
 

 

MIDWEST CITY 
 

MEETING AGENDAS FOR 

December 11, 2018 

 

 

 

 

 

 

STAFF BRIEFING 

City Hall - Midwest City Council Conference Room, second floor 

100 N. Midwest Boulevard 

 

December 11, 2018 – 6:00 PM 

 

To make a special assistance request for any meeting, call 739-1215 or email 

pmenefee@midwestcityok.org no less than 24 hours prior to the start of a meeting. 

If special assistance is needed during a meeting, call 739-1388. 

 

 

DISCUSSION. 

 

Clarification of agenda items, handouts, and presentation of new or additional information for items on 

the agendas for the City Council, Municipal Authority, Memorial Hospital Authority and Special 

Utilities Authority meetings for December 11, 2018. 
  

mailto:pmenefee@midwestcityok.org


 

CITY OF MIDWEST CITY COUNCIL AGENDA 

City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 

 

December 11, 2018 – 7:00 PM 

 

A.      CALL TO ORDER. 

B.      OPENING BUSINESS. 

 Invocation by Vaughn Sullivan 

 Pledge of Allegiance by Carl Albert JROTC Cadets Martha Daniels and Karis Foster 

 Community-related announcements and comments 

 
C.      CONSENT AGENDA.  These items are placed on the Consent Agenda so the Council, by unanimous  

consent, can approve routine agenda items by one motion. If any item proposed does not meet with the approval of all 

Council, or members of the audience wish to discuss an item, it will be removed and heard in a regular order. 
 

1. Discussion and consideration of approving the minutes of the staff briefing and regular 

meeting of November 27, 2018, as submitted. (City Clerk - S. Hancock) 

 
2. Discussion and consideration of supplemental budget adjustments to the following fund for FY 

2018-2019, increase: Grants Fund, revenue/Intergovernmental (90) $240,000; 

expenses/Hospital Authority (90) $240,000. (Finance - C. Barron) 

 
3. Discussion and consideration of 1) passing and approving a resolution of support for the 

nomination of Mayor Matthew D. Dukes II for election to the District 8 seat on the Board of 

Directors of the Oklahoma Municipal League; and 2) declaring such nomination to be for the 

benefit of the City of Midwest City and other municipalities within the district; and declaring 

the mission of the Oklahoma Municipal League to be for the public purpose. (City Manager - 

G. Henson) 

4. Discussion and consideration of 1) approval of and entering into a project agreement with the 

State of Oklahoma, by and through the Oklahoma Tourism and Recreation Department to 

receive $240,000 in grant funds for the design and construction of Phase II of the SCIP 

Recreational Trail and agreeing to provide $75,000 in local matching funds; 2) authorization of 

the Mayor, City Manager, and/or his designee to enter into the necessary contracts and 

documents to implement all aspects of the grant. (Grant Management - T. Craft) 

5. Discussion and consideration of 1) approval of and entering into the Oklahoma Housing 

Finance Agency (OHFA) Home Investment Partnerships Program (HOME) grant contract to 

receive $194,995 for down payment and closing cost assistance in Midwest City and agreeing 

to provide $50,000 in banked matching funds; 2) authorization of the Mayor and City Manager 

to enter into the necessary contracts and certifications to implement all aspects of the grant. 

(Grants Management - T. Craft) 

6. (PC – 1953) Discussion and consideration of 1) amending Resolution Number 2018-18 

pertaining to amending the Comprehensive Plan from MH, Manufacture Home, to MDR, 

Medium Density Residential,  for the property described as a tract of land lying in the NW/4 of 

Section 25, T-12-N, R-2W, located at 2222 N. Douglas Blvd. (Community Development - B. 

Harless)
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7. Discussion and consideration of awarding the bid to and entering into a contract with MTZ 
Construction, Inc. in the amount of $213,617.00 for the Albert Drive, Caldwell Drive, and S.E. 
6th Street Drainage Improvements Project. (Community Development - P. Menefee)

8. Discussion and consideration of (1) entering into a Memorandum of Understanding with the 
Cities of Oklahoma City, Del City and Oklahoma County to participate with those 
governmental entities in the 2018 Edward Byrne Memorial Justice Assistance Grant Program 
Award; (2) agreeing to abide by the special conditions set forth within the grant language if 
approved; and (3) authorizing the mayor and/or city manager to execute such documents and 
enter into such agreements as are necessary or appropriate to carry out the objectives of the 
grant. (Police - B. Clabes)

9. Discussion and consideration of approving and entering into a Sponsorship and Marketing 
Consulting Agreement with STAAR Solutions in the amount of $3,000 plus sponsorship sales 
commissions and a $2,500 stipend fee to MindsEye Advertising to effectively assist the City of 
Midwest City in achieving its goals and initiatives for the 2019 Star Spangled Salute Air Show. 

(Public Works - V. Sullivan)

10. Discussion and consideration of 1) declaring an Air Science Technologies down flow 
workstation, serial number 211, as obsolete city equipment/property; and 2) authorizing the 
disposal of this property by public auction or sealed bid. (Police - B. Clabes)

D. DISCUSSION ITEMS.

1. Discussion and consideration regarding a public presentation by Selser Schaefer Architects

from Tulsa, OK. (Police - B. Clabes)

2. Discussion and consideration of establishing an Animal Ordinance Review Committee to

review and make recommendations regarding Midwest City animal ordinances relating to

Chapter 8 – Animals and Fowl including Articles I through IX consisting of three

Councilmembers and a citizen from each ward nominated by their Councilmember. (Police -

B. Clabes)

E. NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the Agenda is

for members of the public to speak to the City Council on any Subject not scheduled on the Regular Agenda. The

Council shall make no decision or take any action, except to direct the City Manager to take action, or to schedule the

matter for discussion at a later date. Pursuant to the Oklahoma Open Meeting Act, the Council will not engage in any

discussion on the matter until that matter has been placed on an agenda for discussion. THOSE ADDRESSING THE

COUNCIL ARE REQUESTED TO STATE THEIR NAME AND ADDRESS PRIOR TO SPEAKING TO THE

COUNCIL.

F. ADJOURNMENT.



 

 

      

 CONSENT AGENDA 



A notice for staff briefings for the Midwest City Council was filed for the calendar year with the City Clerk of 

Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at City Hall and on 

the Midwest City website (www.midwestcityok.org). 

 
 

Midwest City Council Staff Briefing Minutes 

 

November 27, 2018 – 6:00 PM 

 

This staff briefing was held in the Midwest City Council Conference Room on the second floor of City 

Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of Oklahoma. 

 

Mayor Matthew Dukes called the meeting to order at 6:02 PM with the following members present: 

Councilmembers *Susan Eads, Españiola Bowen, Pat Byrne, Sean Reed, Christine Allen, and Jeff 

Moore; and City Clerk Sara Hancock. Absent: none. 

 

DISCUSSION.   
 

Clarification of agenda items, handouts, and presentation of new or additional information for 

items on the City Council for November 27, 2018. Council and Staff discussed individual agenda 

items. 

 

* Councilmember Eads arrived at 6:03 PM.   

 

Mayor Dukes adjourned the meeting at 6:20 PM. 

 

 

                 ____________________________  

ATTEST:      MATTHEW D. DUKES II, Mayor 

 

 

 

 

_________________________ 

SARA HANCOCK, City Clerk 



A notice for staff briefings for the Midwest City Council was filed for the calendar year with the City Clerk of 

Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at City Hall and on 

the Midwest City website (www.midwestcityok.org). 

 
 

 

 

 

Midwest City Council Minutes  

 

November 27, 2018 – 7:00 PM 

 

This meeting was held in the Midwest City Council Chambers at City Hall, 100 N. Midwest Boulevard, 

Midwest City, County of Oklahoma, State of Oklahoma.  

 

Mayor Matt Dukes called the meeting to order at 7:03 PM with the following members present: 

Councilmembers Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff Moore; 

and City Clerk Sara Hancock. Absent: none.  

 

Opening Business. Public Works Director Vaughn Sullivan opened with the invocation, followed by 

the Pledge of Allegiance led by Councilmember Eads. Council and Staff made community-related 

announcements.  

 

Consent Agenda. Eads made a motion to approve the consent agenda, as submitted, seconded by Byrne. 

Voting aye: Eads, Byrne, Bowen, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. 

Motion carried. 

 

1. Discussion and consideration of approving the minutes of the staff briefing and regular meeting of 

November 13, 2018, as submitted. 

 

2. Discussion and consideration of accepting the City Manager's Report for the month of October, 

2018. 

 

3. Discussion and consideration of passing and approving a Resolution 2018-32 establishing a 

comprehensive written policy for investment of municipal funds. 

 

4. Discussion and consideration of accepting the monthly report on the City of Midwest City 

Employees’ Health Benefits Plan by the City Manager and action as deemed necessary by the 

Council to maintain the plan. 

 

5. Discussion and consideration of revising the current Administrative Services Agreement with Sun 

Life Assurance Company of Canada (SunLife) which provides administrative services for the 

employee dental plan for the fiscal year 2018/2019; approving the Resolution 2018-33 designating 

SunLife Assurance Company of Canada as the Dental Claims Administrator for the City of Midwest 

City Life and Health Plan; and approving the amendments that are due to SunLife acquiring 

Assurant Employee Benefits; there are no monetary impacts from these changes to our Service 

Agreement with SunLife. 

 

6. Discussion and consideration of the approval of a Medical Retirement Application made by 

Employee 2890 through the Oklahoma Municipal Retirement Fund (OMRF). 

 

7. Discussion and consideration approving an assurance agreement and Resolution 2018-30 authorizing 

an application for financial assistance from the Association of Central Oklahoma Governments’ 

(ACOG)
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Consent Agenda continued.  

 

8. Discussion and consideration of approving and entering into an agreement with SPS VAR, LLC 

from October 22, 2018 to January 31, 2019 in the amount of $2,125.00 for hardware and software 

maintenance. 

 

9. Monthly Neighborhood Services report for October 2018. 

 

10. Discussion and consideration of the acceptance of and making a matter of record Permit No. 

SL000055180821 from the State Department of Environmental Quality for the Kanaly’s 2nd 

Addition, Block 2, Lots 1-7 Sewer Line Extension, Midwest City, Oklahoma. 

 

11. Discussion and consideration of accepting a Grant of Easement Agreement for the construction of 

the West Palmer Loop Trail extension located from S.E. 15th Street to S.E. 29th Street. The 

easement is located within the corporate limits of the City of Midwest City, located in the West Half 

of Section Twelve (12), Township Eleven (11) North, Range Two (2) West of the Indian Meridian, 

Oklahoma County, Oklahoma. 

 

12. Discussion and consideration of accepting maintenance bonds from Jordan Contractors, Inc. in the 

amount of $23,090.00. 

 

13. Discussion and consideration of declaring as surplus property One (1) 2006 Diamond Gang mower 

serial # 32528/3259/3260, One (1) 2006 John Deere tractor 6415 serial # L06415A499876, Two (2) 

30’ x 50’ Celina Brand tents with poles and stakes, One (1) 1985 International S-1900 sand truck 

with plow serial # 1HTLDVR9RHA49269 equipment # 09-03-25, One (1) 1985 International S-

1900 sand truck with plow serial # 1HTLDTVROFHA48639 equipment # 09-03-27 and One (1) 

Meyer snow plow. 

 

Discussion Items. 

 

1. (PC–1976) Discussion and consideration of approval of the Preliminary Plat of Florence 

Estates for the property described as a part of the NE/4 of Section 1, T-11-N, R-1-W, located in 

the 400 block of S. Post Road. This item was continued from the October 23, 2018 Council 

meeting. Eads made a motion to table this item to the January 22, 2019 meeting, seconded by 

Bowen. Voting aye: Eads, Byrne, Bowen, Reed, Allen, Moore, and Mayor Dukes. Nay: none. 

Absent: none. Motion carried. 

 

2. (PC – 1982) Discussion and consideration of approval of the Midtown Office Park Section II 

Preliminary Plat for the property described as a tract of land lying in the NE/4 of Section 11, 

T-11-N, R-2-W, of the Indian Meridian, City of Midwest City, Oklahoma County, Oklahoma. 

Byrne made a motion to approve the plat, as submitted, seconded by Reed. Voting aye: Eads, Byrne, 

Bowen, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. Motion carried. 

 

3. Discussion and consideration of a resolution of the Council of City of Midwest City, 

Oklahoma, authorizing execution of the Trust Agreement and Indenture of the Regional 

Transportation Authority of Central Oklahoma (RTA). Allen made a motion to approve 

Resolution 2018-31, as submitted, seconded by Byrne. Voting aye: Eads, Byrne, Bowen, Reed, 

Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. Motion carried.
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Discussion Items continued.   

4. Discussion and consideration of establishing a committee to review and make 

recommendations regarding Midwest City ordinance, Chapter 8-Animals and Fowl, Section 8-

42 through 8-72. After discussion, no action was taken.  

 

5. Discussion and consideration of 1) establishing an Ad-Hoc General Obligation Bond (G.O. 

Bond) Oversight Council Committee; and 2) appoint three members of the City Council. After 

discussion, no action was taken. 

 

6. Discussion and consideration of 1) establishing an Ad-Hoc Ordinance Oversight Council 

Committee to oversee ordinance updates; and 2) appoint three members of the City Council. 

After discussion, no action was taken. 

 

New Business/Public Discussion. There was no new business or public discussion.   

 

At 7:26 PM, Allen made a motion to recess, seconded by Byrne. At 7:28 PM, Eads made a motion to 

return to the meeting, seconded by Byrne.  

 

Executive Session.  
 

1. Discussion and consideration of (1) entering into executive session, as allowed under 25 O.S., § 

307(B)(4), to discuss Bahreini, et al v. City of Midwest City, Case No. CV-2018-2374.  

At 8:22 PM, Allen made a motion to enter into executive session, seconded by Reed. Voting aye: 

Eads, Byrne, Bowen, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. Motion 

carried. 

At 9:17 PM, Reed made a motion to return to open session and authorize the City Manager to 

proceed as discussed in executive session, seconded by Eads. 

2. Discussion and consideration of entering into executive session as allowed under 25 O.S., § 307 

(B)(4) to be briefed on potential litigation. 

At 7:37 PM, Allen made a motion to enter into executive session, seconded by Reed. Voting aye: 

Eads, Byrne, Bowen, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. Motion 

carried. 

At 8:21 PM, Allen made a motion to return to open session, seconded by Reed. No action was taken 

on the executive session discussion.  

Adjournment.  
 

There being no further business, Mayor Dukes adjourned the meeting at 9:18 PM. 

 

ATTEST:         

 

_____________________________ 

         MATTHEW D. DUKES II, Mayor  

 

__________________________ 
SARA HANCOCK, City Clerk  



 

 The City of 

MIDWEST CITY 
 

___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1245 * FAX (405) 739-1247 * TDD (405) 739-1359 

             
Memorandum 

 

TO:   Honorable Mayor and Council 

 

FROM: Christy Barron, Finance Director 

 

DATE:  December 11, 2018 

 

Subject:    Discussion and consideration of supplemental budget adjustments to the 

following fund for FY 2018-2019, increase:  Grants Fund, 

revenue/Intergovernmental (90) $240,000; expenses/Hospital Authority (90) 

$240,000. 

 

 

The supplement is needed to budget SCIP Trail Phase II Grant from Oklahoma Tourism and 

Recreation Department.  
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SUPPLEMENTS

December 11, 2018

Fund BUDGET AMENDMENT FORM

GRANTS (143) Fiscal Year 2018-2019

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

90 Intergovernmental 240,000

90 Hospital Authority 240,000

240,000 0 240,000 0

Explanation:

To budget SCIP Trail Phase 2 Grant from Oklahoma Tourism and Recreation Department.



                     www.midwestcityok.org 

 

City Manager 

100 N. Midwest Boulevard 

Midwest City, OK  73110 

ghenson@midwestcityok.org 

Office: 405.739.1204/Fax: 405.739.1208 

 

 

 

MEMORANDUM 

 

 
 

TO: Honorable Mayor and City Council 
 

FROM: J. Guy Henson, City Manager 
 

DATE: December 11, 2018 
 

SUBJECT: Discussion and consideration of 1) passing and approving a resolution of support for the 

nomination of Mayor Matthew D. Dukes II for election to the District 8 seat on the Board 

of Directors of the Oklahoma Municipal League; and 2) declaring such nomination to be 

for the benefit of the City of Midwest City and other municipalities within the district; 

and declaring the mission of the Oklahoma Municipal League to be for the public 

purpose. 

 

 

 

We received an email from OML regarding the vacant seat for District 8 on their Board of Directors. 

Mayor Dukes is very interested in participating on the Board and feels it would be beneficial to our 

community. Staff concurs. 

 

Action on this item is at the discretion of the Council. 

 

 

 

J. GUY HENSON, AICP, City Manager 

 

 

 

 

 

 

 

 

 



RESOLUTION NO. ____ 
A RESOLUTION OF SUPPORT FOR THE APPOINTMENT OF MATTHEW D. DUKES II 
TO THE DISTRICT 8 SEAT ON THE BOARD OF DIRECTORS OF THE 
OKLAHOMA MUNICIPAL LEAGUE; DECLARING SAID APPOINTMENT TO BE FOR 
THE BENEFIT OF THE CITY/TOWN OF THE CITY OF MIDWEST CITY 
AND OTHER MUNICIPALITIES WITHIN THE DISTRICT; AND DECLARING THE 
MISSION OF THE OKLAHOMA MUNICIPAL LEAGUE TO BE FOR THE PUBLIC 
PURPOSE. 
WHEREAS, the City of Midwest City recognizes that the Oklahoma Municipal League (“OML”) 

is a non-profit member driven organization composed of municipalities from across the State of 
Oklahoma who work together for their mutual benefit; 

WHEREAS, the City of Midwest City through its membership with OML, realizes many benefits 
from the policy and legislative work of the OML, and as a result, supports the mission of OML which is to 
provide services and programs to its members to assist them in better serving their citizens and 
communities; 

WHEREAS, the City of Midwest City is within District 8 and as such is represented by an appointee 
seated within said district; 

WHEREAS, the City of Midwest City has an interest and desire to resolve its support of the nomination 
of Matthew D. Dukes II for District 8 seat on the OML Board of Directors; 

WHEREAS, the City of Midwest City finds that said nomination would benefit the City of Midwest City 
and the other municipalities within District 8 by serving as the individual and collective voice of local 
government officials in interaction at both the state and national level;  

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND THE CITY COUNCIL/TOWN BOARD OF 
THE CITY OF Midwest City, OKLAHOMA: 

SECTION 1:  That the City of Midwest City unequivocally supports the nomination of Matthew D. 
Dukes II to serve as the District 8 appointee on the Board of Directors of the OML, by finding and declaring 
that the mission of OML to be for the public purpose and acknowledging that the City of Midwest 
City and other municipalities within District 8 will benefit by his appointment. 

