in turbine performance.  In almost all locations the wind speed increases as you get 
higher off the ground.  This is why a tall tower is very important at most wind sites.  As a rule, the 
turbine should be mounted as high in the air and as far away from obstructions as is possible.   
 
To find the best location to erect your tower and wind turbine, study the area available and take 
note of how the prevailing (most common) winds blow through it.  If there are trees, buildings, 
hills or other obstructions take note of how high they are and where they are in relation to the 
usual wind direction.  The best site for your tower and turbine will be upwind and above any 
obstructions which may exist.  If there are houses or trees in the surrounding area it is best to 
mount the turbine at least twice as high as any obstruction in the area.  If the turbine is to be 
mounted at the crest of a hill or on a beach where winds come from across the water, a smaller 
tower may be acceptable. 
 
The next consideration in siting your tower and turbine is the distance from the turbine to your 
batteries.  The shortest distance will require the least amount of wire and reduce the amount of 
power lost through the wiring.  If a long distance is required between your tower and the batteries 
it will be necessary to use heavy gage wire to reduce the resistance of the wire.  The power 
consumed buy the wires can be calculated using the formula:   

Power = Current x Current x Resistance 
Since the resistance of the wire is directly proportional to its length, making the run shorter will 
dramatically reduce the amount of power “lost” in the wires.   
 
The other concern with long wires is the voltage drop through the wire.  Voltage drop through the  
wires can be calculated using the formula:      

Voltage = Current x Resistance 
The effect of the voltage drop is most apparent when the turbine has good wind and is actively 
charging the batteries.  The AIR turbine’s internal voltage regulator senses battery voltage, and 
will measure the combined voltage drop from the batteries and from the current passing through 
the resistance of the wires.  This causes the turbine to sense a higher voltage than that of the 
batteries and regulate its power accordingly to prevent overcharging.  When this happens the 
turbine may not fully charge the batteries.  Adjusting the regulation set point of the turbine to 
compensate for this at higher wind speeds can cause the turbine to overcharge the batteries in 
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lighter wind conditions.  If a long distance between the tower and batteries is necessary, using a 
large wire size will help to address this issue.  The person laying out your power system should be 
aware of these considerations when the system is in the planning stages. 
 
Please refer to the section on “Tower, Base and Anchor Layout”.  The amount of space available 
to assemble and raise the tower may also affect where your tower can be placed.   
 
 
 
 

Step 2:       Mast Tubing and Hardware Selection 
 
Due to the high cost of shipping and the widespread availability of the tubing or pipe used for our 
towers these materials are not provided by Southwest Windpower.  These materials are readily 
available through most fence suppliers or plumbing companies and will cost much less when 
purchased locally than if they were shipped from our factory. 
 
The “AIR” wind module is designed to be mounted on a 1.875 in. outside diameter pole.  This is 
the same outside diameter as 1 ½ in. steel water pipe where the “1 ½” is a nominal size indicating 
an outside diameter that is actually 1.875 in..  Whether the pipe is “schedule 20”, or “schedule 
40”, the outside diameter will be the same and the schedule number will determine the wall 
thickness of the pipe.  If the pipe is lighter than “schedule 20”, it is referred to as “tubing”, and 
the actual outside diameter and wall thickness is usually specified.     
 
The design of this tower kit allows pipe (or tubing) of various different wall thickness to be used 
depending on the severity of the wind at your site location.  
 
Use the following table to determine the acceptable pipe size(s) for your tower and wind severity.  
In most locations structural steel tubing with a wall thickness of .065 inches is sufficient for the 
conditions and preferable in terms of cost and ease of assembly.  Electrical conduit must be 
avoided for use in your tower assembly, since it is generally not designed for strength. 
 
                       
 
 
 

 
Use the following table for Pipe / Tubing wall thickness guidelines: 

 
 Maximum 
Wind Speed 
  90 mph. 
100 mph. 
120 mph. 

    Recommended 
    Wall Thickness 
.065 inch (1.65 mm) 
.090 inch ( 2.3  mm) 
.140 inch ( 3.6  mm) 

Pipe 
Schedule 
“Tubing” 
Schedule 20 
Schedule 40 

 
Although the design of this tower kit will allow different wall thicknesses of pipe to be used in 
the same tower, we recommend that the same thickness pipe be used for both the upper and lower 
sections. 
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Three Pieces Are Needed: 
 

24 foot length of pipe for tower (wall thickness selected for local conditions) 
  3 foot length of pipe for tower (wall thickness selected for local conditions) 
  6 foot length of tubing for tower base (.065 in. wall thickness) 

 
 
 
****In some areas there are subsidies and grants available for installing renewable energy 
systems.  If you live in one of these areas and need an engineering analysis for this tower 
assembly to satisfy your local authorities please contact us.  We have an engineering analysis 
available for this tower kit. 
 
 

Step 3: Tower, Base and Anchor Layout 
 
This tower kit must be erected on a calm day (no wind).  The tower base and anchors should be 
laid out as described in the drawing on page 8.  As a time saver a piece of tape on the 24-foot 
length of tower pipe can be used as a measuring stick between the tower base and anchor 
locations. 
 
The Tower will be assembled laying on the ground and then tilted up into position.   
 
If the tower is being erected on the side of a hill it will be much easier to raise the tower if it is 
assembled to the uphill side of the base as it will already be part way up once it is assembled.  In 
this case two opposing anchors should be at the same height on the hill as the tower base, one 
anchor should be directly uphill and one directly downhill from the tower base.   
 
If the tower is to be erected on flat ground and there is a breeze blowing the tower should be 
assembled towards the wind if possible, so that the wind may help slightly as the tower is raised 
rather than working against you.  If your tower is on the side of a hill and there is a breeze 
blowing ignore the breeze and assemble the tower on the uphill side.  



SOUTHWEST WINDPOWER DOCUMENT 0228 REV A 

 8

 
 
Be sure that the anchor points and base position are in a line when sighted from anchor to anchor.  
This will insure that the forces on the guy wires are balanced properly, and will make final guy 
wire adjustments simpler and will help a great deal during the actual raising of the tower.  The 
side anchors and tower base should also be at the same height.  If either of these requirements is 
not met, the guy wires will either tighten excessively or become excessively slack as the tower 
is raised.  If the guy wires tighten excessively the tower may buckle and collapse, causing 
possible injury or even death and at the very least, damage to both the tower and the turbine.  
Carefully read the section on raising the tower for further instructions on making the proper 
adjustments in these situations. 
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Step 4:  Guy Wire Anchor Installation 

 
There are four types of anchors that are most commonly used with our towers; screw in “Auger” 
type anchors, hammer driven “duckbill” anchors, cast concrete anchors and expansion bolts (for 
use only in solid rock).  What anchor should be used depends on the soil type that the 
anchors will be placed in.  See the following table for our suggestions: 
 

Soil Type 
  Sand 
  Loose Gravel 
  Loam 
  Clay 
  Rocky Soil 
  Gravely Soil 
  Solid (Soft) Rock 
  Solid (Hard) Rock 

Recommended Anchor 
 Buried Concrete 
 Buried Concrete 
 Auger 
 Duckbill 
 Duckbill 
 Auger or Duckbill 
 Large, Long Expansion Bolt 
 Smaller Expansion Bolt 

Alternatives 
 None 
 None 
 Duckbill, Buried 
Concrete 
 Auger, Buried Concrete 
 Buried Concrete 
 Buried Concrete 
 Large Eye Bolt + Cement 
 None 

 
The loads on a single anchor can exceed 500 lb. in a 100-mph gale.  Make sure that the 
anchors chosen can withstand at least this much force or the tower will have to be lowered during 
storms.  Augers and Duckbill anchors are frequently available at mobile home supply stores.  We 
also sell augers from our factory, however when shipping costs are added they may be more 
expensive than if they are purchased locally.  Expansion bolts for anchoring in solid rock can be 
purchased at most hardware stores.   
 
Augers:  If the soil conditions make their use feasible, augers are the simplest anchors to 
install.  Augers screw into the ground by use of a piece of wood, pipe or rod as a “cheater bar”.  If 
a mistake is made or if the tower must be removed an auger can be “unscrewed” out of the ground 
and reused.  Augers depend on the soil holding together for their strength and are not suitable for 
sand or loose gravel.  If the soil is rocky or clay-like you may have difficulty screwing them in.   
 
An auger is usually installed by screwing it straight into the ground a few inches to get it started 
and then tilting it to the desired angle and continuing.  A substantial downward pressure is usually 
necessary to get an auger started.  Screw the augers in as far as possible for the greatest strength.  
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Augers depend on the ability of the soil to hold together for their strength.  If augers can not be 
screwed in, simply digging a hole and burying them will not work.  We recommend buying 
augers, and if they can not be screwed in properly, a hole can be dug and the auger cast in 
concrete.  This will provide a good loop for guy wire attachment and make an excellent anchor in 
the concrete. 
 
Duckbill Anchors:  Duckbill anchors consist of an anchor attached to a cable with a loop on the 
end.  They are driven into the ground using an anchor driver, which is a steel rod with either an 
enlarged striking surface (for a large hammer) or an attachment for a jackhammer or impact 
driver.  The rod fits into the anchor and holds it straight while it is being driven into the ground.  
Once the anchor is sufficiently deep in the ground, the driver is withdrawn and the anchor cable is 
pulled a short distance to “set” the anchor.  As the anchor is being set it will rotate perpendicular 
to the hole made as it was driven in, making it very difficult to move any further.  

 
Please note:    Once a duckbill anchor is set in place, it can only be removed by digging it out.  
 
Buried Concrete: A buried concrete anchor may be the only solution if the ground is loose 
gravel or sand or if it is too rocky for an auger or duckbill to be driven in,.  Buried concrete 
anchors will work in any situation other than solid rock.  A hole must be dug in the ground at the 
desired anchor point.  One good tactic is to purchase either augers or duckbills and if they can not 
be used as intended, then dig holes and cast them in concrete.  Otherwise some other means of 
attachment must be created for the guy wires, such as a loop of steel bar (re-bar) or chain. 
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Holes for concrete anchors should be at least 2 feet in diameter and at least 3 feet deep.  The 
attachment should be placed in the hole and concrete or cement poured around it to a depth of at 
least 1 foot.  Once the concrete has set it should be buried before use. 
 
Anchoring in Rock: If your tower site has large rocks around it or is located on solid rock, 
expansion bolts in the rock may be the best means of anchoring your guy wires and base tube.  A 
hole is drilled into the rock and the bolt is placed in the hole with an attachment hanger, a  piece 
of chain or other loop to connect to the guy wires.   
 
For expansion bolts to work properly the rock must be of good quality and not fracture easily.  If the 
rock quality is poor a larger deeper hole can be drilled and a large eye-bolt cemented into it.  For very 
hard rock such as granite and basalt, a ¼ inch diameter bolt 1 ½-inch deep can be used.  For slightly 
softer rock such as dacite, welded tufts and some denser varieties of sandstone, a 3/8-inch diameter or 
larger bolt at least 3 to 4 inches deep can be used.   
 
For softer types of rock, such as sandstone or limestone, a hole 1 inch diameter and 8 inches deep can 
be drilled and an eye-bolt 5/8 inch in diameter cemented into it.  If cement is to be used, it should be 
mixed just thin enough to pour and poured into the hole before the bolt is installed.  This will help to 
insure that the cement goes to the bottom of the hole and help prevent bubbles that may compromise 
the strength of the attachment.  If expansion bolts are to be used, follow the instructions supplied with 
the bolts.  There are several different types of expansion bolts that are installed using different 
methods. 
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Step 5: Tower Base Assembly 

 
To assemble the base, a 6 foot long piece of tower tubing is positioned half way through the base tee as 
shown in the drawing below and the set screw tightened to hold it in position (use the 5/16 inch allen 
wrench included with your turbine).   
 