SECTION 2:  That should Matthew D. Dukes II ultimately be appointed to the OML Board of 
Directors, he is specifically authorized and requested to fully participate in said meetings of the Board of 
Directors and the projects of the same to the ultimate benefit of the City of Midwest City. 

PASSED, APPROVED AND EFFECTIVE THIS DATE ________________. 

________________________ 
(Mayor’s signature) 

ATTEST: 

______________________ 
(Clerk signature) 

Approved as to form and legality on this ____ day of _____. 

_________________________ 
(City/Town attorney) 



Grants Management  

100 N. Midwest Boulevard 

Midwest City, OK   73110 

405.739.1216 

 

TO:  Honorable Mayor and City Council 
 
FROM:  Terri L. Craft, Grants Manager 
 
DATE:  December 11, 2018 
 
RE: Discussion and consideration of 1) approval of and entering into a 

project agreement with the State of Oklahoma, by and through the 
Oklahoma Tourism and Recreation Department to receive $240,000 in 
grant funds for the design and construction of Phase II of the SCIP 
Recreational Trail and agreeing to provide $75,000 in local matching 
funds; 2) authorization of the Mayor, City Manager, and/or his designee 
to enter into the necessary contracts and documents to implement all 
aspects of the grant. 

 
 
Midwest City’s application was approved for 2018 Recreational Trails Program funds from the 
State of Oklahoma to develop and construct Phase II of the SCIP Recreation Trail which will 
begin at the SCIP Trailhead, traveling west along N.E. 23rd Street to the Crutcho Creek Bridge, 
north under the bridge and along the east side of Crutcho Creek for a 3 – 5 mile multi-
recreational trail between N.E. 23rd and N.E. 36th Streets. 
 
The city has received clearance to begin engineering/design and construction of the trail along 
N.E. 23rd and under the Crutcho Bridge with this agreement.  Once the trail placement has been 
determined along Crutcho Creek, additional consultation with the Oklahoma Archaeological 
Survey (OAS) will be necessary, with the possibility of an archaeological survey needed before 
construction, due to the presence of a pre-historic archaeological site along the creek.  The 
OAS has conveyed their support of this project and appreciates the city’s care and cooperation 
in not disturbing this site.   
 
The natural recreational trail will be professionally designed and constructed with the assistance 
of city crews.  The area contains approximately 170 acres of city-owned property in which to 
develop natural terrain trails for mountain biking, running and hiking. See attached map.  
 
The proposed project received many letters of support from various community groups, bicycle 
and running groups, including the Oklahoma Earthbike Fellowship, Inc. (OEF), who are 
advocates of the current SCIP trails.   City staff from engineering, grants and PWA will provide 
project oversight. The project agreement is attached. Staff recommends approval. 

 
 

 
 
Terri L. Craft 
Grants Manager 



RECREATIONAL TRAILS PROGRAM 

PROJECT AGREEMENT 

This Project Agreement is entered into by and between the State of Oklahoma, by and 

through the Oklahoma Tourism and Recreation Department and the City of Midwest City, 

the Project Sponsor. 

Federal Project Number: RT 18(108)      State Project Number:  18-08 

Federal Awarding Agency:  FHWA (Federal Highway Administration)     

Project Sponsor:  City of Midwest City  County: Oklahoma 

Project Name:      SCIP Trail Phase 2  DUNS – 824700033 

Project Period:     Nov 1, 2018-Dec 31, 2020  CFDA# 20.219 

Project Stage Covered By This Agreement:  Entire Project  

Approved Federal Funds: $240,000 Local Funds: $75,000 

Total Project Cost:  315,000 

In consideration for the matching grant funds provided by the State of Oklahoma, the 

Project Sponsor agrees to perform the work identified in the project scope and agrees to 

comply with all of the requirements noted in this agreement.  As a part of this project, a 

sign recognizing the Recreational Trails Program (RTP) must be installed at the trail 

facility.  This facility shall remain open to the public for a period not less than twenty-five 

years.  In the event that a facility funded through the RTP becomes unusable as a 

recreation facility and/or does not remain open to the public, the project sponsor will be 

obligated to pay back federal funds received.  Cash will be due within 90 days of closure. 

 PROJECT SCOPE:    

Design and construct an unpaved 3-5 mile natural multi-use trail along Crutcho Creek to 
include a 10-12 ft. paved trail along NE 23rd street ROW to the Crutcho bridge where 
the trail will go under the bridge.  Project will also include a bench, trees, fencing, and 
signage. 

Cost estimate will be used as submitted. 

Environmental Categorical Exclusion Approved 
This Proposal is not intended to include those projects or actions which would cause significant environmental 

impacts, affect wetland areas or require dredging of filling within the channel of a navigable waterway.  The project 

will not affect significant archaeological or historical resources at this time as determined by the State Historic 

Preservation officer and the Oklahoma Archeological Survey.  However, after design plans are finalized along 

the creek, an archeological survey will be necessary and final consultation with OAS will need to be 

completed. 

The undersigned Project Sponsor does hereby agree and accept the same responsibility and obligations set out in the 

herein described project and to the same extent and in the same manner, including all requirements, as does the State 

of Oklahoma.  The undersigned Project Sponsor of the State of Oklahoma further understands, agrees, and accepts 

that this project is not effective and no costs should be incurred until this Project Agreement has been duly executed 



by the State of Oklahoma and the said Project Sponsor on the herein described project until it has received said 

notification by the State.   

The Project Sponsor Agrees to comply with the terms and intent of the following: 

1. Equal Opportunity Clause (41 CFR 60-1.4);

2. Nonsegregated Facilities Statement (41 CFR 60-1.8);

3. Notice of Requirement for Affirmative Action (41 CFR 60-4.2);

4. Standard Federal Equal Employment Opportunity Specifications (41 CFR 60-3);

5. Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970

(Public Law 91-646);

6. Facility designs must be in accordance with the Architectural Barriers Act of 1968 (P.

L. 90-480 as amended through 1978), and the Americans With Disabilities Act

(ADA) (P. L.101-336, 1990).  7.  Civil Rights Assurance of Compliance

8. Compliance Report Title VI Civil Rights Act of 1964

9. Assurances Construction Programs/Assurances Non-construction Programs

10. Debarment and Suspension Agreements

11. Flood Disaster Protection Act of 1973 (P.L. 93-234); and all applicable regulations

and procedures implementing these Acts.

12. Public Law 100-463 (H.R. 4781) Any contract work that is $50,000 or over must be

put out to bid.

13. Must comply with the Buy-American provisions of the American Recovery and

Reinvestment Act (23 U.S.C.313 and 23 CFR 635.410)

13. Sponsor agrees to complete the project within the time specified in this agreement.

Failure to complete the project within this timeframe may result in forfeiture of any

unexpended balance of funds.

14. Sponsor shall submit reimbursement requests at least once a year and in accordance

with the budget submitted and Program requirements.  Failure to do so may result in

forfeiture of any unexpended balance of funds.

This Agreement incorporates the provisions of the Transportation Equity Act for the 21st Century 

(TEA-21), under federal statutes 23 U.S.C. 206. 

STATE OF OKLAHOMA  PROJECT SPONSOR 

BY   ______________________________ BY   __________________________

TITLE:  State Liaison Officer       
NAME & TITLE 

DATE: DATE: 

If any person other than the Project Sponsor named above will be submitting for 

reimbursements and signing the Outlay Report for the Project Sponsor, that person must 

also sign and date below. 

BY BY ___________________________ 

________________________________  ______________________________ 
NAME & TITLE NAME & TITLE 

DATE:   _____________ DATE:   ________________ 

Matthew D. Dukes, Mayor, City of Midwest City

November 27, 2018

J. Guy Henson, City Manager

November 27, 2018

Terri L. Craft, Grants Manager

November 27, 2018
Revised 4/2017
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Midwest City XC Rally – SCIP Recreational Trail 

September 9, 2017 

 

 

 



CYCLOCROSS EVENT – SCIP RECREATIONAL TRAIL 

October 8, 2017 

 

 



Grants Management 

100 N. Midwest Boulevard 

Midwest City, OK   73110 

405.739.1216 

 

TO:  Honorable Mayor and City Council 
 
FROM: Terri L. Craft, Grants Manager 
 
DATE:  December 11, 2018 
 
RE:  Discussion and consideration of 1) approval of and entering into the  
  Oklahoma Housing Finance Agency (OHFA) Home Investment   
  Partnerships Program (HOME) grant contract to receive $194,995 for  
  down payment and closing cost assistance in Midwest City and agreeing  
  to provide $50,000 in banked matching funds; 2) authorization of the  
  Mayor, City Manager, and/or his designee to enter into the necessary  
  contracts and certifications to implement all aspects of the grant. 

 
 
The City of Midwest City applied for 2018 HOME funds from OHFA in order to 
provide down payment and closing cost assistance to first time homebuyers in 
Midwest City. The program will provide up to $5,000 in down payment and 
closing cost assistance to approximately 40 income eligible first time 
homebuyers in Midwest City. This program encourages homeownership in the 
community and requires applicants attend a homebuyer education course. 

 
This program has been in operation since 1995 and has provided over 600 low 
and moderate income households with the opportunity to purchase their first 
home in Midwest City. 

  
Administration of the program, to include application intake and closing 
coordination will be completed by Grants Management Department staff. The 
city will establish and maintain an account for the contract amount, process 
invoices for payment, and invoice OHFA for reimbursement. Please see 
attached contract. Staff recommends approval. 

 

 
Terri L. Craft 
Grants Manager 
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HOME INVESTMENT PARTNERSHIPS  
HOME PROGRAM 

WRITTEN AGREEMENT 
PART I 

 
This Written Agreement entered into by and between Oklahoma Housing Finance  Agency, a 

state beneficiary public trust, as the State of Oklahoma’s designated Participating Jurisdiction 

(PJ) for the HOME Program (OHFA) and City of Midwest City  (hereinafter "MWC”), effective 

as of the ____  day of December, 2018. 

SUMMARY  
 
OHFA Contract Number: 18-1602 

TERM OF THIS WRITTEN AGREEMENT: From date of execution through November 

30, 2021 

TYPE OF ACTIVITY: Homebuyer Assistance 

AFFORDABILITY:  Minimum Period in Years: 5 years 

Deed Restrictions: LURA: _____ Other: Recapture Agreement      

HOME Funding Amount: $194,995 

Submit Reimbursement Report To:  HOME Department 
     OHFA 
     P.O. Box 26720 
     Oklahoma City, OK 73126 
 
Issue Payment To:   City of Midwest City 
     Mayor Matthew D. Dukes, II 
     100 N. Midwest Blvd. 
     Midwest City, OK 73110 
 
Written Agreement Components:  Part I-Summary and Signatures 
     Part II-Terms and Conditions 
     Part III-Special Conditions 
     Part IV-Budget 
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SIGNATURES FOR EXECUTION OF WRITTEN AGREEMENT 
 

HOME INVESTMENT PARTNERSHIPS  
HOME PROGRAM 

WRITTEN AGREEMENT 
PART I 

 
OHFA and MWC acknowledge and agree that the rights and obligations of each are subject to 
and governed by the federal HOME Program (24 CFR 92), The HOME Program Final Rule and 
other Federal Regulations as may be promulgated from time to time, OHFA HOME Program 
Rules and each of the terms and conditions set forth in Part I, Part II, Part III and Part IV to this 
Written Agreement, attached hereto and incorporated by this reference. 
 
 
EXECUTED BY:  EXECUTED BY: 
City of Midwest City Oklahoma Housing Finance Agency 
 
                  

 
                   

Signature 
Matthew D. Dukes, II, Mayor 
 

Signature 
Deborah Jenkins, Executive Director 

                                      
Date __________ Date__________ 
  
State of Oklahoma, County of Oklahoma   
This Written Agreement was acknowledged 
before me on the       of                  , 2018 
by Matthew D. Dukes, II, Mayor, City of 
Midwest City 

State of Oklahoma, County of Oklahoma.   
This Written Agreement was acknowledged 
before me on the   of                   , 2018 
by Deborah Jenkins, Executive Director, 
Oklahoma Housing Finance Agency 

 
                     

 
                      

Typed Name, _____________Notarial Officer ______________________, Notarial Officer 
My commission expires:__________________ My commission expires:  _____________ 
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HOME INVESTMENT PARTNERSHIPS PROGRAM 
WRITTEN AGREEMENT 

PART II – GENERAL TERMS AND CONDITIONS 
 
 
     WITNESSETH: 
  

WHEREAS, City of Midwest City (“MWC”), has submitted an Application for funding 
under the HOME Investment Partnerships Program (the “HOME Program”), which HOME 
Program is administered by Oklahoma Housing Finance Agency (“OHFA”) as the designated 
Participating Jurisdiction (PJ) on behalf of the State; and 
 
 WHEREAS, based upon the representations, statements and warranties contained in the 
Application and exhibits and amendments to either filed with, and accepted by, OHFA 
(hereinafter collectively the “Application”), OHFA has approved funding for the HOME Project; 
and  
 
 NOW THEREFORE, for and in consideration of the mutual agreements and covenants 
contained in this Written Agreement (Parts I, II, III and IV by reference), OHFA and MWC 
hereby agree to the following terms and conditions as follows: 
   
1.  AVAILABILITY of HOME FUNDS 
 
 All payments to MWC contemplated by this Written Agreement are to be made only 
from HOME Funds made available to OHFA by the U.S. Department of Housing and Urban 
Development (“HUD”) for use in the HOME Program (the “HOME Funds”).  Notwithstanding 
any other provisions of this Written Agreement, payments to be made to MWC pursuant to this 
Written Agreement are subject to the continued availability of such HOME Funds, as determined 
by federal and/or state action and/or law.  In the event HOME Funds become unavailable to fund 
this Written Agreement, either in whole or in part, OHFA may, upon written notice to MWC, 
terminate this Written Agreement, reduce the allocation contemplated by this Written Agreement 
and the payments to MWC or take such other appropriate action necessitated by any change in 
the availability of HOME Funds. Said notice shall be delivered by the U.S. Postal Service 
certified mail return receipt requested or in person with proof of delivery. The effective date of 
such termination the reduction of the Written Agreement allocation or payments to MWC shall 
be specified in the notice or shall be the actual effective date of the federal and/or state 
determination, whichever is later.  OHFA shall be the final authority as to the availability of 
HOME Funds. 
 
2. MODIFICATION OR AMENDMENTS TO WRITTEN AGREEMENT 
 
 2.1. Written agreement required. This Written Agreement may be extended, renewed 
or otherwise modified or amended only by the written agreement of the duly-authorized 
representatives of OHFA and MWC, unless an amendment or modification is required by federal 
or state law or regulation, in which case such amendment or modification may be unilaterally 
made by OHFA. 
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 2.2. Prior approval of OHFA required.  All proposed modifications or amendments to 
this Written Agreement, including the waiver of any provisions herein, must be submitted to 
OHFA, in writing, and approved by the Executive Director prior to MWC’s implementation of 
the proposed modification or amendment. 
 
 2.3. De-obligation of HOME Funds.     OHFA may unilaterally modify this Written 
Agreement to de-obligate funds not obligated by MWC as of the close of the Funding Period 
specified in Part I of this Written Agreement. 

 
3. OKLAHOMA HOUSING FINANCE AGENCY 
 
 3.1. Funding of HOME Project. Subject to the terms and conditions set forth herein 
and to the availability of HOME Funds as described in Part II, paragraph 1 of this Written 
Agreement, OHFA will provide HOME Funds for use in the HOME Project described in the 
Application and approved by OHFA, up to the total allocation specified in Part I of this Written 
Agreement. 
 
 3.2. Monitoring. OHFA shall, throughout the term of this Written Agreement and 
any extension thereof, monitor and evaluate the financial feasibility and progress of the HOME 
Project and MWC’s continuing fiscal responsibility and MWC’s compliance with HOME 
Program requirements and the terms and conditions of this Written Agreement.  Such monitoring 
and evaluation shall not in any manner, relieve or waive any obligations of MWC under this 
Written Agreement or pursuant to applicable state and federal statutes, regulations and rules.  
Any representation to the contrary by MWC to any third party is strictly prohibited and may be 
grounds for the termination of this Written Agreement by OHFA. 
 
4. ACKNOWLEDGMENTS AND CERTIFICATIONS of MWC. 
 
 4.1. General acknowledgments and certifications.  MWC acknowledges, represents, 
warrants and certifies without limitation to OHFA that: 
 

 a. The Application was relied upon by OHFA in approving this Written 
Agreement and that the information, representations and statements contained in 
the Application were true and correct as of the date of the filing of the Application 
and as of the making of this Written Agreement, and agrees to inform OHFA, in 
writing, of any changes in any information filed with OHFA, including 
representations contained in the Application, within ten (10) days of the 
occurrence of same. MWC acknowledges and agrees to be bound by the 
obligations, duties and representations contained in the Application, which 
Application is incorporated and made a part of this Written Agreement by 
reference;    

 
 b. All requirements of OHFA’s Contractors Implementation Manual 

currently utilized in the administration of the HOME Program, and as may be 
amended during the term of this Written Agreement, which Implementation 
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Manual is incorporated and made a part of this Written Agreement by reference 
(hereinafter the “Implementation Manual”), shall be complied with by MWC and 
MWC’s employees and agents and any sub-contractors. The MWC is charged 
with the responsibility of monitoring and complying with any changes to the 
Implementation Manual through OHFA’s website www.ohfa.org; 

 
c. No costs sought to be reimbursed with HOME funds or otherwise shall be 
incurred in connection with the HOME Project until MWC has received written 
notice of the release of HOME Funds by OHFA; 

 
 d. MWC has full responsibility for the payment of all employee benefits or 

deductions required by law, including without limitation, Workers’ Compensation 
insurance, unemployment insurance, social security, state and federal income tax; 

 
 e. MWC is an independent Contractor, notwithstanding any other provisions 

of this Written Agreement, and shall be fully responsible for and shall have the 
sole and exclusive control of MWC’s employees, sub-contractors and agents in 
the means and methods required to fulfill the obligation of MWC under this 
Written Agreement; and  

 
 f. MWC is solely responsible for insuring that the use of all HOME Funds 

received pursuant to this Written Agreement comply with all applicable federal, 
state, and local statutes, regulations and/or other legal authority, as may be 
modified or amended during the term of this Written Agreement, or any extension 
thereof, related to the expenditure or use of said HOME Funds. 

 
 4.2. Compliance with applicable laws. MWC specifically certifies to the State of 
Oklahoma, OHFA and HUD that MWC and MWC’s employees, agents and sub-contractors have 
read and are familiar with the 24 CFR Parts 91 and 92 HOME Investment Partnerships Program 
and the HOME Final Rule, as amended from time to time, and will comply with those  
requirements and  will comply with all applicable terms of the following statutes, regulations and 
executive orders, the terms and requirements of which are specifically incorporated in this 
Written Agreement by this reference. Any conflict between the Written Agreement and 24 CFR 
Parts 91 and 92 or the Final Rule shall be controlled by 24 CFR Parts 91 and 92 or the Final 
Rule, except in those cases where OHFA has adopted more restrictive requirements than those 
included in 24 CFR Parts 91 and 92.  The following are for general reference and do not 
constitute or represent all of the HOME Program or other federal regulations and are referenced 
in 24 CFR Part 92 Subpart H Other Federal Requirements: 
 

 
4.2.1 Non-discrimination and Equal Opportunity 

 
Equal opportunity: No person in the United States shall, on the grounds of race, 
color, national origin, religion, or sex, be excluded from participation in, be 
denied the benefits of, or be subjected to discrimination under any program or 
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activity funded in whole or in part with HOME Funds.  In addition, HOME Funds 
must be made available in accordance with the following: 
 
a. Title VI of the Civil Rights Act of 1964 (42 USC §2000d, et seq.), which 
prohibits discrimination on the basis of race, color, or national origin under any 
program receiving federal funds.  Implementing regulations are at 24 CFR, Part 1; 

 
b. Title VIII of the Civil Rights Act of 1968 (42 USC §3600-3620, 1988), 
popularly known as the Fair Housing Act; 

 
c. Executive Order 11063 (1962), as amended by Executive Order 12259 (3 
CFR, 1958-1963 Comp., p. 652 and 3 CFR, 1980 Comp., p. 307), which requires 
equal opportunity in housing.  Implementing regulations are at 24 CFR, Part 107; 

 
d. Age Discrimination Act of 1975 (42 USC §6101-07), which prohibits 
discrimination on the basis of age.  Implementing regulations are at 24 CFR, Part 
8; 

 
e. Section 504 of the Rehabilitation Act of 1973 (29 USC §794), which 
prohibits discrimination against disabled individuals.  Implementing regulations 
are at 24 CFR, Part 8; 

 
f. Executive Order 11246 (3 CFR 1964-65, Comp., p.339), which prohibits 
discrimination on the basis of race, color, religion, sex, or national origin and 
requires affirmative action in connection with federally assisted construction 
Written Agreements.  Implementing regulations are at 41 CFR, Part 60; 

 
g. Section 3 of the Housing and Urban Development Act of 1968 (12 USC, 
Section 1701u), which requires that, to the greatest extent feasible, opportunities 
for training and employment be provided to lower-income persons in the project 
area and that Written Agreements for work in connection with the project be 
awarded to businesses in or owned in, substantial part by residents of the project 
area.  Regulations are at 24 CFR, Part 135; 

    
 4.2.2  92.352  Environmental Review 
 

a. National Environmental Policy Act of 1969 (42 USC §4231, et seq.) and 
other provisions of law that further the purposes of the Act as specified in HUD 
Environmental Review Regulations at 24 CFR, Part 58; 
 

4.2.3 Displacement, relocation and acquisition:   
All requirements of 24 CFR, Part 92.353, Displacement, Relocation and Acquisition; 
 
4.2.4 92.354 Labor  
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a.      Davis-Bacon Act (40 USC §276a-276a-5), which requires payment of the 
prevailing wage for the locality to workers on construction Written Agreements 
with 12 or more units assisted.  Regulations are at 29 CFR, Part 5.  The MWC 
further certifies that it shall include in its bidders' packages the U. S.   Department 
of Labor Wage Determination List and a statement that the MWC and any sub-
contractors must comply with these wage rates in performance of the work 
required; 

 
b. Copeland (Anti-Kickback) Act (18 USC §874, 40 USC §176c), which 
applies to all Written Agreements covered by Davis-Bacon and provides that 
workers must be paid weekly, with only permissible deductions allowed.  
Regulations are at 29 CFR, Part 3; 
 
c. Written Agreement Work Hours and Safety Standards Act (40 USC §327, 
et seq.), which requires overtime compensation.  Regulations are at 29 CFR, Part 
5; 
 
d. Fair Labor Standards Act of 1938 as amended (29 USC §20, et seq.) 
which establishes the basic minimum wage for all work and requires payment of 
over-time at the rate of at least time and a half. 

 
4.2.5 92.355 Lead-Based Paint: Housing assisted with HOME funds constitutes HUD 
associated housing for the purpose of Title IV of the Lead-Based Paint Poisoning 
Prevention Act (42 USC §4821, et seq.) and is, therefore, subject to 24 CFR, Part 35.  
MWC is responsible for notification, testing and abatement activities; 

 
4.2.6 Flood Insurance:  All applicable requirements of 24 CFR, Part 92.352, 24 CFR, 

Part 58 and Section 202 of the Flood Disaster Protection Act of 1973, as amended 
(42 USC, §4106).  [Under the Flood Disaster Protection Act of 1973, as amended, 
HOME Funds may not be used in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, unless:  (i)  the 
community in which the area is located is participating in the National Flood 
Insurance Program, or less than one year has passed since FEMA notification 
regarding such special flood hazards; and (ii)  flood insurance protection is 
obtained as a condition of the approval of financial assistance.] 

 
4.2.7 92.356 Conflict of interest: All applicable requirements of 24 CFR Part 92.356 

Conflict of Interest.  
 

4.2.8 92.357 Executive Order 12372:  All requirements of 24 CFR, Part 92.357 
regarding Executive Order 12372, Inter-governmental Review of Federal 
Programs.  Regulations are at 24 CFR, Part 52; 

 
4.2.9 92.358 Consultant activities: No person providing consultant services in an 

employer–employee type relationship shall receive more than a reasonable and 
customary rate of compensation for personal services paid with HOME funds. 
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4.3. Written Agreement Administration. MWC specifically certifies to the State of 

Oklahoma, OHFA and HUD that MWC shall comply with the following, the 
terms and requirements of which are specifically incorporated in this Written 
Agreement by this reference: 

 
 a. 24 CFR, Part 92.502 and the requirements of OHFA contained in the 

Implementation Manual concerning cash management of federal funds; and 
 

 b. unless directed otherwise in writing by OHFA, 24 CFR, Parts 84.21 and 
92, as amended, and the requirements of OHFA contained in the Implementation 
Manual related to the application, acceptance and use of federal funds. 

 
 
5. INSURANCE AND BONDING REQUIREMENTS  
  
 5.1. Insurance.  MWC shall maintain insurance covering MWC and MWC’s 
employees and the HOME Project of the type and in the amounts required by the Implementation 
Manual, including without limitation general liability insurance and Worker’s Compensation 
Insurance as required by applicable state and federal worker’s compensation statutes. Proof of 
insurance shall be maintained and made available to OHFA upon request. 
 
 5.2. Bonding.  OHFA may, as provided in the Implementation Manual, require surety 
bonds for all officers, directors or employees of MWC responsible for the financial transactions 
contemplated in this Written Agreement or related thereto.  If OHFA requires surety bonds, 
MWC must comply with the requirement.  Proof of any required bonds shall be maintained and 
made available to OHFA upon request. 
 
6. SUB-CONTRACTORS    
 
 6.1. MWC responsibility.  MWC shall advise each sub-contractor, if any, of the sub-
contractors obligations to adhere to the applicable terms, conditions and certifications of this 
Written Agreement, including without limitation the right of OHFA to audit.  MWC shall require 
all sub-contractor s to meet the minimum insurance requirements as required by reference to 
State law and as set forth in the Implementation Manual.  MWC shall be responsible to OHFA 
for all acts and omissions of MWC’s sub-contractors and of persons directly or indirectly 
employed by said sub-contractor. 
 

6.2. Sub-contractor certifications. MWC shall require that all sub-contractors execute 
a certification, as required by 24 CFR, Part 92.350, certifying that neither the sub-contractor nor 
any principal thereof is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in any government program. MWC also 
agrees, upon request of OHFA, to obtain from MWC’s sub-contractors any of the certifications 
described in paragraph 4 of this Written Agreement.  Any certifications required under this 
paragraph 6.2 or obtained at the request of OHFA shall be maintained by the MWC in 
accordance with paragraph 10.2 of this Written Agreement. 
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6.3. Indemnification of OHFA by sub-contractors.  MWC shall require that all sub-

contractor s to execute a Hold Harmless and Indemnification Agreement in the form prescribed 
by OHFA.  The Hold Harmless and Indemnity Agreement shall be maintained by the MWC in 
accordance with paragraph 10.2 of this Written Agreement. 
 
 6.4. Independent Contractors.   Nothing herein shall be deemed to create a contractual 
relationship between any sub-contractor and OHFA, nor shall any sub-contractor incur or purport 
to incur any obligation on the behalf of OHFA. 
 
7. HOLD HARMLESS CLAUSE      
 
 MWC shall hold and save harmless HUD, the State of Oklahoma, OHFA and their 
respective agents, officers, and employees from all claims and actions, all expenses defending 
same, that are brought as a result of any injury or damage sustained by any person or property in 
consequence of any act or omission by MWC.  MWC shall hold and save harmless HUD, the 
State of Oklahoma, OHFA and their respective agents, officers, and employees from any claim 
or amount recovered as a result of infringement of patent, trademark or copyright or from any 
claim or amounts arising or recovered under Workers’ Compensation Law or any other law.  In 
any agreement with any sub-contractor or any agent for MWC,  MWC will specify that such sub-
contractors or agents shall hold harmless HUD, the State of Oklahoma, OHFA, and their 
respective agents, officers, and employees for all the here in before described expenses, claims, 
actions, or amounts recovered. 
 
8. POLITICAL ACTIVITY   
 
 8.1. Hatch Act. All employees of MWC shall observe the limitations on political 
activities to which they may be subject under the Hatch Act (5 USC §1501s, et seq., 18 USC 
§595). 
 

8.2. Prohibition on use of HOME Funds.  No portion of the HOME Funds may be 
used for any political activity or to further the election or defeat of any candidate 
for public office, or for lobbying activities. 

 
9. NO-CONFLICT COVENANT 
 
 MWC certifies, warrants and covenants to HUD, the State of Oklahoma and OHFA that 
other than the compensation for services contemplated by this Written Agreement, no governing 
board member, director, officer, agent, consultant, employee or sub-contractor of MWC has any 
interest, direct or indirect, in the HOME Project covered by this Written Agreement nor will any 
such person or entity receive any benefit from the HOME-assisted activities and projects under 
this Written Agreement and that none of the enumerated persons shall acquire any such interest 
during their tenure in office or employment by MWC and for one year thereafter.  MWC further 
covenants that in the performance of this Written Agreement no person having any such interest 
will be employed by MWC warrants to OHFA that, in the event MWC becomes aware that any 
governing board member, director, officer, agent, consultant or employee of MWC has a 
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prohibited interest in or is receiving any benefit from the HOME-assisted activities, HOME 
Funds and HOME Project(s) covered by this Written Agreement, MWC shall immediately notify 
OHFA. 
 
10. RECORDS, PUBLICATIONS AND OTHER MATERIALS   
 
 10.1. Maintenance of HOME Project Records.   MWC shall be responsible for the 
creation, compilation and maintenance of records and materials pertaining to the use and 
expenditure of the HOME Funds and the Home Project(s) funded or assisted by said HOME 
Funds pursuant to this Written Agreement, including, but not limited to, work plans, work 
orders, invoices, site drawings, interim statements and summaries, photographs, video tapes, 
correspondence, financial and accounting records and reports, property and personnel records, 
and any other records set forth in 24 CFR, Part 92.508, Recordkeeping,  and other instruments 
and supporting documents, exhibits and records (hereinafter collectively the “HOME Project 
Records”).  MWC shall keep and maintain all HOME Project Records in an organized, 
systemized fashion at principal office of MWC. All HOME Project Records maintained by 
MWC shall be segregated from MWC’s other records at all times.   
 

10.2. Retention of records.  MWC shall retain all HOME Project Records for at least as 
long as the minimum period(s) specified in 24 CFR, Part 92.508(c). 

 
 10.3. Ownership of HOME Project Records.   All HOME Project Records are the 
property of OHFA and MWC shall have no proprietary claim to same. OHFA shall have 
unrestricted authority to publish, disclose, distribute and otherwise use, in whole or in part, any 
reports and materials prepared pursuant to this Written Agreement.   No materials or records 
created, produced or maintained by MWC pursuant to this Written Agreement shall be made 
subject by MWC to copyright in the United States or any other country.  
 
 10.4. Legend.    Any publication or other material produced as a result of this Written 
Agreement shall include in a prominent location near the beginning the following statement: 
 

This (type of material) was financed 
in whole or in part by funds from the 
U.S. Department of Housing and 
Urban Development as administered 
by Oklahoma Housing Finance 
Agency on behalf of the State of 
Oklahoma. 

 
 10.5. Audits. All records and accounts of MWC shall be made available on demand to 
the Oklahoma State Auditor and Inspector, the U.S. Department of Housing and Urban 
Development, the Comptroller General of the United States and OHFA and their respective 
agents and designees for inspection and use in carrying out its responsibilities for administration 
of HOME Funds. 
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 10.6. Reporting requirements.    MWC shall furnish OHFA with narrative reports and 
financial reports related to the HOME Project, HOME Funds and compliance with the terms and 
conditions of this Written Agreement, in the form and at such times as might be required by 
OHFA.  MWC shall provide OHFA with timely copies of reports from any audits that include 
HOME Funds received pursuant to this Written Agreement. 
 
 10.7. Closeout reports. MWC shall submit closeout documents in accordance with the 
forms and requirements of the Implementation Manual.  MWC may closeout a Written 
Agreement when all HOME Funds have been drawn down, expended and accounted for in 
accordance with the terms of this Written Agreement. 
 
11. COMPENSATION TO MWC. 
 
 11.1. Amount of allocation.  The total allocation of HOME Funds for use in the HOME 
Project is set forth in Part I of this Written Agreement.       
 
 11.2. Requests for reimbursements.  Requests for reimbursements may not exceed the 
allocation amount.  All requests for reimbursement shall be submitted to OHFA during the 
Funding Period specified in Part I of this Written Agreement.  MWC’s final request for 
reimbursement must be submitted not later than sixty (60) days after the close of the Funding 
Period.  Requests for reimbursement submitted more than sixty (60) days after the close of the 
Funding Period may be disallowed by OHFA. 
 
 11.3. Decrease in reimbursement request.  In order to effect proper cash management, 
OHFA may, if OHFA determines that MWC has HOME Funds on hand at the time a 
reimbursement request is made, modify the basis for compensation to MWC and decrease the 
amount of the reimbursement request. MWC agrees that the determination to decrease a 
reimbursement request shall be at the sole discretion of OHFA.  
 
 11.4. Uses of HOME Funds.  HOME Funds allocated pursuant to this Written 
Agreement shall be used only for expenses incurred during the Funding Period specified in Part I 
of this Written Agreement for the purposes and activities approved and agreed to by OHFA, 
except as provided in the Final Rule at 24 CFR Part 92.206(d)(1), and consistent with the terms 
and conditions of this Written Agreement.  No HOME Funds may be used for expenses or 
obligations incurred after the Funding Period. 
 
 11.5. Audit expenses.   Allowable audit expenses may be accrued for an audit to be 
performed after the end of the Funding Period. 
  
12. PROPERTY PROCUREMENT 
 
 12.1. Property acquired.  Procurement, management, and disposition of property 
acquired with HOME Funds shall be governed by MWC’s internal policies and applicable state 
laws. 
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 12.2. Construction material.   Materials acquired for construction purposes shall be 
deemed real property once they have become a part of the project. 
  
13. AUDIT and DISALLOWED COSTS 
 
 MWC shall comply with 24 CFR, Part 45 and OMB Circular A-133 which are 
incorporated and made a part hereof.   In the event an audit by a CPA firm, OHFA compliance 
audit or other disclosure results in the determination that MWC has expended HOME funds on 
disallowed or ineligible costs or other misuses of said  funds, MWC shall immediately reimburse 
OHFA in full for any and all such costs.  
 
14. REPAYMENTS AND RECAPTURED FUNDS 
 
 Repayment of HOME Funds is required to be made in accordance with 24 CFR, Part 
92.503, Program Income, repayments, and recaptured funds and 24 CFR Part 85.  MWC shall 
record the receipt and expenditure of repayment in accordance with the standards specified in 24 
CFR, Part 92.503 and shall ensure that repayments are used for additional HOME activities 
consistent with the representations made in the Application or returned to OHFA immediately.  
 
15. TERMINATION OR SUSPENSION 
 
 15.1. By agreement.  This Written Agreement may be terminated or suspended in 
whole or in part at any time by written agreement of the parties. 
 