The base “T” should now be placed on the position chosen for the base of the tower, perpendicular to 
the direction that the tower will be raised.  Once assembled, the tower will pivot on the base tube as it 
is raised into position. 

 
Depending on the nature of the soil at the site, the ground staples (included) should be driven or 
cemented into the ground so that the base tube is captured.  If cement pads are to be used, the base 
tube can be supported at its ends and used to hold the staples while the cement is setting.  If the 
base is to be on solid hard rock, expansion bolts and chain should be used in place of the staples.  
For softer rock the staples can be cut shorter and cemented into holes drilled in the rock.   
 

 
 
 
 
 
 
 
Step 6:  Assembly of Tower and Turbine 

 
Note: If larger than 6 gauge electrical wire is to be used, it may be necessary to cut or file a 
relief in the bottom of the lower tower pipe section for increased wire clearance.  This should be 
done before proceeding.  Make sure that the inside edge of the tower pipe is smooth and free of 
burrs that could damage the electrical wires (see figure on page 13). 
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The basic method you will be using to raise the tower will involve assembling the tower on the 
ground then raising the tower.  Assembly of the tower begins as follows:    
 

1) The electrical wires for the turbine should be straightened and cut a couple of feet longer 
than the tower height. 

 
2) Trim and strip the ends of the turbine wires so that the wires are staggered about 2 inches 

(red wire 12 inches, black wire 10 inches, green wire 8 inches).  
 

3) Connect the electrical wires to the turbine wires using copper split bolts or by soldering 
the connections.  Wrap each connection with a generous amount of electrical tape. 

 
4) Extend the wires straight from the turbine and tape them together every 3 feet.  They will 

be much easier to push through the pipe as a group than one at a time. 
 

5) If pipe insulation is to be used on the wires, a short piece (6 inches) should be taped 
securely onto the wires every 3 feet or so.  This will keep the wires from contacting the 
pipe and will minimize the turbine noise that is transmitted to the tower. 

 
6) Slip the guy wire hanger (coupler) onto the lower tower pipe near its top (guy wires 

toward the bottom). 
 

7) Push the wires down through the lower pipe section.  If it is too difficult to push the wires, 
then slide a guy wire up through the pipe and tape the wires to it.  Pull the wires through 
the pipe using the guy wire. 

 
8) Mount the turbine to the turbine mounting stub section as described in the turbine owner’s 

manual. 
 

9) Position the turbine mounting stub and lower tower sections together and slide the guy 
wire hanger / coupler over the joint.  Tighten the two bolts to 18-20 ft.*lb. of torque. 
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10) Run the turbine wires through the tower base and slide in the tower pipe.  Tighten the set 
screw in the tower base to 8-10 ft.*lb. of torque.  

 
 

 
 
 
 
Step 7: Attaching Guy Wires to Anchors 

 
With the assembled tower laying on the ground the guy wires at the sides and rear of the tower 
should be attached now.  Make sure that the bottom of the tower is positioned at the tower base so 
that the distances from the anchors to the guy wire attachment points on the tower will be the 
same as when the tower is vertical.  Leave about 6 inches of slack in the wires to allow for any 
misalignment or unnoted elevation differences (the wires will be adjusted more precisely later).  
The side wires can be pulled to their anchors and attached using the wire rope thimbles provided 
with your tower kit.   
 
Note: The thimbles may need to be spread open to install them on your anchors.  This can be done 
with a pair of pliers.  Be sure to press the open end of the thimbles back together (with pliers) 
before attaching the guy wires.   
 
The rear wire length can be estimated by pulling it to a side anchor and placing a piece of tape on 
the wire at the distance of the side anchor.  The rear wire will then be attached to its respective 
anchor at the point marked by the tape.  This should make its length approximately correct when 
the tower is up (again, it will be readjusted, so don’t worry about a few inches one way or the 
other).  Make sure that none of the guy wires are crossed and that the side wires are straight 
without the rear wire crossed on top of them! Run the tail of the guy wire through the second 
clamp twice, forming a safety loop (as shown on page 15).  Attach the side and rear wires 
securely as shown in the drawing with two clamps on each wire.  Use 6-8 ft.-lb. of torque on each 
nut.  It is important (for good strength) that the saddle part of each clamp is on the loaded (tower) 
side of the guy wire.  
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MAKE  SURE  THAT  ALL  GUY  WIRES  ARE  SECURE  BEFORE  PROCEEDING ! 
 
At this point the turbine should be propped up on a box, chair, stool or milk crate so that the 
blades are not damaged when they are installed.  Mount the blades onto the turbine at this time. 
 

 
 
 

 
MAKE  SURE  THAT  ALL  GUY  WIRES  ARE  SECURE  BEFORE  PROCEEDING ! 
 
 

 
 
 
 
 

 
 
 
Step 8:  Raising the Tower 



SOUTHWEST WINDPOWER DOCUMENT 0228 REV A 

 16

 
Before attempting to raise the tower be sure that all side and rear guy wire are attached and that 
all clamps are tight.  Also be sure that the two bolts on the coupler are tight. 
 
If two people are available one person should push the tower up into position while the other pulls 
by the unattached guy wire.  With the tower off the ground a few feet make sure that all the wires 
are coming up cleanly.  Be sure none of the wires are tangled and that the loops at the attachment 
points on the tower coupler are straight.     
 

 
If the guy wires are too tight they may cause the tower to bow as it is raised.  If this happens, 
lower the tower back to the ground and reduce the tension on the guy wires.  Be sure to retighten 
the cable clamps before raising the tower.  Once the tower is raised to vertical, attach the last guy 
wire to its anchor. 
 
 

Step 9: Adjustment of Guy Wires 
 
First look to see if any of the guy wires are too tight and are causing the tower to bow.   
 
If they are, then check to see which wire(s) are too tight (the wires act in pairs) and release the 
tension on one of the wires.  To relieve tension on a wire, loosen the two cable clamps until the 
cable can be slid through them and let out some cable until there is no tension in the wire.  It is 
easy to over tighten the guy wires, even by hand.  The wires should only have the slack taken out 
with no real tension.  
 
Now walk a short distance from the tower and look to see how straight it is.  Focus on the angle 
of the tower and adjust the cables until the tower is straight up and down (a carpenter’s level held 
against the tower can be helpful for this).  To adjust the angle of the tower you will need to relax 
one wire and tighten the wire opposite to it.  Repeat the process until the tower is straight.  
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Once the tower is straight, make sure that all the cable clamps are tight.  If the tower is to be 
lowered, only undo the bolt side cable so that, when the tower is re-erected, only that cable will 
need to be readjusted. 
 
 

Step 10: Junction Box and Lightning Arrestor Installation 
 
A junction box for the wire connections can be attached to the tower base.  A lightning arrestor 
can be installed on this box as well.  We recommend an all weather box approved for outdoor use 
and of sufficient size for the wires to be connected.  This should be available from your local 
electrical supply store.  For the wire connections we recommend copper split bolts also available 
from your local electrical supply store.   One hole of the junction box should hold a short threaded 
nipple attached to 1 ½ in. (nominal size) CPVC pipe adapter.  This adapter will fit into the base of 
the tower and can be locked in place with a set screw.  The other two holes should hold the 
lightning arrestor (if used) and a flexible conduit connector to route the wires into the ground.  
Generally, direct burial wires are used from the batteries to the tower base.  These wires should be 
buried from the batteries (or shed / house) out to the tower base where they are routed into the 
junction box.  The wires coming out of the junction box should all be trimmed to about 5 in.  The 
turbine wires and the lightning arrestor should all be stripped and connected together with the 
split bolts.  Once connected, they should be thoroughly wrapped with electrical tape and the lid to 
the junction box secured. 
 

 
Grounding 
 
To properly ground the tower to the earth a six to eight foot ground rod must be installed as close 
to the tower base as possible.  A 10 gauge or larger wire should be firmly attached to the tower 
pipe near the bottom of the tower and clamped to the ground rod.  The junction box should also 
be connected to this ground.  
 

Maintenance 
 
Periodically check to see that the guy wire tension is set properly and that the cable clamps have 
not loosened.  There is no other maintenance required for this tower system. 
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The City of 

MIDWEST CITY 

COMMUNITY DEVELOPMENT DEPARTMENT - ENGINEERING DIVISION 

 

William Harless, Community Development Director 

Brandon Bundy, P.E., C.F.M., City Engineer  

To: Kellie Gilles, Plans Review Manager 

From: Brandon Bundy, City Engineer 

Date: November 21st, 2019 

Subject: Engineering staff comments for pc-2033 application 

ENGINEERING STAFF CODE CITATIONS AND COMMENTS - PC-2033: 

Note: No engineering improvements are required with this application. 

Water Supply and Distribution 

An eight (8) inch public water main is located along the I-40 Frontage Road as well as a twelve (12) inch 

public water main that runs along the west side of Hudiburg Drive.  All the existing buildings in the area 

of request are currently on City water, therefore water line improvements are not required as outlined in 

Municipal Code 43-32. 

Sanitary Sewerage Collection and Disposal 

Multiple public sewer mains are located within or bordering area of request.  The public sewer main is 

accessible and all the existing buildings are connected to the city sewer main, sewer line improvements 

are not required as outlined in Municipal Code 43-109. 

Streets and Sidewalks 

Access to the area of request is available off I-40 Frontage Road and Hudiburg Drive.  Hudiburg Drive 

is classified as an existing collector in the 2008 Comprehensive Plan.   

Drainage and Flood Control, Wetlands, and Sediment Control 

The area of request is developed with houses already established. 

The area of request is shown to be in an “Area of Minimal Flood Hazard” meaning no floodplain on 

Flood Insurance Rate map (FIRM) number 40109C0310H, dated December 18th, 2009.  

Drainage and detention improvements are not required with this application. 

Easements and Right-of-Way 

No further easements or right of way would be required with this application.  
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PC-2033 

 

RESOLUTION NO. ___________ 
 

A RESOLUTION APPROVING A SPECIAL USE PERMIT TO ALLOW THE USE OF A 

WIND ENERGY CONVERSION SYSTEM (WECS) AND DIRECTING AMENDMENT 

OF THE OFFICIAL ZONING DISTRICT MAP TO REFLECT THE RECLASSIFICA-

TION OF THE PROPERTY’S ZONING DISTRICT; AND PROVIDING FOR RE-

PEALER AND SEVERABILITY 

 

WHEREAS, the Zoning Map of Midwest City, Oklahoma, 2010, shows the following described 

property with a classification of C-3 and HOS: 

 

AN UNPLATTED PART OF SECTION 9, T11N, R2W, 000 000, PT SW4 OF SEC-

TION 9 T11N, R2W BEG NE/C OF SW4 THENCE S1007.90FT, NWLY 1516.91FT, E 

1150FT TO BEG EX THAT PT TO CITY EXEMPT 

 

 WHEREAS, it is the desire of the Midwest City Council to grant a Special Use 

Permit for said property. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF MID-

WEST CITY, OKLAHOMA COUNTY, STATE OF OKLAHOMA: 

 

 That the above described property located in Midwest City, Oklahoma be and is 

hereby granted a Special Use Permit to allow the use of Wind Energy Conversion Sys-

tem (WECS). 