 15.2. For cause.   This Written Agreement may be terminated or suspended by OHFA, 
in whole or in part, for cause, after notice and an opportunity for MWC to present reasons why 
such action should not be taken.  Procedures for such a process shall be in accordance with 
OHFA’s Administrative Rules.  Grounds constituting cause include, but are not limited to: 

a. MWC fails to comply with provisions of this Written Agreement or with 
any applicable laws, regulations, guidelines, or procedures, including 
OHFA policies and issuances, or is unduly dilatory in executing its 
commitments under this Written Agreement; 

 
b. Purposes for the HOME Funds have not been or will not be fulfilled or 

would be illegal to carry out; 
 
c. MWC has submitted incorrect or incomplete documentation pertaining to 

this Written Agreement; 
 

d. MWC is unduly dilatory in executing its commitments under this or a 
prior Written Agreement with OHFA, including, but not limited to, 
submission of any audits due, resolution of audit findings, and monitoring 
results. 

 
 15.3. Bankruptcy. If a Petition in Bankruptcy is filed by, or against MWC or the 
HOME Project, OHFA may, at its option cancel and terminate this Written Agreement. 
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15.4 De-obligate Funding: OHFA may unilaterally modify this Written Agreement to 
de-obligate funds not properly drawn down, expended and accounted for by the MWC as 
of the final date of the term of the contract, or such earlier date as determined by OHFA 
in the event of an uncured default by MWC 
 
15.5 Liability for breach.  MWC shall not be relieved of liability to OHFA for damages 
sustained by OHFA by virtue of any breach of this agreement by MWC OHFA may 
withhold payments due under this agreement pending resolution of the damages. 
  

16. MISCELLANEOUS PROVISIONS 
 
 16.1. Interpretation and Enforceability.   In the event the terms or provisions of this 
Written Agreement are breached by either party or in the event that a dispute may arise between 
the parties regarding the meaning, requirements, or interpretation of the terms and provisions of 
this Written Agreement, then such breach or dispute shall be resolved pursuant to the terms of 
this Written Agreement and the administrative procedures available under OHFA’s 
Administrative Rules and the Oklahoma Administrative Procedures Act, 75 Oklahoma Stat., 
Sections 251, et seq.  In the event OHFA must initiate proceedings to enforce the terms and 
conditions of this Written Agreement or seek redress for damages caused by MWC’s breach of 
this Written Agreement, OHFA shall be entitled to recover all costs, including without limitation, 
court costs and attorney’s fees, incurred in such proceedings.   
 
 16.2. Non-Waiver of Defaults.  Any failure by OHFA, at any time, to enforce or require 
the performance of any of the terms or conditions of this Written Agreement, or to exercise a 
right hereunder, or payment or reimbursement of MWC, shall not, nor shall it be construed to 
constitute a waiver or limitation of any terms, conditions or rights of OHFA, the State of 
Oklahoma or HUD hereunder or at law. 
  
 16.3. Assignment. MWC shall not assign this Written Agreement in whole or in part, 
without the prior written consent of OHFA, nor shall MWC assign or pledge any moneys due to, 
or to become due to MWC pursuant to this Written Agreement, without the prior written consent 
of OHFA.  
 
 16.4.   Binding Effect.  The terms and conditions of this Written Agreement shall 
extend and inure to the benefit of and be binding upon the respective successors, heirs, and 
assigns of the parties hereto.  All indemnifications contained in this Written Agreement shall 
survive the completion of the Project, and the expiration or termination of this Written 
Agreement. 
 
 16.5. Entire Agreement.  This Written Agreement, including Parts I, II, III and IV, 
attachments, documents and statutes, regulations and Executive Orders incorporated by 
reference, constitutes the entire agreement between the parties and supersedes all prior 
agreements and understandings between the parties relating to the matters set forth herein. 
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 16.6. Construction.  This Agreement shall be construed, enforced, and governed in 
accordance with the laws of the State of Oklahoma and applicable federal statutes and 
regulations.  
 
 16.7. General.   The captions and headings used in this Written Agreement are intended 
for convenience only and shall not be used for purposes of construction or interpretation. 
 
 16.8.  Notice.  All notices, requests and demands shall be to the following persons: 
  
    To OHFA:  Oklahoma Housing Finance Agency 
     ATTENTION:  Housing Development Team Leader 
     100 N. W. 63rd Street, Suite 200 
     Mail:  P.O. Box 26720 
     Oklahoma City, Oklahoma 73126-0720 
 

To MWC: To the attention of the MWC  
at the address set forth in Part I of this Written Agreement. 

 
Any notice, unless otherwise specified herein, will be deemed to have been given on the date 
such notice is personally delivered or deposited in the United States via certified mail, return 
receipt requested, properly addressed and with postage prepaid. 
 
 IN WITNESS WHEREOF, the authorized representatives of MWC and OHFA have 
executed this Written Agreement as witnessed by their signatures on Part I to this Written 
Agreement, Summary and Signatures.  
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Part III - SPECIAL CONDITIONS 
City of Midwest City (MWC) has read and reviewed all of the following Special Conditions and 
agrees and acknowledges that MWC must comply with each: 
 
1. HOME Project Allocation and Use of HOME funds  
 

A. MWC will utilize HOME funds of $194,995 awarded by this Written Agreement for 
Homebuyer Assistance to forty (40) qualified homebuyers in Midwest City. 

B. MWC will be acting as a Sub-Recipient administering a part of OHFA’s Down-Payment 
Assistance Program. 

C. MWC agrees to comply with HOME regulations and the HOME Final Rule and required 
provisions at 24 CFR Part 92.504 and the terms of this Written Agreement. 

D. This subsidy from OHFA to MWC is in the form of a grant. 
E. The Match requirement for this Written Agreement is $50,000, contributed by MWC 

from its Banked Match for $50,000.   
 
2.   HOME Project Description 
 

A. MWC will provide direct financial assistance to approximately forty (40) HOME-eligible 
homebuyers through down payment, closing costs, and principal reduction. 

B. The amount of assistance shall not exceed $5,000 per homebuyer.  It is further limited to 
the amount of subsidy necessary to make the home affordable to the homebuyer 
household as set forth in the next section.   

C. Homebuyer will contribute a portion of down payment/closing costs amounting to a 
minimum of $500 or 1.5% of the sales contract price, whichever is greater. 

 
3.   Underwriting Standards 
 

A. The front end ratio cannot exceed 35%, and the back end ratio cannot exceed 50%.  The 
front end ratio is defined as a household's monthly housing expenses divided by the 
household’s monthly gross income.  The back end ratio is defined as a household’s total 
monthly debt divided by the household’s total monthly gross income.      

B. The interest rate charged must be reasonable and customary.   
C. No adjustable rate mortgages are allowed.   
D. Costs such as loan processing fees, loan servicing fees, and/or underwriting fees must not 

exceed $1,000 total.  These costs may be paid out of HOME funds as soft costs, but they 
cannot be charged directly to the homebuyer(s). 

E. MWC must underwrite each proposed home sale to ensure the homebuyer(s) 
receive no more subsidy than is required to make the home affordable to the 
homebuyer(s).  “Affordable” for this purpose means at least twenty percent (20%), but 
not more than thirty five percent (35%) of the household’s total monthly gross income 
will be used for monthly housing expenses.  Therefore, the front end ratio should not be 
lower than twenty percent (20%). 

F. OHFA must review each underwriting and approve each sales price prior to closing.  
The sales price of any home cannot exceed 95% of the Area Median Sales Price for 
the Oklahoma County in which the home is located, as established by HUD. 
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4.   Project Operational Requirements 
 

A. All units will be restricted to homebuyers at 80% or less of Area Median Income (AMI).  
MWC will ensure that all homebuyers and/or households have incomes that do not 
exceed 80% of the AMI for Oklahoma County as published annually by HUD.   

B. MWC will ensure a Second Mortgage is filed on each unit that receives HOME-
assistance.  The term of affordability is for five (5) years.  OHFA has the right to 
enforce all provisions of this Written Agreement throughout the period of 
affordability, five (5) years, regardless of the Written Agreement completion date.    

C. The Recapture amount will be the amount of the subsidy.  Recaptured funds will be based 
upon net proceeds.   

D. Each homebuyer shall successfully complete Homebuyer Education prior to closing.  The 
classes must be organized by someone who is certified, or is eligible for certification, by 
Oklahoma Homebuyers Education Association or other such recognized organization that 
provides training/certification.   

E. MWC will ensure homeowner eligibility according to HOME income guidelines and the 
Homebuyer Assistance guidelines in OHFA’s HOME Application Packet.   

F. MWC must enter into a Written Agreement with each eligible homebuyer that includes, 
at a minimum, the following:  The housing must conform to the requirements of 24 CFR 
92.254(a).  The housing must be modest; its value must not exceed 95% of the median 
price of comparable housing. The home must be the principal place of residence of the 
homebuyer.  Recapture provisions must be set forth in detail, and written in such a way 
that the homebuyer can understand them. The agreement should set forth the amount of 
HOME assistance provided, the form of such assistance, and the deadline for acquiring 
the housing unit with the HOME funds, if applicable.  The agreement should be drafted 
in such a manner as to ensure compliance with all HOME Program requirements, and 
ensure that the homebuyer fully understands such requirements.    

 
5.   Period of Affordability 
 

A. MWC will ensure the affordability requirements are met in accordance with 24 CFR Part 
92, including the homebuyer maintaining the property as the principal place of residence. 

B. A Recapture Agreement must be prepared and filed.  The Recapture Agreement will 
provide for recapture of the direct subsidy upon any sale of the property, and only from 
any net proceeds of the sale.  It must be for the duration of the period of affordability.  
The period of affordability will be five (5) years.  Homeowners shall be permitted to 
retain any and all proceeds above and beyond the required recapture amount, if any exist. 

C. OHFA has the right to enforce all provisions of this Written Agreement throughout the 
period of affordability, regardless of the Written Agreement completion date.   

 
6.   Environmental Review 
 

A. MWC will ensure that all appropriate environmental reviews are satisfactorily completed 
pursuant to the guidelines set out in 24 CFR Part 58.  Under the HOME Environmental 
process, no funds, either HOME or non-HOME funds may be committed until the 
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Release of Funds is received, except as noted in Section 8.B. below.  Also, no 
contracts should be entered into during this timeframe, especially a contractor or 
homeowner.  This Written Agreement is contingent upon successful completion of 
the environmental review process. 

 
7.   Project Documentation 
 

A. Documentation for all Federal Requirements (Fair Housing, Minority Outreach, 
Environmental, Housing Complaints, Conflict of Interest, and etc.) must be maintained 
and available for review. 

B. Create and maintain a complete record of all items pertaining to the Project, 
documentation and information that would help expedite the compliance monitoring 
process.  OHFA prefers that said information be organized, with tabs. 

 
8.   Disbursement of Funds  
 

A. Requests for disbursement of funds cannot be submitted until such time as the funds 
are needed for payment of eligible costs.  The amount of each request must be 
limited to the amount needed to pay eligible expenditures. 

B. Eligible costs incurred in accordance with 24 CFR Part 58 on or after November 14, 
2018 until the date of execution of this Written Agreement may be reimbursed upon 
completion of Environmental Review Process.  These costs shall be processed through 
the normal Disbursement procedures. 

 
9.   Notice of Personnel Changes 
 

A. MWC will notify OHFA anytime there is a change in any staff position that would be 
involved in this project.  MWC’s capacity will be reevaluated at that time. 

 
10.   Schedule for Completing Tasks and Deadlines 
 

A. MWC must fully complete the Project as set forth in the Application by no later than 
November 30, 2021.  In monitoring the performance of MWC, OHFA will also refer 
to the more detailed schedule provided in the Application, which stated completion 
by May 2020, which is a part of this Written Agreement and incorporated by 
reference. 

 
11.   Logs and Reports 
 

A. Establish and maintain a Use of Funds Log, which clearly identifies the amount of funds 
used in each project (HOME, other federal, private or a combination thereof). 

B. Establish and maintain a Match Tracking Log that will account for expenditures of Match 
contributions used in each project. 

C. Reimbursement Reports:  Must be submitted by noon on Friday to be paid by the 
following Friday. 

D. Activity Completion Reports:  Must be submitted within 120 days of final activity draw. 
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E. Closeout Documentation:  Submit no later than 60 days after the end of the Written 
Agreement period or completion of project. 

F. The Minority Business Enterprises report is due on or before October 10th of each year 
for period from Oct. 1 - Sept 30. 

G. The Annual Performance Report (APR) is due on or before May 15th of each year for the 
period of April 1-March 31.  The APR must also be submitted with the closeout. 

H. Provide other progress/performance and financial reports as required or upon the request 
of OHFA.  

 
12.  Match Requirements 
 

All HOME Project Funds expended under this Written Agreement require a minimum of 
25% in eligible match contributions. Match liability is incurred at the time project 
funds are drawn. 

      
As set forth in the 2018 Action Plan for the HOME Program, OHFA requires that all 
applicants meet the full 25% Match requirement, regardless of any Match waivers or 
reductions by HUD.  The Match you committed and identified in your application may be 
banked based upon submission of proper documentation if the HOME funds are drawn 
during a Match waiver period.   

 
13.  Other Requirements 

 
 Perform all other tasks and meet all other requirements as outlined in the Application, 
 which is incorporated herein and made a part hereof.   

 
If MWC fails to comply with the terms of this Written Agreement, OHFA may 
require MWC to repay all or a part of the HOME funds invested in the project.   

  
MWC has read and reviewed all of the Special Conditions and agrees and 
acknowledges that it must comply with each. 

 
 
             
 MWC by  Matthew D. Dukes II, Mayor                Date 
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 PART IV  
BUDGET 

 
Cost Categories                                        Amount  
Down payment assistance 40 homes          $194,995.00  
Total               $194,995.00  
  
 
Banked Match               $50,000.00 
Total Match               $50,000.00 
  
Total                                                                               $244,995.00  
 
 
In monitoring the performance of City of Midwest City, OHFA will also refer to the more 
detailed budget provided in the Application, which is a part of this Written Agreement and 
incorporated by reference. 
 
All HOME Project Funds expended under this Written Agreement require a minimum of 25% in 
eligible match contributions. Match liability is incurred at the time project funds are drawn. 
      
As set forth in the 2018 Action Plan for the HOME Program, OHFA requires that all applicants 
meet the full 25% Match requirement, regardless of any Match waivers or reductions by 
HUD.  The Match you committed and identified in your application may be banked based upon 
submission of proper documentation if the HOME funds are drawn during the Match waiver 
period.   
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The City of  

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 

Billy Harless, Community Development Director 

To:         Honorable Mayor and City Council 

From:     Billy Harless, Community Development Director 

Date:      December 11, 2018 

Subject: (PC – 1953) Discussion and consideration of 1) amending Resolution 

Number 2018-18 pertaining to amending the Comprehensive Plan from MH, 

Manufacture Home, to MDR, Medium Density Residential,  for the property 

described as a tract of land lying in the NW/4 of Section 25, T-12-N, R-2W, 

located at 2222 N. Douglas Blvd. 

On November 19, 2018 staff discovered that the signed and approved resolution for PC-

1953 contained a scrivener’s error. The heading of the resolution stated that the resolution 

was to amend the Comprehensive Plan Map Classification from MH, Manufactured 

Home to MDR, Medium Density Residential for the property described in the subject 

above, however, further in the resolution, it is incorrectly stated that the classification is 

amended to Office/Retail rather than MDR, Medium Density Residential. 

The notice that was published and mailed out to all property owners within 300 feet of 

the property contained the correct proposed Comprehensive Plan Map classification, 

MDR. The notice is attached. The subject line of the discussion item also stated the 

correct proposed Comprehensive Plan Map classification, MDR.  

Attached is a corrected resolution with the accurate Comprehensive Plan Map 

classification for the property. The request was approved by City Council on August 28, 

2018. This amendment is necessary to ensure that the Comprehensive Plan Map reflects 

the correct classification for this property. 

Action Required:   Approve or reject the amendment to Resolution Number 2018-18, as 

noted herein, made a part of PC- 1953 file. 

Billy Harless, AICP 

Community Development Director 

KG 
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Billy Harless, Community Development Director 

 

 

 To:         Honorable Mayor and City Council 

 

From:     Billy Harless, Community Development Director 

 

Date:      August 28, 2018 

 

Subject: (PC – 1953) Public hearing with discussion and consideration of approval of an 

ordinance to redistrict from R-MH-2, Manufactured Home Park District to Planned Unit 

Development (PUD) governed by the R-MD, Medium Density Residential District and a 

resolution to amend the Comprehensive Plan from MH, Manufactured Home, to MDR, 

Medium Density Residential, for the property described as a tract of land lying in the 

NW/4 of Section 25, T-12-N, R-2-W, located at 2222 N. Douglas Blvd. This item was 

continued at the June 26, 2018 Council meeting. At the July 25, 2018 Council meeting, 

the Council allowed this revised PUD to be re-heard by the Planning Commission on 

August 7, 2018.  

 

Executive Summary 

This PUD was first presented to the Planning 

Commission on June 5, 2018. The Planning 

Commission recommended denial of the 

PUD due to concerns about the density, 

parking and overall design of the 

development. The applicant also made 

revisions to the design very near the date that 

agendas for the June 5, 2018 meeting had to 

go out to the Commissioners, not allowing 

staff ample time to review the revisions. This 

also factored into the denial 

recommendation. The applicant asked that 

the Council table this PUD to the July 25, 

2018 Council meeting. As that meeting date 

approached, the applicant and staff had several conversations by email. The applicant 

wanted to make revisions to address the concerns of staff and the Commissioners. 

Typically, staff only allows minor revisions between when an item goes to Planning 

Commission and City Council. In this case, the revisions were not all minor and since the 

Commission recommended denial, the PUD should be re-heard by the Commission 

before going to Council for a vote. At the July 25, 2018 Council meeting, the Council 

voted to allow this item to go back before the Planning Commission for a second review. 

After reviewing the revised PUD, the Planning Commission recommended approval of 

this item at the August 7, 2018 meeting. 

 

 

 

 

 

 



PC- 1953 

City of Midwest City Oklahoma 

Notice of Public Hearing 

Notice is hereby given to all property owners within 300 feet of the following described 

property that a PUBLIC HEARING may be held before the Planning Commission of Midwest 

City, Oklahoma, on August 7, 2018 at 7:00 p.m., in the City Council Chambers, located at 100 

N. Midwest Blvd., to consider the rezoning of said property.

Notice is hereby given to all property owners within 300 feet of the following described 

property that a PUBLIC HEARING may be held before the City Council of Midwest City, 

Oklahoma, on August 28, 2018 at or after 7:00 p.m., in the City Council Chambers located at 

100 N. Midwest Blvd., to consider:  

AN ORDINANCE TO REDISTRICT 

FROM: R6, Single Family Detached Residential 

TO: Planned Unit Development (PUD) governed by the R-MD, Medium Density Residential 

District 

A RESOLUTION TO AMEND THE COMPREHENSIVE PLAN 

FROM: MH, Mobile Home Park 

TO: MDR, Medium Density Residential 

For the property described as a part of the NW/4 of Section 25, T12N, R2W, addressed as 2222 

N. Douglas Blvd., and as shown on the attached map.

Any person wishing to appear in support or opposition to the proposed resolution may do so. In 

case of a legal protest, as defined be Section 6.4.2 of the Midwest City Zoning Ordinance, 

against such change, such change shall not become effective except by the favorable vote of 

3/5ths of all members of the City Council. All protests must be signed and filed with the 

Community Development Department more than three (3) business days prior to the public 

hearing dates as noted above. 

Please contact Kellie Gilles (405)739-1223 or Lora Gwartney (405)739-1265 in the Midwest 

City Community Development Department, Current Planning Division, between July 25 and 

August 7 to determine if PC-1953 will be heard before the Planning Commission on August 7, 

2018 at or after 7:00 p.m.  

Dated: July 12, 2018 

Billy D. Harless 

Community Development Director 

City of Midwest City, Oklahoma 



PC-1953 

RESOLUTION NO. 2018-______ 

A RESOLUTION AMENDING THE 2008 COMPREHENSIVE PLAN MAP 

CLASSIFICATION FROM MH, MANUFACTURED HOME TO MDR, 

MEDIUM DENSITY RESIDENTIAL FOR THE PROPERTY DESCRIBED IN 

THIS RESOLUTION WITHIN THE CITY OF MIDWEST CITY, OKLAHOMA. 

WHEREAS, the 2008 Comprehensive Plan Map of Midwest City, Oklahoma 

shows the following described property identified as Manufactured Home: 

A part of the West half (W/2) of the West Half (W/2) of the Northwest Quarter (NW/4) 

of Section Twenty-Five (25), Township Twelve (12) North, Range Two (2) West of the 

Indian Meridian, more particularly described as follows: Beginning at a point on the west 

boundary of said NW/4, said point being 495.00 feet South (S00°28’25”E) of the 

Northwest corner of said Section 25;  

Thence continuing South (S00°28;25”E) along the said west boundary a distance of 

586.71 feet to a point on the north boundary of the Union Pacific Railroad; 

Thence along said right-of-way on a non-tangent curve to the right, having a radius of 

2915.99 feet, a chord direction of N89°09’13”E, a chord length of 659.37 feet, and an arc 

length of 660.78 feet to a point on the east boundary line of said W/2 of the W/2 of the 

NW/4; 

Thence North (N00°28’25”W) along said east boundary a distance of 579.50 feet; 

Thence West (S89°46’47”W) parallel with the north line of said Section 25 a distance of 

659.36 feet to the point of beginning.  

WHEREAS, it is the desire of the Midwest City Council to amend the 

classification of the referenced property to Medium Density Residential; 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE 

CITY OF MIDWEST CITY, OKLAHOMA: 

That the classification of above described property located in Midwest City, 

Oklahoma is hereby changed to Medium Density Residential on the 2008 

Comprehensive Plan Map. 

PASSED AND APPROVED by the Mayor and Council of the City of Midwest 

City, Oklahoma, this _______ day of ______________________, 2018.  

CITY OF MIDWEST CITY, OKLAHOMA 

___________________________________ 

MATTHEW D. DUKES II, Mayor 

ATTEST: 

______________________________ 

SARA HANCOCK, City Clerk 

APPROVED as to form and legality this _______ day of ______________, 2018. 

_________________________________ 

Heather Poole, City Attorney 
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ENGINEERING DIVISION 

  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 

Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  

, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Brakefield, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT - 

ENGINEERING DIVISION 

Billy Harless, Community Development Director 

Patrick Menefee, P.E., City Engineer 

To: Honorable Mayor and Council 

From: 

Date: 

Subject: 

Patrick Menefee, P.E., City Engineer 

December 11th, 2018 

Discussion and consideration of awarding the bid to and entering into a contract 

with MTZ Construction, Inc. in the amount of $213,367.00 for the Albert Drive, 

Caldwell Drive, and S.E. 6th Street Drainage Improvements Project. 

Bids were received on November 27th, 2018 for the above referenced project.  Staff recommends 

award of the bid to MTZ Construction, Inc., which submitted the lowest and best bid meeting 

specifications in the amount of $213,367.00.  Attached are the bid tabulations for the five bids 

received for the project, plus the engineer’s estimate.  The funds for this project were designated 

by the City Council using the Capital Improvements Projects Fund. 

Staff recommends awarding the bid to MTZ Construction, Inc. 

______________________________ 

Patrick Menefee, P.E. 

City Engineer 

Attachments 



Description Unit Qty Unit Cost Est Unit Price Price Unit Price Price Unit Price Price Unit Price Price Unit Price Price

1 201(A) 0102 Clearing and Grubbing - Caldwell LS 1 10,000.00$  10,000.00$   9,950.00$    9,950.00$   7,150.00$    7,150.00$   4,800.00$    4,800.00$   2,000.00$    2,000.00$   13,500.00$    13,500.00$    

2 201(A) 0102 Clearing and Grubbing - SE 6th LS 1 2,000.00$   2,000.00$   9,250.00$    9,250.00$   3,800.00$    3,800.00$   3,500.00$    3,500.00$   1,000.00$    1,000.00$   3,000.00$   3,000.00$   

3 202(H) 0185 Earthwork - Albert LS 1 2,000.00$   2,000.00$   250.00$   250.00$   2,500.00$    2,500.00$   1,000.00$    1,000.00$   1,000.00$    1,000.00$   1,250.00$   1,250.00$   

4 202(H) 0185 Earthwork - Caldwell LS 1 20,000.00$  20,000.00$   4,150.00$   4,150.00$   6,236.00$    6,236.00$   6,500.00$    6,500.00$   1,500.00$    1,500.00$   2,500.00$   2,500.00$   

5 202(H) 0185 Earthwork - SE 6th LS 1 8,000.00$   8,000.00$   3,725.00$   3,725.00$   4,275.00$    4,275.00$   6,000.00$    6,000.00$   2,500.00$    2,500.00$   1,250.00$   1,250.00$   

6 221(C )2801 Temporary Silt Fence LF 200 2.13$   426.00$   1.00$   200.00$   2.00$   400.00$   5.00$   1,000.00$   1.00$   200.00$   3.50$   700.00$   

7 221(G) 0150 Temporary Rock Filter Dam Type 1 CY 2 800.00$   1,600.00$   65.00$   130.00$   203.00$   406.00$   50.00$   100.00$   150.00$   300.00$   150.00$   300.00$   

8 230(A) 2806 Solid Slab Sodding SY 1385 2.00$   2,770.00$   4.00$   5,540.00$   5.00$   6,925.00$   6.00$   8,310.00$   5.00$   6,925.00$   5.00$   6,925.00$   

9 303(A) 2100 Aggregate Base Type A CY 70 50.00$   3,500.00$   79.00$   5,530.00$   62.00$   4,340.00$   80.00$   5,600.00$   70.00$   4,900.00$   65.00$   4,550.00$   

10 411(C )5955 Superpave, Type S4 (PG 70-28 OK) TON 3 100.00$   300.00$   325.00$   975.00$   220.00$   660.00$   150.00$   450.00$   150.00$   450.00$   325.00$   975.00$   

11 414(B) 5725 Dowel Jointed P.C.C.Pavt. (Placement) SY 270 19.00$   5,130.00$   82.00$   22,140.00$   33.00$   8,910.00$   62.00$   16,740.00$   31.00$   8,370.00$   32.00$   8,640.00$   

12 414(G) 5275 P.C. Concrete for Pavement CY 66 125.00$   8,250.00$   86.00$   5,676.00$   130.00$   8,580.00$   280.00$   18,480.00$   110.00$   7,260.00$   150.00$   9,900.00$   

13 414 Concrete Testing EA 9 200.00$   1,800.00$   250.00$   2,250.00$   280.00$   2,520.00$   225.00$   2,025.00$   150.00$   1,350.00$   225.00$   2,025.00$   

14 609(A) 0300 Conc. Curb (6" Barrier-Integral) LF 210 9.00$   1,890.00$   15.00$   3,150.00$   15.00$   3,150.00$   52.00$   10,920.00$   15.00$   3,150.00$   18.00$   3,780.00$   

15 609(B) 1513 1'-8" Comb. Curb & Gutter (6" Barrier) LF 84 23.00$   1,932.00$   30.00$   2,520.00$   25.00$   2,100.00$   52.00$   4,368.00$   23.00$   1,932.00$   22.00$   1,848.00$   

16 610(A) 0602 4" Concrete Sidewalk (FLUME) SY 23 50.00$   1,150.00$   65.00$   1,495.00$   75.00$   1,725.00$   60.00$   1,380.00$   55.00$   1,265.00$   85.00$   1,955.00$   

17 610(B) 0604 6" Concrete Driveway SY 216 62.00$   13,392.00$   68.00$   14,688.00$    65.00$   14,040.00$    66.00$   14,256.00$    50.00$   10,800.00$    65.00$   14,040.00$    

18 611(G) 25 Foot Grate Street Inlet EA 1 24,000.00$  24,000.00$   33,675.00$  33,675.00$    23,605.00$  23,605.00$    22,500.00$  22,500.00$    25,500.00$  25,500.00$    32,500.00$   32,500.00$    

19 611(G) 5112 Inlet CI Des. 2 (STD) EA 4 3,500.00$   14,000.00$   3,500.00$    14,000.00$    3,500.00$    14,000.00$    3,425.00$    13,700.00$    3,450.00$    13,800.00$    4,100.00$   16,400.00$    

20 611(G) 5950 Inlet w/Small Jct. Box, CI, Des.1 EA 1 3,500.00$   3,500.00$   3,800.00$    3,800.00$   7,200.00$    7,200.00$   2,850.00$    2,850.00$   6,950.00$    6,950.00$   8,500.00$   8,500.00$   

21 611(G) 6000 Inlet (SMD-Type 1) EA 2 3,300.00$   6,600.00$   3,400.00$    6,800.00$   3,468.00$    6,936.00$   4,200.00$    8,400.00$   3,350.00$    6,700.00$   3,400.00$   6,800.00$   

22 611(L) Junction Box (7'X4') EA 1 10,000.00$  10,000.00$   4,900.00$    4,900.00$   7,061.00$    7,061.00$   6,250.00$    6,250.00$   6,500.00$    6,500.00$   7,000.00$   7,000.00$   

23 611(L) Junction Box EA 2 2,000.00$   4,000.00$   2,100.00$    4,200.00$   2,800.00$    5,600.00$   5,900.00$    11,800.00$   3,000.00$    6,000.00$   2,850.00$   5,700.00$   

24 612(I) 0652 Water Meter Reset EA 1 800.00$   800.00$   550.00$   550.00$   2,500.00$    2,500.00$   950.00$   950.00$   550.00$   550.00$   600.00$   600.00$   

25 613(A) 0492 24" R.C. Pipe Class III LF 28 75.00$   2,100.00$   120.00$   3,360.00$   74.00$   2,072.00$   70.00$   1,960.00$   65.00$   1,820.00$   80.00$   2,240.00$   

26 613(A) 4495 22" X 13" R.C. Pipe Arch Class A-III LF 24 89.00$   2,136.00$   110.00$   2,640.00$   90.00$   2,160.00$   76.00$   1,824.00$   75.00$   1,800.00$   110.00$   2,640.00$   

27 613(EE) 5610 (SP) 18" Corrugated Polypropylene Pipe LF 600 33.00$   19,800.00$   49.00$   29,400.00$   50.00$   30,000.00$   65.00$   39,000.00$   45.00$   27,000.00$   52.00$   31,200.00$   

28 613(EE) 5620 (SP) 24" Corrugated Polypropylene Pipe LF 656 50.00$   32,800.00$   72.00$   47,232.00$   66.00$   43,296.00$   78.00$   51,168.00$   55.00$   36,080.00$   60.00$   39,360.00$   

29 613(EE) 5630 (SP) 30" Corrugated Polypropylene Pipe LF 72 75.00$   5,400.00$   80.00$   5,760.00$   90.00$   6,480.00$   85.00$   6,120.00$   65.00$   4,680.00$   75.00$   5,400.00$   

30 613(L) 5730 24" Prefab. Culvert End Sec., Round EA 2 930.00$   1,860.00$   1,170.00$   2,340.00$   820.00$   1,640.00$   2,200.00$   4,400.00$   1,500.00$   3,000.00$   725.00$   1,450.00$   

31 616(B) 5214 3/4" Polyvinyl Chloride (PVC) Pipe LF 50 20.00$   1,000.00$   10.00$   500.00$   10.00$   500.00$   20.00$   1,000.00$   10.00$   500.00$   10.00$   500.00$   

32 619(B) Removal of Gravel Driveway SY 62 2.00$   124.00$   5.00$   310.00$   8.00$   496.00$   12.00$   744.00$   10.00$   620.00$   8.00$   496.00$   

33 619(B) 4728 Removal of Asphalt Pavement SY 212 4.00$   848.00$   10.00$   2,120.00$   9.00$   1,908.00$   50.00$   10,600.00$   7.50$   1,590.00$   10.00$   2,120.00$   

34 619(B) 4766 Removal of Concrete Driveway SY 160 9.00$   1,440.00$   10.00$   1,600.00$   10.00$   1,600.00$   50.00$   8,000.00$   7.00$   1,120.00$   10.00$   1,600.00$   

35 619(B) 4791 Removal of Curb LF 189 7.15$   1,351.35$   7.00$   1,323.00$   5.00$   945.00$   15.00$   2,835.00$   5.00$   945.00$   10.00$   1,890.00$   

36 619(B) 5918 Removal of Existing Pipe LF 14 10.00$   140.00$   10.00$   140.00$   30.00$   420.00$   25.00$   350.00$   15.00$   210.00$   25.00$   350.00$   

37 629(E ) 5048 Remove and Reset Brick Mailbox EA 2 1,000.00$   2,000.00$   750.00$   1,500.00$   1,700.00$   3,400.00$   2,600.00$   5,200.00$   1,000.00$   2,000.00$   1,150.00$   2,300.00$   

38 629(E ) 5048 Remove and Reset Mailbox (4X4 post) EA 4 200.00$   800.00$   250.00$   1,000.00$   200.00$   800.00$   500.00$   2,000.00$   200.00$   800.00$   300.00$   1,200.00$   

39 805(D) 8756 Remove & Reset Existing Signs EA 1 220.00$   220.00$   150.00$   150.00$   120.00$   120.00$   300.00$   300.00$   1,000.00$    1,000.00$   150.00$   150.00$   

40 880(J) 8905 Construction Traffic Control - Albert LS 1 3,000.00$   3,000.00$   2,500.00$    2,500.00$   2,299.00$    2,299.00$   4,000.00$    4,000.00$   1,650.00$    1,650.00$   1,500.00$   1,500.00$   

41 880(J) 8905 Construction Traffic Control - Caldwell LS 1 3,000.00$   3,000.00$   1,000.00$    1,000.00$   3,275.00$    3,275.00$   4,800.00$    4,800.00$   1,550.00$    1,550.00$   500.00$   500.00$   

42 880(J) 8905 Construction Traffic Control - SE 6th LS 1 3,000.00$   3,000.00$   2,000.00$    2,000.00$   2,757.00$    2,757.00$   5,000.00$    5,000.00$   1,500.00$    1,500.00$   1,500.00$   1,500.00$   

43 Mobilization LS 1 30,671.05$  30,671.05$   10,980.00$  10,980.00$   8,500.00$    8,500.00$   12,000.00$  12,000.00$   2,500.00$    2,500.00$   6,500.00$   6,500.00$   

44 Construction Staking Level II LS 1 6,871.78$   6,871.78$   3,000.00$    3,000.00$   2,035.00$    2,035.00$   4,500.00$    4,500.00$   2,100.00$    2,100.00$   4,250.00$   4,250.00$   

Total 265,602.18$   278,399.00$  259,322.00$  337,680.00$  213,367.00$  261,784.00$  

DRAINAGE IMPROVEMENTS - ALBERT, CALDWELL, SE 6TH Engineer's Estimate Cimarron Construction EMC Services H&H Plumbing MTZ Construction A-Tech Paving
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100 N. Midwest Boulevard 

Midwest City, OK 73110 

Office 405.739.1320 

Fax 405.739.1398 

www.MidwestCityOK.org 

 

 

 

Memorandum 

 

 

TO:  Honorable Mayor and City Council 

 

FROM: Brandon Clabes, Chief of Police 

 

DATE:  December 11, 2018 

 

SUBJECT: Discussion and consideration of (1) entering into a Memorandum of Understanding 

with the Cities of Oklahoma City, Del City and Oklahoma County to participate with 

those governmental entities in the 2018 Edward Byrne Memorial Justice Assistance 

Grant Program Award; (2) agreeing to abide by the special conditions set forth within 

the grant language if approved; and (3) authorizing the mayor and/or city manager to 

execute such documents and enter into such agreements as are necessary or appropriate 

to carry out the objectives of the grant. 

 

 

 

 

Approval of the attached Memorandum of Understanding between the Cities of Oklahoma City, Del 

City and Oklahoma County will allow Midwest City to participate with those governmental entities in 

the 2018 Justice Assistance Grant (JAG) Program Award of which Midwest City will receive the 

amount of $8,942.00.  The proposed Memorandum of Understanding is necessary because Oklahoma 

City applied for and received the grant on behalf of Oklahoma County and has agreed to be the 

administrator of the grant.  Designated use of the funds has been pre-approved to purchase Taser units.  