 

 

PASSED AND APPROVED by the Mayor and Council of the City of Midwest City, Okla-

homa, on the _______ day of _______________________, 2020. 

 

THE CITY OF MIDWEST CITY, OKLA-

HOMA 

 

________________________________ 

MATTHEW D. DUKES III, Mayor 

ATTEST: 

 

________________________________ 

SARA HANCOCK, City Clerk 

 

APPROVED as to form and legality this _______ day of __________________, 2020. 

 

 

__________________________________ 

Heather Poole, City Attorney 
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Billy Harless, Community Development Director 

 

 

 

 

To:         Honorable Mayor and City Council 

 

From:     Billy Harless, Community Development Director 

 

Date:      January 14, 2020 

 

Subject:  (PC – 2034)  Discussion and consideration of approval of the proposed final 

plat of Tuscany Ridge Section II, described as a part of the NW/4 of Section 9, T11N, 

R1W, of the Indian Meridian, Midwest City, OK. 

 

Executive Summary: This item is a request to approve the final plat of Tuscany Ridge 

Section II. The preliminary plat was approved May 28, 2019. This plat subdivides an 

existing lot in the original Tuscany Ridge Addition from one (1) lot into two (2) lots and 

creates two (2) additional new lots. The proposed lots exceed the minimum lot size in the 

R-6, Single Family Residential zoning district. A public water extension, private street 

extension and fire hydrant are requirements of this plat. The water line and hydrant have 

been installed. As of this writing, staff is waiting for the developer to provide as-builts of 

the improvements. A private street extension has been completed and approved. Waivers 

to sidewalk and sanitary sewer improvements were approved with the preliminary plat. 

Sanitary sewer services are not 

currently available to the existing 

lots in Tuscany Ridge. A portion 

of the trees that were supposed to 

remain on the area throughout the 

platting process have been 

removed, specifically in the area of 

Lot 10B. Although the trees should 

have remained throughout the 

platting process, they were likely 

removed at the same time as the 

trees that were removed for the 

road and water line and would 

have been allowed to be removed 

following the final plat approval 

for the building pad site. Council 

should consider requiring a 

minimum of five (5) replacement 

trees as a requirement for the building permit.  According to the Subdivision Regulations, 

this final plat must be acted on by the City Council within 60 days of the Planning 

Commission action, that deadline is January 31, 2020. Action is at the discretion of the 

City Council. 
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Dates of Hearing:  Planning Commission –December 3, 2019 

City Council – January 14, 2020 

 

Council Ward: Ward 6, Jeff Moore 

 

Owner/Applicant:  Christensen Family 

 

Engineer: Cedar Creek Engineering 

 

Size:  
The area of request has a frontage along a proposed extension of Tuscany Ridge Road 

and contains an area of approximately 19.87 acres. 

 

Zoning Districts: 

Area of Request – PUD, Planned Unit Development  

North – PUD, Planned Unit Development  

South and East – R-6, Single Family Detached Residential 

West – R-6, Single Family Detached Residential and PUD, Planned Unit Development 

 

Land Use:   

Area of Request – site of one single family residence  

North, South, East and West – single family residences 

 

Municipal Code Citation: 

2.7.1. R-6, Single –Family Detached Residential District 

The R-6, Single-Family Detached Residential District is intended for single-family 

residences on lots of not less than 6,000 square feet in size. This district is estimated to 

yield a maximum density of 5.1 gross dwelling units per acre (DUA). 

Additional uses for the district shall include churches, schools and public parks in logical 

neighborhood units. 

 

38-19 Final Plat 

38-18.1. Purpose 

The purpose of a Final Plat is to ensure consistency with standards of the Subdivision 

Ordinance pertaining to the adequacy of public facilities, provide for public 

improvements to serve the subdivision and that all other requirements and conditions 

have been satisfied or provided for to allow the Final Plat to be recorded. 

 

History:   

1. This area was zoned R6, Single Family Residential with the adoption of the 1986 

Zoning Ordinance and Map. 

2. A majority of the property was rezoned to a PUD in February 2005 under PC-

1578. 

3. A PUD amendment was approved in March 2019 to allow the extension of the 

existing Tuscany Ridge PUD (PC-1984). 

4. The preliminary plat for Tuscany Ridge II was approved in May of 2019 (PC-

1994). 

5. The Planning Commission recommended approval of this item December 3, 2019. 
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Fire Marshal’s report: 

The property is required to meet and maintain the requirements of Midwest City 

Ordinances Section 15.  

 

Engineer’s Comments: 

Note: This application is for a final plat of the Tuscany Ridge Section II adjoining Tuscany 

Ridge located off Anderson Road.  At the time of preliminary platting, waivers were 

granted for sidewalk improvements and sanitary sewer extension. 

 

Public Improvements 

The Subdivision Regulations pertaining to this application require the applicant complete 

the installation of or obtain a waiver to any required public improvements prior to the 

final plat application.  As of this memo, we are still awaiting the developer providing As-

builts of the improvements.  

Public water has already been installed and inspected per City Standards. 

The construction of the Tuscany Ridge Road is complete and was inspected per City 

Standards.  Tuscany Ridge Road is a privately maintained roadway. 

The applicant received a waiver for Sanitary Sewer from City Council. 

 

Easements and Right-of-Way 

Subdivision Regulations requires that all existing, dedicated, and proposed rights-of-way 

and easements are depicted on the final plat.  As required, these are reflected on the final 

plat. 

 

Easements and Right-of-Way 

Subdivision Regulations requires that all existing, dedicated, and proposed rights-of-way 

and easements are depicted on the final plat.  As required, these are reflected on the final 

plat. 

 

Staff Comments: 

The purpose of this final plat is to subdivide one (1) existing lot, platted as Lot 10 of the 

Tuscany Ridge subdivision, into two (2) lots and create two (2) additional lots. Each lot is 

zoned for single family residential development. All development must meet the 

requirements of the PUD approved in March 2019. 

 

During the preliminary plat review in May 2019, waivers were approved for a sanitary 

sewer extension and sidewalks. A water line extension, private road extension and fire 

hydrant were requirements of the preliminary plat. The water line and fire hydrant and 

private street extension have been installed and accepted. 

 

The density for this development is less than one (1) dwelling unit per acre so there is no 

requirement for Park Land Dedication. 

 

Section 38-53.4 of the 2012 Midwest City Subdivision Regulations required the applicant 

to submit a Tree Canopy Management Plan with the preliminary plat application. The 

applicant has provided this plan. The Subdivision Regulations allow developers to 

preserve trees with two (2) options.  
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The first option is standard compliance wherein the applicant may only remove trees 

from proposed street right-of-ways, proposed utility easements and proposed areas for 

site features required by the Subdivision Regulations. The second option allows the 

developer to create a cluster development, preserving trees in designated open spaces.  

 

The applicant chose to pursue the first option, standard compliance. Under this 

requirement of the code, the applicant may only remove trees from the proposed right-of-

ways, easements, and areas of site features. All other trees on the lot must remain through 

the entire platting process.  

 

Staff has visited the site and while a majority of the trees remain, the applicant has 

removed trees within the area of proposed Lot 10B that, according to the approved tree 

canopy management plan, should have been left as is throughout the entire platting 

process. Lot 10B is intended for the development of a single family home and following 

approval of the final plat, trees would be allowed to be removed for the building pad site. 

Council should consider requiring that a minimum of five (5) trees be planted on Lot 10B 

as a requirement of the building permit. The building permit must show the proposed 

trees and the trees should be planted prior to issuance of a Certificate of Occupancy for 

the home. 

 

Action is at the discretion of the City Council. 

 

Action Required:   Approve or reject the Tuscany Ridge Section II Final Plat located on 

the property as noted herein, subject to the staff comments and found in the January 14, 

2020 agenda packet and made a part of PC- 2034 file. 

 

 

 
Billy Harless, AICP 

Community Development Director 

 

KG 



Midwest City Fire Department 
8201 E. Reno Avenue 

Midwest City, OK 73110 
Office 405.739.1340 

Fax 405.739.1384 
 

 

 
 
 
 

 
Re: PC-2034 
 
 
PC-2034 is an application for the Final Plat of Tuscany Ridge Section II. The preliminary plat was approved in May of 

2019. A water line extension, private street extension and fire hydrant were required with the preliminary plat. 

 
- The property is required to meet and maintain the requirements of Midwest City Ordinances 

Section 15. 
 
 
Duane Helmberger 
Fire Marshal 
Midwest City Fire Department 
 



The City of 

MIDWEST CITY 

COMMUNITY DEVELOPMENT DEPARTMENT - ENGINEERING DIVISION 

 

William Harless, Community Development Director 

Brandon Bundy, P.E., C.F.M., City Engineer  

To: Kellie Gilles, Plans Review Manager 

From: Brandon Bundy, City Engineer 

Date: January 6th, 2020 

Subject: Engineering staff comments for pc-2034 final plat application 

ENGINEERING STAFF CODE CITATIONS AND COMMENTS - PC-2034: 

Note: This application is for a final plat of the Tuscany Ridge Section II adjoining Tuscany Ridge located 

off Anderson Road.  At the time of preliminary platting, waivers were granted for sidewalk 

improvements and sanitary sewer extension. 

Public Improvements 

The Subdivision Regulations pertaining to this application require the applicant complete the 

installation of or obtain a waiver to any required public improvements prior to the final plat 

application.  As of this memo, we are still awaiting the developer providing As-builts of the 

improvements.  

Public water has already been installed and inspected per City Standards. 

The construction of the Tuscany Ridge Road is complete and was inspected per City Standards.  

Tuscany Ridge Road is a privately maintained roadway. 

The applicant received a waiver for Sanitary Sewer from City Council. 

Easements and Right-of-Way 

Subdivision Regulations requires that all existing, dedicated, and proposed rights-of-way and easements 

are depicted on the final plat.  As required, these are reflected on the final plat. 



TUSCANY RIDGE SECTION II

 A replat of Lot 10 in Tuscany Ridge and Part of the SW/4

 Midwest City, Oklahoma County, Oklahoma

CITY PLANNING COMMISSION APPOVAL

OWNER'S CERTIFICATE AND DEDICATION

LEGAL DESCRIPTION

LAND SURVEYOR'S CERTIFICATE

BONDED ABSTRACTOR'S CERTIFICATE

COUNTY TREASURER'S CERTIFICATE

NOTES

N

ACCEPTANCE OF DEDICATION BY CITY COUNCIL

CERTIFICATE OF CITY CLERK

ACCEPTANCE OF DEDICATION BY THE CITY COUNCIL
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ENGINEERING DIVISION 

 Brandon Bundy, City Engineer 

CURRENT PLANNING DIVISION 

Kellie Gilles, Current Planning Manager 

COMPREHENSIVE PLANNING  

Petya Stefanoff, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 

 
 

Billy Harless, Community Development Director 

 

 

 

To:         Honorable Mayor and City Council 

 

From:     Billy Harless, Community Development Director 

 

Date:      January 14, 2020 

 

Subject:  (PC-2035) Discussion and consideration of approval of the Animal Shelter 

Final Plat for the properties described as a part of the SW/4 of Section 35, T12N, R2W, 

addressed as 8485 E. Reno, 2901 Woodside Drive and 2905 Woodside Drive. 