There is no matching fund requirement. 

 

Staff recommends approval. 

 
Brandon Clabes, Chief of Police 

 

Attachment: Memorandum of Understanding 

 





































































































































Public Works Administration  

Vaughn Sullivan, Director 

vsullivan@midwestcityok.org 

R. Paul Streets, Assistant Director 

                                              rstreets@midwestcityok.org 

      www.midwestcityok.org                                                8730 S.E. 15
th

 Street, 
                                                                   Midwest City, Oklahoma  73110 

                                                              O: 405-739-1060 /Fax: 405-739-1090 

        

Memorandum 
 
To:  Honorable Mayor and Council Members 

From:  Vaughn K. Sullivan, Public Works Director 

 
Date:  December 11, 2018 
 
Subject: Discussion and consideration of approving and entering into a Sponsorship and   

Marketing Consulting Agreement with STAAR Solutions in the amount of $3,000 
plus sponsorship sales commissions and a $2,500 stipend fee to MindsEye 
Advertising to effectively assist the City of Midwest City in achieving its goals and 
initiatives for the 2019 Star Spangled Salute Air Show. 

 
 
STAAR Solutions brings certified IEG experience in sponsorship consulting, valuation, 
measurement and strategy. STAAR will assist the Parks and Recreation Department in 
selling a $25,000 sponsorship to cover the costs associated with hosting and executing the 
Aviators Reception and any other sponsorship if requested by the City of Midwest City. 
STAAR will work to coordinate the sales, contracting and sponsorship deliverables 
oversight process. 
 
Artwork services will be provided by MindsEye Advertising for the creation of sponsorship 
collaterals and sponsorship deliverables and a new mobile APP for the airshow. 
 
Budgeted funds are secured for this agreement. 
 
Staff recommends approval. 
 
 
 
 
 
Vaughn K. Sullivan 
Public Works Director 
 
Attachment: Agreement with attachments 
 



 
 

      November 30, 2018 
 
This letter will set forth the terms and conditions of the arrangement between the City of Midwest City 
and STAAR Solutions (STAAR) whereby Chris Moler dba STAAR Solutions and associated subcontractors 
of STAAR including MindsEye Advertising agree to create and manage a comprehensive sponsorship and 
marketing campaign for the 2019 Star Spangled Salute Air Show including other related events and 
entertainment options hereinafter (Star Spangled Salute) on behalf of the combined Non-Federal 
Organizations (NFO) of which the City of Midwest City is a NFO to Tinker AFB. Said services include the 
creation and management of a comprehensive sponsorship campaign with goals set by each of the NFOs 
and Tinker AFB for one unified campaign. Together, STAAR and the NFOs will create external pre-event 
promotional and community-based entertainment options as they may become available. Additionally, 
STAAR will oversee and manage a comprehensive marketing and promotions campaign for the Star 
Spangled Salute Air Show airshow and Aviators Reception. The Star Spangled Salute Air Show is 
scheduled for June 1-2, 2019. 
 

The following is a list of anticipated support services and accompanying payments:  
 

1) Support for re-creation of a comprehensive sponsorship campaign. STAAR will lead the efforts 
on behalf of the NFO groups to build a sponsorship campaign that consists of a set of custom 
sales presentations, sales prospectus, contract agreement forms, promotional items and related 
support collaterals. STAAR Solutions will receive a stipend payment of $3,000 for the above 
services to support staff management and associated costs related to this effort; particularly on 
behalf of the Aviators Reception and other support that is produced by the City of Midwest City.   

 
2) Coordination of Sale of Sponsorships. STAAR Solutions will take the lead on the sale of all 

sponsorships related to the Aviators Reception and any other sponsorship requests that may 
arise. Funds raised by STAAR Solutions will be used by the City of Midwest City to create and 
provide a high profile Aviators Reception on Friday, May 31, 2019 as well as support to re-coop 
expenses for this agreement.  
 

3) Commission for Sale of Sponsorships. The City of Midwest City will pay STAAR Solutions the 
following commission structure:  

a. Twenty percent (20%) commission on all cash sponsorships sold by STAAR.  
b. Fifteen percent (15%) commission for each agreed and contracted Value In Kind (barter-

trade) sponsorship. 
c. Ten percent (10%) commission for each agreed and contracted media and marketing 

related sponsorship sold through the City of Midwest City if requested. Generally, the 
Media is NOT part of this agreement unless specifically requested.  

d. Commission on the full sponsorship amount will be paid within 20 business days of 
receipt of the sponsorship monies. If sponsorships are paid to the City of Midwest City in 
installments, the commission percentage will reflect the installment amount received 
and will be paid to STAAR within 20 business days of receipt of each installment. 

e. Value in Kind (VIK) individual sponsorship commissions will not exceed $4,000 for any 
single sponsorship. VIK sponsorships may be budget relieving items such as printing, 
food and beverage services and/or products, sound and lighting equipment, staging, 
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tenting, audio visual or other negotiated barter or trade services. VIK values and limits 
are set by the sponsor and not by the City of Midwest City or STAAR.  

 
 Subcontracts and Services:  STAAR and the combined NFO’s have subcontracted 

MindsEye Advertising firm for all comprehensive artwork services relative to 
sponsorship collaterals and sponsorship deliverables and a NEW Mobile APP for the 
overall airshow. These services will be shared by the City of Midwest City, Eastern 
Oklahoma County Tourism Council, the Air Force Association and STAAR Solutions. The 
City of Midwest City agrees to pay a one-fourth equal stipend fee of $2,500 to Mind’s 
Eye Advertising as the contracted entity for the services outlined below.  

 
i. Creative design for the overall look of the Star Spangled Salute Air Show. This 

artwork will become the basis of all artwork including that is used by Tinker AFB. 
ii. Artwork for all four NFO entities to use for updating and/or recreating website 

pages that offers consistency for the same look and feel to users.  
iii. All artwork associated with Star Spangled Salute including, but not limited to 

posters, flyers, invitations, banners, programs, print, TV, and outdoor 
advertisements, VIP chalet area signage, VIP parking passes, VIP credentials, etc. 
as needed to support the Air Show for the NFOs and their sponsors.  

iv. Creation of a New Mobile APP to support the promotions, social media and 
information sharing on behalf of Tinker AFB, the NFO’s and sponsors.  

v. Support artwork for all associated pre-events including a possible Dodgers 
tribute baseball game, Oklahoma River activity, Energy Soccer game activity or 
other achievable pre-events that will be associated with sponsor benefits. 

vi. All associated artwork to support the Aviators Reception including invitations, 
tickets, program, PowerPoint Presentation, etc.  

vii. Press release, press writing and media planning support. 
viii. Ad creation and advertising coordination will go through STAAR Solutions with 

approval by the City of Midwest City, EOCTC, AFA, STAAR and Tinker AFB Public 
Affairs to alleviate NFO staff time. 

ix. Site planning and mapping for signage campaign to include external areas of 
Tinker AFB, entrances and area signage as approved by Tinker AFB and the VIP 
area.  

x. Official map design for the air show that is used by Tinker AFB Public Affairs, all 
sponsor related publications, etc. 

xi. Other services deemed as appropriate and reasonable to suffice the needs of 
Star Spangled Salute and any pre-events as agreed upon by the NFOs. 

xii. This cooperative effort buy-in assures full NFO partner recognition to the City of 
Midwest City, STAAR Solutions, AFA and EOCTC in all related advertisements, 
posters, flyers and other collateral creation and advertising recognition.  

 
4) Sponsorship Account Protection. STAAR Solutions will reserve the right to maintain account 

protection for the 2020 (and/or next) Star Spangled Salute for all contacts initiated and sold by 
STAAR for the 2019 Star Spangled Salute if retained by the City of Midwest City to support the 
next air show event. This also includes account protection as per the previous agreement for the 
sale of sponsorships sold in 2017 including sponsors such as Tinker Federal Credit Union, FNB 
Bank, Anheuser Busch, Midwest City Chamber, Del City Chamber, Coca-Cola, etc.  
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5) Sponsorship Contacts. There may be times when a City of Midwest City representative may 
work directly with STAAR to secure an entree and/or meeting, attend the meeting and assist 
with closing the actual sponsorship agreement. This is to execute the initial sale and to support 
the existing relationship. STAAR will work directly with the City of Midwest City representative 
to approve a series of leads and divide the leads up within the City of Midwest City team 
members. STAAR will still take primary responsibility for contracting and execution of the 
sponsorship that it is responsible for and as a result will receive full commission payment. It will 
be understood that once a sponsor contact or exhibitor has been assigned to a particular 
account representative that no other party will make contact with the potential sponsor unless 
jointly working with a member or key leader from the City of Midwest City. Internal controls will 
be managed by the City of Midwest City representative.  

 
6) Term.  This agreement shall remain in force until and up to 60 days past the air show date to 

allow time to close all business, and to create a final summary of execution for all sponsors. 
However, either party may terminate with or without cause, by giving fifteen (15) days written 
notice to the other in writing.  In the event of termination as contemplated herein by the City of 
Midwest City, the City of Midwest City would remain liable to STAAR for all activities as 
contracted and herein provided prior to the date of termination. Should the City of Midwest City 
terminate this agreement after delivery of the drafted sponsorship campaign, then the City of 
Midwest City would pay a onetime stipend fee of $3,000.00 cash for services rendered to create 
the campaign and campaign materials.  
 

7) Prior Approval.  STAAR must receive approval by the City of Midwest City prior to approaching 
new potential sponsors that are mutually agreed upon. All materials used by STAAR in 
connection with this Agreement must also be approved by the City of Midwest City 
representative. Similarly, STAAR will not enter into any sponsorship agreements, like in-kind 
donations and any other obligations on behalf of the City of Midwest City without prior 
approval. All sponsorships will be recognized by a signed and consummated contractual 
agreement between the City of Midwest City and the sponsor unless otherwise agreed upon in 
advance by the City of Midwest City.   

 
8) Collection of Sponsorship Pledges.   The City of Midwest City and STAAR will work together in 

connection with the collection of sponsorship pledges, sponsorship services and/or vendor fees, 
but the City of Midwest City will have the ultimate responsibility for collection.  

 
9) Independent Contractor.  STAAR shall be deemed an independent contractor in connection with 

the performance of this Agreement.  
 

10) Agreement Location. In the event of arbitration, settlement, dispute, original record or other 
need for legal action, this agreement shall be deemed an Oklahoma agreement in the State of 
Oklahoma in Oklahoma County.  

 
 
 
If the foregoing terms are acceptable, please indicate in the space provided below. 
 
    Very truly yours, 
 
    STAAR Solutions 
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    By: _____________________________________________ 
     Chris Moler, President STAAR Solutions 
     2708 N.W. 120th Street, Oklahoma City, OK 73120 
     (405) 749-1953   chris@staarsolutions.com 
  
  
 
 
Agreed to and accepted this 11

th
 day December 2018.  

 

 

STAAR SOLUTIONS 

 

  ______________________ 

  Chris Moler, President 

 

 

 

Passed and approved by the City on the ___________day of ________, 2018. 

 

 

CITY OF MIDWEST CITY, OKLAHOMA 

 

 

  _____________________ 

  Matthew D. Dukes II, Mayor 

 

Attested: 

 

 

_______________________ 

Sara Hancock, City Clerk 

 

 

 

 

APPROVED as to form and legality this ______________day of _______, 2018. 

 

 

 

 

 

  ______________________________ 

  Heather Poole, City Attorney 
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MEMORANDUM 
 

 

TO:  Honorable Mayor and City Council 

 

FROM: Brandon Clabes, Chief of Police 

 

DATE:  December 11, 2018 

 

SUBJECT: Discussion and consideration of 1) declaring an Air Science Technologies down flow 

workstation, serial number 211, as obsolete city equipment/property; and 2) authorizing 

the disposal of this property by public auction or sealed bid. 

__________________________________________________________________________________ 

 

 

The Midwest City Police Department crime lab director Nicole Poplin indicates that the Air Science 

Technologies down flow workstation, serial number 211, is outdated and obsolete city 

equipment/property.  It has been replaced with new technology.   We are requesting it be declared 

surplus and disposal be authorized either through public auction or sealed bid. 

 

If approved, this item may be posted for sale on the city’s auction site at http://stores.ebay.com/MWC-

Surplus-Property-Division  or disposed through sealed bid. 

 

Staff recommends approval. 

 
Brandon Clabes, Chief of Police 

 

 

Attachments: Photo 
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MEMORANDUM 

 

 

 

TO:  Honorable Mayor and Council 

 

FROM: Brandon Clabes, Chief of Police 

 

DATE:  December 11, 2018 

 

SUBJECT: Discussion and consideration regarding a public presentation by Selser Schaefer 

Architects from Tulsa, OK. 

__________________________________________________________________________________ 

 

On Tuesday, November 6, 2018, the Animal Welfare Subcommittee met to discuss progress regarding 

the Animal Welfare Center and possibly identifying an architectural firm for the project.  Brief 

information was presented on Selser Schaefer Architects from Tulsa, Oklahoma since they were 

contracted to build animal shelters in Edmond and Broken Arrow.  At the request of the subcommittee, 

Selser Schaefer was contacted and asked to do a presentation to full council.  This presentation is for 

informational purposes. 

 

I am available for any additional questions or insight. 

 

Staff recommends approval to move forward with the presentation. 

 
Brandon Clabes 

Chief of Police 

 





Midwest City Animal Shelter

I. Who We Are

II. Our Experience

III. Animal Facilities Projects



WHO WE ARE



Selser Schaefer Architects
Project Team

- Jason Cofer AIA, LEED AP BD+C

- Brian Thomas AIA, RID, LEED AP

- Hank Spieker AIA









Services we offer include:
PRE-DESIGN
Programming

Feasibility Studies

Master Planning

Site Evaluation & Analysis

Project Scheduling

Cost Modeling

Cash Flow Projections

Code Analysis

Sustainable Design 

DESIGN & 
DOCUMENTATION
ADA Compliance Review

Conceptual Design Studies

3D Computer Modeling & 
Visualization

Specifications

Interior Design

Furniture, Fixture, and 
Equipment Selection

BIDDING & NEGOTIATION
Contractor Pre-qualification
Bid Period Services
Bid Evaluation
Contract Assistance

CONSTRUCTION 
ADMINISTRATION
Project Administration

Construction Observation

Project Schedule Monitoring

Contractor Payment Review

Project Closeout

POST-CONSTRUCTION
Initial Occupancy 
Services
One-Year Warranty 
Walk-thru
Long-range Planning 
Services



OUR EXPERIENCE



HIGHER-ED | TCC CENTER FOR CREATIVITY



EDUCATIONAL | BROKEN ARROW PUBLIC SCHOOLS FRESHMAN ACADEMY



EDUCATIONAL | STILLWATER PUBLIC SCHOOLS WILL ROGERS ELEMENTARY



CULTURAL | TULSA BALLET HARDESTY CENTER FOR DANCE EDUCATION



CULTURAL | HARDESTY ARTS CENTER



MEDICAL | NORTH REGIONAL HEALTH & WELLNESS CENTER



ADAPTIVE REUSE | 200 EAST BRADY



OFFICE | HOGAN ASSESSMENTS



INTERIOR RENOVATION | MENTAL HEALTH ASSOCATION OF TULSA 



RECREATIONAL | COMMUNITY | OWASSO FAMILY YMCA



RETAIL | URBAN INFILL| BOXYARD



MARKETPLACE | MOTHER ROAD MARKET



ANIMAL FACILITIES PROJECTS



This is not our first animal shelter:

- 13 years of unique, successful, award-winning animal 
welfare facility design

- National Trends in Animal Welfare and Facility Design
- Animal Flow and Disease Transfer
- Adoption Procedures
- Surgical Procedures



We have an in-depth understanding of:

- National Animal Care & Control Association (NACA)
- Humane Society Guidelines
- 2010 Guidelines for Standards of Care in Animal Shelters 

by The Association of Shelter Veterinarians
- Animal Stress and How to Minimize it
- Facility Safety and Security
- Maintenance and Cleaning



EDMOND ANIMAL WELFARE FACILITY











BROKEN ARROW ANIMAL SHELTER













PEACEFUL ANIMAL ADOPTION SHELTER









QUESTIONS



selserschaefer.com Selser Schaefer Architects

2002 East 6th Street
Tulsa, Oklahoma 74104

918.587.2282
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MEMORANDUM 
 

 

 

TO:  Honorable Mayor and City Council 

 

FROM: Brandon Clabes, Chief of Police 

 

DATE:  December 11, 2018 

 

SUBJECT: Discussion and consideration of establishing an Animal Ordinance Review Committee 

to review and make recommendations regarding Midwest City animal ordinances 

relating to Chapter 8 – Animals and Fowl including Articles I through IX consisting of 

three Councilmembers and a citizen from each ward nominated by their 

Councilmember. 

__________________________________________________________________________________ 

 

As you are aware, no action was taken on this agenda item at the November 27 Council meeting. After 

Council’s discussion we have brought it back with the suggested changes.  

 

The Animal Ordinance Review Committee would be established with three Councilmembers and a 

citizen from each ward nominated by their Councilmember. The Committee would review Chapter 8 

portion of the Midwest City ordinances (The list is attached.) and present their suggestions to the full 

Council at the March 12, 2019 Council meeting for consideration.  

 

At the November 27
th

 meeting, Councilmembers Christine Allen, Jeff Moore and Españiola Bowen 

volunteered to be on this committee. Action is at the discretion of the council. 

 

 

Respectfully, 

 
Brandon Clabes 

Chief of Police 
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 Chapter 8 - ANIMALS AND FOWL  

 

o ARTICLE I. - IN GENERAL  

 Sec. 8-1. - Cruelty to animals; abandonment; etc.  

 Sec. 8-2. - Definitions.  

 Sec. 8-3. - Transfer of pets and small animals.  

 Sec. 8-4. - Bird sanctuary—Designated.  

 Sec. 8-5. - Acts prohibited; exception.  

 Sec. 8-6. - Notice of dead and found animals.  

 Sec. 8-7. - Duty to report injury or death of animals hit by automobiles.  

 Sec. 8-8. - Diseased and injured animals.  