 

Executive Summary: This final plat is being requested in order to combine the three (3) 

existing lots into one (1) lot for development of the Midwest City Animal Shelter. A 

zoning amendment was approved in September of 2019 to allow for the use of an animal 

shelter. All required public improvements are currently in place and available to the site 

with the exception of a sidewalk along Woodside Dr. The applicant will construct a 

sidewalk along the entire Woodside Drive frontage prior to receiving any certificate of 

occupancy. According to the Subdivision Regulations, this final plat must be acted on by 

the Planning Commission within 60 days of the filing date. That deadline is December 

29, 2019. The Planning Commission heard this request on December 3, 2019 and 

recommends 

approval. This plat 

meets the 

Subdivision 

Regulations. 

 

Dates of Hearing:  
Planning 

Commission – 

December 3, 2019 

City Council – 

January 14, 2020 

 

Owner:  Midwest 

City Memorial 

Hospital Authority 

 

Applicant: Staff 

 

Proposed Use:  New 

Animal Welfare 

Center 
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Size: 

The area of request has a frontage of approximately 328.87’ along E. Reno Avenue and a 

depth of approximately 660.68’ along Woodman Drive containing an area of 

approximately 4.99 acres, more or less.  

                                                                                                                                                                                                                                                                                            

Development Proposed by Comprehensive Plan: 

Area of Request – Parks and Open Space (POS) 

North – Low Density Residential (LDR) 

South and West – Parks and Open Space (POS) 

East and West – High Density Residential (HDR) 

 

Zoning Districts:   

Area of Request – C-4, General Commercial with a Special Use Permit 

North and South – R-6, Single Family Detached Residential 

East and West – R-HD, High Density Residential  

 

Land Use:   

Area of Request – vacant  

 

 

 

 

 

 

 

 

 

 

North – duplexes       South – Dog Park/Regional Park 

 

 

 

 

 

 

 

 

 

 

 

East – Woodside Village Apartments             West – Parkview Apartments and Trail 
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Municipal Code Citation: 

38-19 Final Plat 

38-18.1. Purpose 

The purpose of a Final Plat is to ensure consistency with standards of the Subdivision 

Ordinance pertaining to the adequacy of public facilities, provide for public 

improvements to serve the subdivision and that all other requirements and conditions 

have been satisfied or provided for to allow the Final Plat to be recorded. 

 

History: 

1. The property has been zoned R-6, Single Family Detached Residential since the 

adoption of the 1985 Zoning Map.  

2. The area of request has never been platted.  

3. The property was rezoned to C-4, General Commercial with a Special Use Permit 

to allow the use of Animal Sales and Services: Kennels and Veterinary Services, 

General under PC-2020 in September of 2019. 

4. City Council approved the Preliminary Plat (PC-2024) on October 22, 2019 

5. The Planning Commission recommended approval of this item December 3, 2019. 

 

Staff Comments: 

Engineer’s report: 

Note: This application is for a final plat of the Midwest City Animal Shelter located at the 

northwest corner of Woodside Drive and E Reno Avenue.   

 

Public Improvements 

The Subdivision Regulations pertaining to this application require the applicant complete 

the installation of or obtain a waiver to any required public improvements prior to the 

final plat application. 

Public water, sanitary sewer, and roadways already serve plated area and are up to City 

Standards. 

The applicant will be required to construct a sidewalk along the entire Woodside Drive 

frontage prior to receiving any certificate of occupancy. 

 

Easements and Right-of-Way 

Subdivision Regulations requires that all existing, dedicated, and proposed rights-of-way 

and easements are depicted on the final plat.  As required, these are reflected on the final 

plat. 

 

Fire Marshal’s report: 

The property is required to meet and maintain the requirements of Midwest City 

Ordinances Section 15.  

 

Plan Review Comments: 

This project was included in the 2018 General Obligation Bond election and the plat is 

being requested in order to combine three (3) unplatted lots into one (1) lot for 

development of the new Midwest City Animal Shelter.  

 

Tree preservation is not required as the area being platted contains less than 5 acres.  
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Prior to application for a final plat, the required sidewalk along Woodside Drive must be 

installed or a bond must be presented ensuring that the sidewalk will be installed during 

construction. 

 

Action Required:   Approve or reject the Animal Shelter Final Plat located on the 

property as noted herein, subject to the staff comments and found in the January 14, 2020 

agenda packet and made a part of PC- 2035 file. 

 

 

 
Billy Harless, 

Community Development Director 

 

KG                     

 

 

 



The City of 

MIDWEST CITY 

COMMUNITY DEVELOPMENT DEPARTMENT - ENGINEERING DIVISION 

 

William Harless, Community Development Director 

Brandon Bundy, P.E., C.F.M., City Engineer  

To: Kellie Gilles, Plans Review Manager 

From: Brandon Bundy, City Engineer 

Date: November 21st, 2019 

Subject: Engineering staff comments for pc-2035 final plat application 

ENGINEERING STAFF CODE CITATIONS AND COMMENTS - PC-2035: 

Note: This application is for a final plat of the Midwest City Animal Shelter located at the northwest 

corner of Woodside Drive and E Reno Avenue.   

Public Improvements 

The Subdivision Regulations pertaining to this application require the applicant complete the 

installation of or obtain a waiver to any required public improvements prior to the final plat 

application. 

Public water, sanitary sewer, and roadways already serve plated area and are up to City Standards. 

The applicant will be required to construct a sidewalk along the entire Woodside Drive frontage prior 

to receiving any certificate of occupancy. 

Easements and Right-of-Way 

Subdivision Regulations requires that all existing, dedicated, and proposed rights-of-way and easements 

are depicted on the final plat.  As required, these are reflected on the final plat. 



Midwest City Fire Department 
8201 E. Reno Avenue 

Midwest City, OK 73110 
Office 405.739.1340 

Fax 405.739.1384 
 

 

 
 
 
 

 
Re: PC-2035 
 
 
PC-2035 is the Final Plat for the Animal Shelter. 

 
- The property is required to meet and maintain the requirements of Midwest City Ordinances 

Section 15. 
 
 
Duane Helmberger 
Fire Marshal 
Midwest City Fire Department 
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ENGINEERING DIVISION 

 Brandon Bundy, City Engineer 

CURRENT PLANNING DIVISION 

Kellie Gilles, Planning Manager 

COMPREHENSIVE PLANNING 

Petya Stefanoff, Comprehensive Planner  

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 

 
 

Billy Harless, Community Development Director 

 

 

 

 

To:         Honorable Mayor and City Council 

 

From:     Billy Harless, Community Development Director 

 

Date:      January 14, 2020 

 

Subject: (PC – 2036) Discussion and consideration of approval of the Preliminary Plat of 

the Soldier Creek Industrial Park (SCIP), described as a part of the NE/4 of Section 27, 

T-12-N, R-2-W, located at 7900 NE 23RD Street. 

 

Executive Summary 

A final plat for the Soldier Creek Industrial Park (SCIP) was approved in June of 2018. 

Since that time, the Economic Development Director has had many inquiries about 

potential businesses wanting to locate within the park. However, due to the zoning 

regulations governing the site and the lot configuration the park was not “move-in ready” 

for many potential interests. Community Development staff and the Economic 

Development Director have worked on a revised plan that will allow more flexibility with 

regard to zoning and available lots in an effort to spur development within SCIP. The 

amended PUD was approved in October of 2019, expanding the allowable uses and 

creating additional lots for development. This revised preliminary plat is consistent with 

the approved PUD. According to the Subdivision Regulations, this preliminary plat must 

be acted on by the Planning Commission within 60 days of the filing date. That deadline 

is December 29, 2019 and Planning Commission approved this preliminary plat on 

December 3, 2019. Once this preliminary plat is approved, a final plat will follow. This 

plat meets the Subdivision Regulations and Planning Commission recommends approval.  

 

Dates of Hearing: Planning Commission – December 3, 2019 

City Council – January 14, 2020 

 

Council Ward: 

Ward 5 – Christine C. Price Allen 

                                 

Owner/Applicant: Midwest City Utilities Authority Public Trust 

 

Proposed Use: Commercial and Industrial Park 

 

Size:  
The area of request has a frontage along NE 23rd Street of approximately 2274.30 feet, 

containing an area of 37.07 acres, more or less.   
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Zoning Districts: 

Area of Request – PUD  

North and East – A-1, Agriculture 

South – A-1, Agriculture, and R-6, Single-Family Detached Residential 

West – I-1, Light Industrial 

 

Land Use:   

Area of Request – Vacant  

North – Oklahoma County Training Facility 

South, East and West – Vacant 

 

Municipal Code Citation: 

38-18.1. Purpose 

The purpose of a Preliminary Plat shall be to determine the general layout of the 

subdivision, the adequacy of public facilities needed to serve the intended development, 

and the overall compliance of the land division with applicable requirements of the 

Subdivision Ordinance. 
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History:   

 

1. This area was rezoned on May 22, 2012 to a PUD governed by the I-2, Moderate 

Industrial and C-4, General Commercial Districts (PC-1766). 

2. Council approved a preliminary plat for this area on November 22, 2016 (PC-

1888). 

3. Council approved a final plat for this area on June 26, 2018 (PC-1954). 

4. The Amended PUD (PC-2022) was approved on October 22, 2019. 

5. Planning Commission recommended approval of this item on December 3, 2019. 

 

Staff Comments: 

Engineering Comments: 

Note: This application is for a revised preliminary plat of the Soldier Creek Industrial Park 

located on N.E. 23rd Street roughly between Air Depot Boulevard and Midwest Boulevard.   

Section 38-18 in the Subdivision Regulations requires all existing and proposed utility lines 

and public improvements be reflected on the preliminary plat or accompanying plan.  All 

of the proposed lots are already served by public water, sanitary sewer, and roadway which 

were designed, constructed, and inspected according to current city standards. 

 

Water Improvements 

An eight (8) inch public water main is located along the proposed A Street and B Street 

right of ways of the preliminary plat which was built in 2017.  Additionally, a twelve (12) 

inch public water main runs along the south right of way of N.E. 23rd Street extending 

across the entire frontage of the proposed development.   

The applicant has already extended the required public water mains to all of the proposed 

lots as required in Municipal Code 43-32.  This requirement is satisfied. 

Connection to the public water supply system for domestic service is a building permit 

requirement per Municipal Code 43-32 for all new buildings. 

 

Sanitary Sewerage Collection and Disposal 

An eight (8) inch public sewer main was constructed in 2017 so that it bisects and services 

all the proposed lots.  This sewer main is located in a dedicated utility easement bisecting 

the proposed preliminary plat. 

The applicant has already extended the required public water mains to all of the proposed 

lots as required in Municipal Code 43-109.  This requirement is satisfied. 

Connection to the public sanitary sewer system for domestic service is a building permit 

requirement per Municipal Code Chapter 43-109 for all lots. 

 

Streets and Sidewalks 

The proposed development is served off N.E. 23rd Street with two proposed roadways 

which form a loop; A Street and B Street.  Both Streets were built according to city 

standards in 2016.  The area is identified in the 2008 Comprehensive Plan as proposed 

collectors with future connections to Air Depot Boulevard and Midwest Boulevard.  N.E. 

23rd Street is identified as a Primary Arterial in the 2008 Comprehensive Plan and is 

identified as US-62 by Oklahoma Department of Transportation (ODOT).  Frontage of lots 

2B-3F are satisfied off N.E. 23rd Street but any access will be subject to zoning and the 

jurisdiction of ODOT. 
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The proposed preliminary plat shows that A Street and B Street both have 50 foot right of 

way which meets the subdivision requirements.  Right of way grants to the city are not 

required with this application.  They will be dedicated at the time of the final plat. 