 Sec. 8-9. - Inspection authorized.  

 Sec. 8-10. - Penalty for violation.  

 Secs. 8-11—8-20. - Reserved.  

 

o ARTICLE II. - IMPOUNDMENT  

 Sec. 8-21. - Stock pound master in charge of impounding animals; dogs excepted.  

 Sec. 8-22. - Disposition of impounded animals by public sale.  

 Sec. 8-23. - Notice of sale of impounded animals.  

 Sec. 8-24. - Redemption of impounded animals.  

 Sec. 8-25. - Monthly report by stock pound master.  

 Sec. 8-26. - Fees and charges.  

 Sec. 8-27. - Obstruction of impounding of animals prohibited.  

 Sec. 8-28. - Breaking open pound prohibited.  

 Sec. 8-29. - Penalty for violation.  

 Secs. 8-30—8-40. - Reserved.  

 

o ARTICLE III. - DOMESTIC ANIMALS OTHER THAN DOGS AND CATS  

 

 DIVISION 1. - GENERALLY  

 Sec. 8-41. - Applicability.  

 Sec. 8-42. - Area, enclosure, location for large animals, except swine.  

 Sec. 8-43. - Area, enclosure, location for small animals, except dogs and 

cats.  

 Sec. 8-44. - Requirements for fences.  

 Sec. 8-45. - Sanitation standards generally.  

 Sec. 8-46. - Sanitation standards for pigeons.  

 Sec. 8-47. - Swine keeping.  

 Sec. 8-48. - Running at large prohibited.  

 Sec. 8-49. - Tethering on right-of-way.  

 Sec. 8-50. - Violations.  

 Secs. 8-51—8-65. - Reserved. 
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 DIVISION 2. - PERMIT  

 Sec. 8-66. - Required; application generally.  

 Sec. 8-67. - Contents of permit application.  

 Sec. 8-68. - Permit application to show compliance.  

 Sec. 8-69. - Health approval prerequisite.  

 Sec. 8-70. - Reserved.  

 Sec. 8-71. - Permits to keep pigeons.  

 Sec. 8-72. - Medical laboratories, educational institutions, veterinary 

hospitals exempted from distance requirements.  

 Sec. 8-73. - Preexisting nonconforming commercial establishments.  

 Sec. 8-74. - Violations.  

 Secs. 8-75—8-85. - Reserved.  

 

o ARTICLE IV. - DOGS  

 Sec. 8-86. - Authority to seize, impound dog.  

 Sec. 8-87. - Running at large.  

 Sec. 8-88. - Failure to surrender violating dogs.  

 Sec. 8-89. - Tethering of dogs.  

 Sec. 8-90. - Reserved.  

 Sec. 8-91. - Nuisance dogs prohibited.  

 Sec. 8-92. - When a dog constitutes a nuisance.  

 Sec. 8-93. - Procedure for nuisance dogs.  

 Sec. 8-94. - Reclaiming dogs.  

 Sec. 8-95. - Unreclaimed dogs.  

 Sec. 8-96. - Animal waste.  

 Sec. 8-97. - Noisy dogs; complaints.  

 Sec. 8-98. - Violations.  

 Secs. 8-99—8-110. - Reserved.  

 

o ARTICLE V. - CATS  

 Sec. 8-111. - Authority to seize, impound cats.  

 Sec. 8-112. - Failure to surrender violating cats.  

 Sec. 8-113. - Tethering of cats.  

 Sec. 8-114. - Reserved.  

 Sec. 8-115. - When cat constitutes a nuisance.  

 Sec. 8-116. - Nuisance cats prohibited.  

 Sec. 8-117. - Procedure for nuisance cats.  

 Sec. 8-118. - Reclaiming cats.  

 Sec. 8-119. - Unreclaimed cats.  

 Sec. 8-120. - Animal waste.  

 Sec. 8-121. - Noisy cats; complaints.  

 Sec. 8-122. - Isolation.  

 Sec. 8-123. - Release from pound.  

 Sec. 8-124. - Violations.  

 Secs. 8-125—8-130. - Reserved.
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o ARTICLE VI. - VACCINATION AND REGISTRATION  

 Sec. 8-131. - Rabies vaccination, registration, license fee required.  

 Sec. 8-132. - Certification of rabies vaccination.  

 Sec. 8-133. - Frequency of rabies vaccination.  

 Sec. 8-134. - Exemption for transient dogs or cats.  

 Sec. 8-135. - Veterinarian's records.  

 Sec. 8-136. - License fees; term.  

 Sec. 8-137. - Violations and penalties.  

 Secs. 8-138—8-150. - Reserved.  

 

o ARTICLE VII. - RABIES REGULATIONS  

 Sec. 8-151. - Proclamation of rabies epidemic.  

 Sec. 8-152. - Procedure when rabies suspected.  

 Secs. 8-153—8-159. - Reserved.  

 

o ARTICLE VIII. - ANIMAL WELFARE SHELTER OPERATION  

 Sec. 8-160. - Animal welfare shelter created.  

 Sec. 8-161. - Authorization to contract.  

 Sec. 8-162. - Fees.  

 Secs. 8-163—8-170. - Reserved.  

 

o ARTICLE IX. - ANIMALS—KEEPING PROHIBITED  

 Sec. 8-171. - Animals—Keeping prohibited.  

 Secs. 8-172—8-180. - Reserved.  

 

o ARTICLE X. - VICIOUS ANIMALS  

 Sec. 8-181. - Vicious animals prohibited.  

 Sec. 8-182. - Attacks prohibited.  

 Sec. 8-183. - Summons and complaint.  

 Sec. 8-184. - Impoundment.  

 Sec. 8-185. - Hearing.  

 Sec. 8-186. - Determination.  

 Sec. 8-187. - Violation and penalties.  

 



 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

MUNICIPAL AUTHORITY 

AGENDA 
 

 

 The 7:00 PM meetings will be shown live on Channel 20.  

 

 

The recorded video will be available on Youtube and the City’s website within  

 48 hours at www.youtube@midwestcityok.org.  

 

The meeting minutes and video can be found on the City’s website in the 

Agenda Center: https://midwestcityok.org/AgendaCenter. 

 

To make a special assistance request, call 739-1215 or email     

 pmenefee@midwestcityok.org no less than 24 hours prior to the start of a 

 meeting. If special assistance is needed during a meeting, call 739-1388. 
 

 

 

  

https://midwestcityok.org/AgendaCenter


MIDWEST CITY MUNICIPAL AUTHORITY AGENDA 
City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 

December 11, 2018 - 7:01 PM 

A. CALL TO ORDER.

B. CONSENT AGENDA.  These items are placed on the Consent Agenda so that Trustees, by unanimous consent, 
can approve routine agenda items by one motion. If any item proposed does not meet with approval of all Trustees, or 
members of the audience wish to discuss an item, it will be removed and heard in regular order.

1. Discussion and consideration of approving the minutes of the staff briefing and regular 
meeting of November 27, 2018 as submitted. (City Clerk - S. Hancock)

2. Discussion and consideration of accepting the report on the current financial condition of the 
Sheraton Midwest City Hotel at the Reed Center for the period ending October 31, 2018.

(City Manager - T. Lyon)

C. NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the Agenda is 
for members of the public to speak to the Authority on any Subject not scheduled on the Regular Agenda. The 
Authority shall make no decision or take any action, except to direct the City Manager to take action, or to schedule 
the matter for discussion at a later date. Pursuant to the Oklahoma Open Meeting Act, the Authority will not engage in 
any discussion on the matter until that matter has been placed on an agenda for discussion. THOSE ADDRESSING 
THE AUTHORITY ARE REQUESTED TO STATE THEIR NAME AND ADDRESS PRIOR TO SPEAKING TO 
THE AUTHORITY.

D. EXECUTIVE SESSION.

1. Discussion and consideration of 1) entering into executive session as allowed under 25 O.S., § 
307(B)(3) for the purpose of discussing the purchase or appraisal of real property; and 2) in 
open session, authorizing the city manager to take action as appropriate based on the 
discussion in executive session (T. Lyon - CM Office).

E. ADJOURNMENT.



 

 

      

 CONSENT AGENDA 



A notice for staff briefings of the Midwest City Municipal Authority was filed for the calendar year with 

the City Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this 

meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 

Midwest City Municipal Authority Staff Briefing Minutes  

 

November 27, 2018 – 6:00 PM 

 

This regular meeting was held in the Midwest City Council Conference Room on the second 

floor of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 

Oklahoma.  

 

Chairman Matthew Dukes called the meeting to order at 6:20 PM with the following members 

present: Trustees Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff 

Moore; and Secretary Sara Hancock. Absent: none. 

 

Discussion.  

 

Clarification of agenda items, handouts, and presentation of new or additional information 

for items on the Municipal Authority agenda for November 27, 2018. The Trustees had no 

questions regarding the agenda. 

 

Chairman Dukes adjourned the meeting at 6:20 PM. 

  

 

 

 _______________________________________ 

ATTEST: MATTHEW D. DUKES II, Chairman 

 

 

 

__________________________________ 

SARA HANCOCK, Secretary 



A notice for the regular Midwest City Municipal Authority was filed for the calendar year with the City Clerk of 

Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at City Hall and on 

the Midwest City website (www.midwestcityok.org). 
 

Midwest City Municipal Authority Minutes 

 

November 27, 2018 – 7:01 PM 

 

This meeting was held in the Midwest City Council Chamber in City Hall, 100 N. Midwest Boulevard, 

Midwest City, County of Oklahoma, State of Oklahoma.  

 

Chairman Matt Dukes called the meeting to order at 7:26 PM with the following members present: 

Trustees Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff Moore; and 

Secretary Sara Hancock. Absent: none. 

 

Consent Agenda.  Eads made a motion to approve the Consent Agenda, as submitted, seconded by 

Byrne. Voting aye: Eads, Byrne, Bowen, Reed, Allen, Moore, and Chairman Dukes. Nay: none. Absent: 

none. Motion carried. 

  

1. Discussion and consideration of approving the minutes of the staff briefing and regular meeting 

of November 13, 2018 as submitted. 

 

2. Discussion and consideration of declaring as surplus property Three (3) drums of Shell Omala S2 

G 680 Oil (equivalent to 90 weight oil never been opened), Two (2) drums of Chevron Meropa 

ISO 680 Oil (equivalent to 90 weight oil never been opened) and One (1) CAT Towmotor fork 

lift model # 760PG0024 serial # 760P660143 equipment id # 42-08-02.  

 

NEW BUSINESS/PUBLIC DISCUSSION.  

 

There was no new business or public discussion. 

 

ADJOURNMENT.   

 

There being no further business, Chairman Dukes closed the meeting at 7:27 PM. 

 

ATTEST:                

 

       ______________________________________ 

                MATTHEW D. DUKES II, Chairman  

 

 

________________________________ 

SARA HANCOCK, Secretary 



THE CITY OF 

 MIDWEST CITY 

MEMORANDUM 

TO: 

FROM: 

DATE:  

RE: 

Honorable Chairman and Trustees 

Midwest City Municipal Authority 

Tim Lyon, Assistant City Manager 

December 11, 2018 

Discussion and consideration of accepting the report on the current financial 

condition of the Sheraton Midwest City Hotel at the Reed Center for the 

period ending October 31, 2018. 

This item is on the agenda at the request of the Authority.  Attached to this memorandum is 

information concerning the status of the Sheraton Midwest City Hotel at the Reed Center. 

Any time you have a question concerning the conference center and hotel, please feel free to contact 

me at 739-1201. 

Tim L. Lyon 
____________________________________ 

Tim Lyon 

Assistant City Manager 

Attachment (1) 



SHERATON MIDWEST CITY HOTEL AT THE REED CENTER

Fiscal Year 2018-2019 Jul-18 Aug-18 Sep-18 Oct-18 Nov-18 Dec-18 Jan-19 Feb-19 Mar-19 Apr-19 May-19 Jun-19

Revenue

Budgeted (MTD) 341,442 447,668 431,838 532,961

Actual (MTD) 384,934 454,587 328,389 590,459

Budgeted (YTD) 341,442 789,110 1,220,948 1,753,909

Actual (YTD) 384,934 839,521 1,167,910 1,758,369

Expenses

Budgeted (MTD) 418,478 449,923 421,755 478,040

Actual (MTD) 418,401 431,481 383,381 506,459

Budgeted (YTD) 418,478 863,401 1,285,156 1,763,196

Actual (YTD) 418,401 849,882 1,233,263 1,739,721

Revenue vs. Expenses

Budgeted (MTD) (77,036) 2,745 10,083 54,921

Actual (MTD) (33,467) 23,106 (54,992) 84,000

Budgeted (YTD) (77,036) (74,291) (64,208) (9,287)

Actual (YTD) (33,467) (10,361) (65,353) 18,648

Key Indicators

Hotel Room Revenue 243,661 218,190 192,145 252,000

Food and Banquet Revenue 114,062 191,794 115,059 291,647

Fiscal Year 2017-2018

Revenue

Budgeted (MTD) 345,872 508,778 430,804 639,312 424,595          308,205           303,680           379,330           547,825           516,519           495,730           425,810           

Actual (MTD) 324,600 469,661 409,957 620,373 440,973          298,992           237,909           395,947           529,803           530,409           402,933           502,338           

Budgeted (YTD) 372,126 854,650 1,285,454 1,924,766 2,349,361       2,657,566        2,961,246        3,340,576        3,888,401        4,404,920        4,900,650        5,326,460        

Actual (YTD) 324,600 794,261 1,204,218 1,824,592 2,265,564       2,564,556        2,802,465        3,198,412        3,728,215        4,258,624        4,661,557        5,163,895        

Expenses

Budgeted (MTD) 345,872 474,833 419,305 526,754 414,341          383,878           389,188           392,180           494,172           482,514           455,507           418,995           

Actual (MTD) 398,222 466,528 391,915 410,925 430,597          434,233           326,576           366,587           482,215           465,386           418,445           482,536           

Budgeted (YTD) 345,126 846,959 1,266,264 1,793,018 2,207,359       2,591,237        2,980,425        3,372,605        3,866,777        4,349,291        4,804,798        5,223,793        

Actual (YTD) 398,222 864,750 1,256,665 1,667,591 2,098,188       2,532,421        2,858,997        3,225,584        3,707,800        4,173,185        4,591,630        5,074,166        

Revenue vs. Expenses

Budgeted (MTD) (26,254) 33,945 11,499 112,558 10,254            (75,373)           (85,508)           (12,850)           53,653             34,005             40,223             6,815               

Actual (MTD) (73,622) 3,133 18,042 209,448 10,375            (135,242)         (88,666)           29,360             47,587             65,023             (15,512)            19,802             

Budgeted (YTD) (26,254) 7,691 19,190 131,748 142,002          66,329             (19,179)           (32,029)           21,624             55,629             95,852             102,667           

Actual (YTD) (73,622) (70,489) (52,447) 157,001 167,376          32,134             (56,532)           (27,172)           20,415             85,439             69,926             89,729             

11/30/2018



 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



 

 

      

 EXECUTIVE SESSION 



    THE CITY OF 

 MIDWEST CITY 
 

 

 
 

 

MEMORANDUM 
 

 

TO:  Honorable Chairman and Trustees 

  Midwest City Municipal Authority 

 

FROM:  Tim Lyon, Assistant City Manager 

 

DATE:  December 11, 2018 

 

RE: Discussion and consideration of 1) entering into executive session as 

allowed under 25 O.S., § 307(B)(3) for the purpose of discussing the 

purchase or appraisal of real property; and 2) in open session, authorizing 

the city manager to take action as appropriate based on the discussion in 

executive session. 

 

______________________________________________________________________________ 

 

 

Appropriate information will be provided during executive session. 

 

Tim L. Lyon 
_______________________________ 

Tim Lyon 

Assistant City Manager  

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

MEMORIAL HOSPITAL 

AUTHORITY AGENDA 

 

 

 

 The 7:00 PM meetings will be shown live on Channel 20.  

 

 

The recorded video will be available on Youtube and the City’s website within  

 48 hours at www.youtube@midwestcityok.org.  

 

The meeting minutes and video can be found on the City’s website in the 

Agenda Center: https://midwestcityok.org/AgendaCenter. 

 

To make a special assistance request, call 739-1215 or email     

 pmenefee@midwestcityok.org no less than 24 hours prior to the start of a 

 meeting. If special assistance is needed during a meeting, call 739-1388. 
 

 

 

 

 

  

https://midwestcityok.org/AgendaCenter


 

MIDWEST CITY MEMORIAL HOSPITAL AUTHORITY AGENDA 

City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 
 

December 11, 2018 - 7:02 PM 

 

A.      CALL TO ORDER. 

 
B.      CONSENT AGENDA. These items are placed on the Consent Agenda so that the Trustees, by unanimous  

consent, can approve routine agenda items by one motion. If any item proposed does not meet with approval of all 

Trustees, or members of the audience wish to discuss an item, it will be removed and heard in regular order. 

 

1. Discussion and consideration of approving the minutes of the staff briefing, and regular 

meeting of November 27, 2018, as submitted. (City Clerk - S. Hancock)   

2. Discussion and consideration of approving the use of $75,000 from the Hospital Authority In 

Lieu/ROR/Misc 9060, capital outlay budget to fund the local match of $75,000 for Phase II of 

the SCIP Recreational Trail. (City Manager - G. Henson)  

 
3. Discussion and consideration of approving the following agreement with Capitol Decisions, 

Inc. in the total amount of $60,000 to continue to provide consultant services regarding 

economic, community development and redevelopment interests in Midwest City for the 

period from January 1, 2019 through June 30, 2019. (General Manager/Administrator – G. 

Henson) 

C.      DISCUSSION ITEM. 

1. Discussion and consideration of action to reallocate assets, change fund managers or make 

changes in the Statement of Investment Policy, Guidelines and Objectives. (City Manager - G. 

Henson) 

 
D.     NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the Agenda is  

for members of the public to speak to the Authority on any Subject not scheduled on the Regular Agenda. The 

Authority shall make no decision or take any action, except to direct the City Manager to take action, or to schedule 

the matter for discussion at a later date. Pursuant to the Oklahoma Open Meeting Act, the Authority will not engage in 

any discussion on the matter until that matter has been placed on an agenda for discussion. THOSE ADDRESSING 

THE AUTHORITY ARE REQUESTED TO STATE THEIR NAME AND ADDRESS PRIOR TO SPEAKING TO 

THE AUTHORITY. 