The initial preliminary plat was approved with a waiver for sidewalks.   

 

Drainage and Flood Control, Wetlands, and Sediment Control 

Storm sewer has already been designed to city standard and was constructed with 

inspection in 2014.  The proposed development is largely at the top of a hill with only the 

easternmost section subject to off-site drainage.  The entire development drains directly to 

Soldier Creek designated floodplain via multiple developed storm pipes which then 

overland flow to Soldier Creek.  All the water is then contained within the property 

boundaries of the proposed development. 

The area of request does have an area designated as flood zone AE (the 100-year 

floodplain) as shown on the effective Flood Insurance Rate Map (FIRM) number 

40109C0310H, dated December 18th, 2009.  This area is contained within Lots 5A and 5B 

and the small SW corner of Lot 1.  Any development in these lots will be subject to 

floodplain permits subject to the proposed building structures. 

No identified wetlands are located on the proposed development as shown on the National 

Wetlands Inventory, www.fws.gov/wetlands/data/Mapper.html prepared by the United 

States Department of the Interior Fish and Wildlife Service, access October 15th, 2019.  

There is a wetland identified as PF01A, 24.38 acres, which lies on the same property but 

not within the subject plat.  This wetland borders Soldier Creek and is wholly within the 

floodway.  

All future development on the proposed tracts must conform to the applicable requirements 

of Municipal Code Chapter 13, "Drainage and Flood Control." 

Resolution 84-20 requires that developers install and maintain sediment and/or erosion 

controls in conjunction with their construction activities.  Any proposed development must 

conform to the applicable requirements of Municipal Code Chapter 43, "Erosion Control."  

Sediment control plans must be submitted to and approved by the city before any land 

disturbance is done on-site. The developer is responsible for the cleanup of sediment and 

other debris from drainage pipes, ditches, streets and abutting properties as a result of his 

activities. 

 

Easements and Right-of-Way 

The required easements and existing right of way for the area of request are illustrated on 

the preliminary plat and will be dedicated to the city when the final plat is filed. 

All easements and right of way dedications are to comply with Municipal Code Sections 

38-43, 38-44, and 38-45. 

 

Fire Marshal’s Comments: 

The Fire Marshal has reviewed this proposed PUD. The property is required to meet and 

maintain the requirements of Midwest City Ordinances Section 15.  

 

Economic Development Director Comments: 

The Soldier Creek Industrial Park (“SCIP”) Preliminary Plat was designed with the 

understanding we could custom tailor lot sizes as needed to fit any prospect’s demands. 

As you know, resurveying the property and getting another plat through the review 

process takes considerable time. We feel marketing the property may be easier if the path 

to Closing was a bit clearer. 
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We are therefore proposing the SCIP Addition to feature a large inventory of smaller lots 

with the minimum frontages necessary to comply with our design standards. This will 

still allow greater flexibility in site planning in addition to eliminating one more hurdle in 

the development process. 

 

Plan Comments: 

The area was zoned to a PUD for the Soldier Creek Industrial Park (SCIP) in 2012. A 

preliminary plat for the area was approved in 2016 and a final plat was approved in 2018. 

As the lot dimensions are changing and new lots are being created, a revised preliminary 

plat is required. Following approval of the original preliminary and final plats, much of 

the required infrastructure has been installed.  

 

The PUD was amended in October of 2019 to create additional lots for better 

marketability of the land. Creating several, smaller lots within the park will allow for 

greater flexibility in that prospects can decide how much land they will need to satisfy 

their needs. This will prevent the need for replats in the future. Council should consider 

requiring cross access between all lots.  

 

All utilities will be provided to service all structures.  

 

Access into the site will be provided by two curb cuts from NE 23rd Street, a 5 lane 

arterial, for a new looped public street.  Individual curb cuts into the properties may be 

permitted but, as noted earlier, a separation of 150 ft is required. 

 

Along the area paralleling Soldier Creek, a walking trail in compliance with the adopted 

Trails Master Plan will be provided. This area can provide a park-like setting for 

employees to utilize.  

 

This request conforms to the requirements of the preliminary plat, and Planning 

Commission recommends approval. 

 

If approved, a final plat will be submitted for review and hearing as soon as possible.  

 

Action Required:   Approve or reject the preliminary plat for the property noted in this 

report and subject to staff’s comments as found in the January 14, 2020, agenda packet, 

and as noted in PC – 2036 file. 

 

 

 

 
Billy Harless, AICP 

Community Development Director 

 

KG 



Midwest City Fire Department 
8201 E. Reno Avenue 

Midwest City, OK 73110 
Office 405.739.1340 

Fax 405.739.1384 
 

 

 
 
 
 

 
Re: PC-2036 
 
 
PC-2036 is the revised preliminary plat for SCIP (Soldier Creek Industrial Park). The amended PUD was approved 

earlier this Fall and the layout of the prelim plat is consistent with the PUD Master Plan. 

 
- The property is required to meet and maintain the requirements of Midwest City Ordinances 

Section 15. 
 
 
Duane Helmberger 
Fire Marshal 
Midwest City Fire Department 
 



The City of 

MIDWEST CITY 

COMMUNITY DEVELOPMENT DEPARTMENT - ENGINEERING DIVISION 

 

William Harless, Community Development Director 

Brandon Bundy, P.E., C.F.M., City Engineer  

To: Kellie Gilles, Plans Review Manager 

From: Brandon Bundy, City Engineer 

Date: October 23rd, 2019 

Subject: Engineering staff comments for pc-2036 revised preliminary plat application 

ENGINEERING STAFF CODE CITATIONS AND COMMENTS - PC-2036: 

Note: This application is for a revised preliminary plat of the Soldier Creek Industrial Park located on 

N.E. 23rd Street roughly between Air Depot Boulevard and Midwest Boulevard.   

Section 38-18 in the Subdivision Regulations requires all existing and proposed utility lines and public 

improvements be reflected on the preliminary plat or accompanying plan.  All of the proposed lots are 

already served by public water, sanitary sewer, and roadway which were designed, constructed, and 

inspected according to current city standard. 

Water Improvements 

An eight (8) inch public water main is located along the proposed A Street and B Street right of ways of 

the preliminary plat which was built in 2017.  Additionally, a twelve (12) inch public water main runs 

along the south right of way of N.E. 23rd Street extending across the entire frontage of the proposed 

development.   

The applicant has already extended the required public water mains to all of the proposed lots as required 

in Municipal Code 43-32.  This requirement is satisfied. 

Connection to the public water supply system for domestic service is a building permit requirement per 

Municipal Code 43-32 for all new buildings. 

Sanitary Sewerage Collection and Disposal 

An eight (8) inch public sewer main was constructed in 2017 so that it bisects and services all the 

proposed lots.  This sewer main is located in a dedicated utility easement bisecting the proposed 

preliminary plat. 

The applicant has already extended the required public water mains to all of the proposed lots as required 

in Municipal Code 43-109.  This requirement is satisfied. 

Connection to the public sanitary sewer system for domestic service is a building permit requirement per 

Municipal Code Chapter 43-109 for all lots. 



100 N. Midwest Boulevard, Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405)739-1399 

An Equal Opportunity Employer 

Streets and Sidewalks 

The proposed development is served off N.E. 23rd Street with two proposed roadways which form a 

loop; A Street and B Street.  Both Streets were built according to current city standard in 2016.  The area 

is identified in the 2008 Comprehensive Plan as proposed collectors with future connections to Air Depot 

Boulevard and Midwest Boulevard.  N.E. 23rd Street is identified as a Primary Arterial in the 2008 

Comprehensive Plan and is identified as US-62 by Oklahoma Department of Transportation (ODOT).  

Frontage of lots 2B-3F are satisfied off N.E. 23rd Street but any access will be subject to zoning and the 

jurisdiction of ODOT. 

The proposed preliminary plat shows that A Street and B Street both have 50 foot right of way which 

meets the subdivision requirements.  Right of way grants to the city are not required with this application.  

They will be dedicated at the time of the final plat. 

The initial preliminary plat was approved with a waiver for sidewalks.   

Drainage and Flood Control, Wetlands, and Sediment Control 

Storm sewer has already been designed to city standard and was constructed with inspection in 2014.  

The proposed development is largely at the top of a hill with only the easternmost section subject to off-

site drainage.  The entire development drains directly to Soldier Creek designated floodplain via multiple 

developed storm pipes which then overland flow to Soldier Creek.  All the water is then contained within 

the property boundaries of the proposed development. 

The area of request is does have an area designated as flood zone AE (the 100-year floodplain) as shown 

on the effective Flood Insurance Rate Map (FIRM) number 40109C0310H, dated December 18th, 2009.  

This area is contained within Lots 5A and 5B and the small SW corner of Lot 1.  Any development in 

these lots will be subject to floodplain permits subject to the proposed building structures. 

No identified wetlands are located on the proposed development as shown on the National Wetlands 

Inventory, www.fws.gov/wetlands/data/Mapper.html prepared by the United States Department of the 

Interior Fish and Wildlife Service, access October 15th, 2019.  There is a wetland identified as PF01A, 

24.38 acres, which lies on the same property but not within the subject plat.  This wetland borders Soldier 

Creek and is wholly within the floodway.  

All future development on the proposed tracts must conform to the applicable requirements of Municipal 

Code Chapter 13, "Drainage and Flood Control." 

Resolution 84-20 requires that developers install and maintain sediment and/or erosion controls in 

conjunction with their construction activities.  Any proposed development must conform to the 

applicable requirements of Municipal Code Chapter 43, "Erosion Control."  Sediment control plans must 

be submitted to and approved by the city before any land disturbance is done on-site. The developer is 

responsible for the cleanup of sediment and other debris from drainage pipes, ditches, streets and abutting 

properties as a result of his activities. 

Easements and Right-of-Way 

The required easements and existing right of way for the area of request are illustrated on the preliminary 

plat and will be dedicated to the city when the final plat is filed. 

All easements and right of way dedications are to comply with Municipal Code Sections 38-43, 38-44, 

and 38-45. 
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City Manager 

100 N. Midwest Boulevard 

Midwest City, OK  73110 

office 405.739.1201 

Memo 

To: 

From: 

Date: 

Subject: 

Honorable Mayor and Council 

Tim L. Lyon, City Manager 

January 14, 2020 

Discussion and consideration of accepting an update regarding the status of the 

advisory committee that oversee the pilot study for Indirect Potable Reuse (IPR) by 

the City of Norman.    

Attached is an update from Ward 2 Councilman, Pat Byrne, regarding the status of the City of 

Norman’s Indirect Potable Reuse (IPR) study committee.  

Several months ago, elected and appointed leadership from Midwest City, Norman, and Del City met 

to discuss a number of topics related to the Central Oklahoma Master Conservancy District (COMCD).  

The primary topic was the use of Indirect Potable Reuse (IPR) to augment Lake Thunderbird to 

improve water quality.  During open dialogue among these key leaders, Norman mentioned the 

possibility of putting together a committee that had representatives from each of the cities, regulators, 

and educational institutions to improve the communication and facilitate transparency related to the 

IPR pilot study going forward.  To that end, The City of Norman officially extended an invitation to 

Midwest City to appoint representatives to an advisory committee that will oversee the pilot study 

protocol for IPR.  The Midwest City Council appointed Councilman Pat Bryne, Paul Streets, Public 

Works Director and citizen, Steve Carano to serve on the committee.  