 
E.      EXECUTIVE SESSION. 

1. Discussion and consideration of 1) entering into executive session, as allowed under 25 O.S. § 

307(C)(10), to confer on matters pertaining to economic development, including the transfer of 

property, financing or the creation of a proposal to entice a business to remain or to locate 

within the City, and 2) in open session, authorizing the general manager/administrator to take 

action as appropriate based on the discussion in executive session. (City Manager - G. Henson) 

 
F.      ADJOURNMENT. 

  



 

 

      

 CONSENT AGENDA 



A notice for staff briefings of the Midwest City Memorial Hospital Authority was filed for the calendar 

year with the City Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours 

before this meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 

 

Midwest City Memorial Hospital Authority Staff Briefing Minutes  

 

November 27, 2018 – 6:00 PM 

 

This regular meeting was held in the Midwest City Council Conference Room on the second 

floor of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 

Oklahoma.  

 

Chairman Matthew Dukes called the meeting to order at 6:20 PM with the following members 

present: Trustees Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff 

Moore; and Secretary Sara Hancock. Absent: none. 

 

Discussion. 

 

Clarification of agenda items, handouts, and presentation of new or additional information 

for items on the Hospital Authority agenda for November 27, 2018. Staff and the Trustees 

discussed individual agenda items. 

 

Chairman Dukes adjourned the meeting at 6:23 PM. 

 

  

 _______________________________________ 

ATTEST: MATTHEW D. Dukes II, Chairman 

 

 

 

 

__________________________________ 

SARA HANCOCK, Secretary 

 



A notice for the regular Midwest City Memorial Hospital Authority was filed for the calendar year with 

the City Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this 

meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 

 

Midwest City Memorial Hospital Authority Minutes 
 

November 27, 2018 – 7:02 pm 

 
This meeting was held in the Midwest City Council Chambers at City Hall, 100 North Midwest 

Boulevard, Midwest City, County of Oklahoma, State of Oklahoma.  

 

Chairman Matt Dukes called the meeting to order at 7:27 PM with the following members 

present: Trustees Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff 

Moore; and Secretary Sara Hancock. Absent: none. 

 

DISCUSSION ITEMS. 

 

1. Discussion and consideration of approving the minutes of the staff briefing, and regular 

meeting of November 13, 2018, as submitted. Eads made a motion to approve the minutes, 
as submitted, seconded by Byrne. Voting aye: Eads, Byrne, Bowen, Reed, Moore, and 
Chairman Dukes. Nay: none. Absent: Allen. Motion carried. 

 

2. Discussion and consideration of action to reallocate assets, change fund managers or 

make changes in the Statement of Investment Policy, Guidelines and Objectives. No 

action needed.  

NEW BUSINESS/PUBLIC DISCUSSION.  
 
There was no new business or public discussion. 

 
ADJOURNMENT.   

There being no further business, Chairman Dukes adjourned the meeting at 7:28 PM. 

 

ATTEST:     

                            ___________________________________ 

       MATTHEW D. DUKES II, Chairman 

 

______________________________________ 

SARA HANCOCK, Secretary 



To: 

From: 

Date: 

Subject: 

MEMORANDUM 

Memorial Hospital Authority Chairman and Trustees 

Guy Henson, City Manager 

December 11, 2018 

City Manager 
100 N. Midwest Boulevard 
Midwest City, OK 73110 

ghenson@midwestcityok.org 
Office: 405.739.1204/Fax: 405.739.1208 

www.midwestcityok.org 

Discussion and consideration of approving the use of $75,000 from the Hospital 
Authority In Lieu/ROR/Misc 9060, capital outlay budget to fund the local match of 
$75,000 for Phase II of the SCIP Recreational Trail. 

This project was described in the City Council agenda. Local match funds are required. In that 
this project was not finalized prior to the budget, no funding was included in the FY 2018-19 
budget. Based upon the current budget, I would recommend funding from the capital outlay 
budget in the Hospital Authority In Lieu/ROR/Misc 9060 account. Currently, there is  
$500,000 available for projects to be approved by the Trustees. 

Staff recommends approval. 



J. Guy Henson, General Manager/Administrator 

Trustees: Matthew D. Dukes II, Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff Moore 

Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 

Midwest City, Oklahoma  73110 

Office (405) 739-1207/Fax (405) 739-1208 

www.midwestcityok.org 

 

 

MEMORANDUM 
 

To:   Honorable Chairman and Trustees 
 
From:   J. Guy Henson, General Manager/Administrator 
 
Date:    December 11, 2018 
 
Subject:  Discussion and consideration of approving the following agreement with Capitol 

Decisions, Inc. in the total amount of $60,000 to continue to provide consultant 
services regarding economic, community development and redevelopment 
interests in Midwest City for the period from January 1, 2019 through June 30, 
2019 (General Manager/Administrator – G. Henson)  

 
 
 

The following six-month agreement with Capitol Decisions, Inc. is provided for your 

review, covering the period of January 1, 2019 through June 30, 2019.   

Action on this item is at the discretion of the Authority. 

 

J. Guy Henson 

General Manager/Administrator 

 
 

 

 

 

 

 

 

 

 

 

 













 
 
 
 

 

Capitol Decisions, Inc. | 800 Maine Ave. SW Suite 800 | Washington, D.C. 20024 
 T: 202.638.0326 | F: 202.638.7714| WWW.CAPITOLDECISIONS.COM | 

 

 
Capitol Decisions, Inc. Activity Report on behalf of the  

Midwest City Memorial Hospital Authority  
December 2018 

 
Capitol Decisions, Inc. (CDI) continues work on behalf of Midwest City in several important 
areas: funding for the Section 219 Water System Booster Pump Station and Storage 
Reconstruction Project Fiscal Year 2021 Corps of Engineers Civil Works Plan, the 
rehabilitation of Interstate 40 East in Eastern Oklahoma County, the Assistance for 
Firefighter's (AFG) FEMA grant application, and the revitalization of Heritage Park Mall, and 
exploring additional federal funding opportunities to enhance the quality of life in Midwest 
City through Department of Defense grant funding to enhance infrastructure. 
 
Our firm was successful in obtaining a $2 million authorization in the 2007 Water Resources 
Development Act (WRDA) for water related infrastructure for the City.  Since that time, we 
continue to engage Senator Jim Inhofe, Chairman of the Senate Environment and Public 
Works Committee, to write to the Chief of Engineers, U.S. Army Corps of Engineers, on four 
occasions to have pump station funding included in the Corps' FY19 Work Plan.   We were 
unsuccessful in getting this project into this year’s work plan, but we continue to have the 
support of the Tulsa District Corps of Engineers.  It is important to note that there were no 
Oklahoma construction projects included in this year’s Corps Work Plan.  City staff will soon 
be meeting with the Tulsa District Corps of Engineers to brief them on the new scope of the 
project, given citizen bond approval of the original project. 
 
As a backstop, we began working with Senator Inhofe’s office in the early spring to ensure 
that this project is not deauthorized.  The Corps plans to drop hundreds of projects from its 
books on September 30, 2019.  The 2018 WRDA bill, signed into law by President Trump on 
October 23, 2018, mandates several steps the City will need to take in order for the project 
not to be deauthorized, this will be about a six-month process, but while this is underway, 
we will seek inclusion of the amended project in the Corps’ 2021 Work plan. 
 
The rehabilitation of I-40 is critical to the further economic wellbeing of Eastern Oklahoma 
County.  Congress is providing over $750 million in BUILD grants, formerly called TIGER, to 
enhance infrastructure.  We plan to work with ODOT to have projects of interest to Eastern 
Oklahoma County included in the submit.  Certainly, funding would have come sooner, had 
there been a comprehensive national infrastructure plan submitted by the Administration, but 
due to the other major legislative issues being considered, and an election cycle, anticipation is 
for a major push on infrastructure in the spring.  
 
Now that the mid-term elections have passed, the new House leadership has pledged to act on a 
major infrastructure package in the spring of 2019.  This action, including the possible comeback 
of congressionally directed projects (formerly known as earmarks), will enable the City and our 



 

Capitol Decisions, Inc. | 800 Maine Ave. SW Suite 800 | Washington, D.C. 20024 
 T: 202.638.0326 | F: 202.638.7714| WWW.CAPITOLDECISIONS.COM | 

 

firm to advocate for transportation projects of importance to the City, including major work on 
Interstate I-40 East. 
 
The City also applied for FY17 funds for an Assistance for Firefighters (AFG) FEMA grant to 
assist the Midwest City Fire Department.  The Midwest City Fire Department sought federal 
funding for personal protective equipment as well as an additional funds to replace the 
current self-contained breathing apparatus (SCBA) air compressor. 
 
In support of this request, we solicited Congressman Tom Cole as well as Senators Inhofe and 
Lankford’s offices to send letters in support of the application in the latest cycle.  The FY17 
omnibus appropriations bill contained full funding for the AFG grant program, and city 
officials submitted their application before the February 2, 2018 deadline.   
 
As you are aware, the Midwest City Fire Department was awarded $310,091.00 for the FY17 
cycle.  We are pleased that this grant was finally awarded and look forward to additional 
opportunities to assist them in the future. 
 
Our firm also coordinated with the congressional delegation to begin a dialogue with General 
Services Administration (GSA) officials and the City to assess GSA federal leasing 
requirements, and the possibility of utilizing space at Heritage Park Mall.  These discussions 
are ongoing.  I have been told that the Regional Administrator of GSA has instructed his staff 
to prioritize this parcel for lease should additional space be required.  We continue our 
discussions with him, and he has indicated to staff that this space needs to be looked at 
should additional GSA needs arise. 
 
Both the House and Senate Armed Services Committees have included a provision in their 
respective defense authorization bills to establish the Defense Community Infrastructure 
program.  This grant opportunity, initially authorized at $100 million, allows communities to 
apply for grants to help assist their neighboring military installation.  Funding can be utilized 
for schools, road, sewer and utility infrastructure projects.  Other eligible projects include 
telecommunications, and police, fire and emergency response.  Clearly, this is a grant 
program that the City must apply for, and our firm will advocate for the application with 
elected officials and Department of Defense personnel as well as help in framing the request 
to ensure success.  We anticipate that the program will receive appropriated funding in the 
spring for this grant opportunity. 
 
We appreciate the continued confidence you place in us and look forward to our continued 
work together. 
 
Respectfully Submitted, 

 
J.R. Reskovac 
Principal, Capitol Decisions, Inc. 



DISCUSSION ITEM  



J. Guy Henson, General Manager/Administrator
Trustees: Matthew D. Dukes II, Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, Christine Allen, and Jeff Moore 

Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 
Midwest City, Oklahoma  73110 
Office (405) 739-1207/Fax (405) 739-1208 
www.midwestcityok.org 

MEMORANDUM 

To: 

From: 

Date:  

Subject: 

Honorable Chairman and Trustees 

Sara Hancock, Secretary 

December 11, 2018 

Discussion and consideration of action to reallocate assets, change fund managers 
or make changes in the Statement of Investment Policy, Guidelines and Objectives.  

Jim Garrels, President, Fiduciary Capital Advisors, asked staff to put this item on each agenda in the 
event the Hospital Authority’s investments need to be reallocated, an investment fund manager needs to 
be changed or changes need to be made to the Statement of Investment Policy on short notice. 

Action is at the discretion of the Authority. 

__________________ 
Sara Hancock, Secretary 



 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



 

 

      

 EXECUTIVE SESSION 



City Manager 

100 N. Midwest Boulevard 
Midwest City, OK  73110 

ghenson@midwestcityok.org 
Office: 405.739.1204 

Fax: 405.739.1208 
www.midwestcityok.org 

TO: 

FROM: 

DATE: 

MEMORANDUM 

Honorable Chairman and Trustees  

J. Guy Henson, City Manager

December 11, 2018 

SUBJECT: Discussion and consideration of 1) entering into executive session, as allowed 
under 25 O.S. § 307(C)(10), to confer on matters pertaining to economic   
development, including the transfer of property, financing or the creation of a  
proposal to entice a business to remain or to locate within the City, and 2) in open 
session, authorizing the general manager/administrator to take action as appropriate 
based on the discussion in executive session.  

Appropriate information will be dispersed during the meeting. Action is at the Trustee’s 
discretion.    

J. GUY HENSON, AICP
City Manager



SPECIAL UTILITIES 

AUTHORITY AGENDA 

The 7:00 PM meetings will be shown live on Channel 20. 

The recorded video will be available on Youtube and the City’s website within 48 

hours at www.youtube@midwestcityok.org.  

The meeting minutes and video can be found on the City’s website in the Agenda 

Center: https://midwestcityok.org/AgendaCenter. 

To make a special assistance request, call 739-1215 or email 

pmenefee@midwestcityok.org no less than 24 hours prior to the start of a meeting. 

If special assistance is needed during a meeting, call 739-1388. 



MIDWEST CITY SPECIAL UTILITIES AUTHORITY AGENDA

City Hall - Midwest City Council Chambers, 100 N. Midwest Boulevard 

December 11, 2018 - 7:03 PM

A. CALL TO ORDER.

B. DISCUSSION ITEM.

1. Discussion and consideration of approving the minutes of the staff briefing, and special 
meeting of July 24, 2018, as submitted. (City Clerk - S. Hancock)

C. NEW BUSINESS/PUBLIC DISCUSSION.

D. EXECUTIVE SESSION.

1. Discussion and consideration of 1) entering into executive session, as allowed under 25 O.S.

§ 307(C)(10), to confer on matters pertaining to economic development, including the 
transfer of property, financing or the creation of a proposal to entice a business to remain or 
to locate within the City, and 2) in open session, authorizing the general manager/

administrator to take action as appropriate based on the discussion in executive session.

(City Manager - G. Henson)

E. ADJOURNMENT.



 

 

      

 DISCUSSION ITEMS 



A notice for this special Midwest City Utilities Authority meeting was filed with the City Clerk of 

Midwest City 48 hours prior to the meeting. Public notice of this agenda was accessible at least 24 hours 

before this meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 

Midwest City Utilities Authority Staff Briefing Special Meeting Minutes 

July 24, 2018 – 6:00 PM 

This meeting was held in the Midwest City Council Conference room, second floor, in City Hall, 

100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of Oklahoma. 

Chairman Matt Dukes called the meeting to order at 6:42 PM with the following members 

present: Trustees Susan Eads, Pat Byrne, Españiola Bowen, Sean Reed, and Christine Allen; and 

Secretary Sara Hancock. Absent: Jeff Moore. 

Discussion Items. 

Clarification of agenda items, handouts, and presentation of new or additional information 

for items on the Special Utilities Authority for June 24, 2018.  

The Trustees had no questions or comments on the agenda items.  

There being no further business, Chairman Dukes adjourned the meeting at 6:43 PM. 

ATTEST: 

   __________________________________ 

   MATTHEW D. DUKES, II, CHAIRMAN 

____________________________ 
SARA HANCOCK, SECRETARY 



Notice of this special meeting of the Midwest City Utilities Authority was filed with the City Clerk of 

Midwest City 48 hours prior to the meeting and copies of the agenda were posted at City Hall and on the 

website, accessible to the public for at least 24 hours in advance of the meeting. 

MINUTES OF THE SPECIAL MIDWEST CITY 

UTILITIES AUTHORITY MEETING 

July 24, 2018 - 7:04 PM 

This special meeting was held in the Midwest City Council Chambers, 100 North Midwest Boulevard, 

Midwest City, County of Oklahoma, State of Oklahoma. Chairman Matt Dukes called the meeting to 

order at 9:09 PM with the following members present: Trustees Susan Eads, Pat Byrne, Españiola 

Bowen, Sean Reed, and Christine Allen; and Secretary Sara Hancock. Absent: Jeff Moore. 

Consent Agenda. Eads made a motion to approve the Consent Agenda, as submitted, seconded by Allen. 

Voting aye: Eads, Byrne, Bowen, Reed, Allen, and Chairman Dukes. Nay: none. Absent: Moore.  

Motion carried. 

1. Discussion and consideration of approving the minutes of the staff briefing, and special meeting of

June 12, 2018, as submitted.

2. Discussion and consideration of supplemental budget adjustments to the following fund for FY

2018-2019, increase: Utilities Authority Fund, expenses/Economic (87) $583,865.

3. Discussion and consideration of passing and approving a resolution for the Midwest City Utilities

Authority, a public trust, to release unappropriated fund balance at the close of day June 30, 2018 to

be made available for fiscal year 2018-2019; amending the budget for fiscal year 2018-2019 to

include the released appropriations from the fiscal year 2017-2018 budget as supplemental

appropriations; and, effective July 1, 2018, renewing encumbrance commitments canceled at the

close of day June 30, 2018.

New Business/Public Discussion.  

There was no new business or public discussion.  

Adjournment.  

There being no further business, Chairman Dukes adjourned the meeting at 9:09 PM. 

______________________________________ 

ATTEST:          MATTHEW D. DUKES, II, Chairman  

________________________________ 

SARA HANCOCK, Secretary 



 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



 

 

      

 EXECUTIVE SESSION 



City Manager 

100 N. Midwest Boulevard 
Midwest City, OK  73110 

ghenson@midwestcityok.org 
Office: 405.739.1204 

Fax: 405.739.1208 
www.midwestcityok.org 

TO: 

FROM: 

DATE: 

MEMORANDUM 

Honorable Chairman and Trustees  

J. Guy Henson, City Manager

December 11, 2018 

SUBJECT: Discussion and consideration of 1) entering into executive session, as allowed 
under 25 O.S. § 307(C)(10), to confer on matters pertaining to economic   
development, including the transfer of property, financing or the creation of a  
proposal to entice a business to remain or to locate within the City, and 2) in open 
session, authorizing the general manager/administrator to take action as appropriate 
based on the discussion in executive session.  

Appropriate information will be dispersed during the meeting. Action is at the Trustee’s 
discretion.    

J. GUY HENSON, AICP
City Manager
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