Participating in this process will not infer our “approval” for the use of IPR to add water to Lake 

Thunderbird.  In fact, this will instead provide us with a front row seat to see the challenges related to 

implementing IPR in the State of Oklahoma, while giving us a voice in the process.  But most 

importantly, it also gives us the opportunity to see first-hand, the impact and feasibility of IPR for 

future applications in Midwest City.   

Staff recommends accepting the report. 

Tim L. Lyon 
____________________________ 

Tim L. Lyon 

City Manager 

Attached:  Invitation Letter from the City of Norman  

Ward 2 Councilman/IPR Committee Member Report 



January 14, 2020 

As reported by IPR Committee Member, Councilmember Pat Byrne: 

In the spring of 2019 the City of Norman approached the City of Midwest City and asked 

for our participation in a pilot project. They were wanting to conduct this project   to 

determine if Indirect Potable Reuse of water was feasible. IPR would take highly treated 

water from the Norman Water Reclamation Facility and return it to Lake Thunderbird 

providing a drought proof reservoir that should meet Safe Drinking Water Act water 

quality requirements.   

A Citizen Advisory Committee with members from Midwest City, along with Del City who 

also receives water from Lake Thunderbird for municipal and industrial uses were asked 

to appoint 3 members each to this committee along with 3 representatives from the City 

of Norman.  

The recommendation was that Midwest City appoint an elected official, a city staff 

member and a citizen. I was appointed as the elected official; Paul Streets was appointed 

as the staff member, and Steve Carono a Rose State College professor who has a 

background in geology and metrology was appointed as a Midwest City representative. 

The IPR Pilot Project will test different technologies and treatment strategies to determine 

the best treatment possible. The Pilot Project will take about two years and is planned to 

start in early 2020. This will allow time for different technologies to be tested over several 

seasons and optimize operations under varying seasonal conditions. 

This will be the first project of its kind in Oklahoma and the region. This will provide 

valuable information, resources and proven technologies for additional IPR projects for 

other centrally located States that are not near an ocean. 

The committee that was formed has met four times. One of these meetings included a 

tour of the Norman Water Reclamation Facility. A second meeting included a tour of the 

facilities at Lake Thunderbird. A third meeting held in Midwest City included a tour of the 

MWC Water Treatment Plant. The last meeting was a briefing for state legislatures; 

Senator Brenda Stanley District 42 and Representative Kelly Albright District 95 attended. 

Midwest City along with Norman and Del City are all part of the Central Oklahoma Master 

Conservancy District. This was established in 1965 in order to provide water to all three 

cities. As of today, there are two pipelines running from Lake Thunderbird. One extends 

west to Norman; the other extends northwest about 13 miles to a re-lift pumping station. 

From this re-lift pumping plant Del City and Midwest City are served by separate lines. 

The pipeline that serves Midwest City is designed for a capacity of 13,000,000 gallons of 

water per day. 



With the demands placed on all three cities to provide adequate water for drinking and 

other uses our citizens are accustomed to on a daily basis, there is the possibility that 

sometime in the future the demand for water will be more than the water that is in  

Thunderbird Lake. This pilot project is an effort to determine that if the need ever arises, 

would Indirect Potable Reuse Water be a plausible solution for a shortage of water.  

The City of Norman has not asked for any funding from Midwest City or Del City. They 

did apply for a grant from the Bureau of Reclamation and were recently advised they 

were awarded $700,109. There were only 3 other cites or communities that received 

funding. The Norman IPR project was the only Grant awarded OUTSIDE THE STATE OF 

CALIFORNIA. 

In the press release from the Bureau of Reclamation it stated: 

“The City of Norman, through the Norman Utilities Authority seeks to advance the 

first indirect potable reuse (IPR) in Oklahoma by augmenting a Bureau of 

Reclamation reservoir (Lake Thunderbird) with highly treated effluent from the 

City.  The research will be done in collaboration with state regulators and entrails 

pilot-scale testing to evaluate the effectiveness of various advances treatment 

processes at emitting target effluent water quality limits in accordance with newly 

released IPR requirements in Oklahoma.  The research also will determine the 

suitability of these advances processes for an inland IPR application without the 

use of high-pressure membranes such as nanofiltration or reverse osmosis. The 

results of this study could impact future potable reuse projects across the country 

by advancing a treatment strategy that does not generate a high-concentrate brine 

and eliminates challenges associated with its disposal.”   

This project is still in the very early stages. The City of Norman is waiting on a permit 

from the Oklahoma Department of Environmental Quality before they can start the actual 

process. 

If proven feasible IPR will have the ability to: 

 Provide a drought proof reservoir providing water for Midwest City, Del City and 

Norman 

 Lake Thunderbird is an “impaired waterbody” listed in the 303(d) list. Impaired for 

DO (Dissolved Oxygen), Turbidity and Chlorophyll-a. The anticipated quality of 

water produced by the IPR project would be so high, it would have the ability to 

improve the water quality of the lake 

 This would also be a benefit for fish and wildlife, boaters, recreation and tourism 

by helping maintain lake levels 

In my opinion it will be critical for the City of Midwest City to keep an open mind as this 

project precedes. 





 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



 

 

      

 EXECUTIVE SESSION 



 City Manager 

100 N. Midwest Blvd. 

Midwest City, OK  73110 

tlyon@midwestcityok.org 

Office: 405-739-1201 

www.midwestcityok.org 

TO: 

FROM: 

DATE: 

SUBJECT: 

MEMORANDUM 

Honorable Chairman and Trustees 

Tim Lyon, City Manager 

January 14, 2019 

Discussion and consideration of 1) entering into executive session as allowed under 25 

O.S. § 307 (B)(1), to discuss the employment, hiring, appointment, promotion, demotion, 

disciplining or resignation of the City Manager; and 2) in open session, taking action as 

appropriate based on the discussion in executive session. 

Appropriate information will be dispersed during executive session. 

Tim Lyon, City Manager 



 

 

      

 FURTHER INFORMATION 



December 18, 2019 

 

1 
 

MINUTES OF THE ORIGINAL MILE REINVESTMENT COMMITTEE SPECIAL MEETING 

City Mangers Conference Room, Second Floor 

City Hall, 100 N. Midwest Boulevard 

This special meeeting of the Original Mile Reivenstment Committee was held in the City Manager’s 

Conference Room at the City Hall 100 N. Midwest Boulevard, Midwest City, Oklahoma County, 

Oklahoma, on December 9, 2019 at 6:00 pm with the following members and visitors present: 

OM Reinvestment Committee members present: 

Ms. Sarah Lingenfelter- Chair 

Mr. Matt Dukes- Mayor 

Ms. Espaniola Bowen (Ward 3) 

Ms. Amy Otto 

Ms. Susan Gilchrist 

Ms. Theresa Mortimer 

Ms. Kim McNew 

 

OM Reinvestment Committee member absent: 

Ms. Susan Eads- Vice Chair (Ward 1) 

Midwest City Staff present: 

Mr. Tim Lyon- City Manager 

Mr. Billy Harless- Community Development Director 

Ms. Petya Stefanoff- Comprehensive Planner 

Mr. Brandon Bundy- Community Development City Engineer 

 

A. CALL TO ORDER- The meeting was called to order by the Chair Ms. Susan Lingenfelter at 6:00 

pm. 

B. DISCUSSION ITEMS 

1. - Discussing and consideration of approving the minutes of the December 9, 2019 special 

meeting- A motion was made by Theresa Mortimer to approve minutes from the special 

meeting on December 9, seconded by the Mayor, Aye: Lingenfelter, Dukes, Bowen, Otto, 

Gilchrist, Mortimer, and McNew, Nay: None, Abstain: None; Absent: Eads. Motion 

carried. 

2. Discussion and consideration of approving Original Mile infrastructure project (Key Blvd 

upgrade)- There was a general discussion about this item.  Theresa Mortimer made a 



December 18, 2019 

 

2 
 

motion to approve the item as presented, Espaniola Bowen seconded the motion. Aye: 

Lingefelter, Dukes, Bowen, Mortimer; Nay: Otto, Gilchrist, McNew; Abstain: None; 

Absent: Eads. Motion carried. 

 

C. ADJORNMENT 

1. Ms. Theresa Mortimer made a motion to adjorn the meeting, Ms. Kim McNew seconded 

it.  The meeting adjorned at 6:46 pm. 

 

 

________________________________________________ 

Sarah Lingenfelter, Presiding Chair 













































                  The City Of Midwest City          

          Neighborhood Services Department 
             Neighborhoods In Action • Code Enforcement • Neighborhood Initiative  

 

MEMO 
 

 

To:  Honorable Mayor and Council 
 

From:  Mike S. Stroh, Neighborhood Services Director 

 

Date:  January 14, 2020 

 

Subject: Review of the monthly Neighborhood Services report for November 2019. 
 

In November 2019, the Code Enforcement Division had seven officers for the month. City 

Clerk’s Code Officer was included in these numbers. Together they opened 314 new cases, 

cleared 328 cases, contracted 21 properties, and wrote 21 new citations. This makes 7,953 cases 

for the year and we currently have 481 open cases. 
 

Here is a breakdown of all the violations worked for the month. 

 

   

  

   

 

 

 

 

This shows a comparison between 2018 and 2019 of the total cases worked by each ward. 

 

   

 

 November 

2018 

Total 2018 November 

2019 

Total 2019 

     

Ward 1 92 2,498 76 2,301 

Ward 2 22 805 72 1,269 

Ward 3 98 1,433 66 1,596 

Ward 4 36 697 34 650 

Ward 5 35 1,515 55 1,372 

Ward 6 51 966 11 765  

   

 

 

 

 November 

2018 

Total 2018 November 

2019 

Total 2019 

     

Tall Grass &Weeds 27 2,525 4 2,443 

Rubbish 24 713 58 897 

Trash & Debris 94 1,621 62 1,456 

Other Nuisance 108 1,547 86 1,470 

Structures 33 838 56 814 

Vehicles 40 526 35 568 



 

 

  

 

 

    For the total in the Tall Grass & Weeds we only count the one notice type. 

 

  For the total in the Rubbish we only count the one notice type. 

 

  For the total in the Trash & Debris we only count the one notice type. 

 

  For the total in the Other Nuisance we count thirty-two notice types; 

  Alcoholic Beverages, Assistance to Another Officer, Beer License, Coin Amusement Devices, 

Collection/Donation Boxes-Debris, Collection/Donation Boxes-Maintenance, 

Collection/Donation Boxes-Registered, Computer Work, Family Amusement License, Garage 

Sale-Permit Required, Graffiti, Health License, Litter, Misc. Violation, Nuisance Yard, Personal 

Storage Units (Commercial), Personal Storage Units (Residential), PM-Sewer, PM-Utilities 

Required-Water, Polycarts, Pool and Billiard Halls, Sight Triangle, Solicitor-Permit Required, 

Sports Equipment, Temporary Signs, Thank You Cards, Trim Trees, Utilities Required-

Sanitation, Zoning-Group Residential, Zoning-Merchandise For Sale, and Zoning-C-3.  

 

  For the total in the Structures we count thirteen notice types; 

  Address Numbers, PM-Accessory Structure, PM-Blighting Influence, PM-Boarded Dwellings, 

PM-Condemned Structure, PM-Exterior Paint, PM-Garage Doors, PM-General Exterior, PM-

Open and Unsecure, PM-Roofs & Drainage, PM-Stairways and Porches, PM-Swimming Pools, 

Spas & Hot Tubs, PM-Vacant (Dilapidated) Structures, and PM-Windows and Glazing. 

 

  For the total in the Vehicle we count four notice types; 

  Commercial Soft Surface, Inoperative Vehicle, Parking or Storing Commercial Vehicles, and 

Soft Surface Parking. 

 

 

 

 

   

  Mike S. Stroh, Neighborhood Services Director 

 



                  The City Of Midwest City          

          Neighborhood Services Department 
             Neighborhoods In Action • Code Enforcement • Neighborhood Initiative  

 

MEMO 
 

 

To:  Honorable Mayor and Council 
 

From:  Mike S. Stroh, Neighborhood Services Director 

 

Date:  January 14, 2020 

 

Subject: Review of the monthly Neighborhood Services report for December 2019. 
 

In December 2019, the Code Enforcement Division had seven officers for the month. City 

Clerk’s Code Officer was included in these numbers. Together they opened 174 new cases, 

cleared 184 cases, contracted 8 properties, and wrote 12 new citations. This makes 8,127 cases 

for the year and we currently have 476 open cases. 
 

Here is a breakdown of all the violations worked for the month. 

 

   

  

   

 

 

 

 

This shows a comparison between 2018 and 2019 of the total cases worked by each ward. 

 

   

 

 December 

2018 

Total 2018 December 

2019 

Total 2019 

     

Ward 1 48 2,498 65 2,366 

Ward 2 38 805 10 1,279 

Ward 3 78 1,433 31 1,627 

Ward 4 31 697 24 674 

Ward 5 66 1,515 32 1,404 

Ward 6 23 966 12 777  

   

 

 

 

 December 

2018 

Total 2018 December 

2019 

Total 2019 

     

Tall Grass &Weeds 4 2,529 1 2,444 

Rubbish 41 754 24 921 

Trash & Debris 89 1,710 54 1,510 

Other Nuisance 100 1,647 56 1,526 

Structures 26 864 17 831 

Vehicles 21 547 17 585 



 

 

  

 

 

    For the total in the Tall Grass & Weeds we only count the one notice type. 

 

  For the total in the Rubbish we only count the one notice type. 

 

  For the total in the Trash & Debris we only count the one notice type. 

 

  For the total in the Other Nuisance we count thirty-two notice types; 

  Alcoholic Beverages, Assistance to Another Officer, Beer License, Coin Amusement Devices, 

Collection/Donation Boxes-Debris, Collection/Donation Boxes-Maintenance, 

Collection/Donation Boxes-Registered, Computer Work, Family Amusement License, Garage 

Sale-Permit Required, Graffiti, Health License, Litter, Misc. Violation, Nuisance Yard, Personal 

Storage Units (Commercial), Personal Storage Units (Residential), PM-Sewer, PM-Utilities 

Required-Water, Polycarts, Pool and Billiard Halls, Sight Triangle, Solicitor-Permit Required, 

Sports Equipment, Temporary Signs, Thank You Cards, Trim Trees, Utilities Required-

Sanitation, Zoning-Group Residential, Zoning-Merchandise For Sale, and Zoning-C-3.  

 

  For the total in the Structures we count thirteen notice types; 

  Address Numbers, PM-Accessory Structure, PM-Blighting Influence, PM-Boarded Dwellings, 

PM-Condemned Structure, PM-Exterior Paint, PM-Garage Doors, PM-General Exterior, PM-

Open and Unsecure, PM-Roofs & Drainage, PM-Stairways and Porches, PM-Swimming Pools, 

Spas & Hot Tubs, PM-Vacant (Dilapidated) Structures, and PM-Windows and Glazing. 

 

  For the total in the Vehicle we count four notice types; 

  Commercial Soft Surface, Inoperative Vehicle, Parking or Storing Commercial Vehicles, and 

Soft Surface Parking. 

 

 

 

 

   

  Mike S. Stroh, Neighborhood Services Director 

 



Agenda for the 
JANUARY 14, 2020 

MIDWEST CITY  

MUNICIPAL AUTHORITY 

The 6:00 PM meetings will be shown live on Channel 20 and streamed live on the 
City of Midwest City’s YouTube channel: Bit.ly/youtubemwc. 

The recorded video will be available on the City’s YouTube channel: Bit.ly/youtubemwc and the City’s 
website: www.midwestcityok.org within 48 hours. 

The meeting minutes and video can be found on the City’s website in the Agenda Center: 
https://midwestcityok.org/AgendaCenter. 

To make a special assistance request, call 739-1213 or email bbundy@midwestcityok.org no less than 24 hours 
prior to the start of a meeting. If special assistance is needed during a meeting, call 739-1388.

The Council will go directly into the City meetings down in the Council Chambers of City Hall at 6:00 PM. 
However, they will informally gather at or after 5:00 PM in the second floor conference room for dinner, but 
no City Council business will be discussed or acted upon and the room will be open to the public. Meals will 
only be provided to the City Council and staff.

https://midwestcityok.org/AgendaCenter


CITY OF MIDWEST MUNICIPAL AUTHORITY AGENDA 

City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 

January 14, 2020 – 6:01 PM 

A. CALL TO ORDER.

B. CONSENT AGENDA.  These items are placed on the Consent Agenda so that Trustees, by unanimous 
consent, can approve routine agenda items by one motion. If any item proposed does not meet with approval 
of all Trustees, or members of the audience wish to discuss an item, it will be removed and heard in regular 
order.

1. Discussion and consideration of approving the minutes of the regular December 10, 
2019 meeting, as submitted. (Secretary - S. Hancock)

2. Discussion and consideration of accepting the report on the current financial condition 
of the Sheraton Midwest City Hotel at the Reed Center for the period ending November 

30, 2019. (City Manager - T. Lyon)

C. DISCUSSION ITEMS.

1. Discussion and Consideration to revoke Amendment No 2 to the construction 
management contract with CMSWillowbrook Inc. for the Sheraton to Delta conversion 
Model Room Furniture, Fixtures & Equipment in an amount not to exceed $49,275.51.

(City Manager - T. Lyon)

2. Discussion and consideration regarding a public presentation on architectural 
development and the design phase of the brand conversion and renovation of the 
Midwest City Sheraton to a Delta Hotel by Marriott by Flick Mars Design Architects 
from Dallas, TX. (City Manager - T. Lyon)

D. NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the 
Agenda is for members of the public to speak to the Authority on any Subject not scheduled on the Regular 
Agenda. The Authority shall make no decision or take any action, except to direct the City Manager to take 
action, or to schedule the matter for discussion at a later date. Pursuant to the Oklahoma Open Meeting Act, 
the Authority will not engage in any discussion on the matter until that matter has been placed on an agenda 
for discussion. THOSE ADDRESSING THE AUTHORITY ARE REQUESTED TO STATE THEIR NAME 
AND ADDRESS PRIOR TO SPEAKING TO THE AUTHORITY.

E. ADJOURNMENT.



 

 

      

 CONSENT AGENDA 



A notice for the regular Midwest City Municipal Authority was filed for the calendar year with the City 

Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at 

City Hall and on the Midwest City website (www.midwestcityok.org). 
 

 

Midwest City Municipal Authority Minutes 

 

December 10, 2019 – 6:01 PM 

 

This meeting was held in the Midwest City Council Chamber in City Hall, 100 N. Midwest 

Boulevard, Midwest City, County of Oklahoma, State of Oklahoma.  

 

Chairman Matt Dukes called the meeting to order at 6:32 PM with the following members 

present: Trustees Susan Eads, Pat Byrne, Sean Reed, Christine Allen and Jeff Moore with 

Secretary Sara Hancock, City Attorney Heather Poole, and City Manager Tim Lyon. Absent: 

Españiola Bowen. 

 

CONSENT AGENDA. Allen made a motion to approve the consent agenda, as submitted, 

seconded by Byrne. Voting aye: Eads, Byrne, Reed, Allen, Moore, and Chairman Dukes. Nay: 

none. Absent: Bowen.  Motion carried. 

 

1. Discussion and consideration of approving the minutes of the special November 26, 2019 

meeting, as submitted. 

 

2. Discussion and consideration of supplemental budget adjustments to the following funds for 

FY 2019-2020, increase: Economic Development Authority Fund, revenue/Transfers In (00) 

$1,678,654; expenses/Economic Dev Auth (95) $1,678,654. 

 

3. Discussion and consideration of awarding a bid and entering into a contract to refurbish four 

(4), six (6) and eight (8) Yard Front Load Refuse Containers from Heartland Container 

Repair LLC. 

 

DISCUSSION ITEM.  

 

1. Discussion and consideration of approving Amendment No. 2 to the construction 

management contract with CMSWillowbrook Inc. for the Sheraton to Delta conversion 

Model Room Furniture, Fixtures & Equipment in an amount not to exceed $49,275.51. 

After Staff addressed the Trustees, Reed made a motion to approve the amendment, as 

submitted, seconded by Byrne. Voting aye: Eads, Byrne, Reed, Allen, Moore, and Chairman 

Dukes. Nay: none. Absent: Bowen. Motion carried.   

 

NEW BUSINESS/PUBLIC DISCUSSION. There was no new business or public discussion. 

 

ADJOURNMENT. Chairman Dukes closed the meeting at 6:34 PM. 

             

 

                _______________________________

                         MATTHEW D. DUKES II, Chairman 

ATTEST: 

 

________________________________ 

SARA HANCOCK, Secretary 



    THE CITY OF 

 MIDWEST CITY 
 

 

 
 
 

MEMORANDUM 
 

 

TO:  Honorable Chairman and Trustees 

  Midwest City Municipal Authority 

 

FROM: Tim Lyon, City Manager  

 

DATE:  January 10, 2019 

 

RE: Discussion and consideration of accepting the report on the current financial 

condition of the Sheraton Midwest City Hotel at the Reed Center for the period 

ending November 30, 2019. 

 

 

This item is on the agenda at the request of the Authority.  Attached to this memorandum is 

information concerning the status of the Sheraton Midwest City Hotel at the Reed Center. 

 

Any time you have a question concerning the conference center and hotel, please feel free to contact 

me at 739-1201. 

 

 

Tim L. Lyon 
____________________________________ 

Tim Lyon 

City Manager 

 

Attachment (1)  

 

 
 



SHERATON MIDWEST CITY HOTEL AT THE REED CENTER

Fiscal Year 2019-2020 Jul-19 Aug-19 Sep-19 Oct-19 Nov-19 Dec-19 Jan-20 Feb-20 Mar-20 Apr-20 May-20 Jun-20

Revenue

Budgeted (MTD) 372,710 481,117 410,780 576,778 455,277          

Actual (MTD) 299,162 477,929 466,117 476,300 456,684          

Budgeted (YTD) 372,710 853,827 1,264,677 1,841,348 2,296,625       

Actual (YTD) 299,162 777,091 1,243,207 1,719,507 2,176,191       

Expenses

Budgeted (MTD) 389,068 464,352 422,790 486,888 449,400          

Actual (MTD) 386,683 443,824 431,992 432,531 395,742          

Budgeted (YTD) 389,068 853,420 1,276,210 1,786,169 2,235,569       

Actual (YTD) 386,683 830,507 1,262,499 1,714,217 2,109,959       

Revenue vs. Expenses

Budgeted (MTD) (16,358) 16,765 (12,040) 66,812 5,877              

Actual (MTD) (87,521) 34,105 34,125 24,582 60,941            

Budgeted (YTD) (16,358) 407 (11,633) 55,179 61,056            

Actual (YTD) (87,521) (53,416) (19,291) 5,290 66,232            

Key Indicators

Hotel Room Revenue 220,117 251,110 234,069 235,244 191,171          

Food and Banquet Revenue 57,751 195,299 177,193 215,380 193,721          

Fiscal Year 2018-2019

Revenue

Budgeted (MTD) 341,442 447,668 431,838 532,961 405,584          317,691           266,291           392,463           591,214           522,635           569,632           461,272           

Actual (MTD) 384,934 454,587 328,389 590,459 430,083          315,262           168,164           388,910           591,844           437,652           510,688           480,742           

Budgeted (YTD) 341,442 789,110 1,220,948 1,753,909 2,159,493       2,477,184        2,743,475        3,135,938        3,727,152        4,249,787        4,819,419        5,270,691        

Actual (YTD) 384,934 839,521 1,167,910 1,758,369 2,188,452       2,503,714        2,671,879        3,060,789        3,652,633        4,090,284        4,600,972        5,081,714        

Expenses

Budgeted (MTD) 418,478 449,923 421,755 478,040 410,232          400,674           351,565           381,945           501,702           469,862           497,663           426,201           

Actual (MTD) 418,401 431,481 383,381 506,459 399,967          346,444           317,815           355,961           474,876           412,524           423,702           463,262           

Budgeted (YTD) 418,478 863,401 1,285,156 1,763,196 2,173,428       2,574,102        2,925,667        3,307,612        3,809,314        4,279,176        4,776,839        5,203,040        

Actual (YTD) 418,401 849,882 1,233,263 1,739,721 2,139,688       2,486,132        2,803,947        3,159,907        3,634,783        4,047,307        4,471,009        4,934,271        

Revenue vs. Expenses

Budgeted (MTD) (77,036) 2,745 10,083 54,921 (4,648)             (82,983)           (85,274)           10,518             89,512             52,773             71,969             26,071             

Actual (MTD) (33,467) 23,106 (54,992) 84,000 30,117            (31,182)           (149,650)         32,950             116,968           25,127             86,986             17,480             

Budgeted (YTD) (77,036) (74,291) (64,208) (9,287) (13,935)           (96,918)           (182,192)         (171,674)         (82,162)           (29,389)           42,580             67,651             

Actual (YTD) (33,467) (10,361) (65,353) 18,648 48,764            17,582             (132,068)         (99,118)           17,850             42,977             129,963           147,443           

12/23/2019



 

 

      

 DISCUSSION ITEMS 



City Manager  
100 N. Midwest Boulevard  

Midwest City, OK  73110  

Office 405.739.1201 

tlyon@midwestcityok.org 

www.midwestcityok.org 

 

 

TO:   Honorable Chairman and Trustees of the  

Midwest City Municipal Authority 

 

FROM:  Tim Lyon, City Manager 

 

DATE:   January 14, 2020 

 

SUBJECT: Discussion and Consideration of revoking Amendment No 2 to the construction 

management contract with CMSWillowbrook Inc. for the Sheraton to Delta 

conversion Model Room Furniture, Fixtures & Equipment in an amount not to 

exceed $49,275.51. 

____________________________________________________________________________ 

On December 10, 2019, the Municipal Authority Trustees approved Amendment no. 2 that 

authorized CMSWillowbrook to begin construction of, and purchase FF&E for, the model room 

construction project for the Sheraton to Delta conversion process, for a guaranteed maximum 

price of $49,275.51. However, after reviewing initial pricing and furniture design costs, it was 

determined the model rooms could not be completed under the $50,000 of statutory authority.  

As a result, the FF&E will be bid in compliance with the Midwest City Charter and Oklahoma 

State Statute.  

The first phase of construction for the Sheraton to Delta conversion is a Marriott required model 

room build-out. Three adjoining rooms on the first floor will be closed and remodeled per 

Marriott’s design standards. The model rooms are for corporate Marriott to inspect, evaluate, 

recommend changes, and ultimately issue a final approval with a notice to proceed.  The model 

room will now more than likely be submitted virtually through computer aided design.     

 

 

Tim L. Lyon 

Tim Lyon, City Manager 

Attachment (1) AIA Amendment No. 2 



















































































































 
 

 

City Manager  

100 N. Midwest Boulevard 

Midwest City, OK  73110 

office 405.739.1201 

 
 
 
 

MEMORANDUM 

 

 

 

TO:  Honorable Chairman and Trustees 

 

FROM: Tim Lyon, City Manager 

 

DATE:  January 14, 2020 

 

SUBJECT: Discussion and consideration regarding a public presentation on architectural 

development and the design phase of the brand conversion and renovation of the 

Midwest City Sheraton to a Delta Hotel by Marriott by Flick Mars Design Architects 

from Dallas, TX. 

 

Flick Mars Design Architects are completing the development design phase of the Midwest City 

conversion from a Sheraton Hotel to a Delta Hotel by Marriott.  Marriott has approved the 60% design 

submission.  Staff from Flick Mars will present the plan at the January 14th Council Meeting.  If 

possible, I will send out the presentation in advance of the Council Meeting.  

 

Staff recommends approval to move forward with the design. 

 

  Tim L. Lyon 
________________________ 

Tim Lyon, City Manager 

 

 

Attachments:  Example Development and Design of the Restaurant and Entry 

 
 
 







 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



Agenda for the 
JANUARY 14, 2020

MIDWEST CITY  

MEMORIAL HOSPITAL AUTHORITY

The 6:00 PM meetings will be shown live on Channel 20 and streamed live on the 
City of Midwest City’s YouTube channel: Bit.ly/youtubemwc. 

The recorded video will be available on the City’s YouTube channel: Bit.ly/youtubemwc and the City’s 
website: www.midwestcityok.org within 48 hours. 

The meeting minutes and video can be found on the City’s website in the Agenda Center: 
https://midwestcityok.org/AgendaCenter. 

To make a special assistance request, call 739-1213 or email bbundy@midwestcityok.org no less than 24 
hours prior to the start of a meeting. If special assistance is needed during a meeting, call 739-1388.

The Council will go directly into the City meetings down in the Council Chambers of City Hall at 6:00 PM. 
However, they will informally gather at or after 5:00 PM in the second floor conference room for dinner, but 
no City Council business will be discussed or acted upon and the room will be open to the public. Meals will 
only be provided to the City Council and staff.

https://midwestcityok.org/AgendaCenter


MIDWEST CITY MEMORIAL HOSPITAL AUTHORITY AGENDA 

City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 

January 14, 2020 - 6:02 PM 

A. CALL TO ORDER.

B. DISCUSSION ITEMS.

1. Discussion and consideration of approving the minutes of the regular December 10, 
2019 meeting, as submitted. (Secretary - S. Hancock)

2. Discussion and consideration of action to reallocate assets, change fund managers or 
make changes in the Statement of Investment Policy, Guidelines and Objectives.

(Finance - C. Barron)

C. NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the 
Agenda is for members of the public to speak to the Authority on any Subject not scheduled on the Regular 
Agenda. The Authority shall make no decision or take any action, except to direct the City Manager to take 
action, or to schedule the matter for discussion at a later date. Pursuant to the Oklahoma Open Meeting Act, 
the Authority will not engage in any discussion on the matter until that matter has been placed on an agenda 
for discussion. THOSE ADDRESSING THE AUTHORITY ARE REQUESTED TO STATE THEIR NAME 
AND ADDRESS PRIOR TO SPEAKING TO THE AUTHORITY.

D. ADJOURNMENT.



A notice for the regular Midwest City Memorial Hospital Authority was filed for the calendar year with 

the City Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this 

meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 

Midwest City Memorial Hospital Authority Minutes 

December 10, 2019 – 6:02 pm 

This meeting was held in the Midwest City Council Chambers at City Hall, 100 North Midwest 

Boulevard, Midwest City, County of Oklahoma, State of Oklahoma.  

Chairman Matt Dukes called the meeting to order at 6:34 PM with the following members 

present: Trustees: Susan Eads, Pat Byrne, Sean Reed, Christine Allen, and Jeff Moore with 

Secretary Sara Hancock, City Attorney Heather Poole, and City Manager Tim Lyon. Absent: 

Españiola Bowen. 

CONSENT AGENDA. Allen made a motion to approve the consent agenda, as submitted, 

seconded by Byrne. Voting aye: Eads, Byrne, Reed, Allen, Moore, and Chairman Dukes. Nay: 

none. Absent: Bowen.  Motion carried. 

1. Discussion and consideration of approving the minutes of the regular November 26, 2019

meeting, as submitted.

2. Discussion and consideration of supplemental budget adjustments to the following funds for

FY 2019-2020, increase: Hospital Authority Fund, expenses/Transfers Out (00) $1,678,654.

DISCUSSION ITEM. 

1. Discussion and consideration of action to reallocate assets, change fund managers or

make changes in the Statement of Investment Policy, Guidelines and Objectives. No

action was needed.

NEW BUSINESS/PUBLIC DISCUSSION. There was no new business or public discussion. 

At 6:35 PM, Allen made a motion to recess the meeting, seconded by Reed. Voting aye: Eads, 
Byrne, Reed, Allen, Moore, and Chairman Dukes. Nay: none. Absent: Bowen. Motion carried. 

At 6:39 PM, Reed made a motion to return to the Memorial Hospital Authority and go into 
executive session, seconded by Allen. Voting aye: Eads, Byrne, Reed, Allen, Moore, and 
Chairman Dukes. Nay: none. Absent: Bowen. Motion carried. 

EXECUTIVE SESSION. 

Discussion and consideration of 1) entering into executive session, as allowed under 25 

O.S. § 307(C)(11), to confer on matters pertaining to economic development, including 

the transfer of property, financing or the creation of a proposal to entice a business to 

remain or to locate within the City, and 2) in open session, authorizing the general 

manager/administrator to take action as appropriate based on the discussion in 

executive session.   



December 10, 2019 Memorial Hospital Authority Meeting Minutes  2 

 

 
At 7:54 PM, Eads made motion to return to open session and to authorize the general 
manager/administrator to take action as appropriate, seconded by Allen. Voting aye: Eads, 
Byrne, Reed, Allen, Moore, and Chairman Dukes. Nay: none. Absent: Bowen. Motion 
carried. 
 

ADJOURNMENT.   
 
There being no further business, Chairman Dukes adjourned the meeting at 7:54 PM. 
               
 
                     ________________________________ 

                        MATTHEW D. DUKES II, Chairman 

ATTEST: 

 

 

_____________________________ 

SARA HANCOCK, Secretary 



Tim Lyon, General Manager/Administrator
Trustees: Matthew D. Dukes II, Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff Moore 

Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 
Midwest City, Oklahoma  73110 
Office (405) 739-1207/Fax (405) 739-1208 
www.midwestcityok.org 

MEMORANDUM 

To: 

From: 

Date:  

Subject: 

Honorable Chairman and Trustees 

Christy Barron, Finance Director

January 14, 2020 

Discussion and consideration of action to reallocate assets, change fund managers 
or make changes in the Statement of Investment Policy, Guidelines and Objectives.  

Jim Garrels, President, Fiduciary Capital Advisors, asked staff to put this item on each agenda in the 
event the Hospital Authority’s investments need to be reallocated, an investment fund manager needs to 
be changed or changes need to be made to the Statement of Investment Policy on short notice. 

Action is at the discretion of the Authority. 

Christy Barron
Finance Director



 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 
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