
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MIDWEST CITY 

 

MEETING AGENDAS FOR 
January 23, 2018 

 
 
 
 
 
 
 
 
 

 
 

STAFF BRIEFINGS 
Midwest City Council Conference Room, 100 N. Midwest Boulevard, second floor 

 
January 23, 2018 – 6:00 PM 

 
To make a special assistance request, call 739-1215 or email pmenefee@midwestcityok.org no less than 
24 hours prior to the start of a meeting. If special assistance is needed during a meeting, call 739-1388. 

 
DISCUSSION. 
 
Clarification of agenda items, handouts, and presentation of new or additional information for items on 
the agendas for the City Council, Municipal Authority, and Memorial Hospital Authority for  
January 23, 2018. 
  



 

 

 
 
 
 
 
 
 
 
 

CITY COUNCIL AGENDA 

 

January 23, 2018 – 7:00 PM 
 

Council Chamber at City Hall - 100 N. Midwest Blvd. 
 
 

To make a special assistance request, call 739-1215 or email  pmenefee@midwestcityok.org no less than 
24 hours prior to the start of a meeting. If special assistance is needed during a meeting, call 739-1388.  

 
A.      CALL TO ORDER. 

B.      OPENING BUSINESS. 
 Invocation by Public Works Director, Vaughn Sullivan 

 Pledge of Allegiance by MWC High School Jr. ROTC Cadets Alexys Broderick and Sabrina 
Martin 

 Community related announcements and comments 
 Mayoral Proclamation for City Retiree, Dana Kirkland 

 
C.      CONSENT AGENDA.  These items are placed on the Consent Agenda so the Council members, 
          by unanimous consent, can approve routine agenda items by one motion.  If any item proposed 
          does not meeting with the approval of all Council members, or members of the audience wish to  

discuss an item, it will be removed and heard in a regular order. 
 
1. Discussion and consideration of approving the minutes of the staff briefing and regular 

meeting of January 9, 2018, both as submitted. (City Clerk - S. Hancock)   

2. Discussion and consideration of accepting the City Manager's Report for the month of 
December, 2017. (Finance - C. Barron) 

3. Discussion and consideration of supplemental budget adjustments to the following fund for FY 
2017-2018, increase: Police Impound Fees Fund, expenses/Police (62) $6,000. Fire Fund, 
revenue/Miscellaneous (00) $1,500; expenses/Fire (64) $1,500. (Finance - C. Barron) 

4. Discussion and consideration of 1) acceptance of an Association of Central Oklahoma 
Governments Public Fleet Conversion grant in the amount of $49,834.00; 2) approving and 
entering into a Public Fleet Conversion Grant Contract with ACOG to establish the terms and 
conditions of the grant for the provision of reimbursement of certain costs incurred for the 
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purchase of one (1) new, dedicated compressed natural gas (CNG) vehicle and 3) authorization 
of the Mayor and/or City Manager to enter into the necessary contracts/agreements to 
implement the grant. (City Manager - T. Lyon) 

5. Discussion and consideration of renewing the agreement with the City of Harrah for animal 
care services for the remaining portion of fiscal year 2017-18. (Police - B. Clabes) 

6. Discussion and consideration of renewing the agreement with the City of Nicoma Park for 
animal care services for the remaining portion of fiscal year 2017-18.  (Police - B. Clabes) 

7. Discussion and consideration of designating an approximately 9 acre area of SCIP 
Recreational Trail located at 7250 N.E. 23rd as a Monarch butterfly preserve. (V. Sullivan - 
Public Works Director) 

8. Discussion and consideration of approving and entering into a contract in an amount not to 
exceed $8, 000 for fiscal year 2017/2018 with Jay D. Collins to establish the terms and 
condition under which he shall serve as the Volunteer Income Tax Assistance Center 
Coordinator. (Neighborhood Services - M. Stroh) 

9. Discussion and consideration of accepting a grant of Permanent Easement from Sooner Rose 
L.L.C., across a parcel of land located within the corporate boundaries of Midwest City in 
Block One (1) Lot Five (5) of Sooner Rose Addition to the Southwest Quarter (SW/4) of 
Section Four (4), Township Eleven (11) North Range Two (2) West of the Indian Meridian, 
Oklahoma County, Oklahoma. (Community Development - P. Menefee) 

10. Discussion and consideration of approving and entering into a engineering contract funding 
agreement for Federal-aid Project Number STPG -255F (336) AG, State Job Number 
31475(04), with the Oklahoma Department of Transportation to receive federal funds in the 
amount of $200,000.00 for the City Wide Striping and Pavement Marking Project.  
(Community Development - P. Menefee) 

11. Discussion and consideration of a resolution requesting land from Oklahoma County for the 
purposes of future trail and infrastructure projects.  (Community Development - B. Harless) 

12. Discussion and consideration of entering into and approving an amendment to the Agreement 
for Professional Engineering Services with Cowan Group Engineering in the amount of $9,600 
for the preparation of engineered construction plans for the Mid American Trail pedestrian 
bridge.  (Community Development - P. Menefee) 

13. Discussion and consideration of reappointing Allen Clark and Charlie Hartley to the Builders 
Advisory Board for additional three-year terms. (Community Development - B. Harless) 

14. Discussion and consideration of appointing Adrian Aires to the Midwest City Park and 
Recreation Board for a three-year term ending on January 12, 2021. (Public Works - V. 
Sullivan)
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D.      DISCUSSION ITEMS. 

1. (PC-1929) Public hearing with discussion and consideration of approval of the revised 
Preliminary Plat of the Turtlewood Addition described as a part of the SE/4 of Section 7, T-11-
N, R-1-W. (Community Development - B. Harless) 

2. (PC–1933) Public hearing with discussion and consideration of approval of the Oakwood 
Landing Final Plat for the property described as a tract of land lying in the NE/4 of section 31, 
T-12-N, R-1-W, of the Indian Meridian, City of Midwest City, Oklahoma County, Oklahoma. 
(Community Development - B. Harless) 

3. (PC-1934) Public hearing with discussion and consideration of approval of the Replat of Lot 6 
Block 8 of the Pointon City Second Addition described as a part of the NE/4 of Section 6, T-
11-N, R-1-W. (Community Development - B. Harless) 

4. (PC-1935) Public hearing with discussion and consideration of an ordinance to redistrict from 
PUD, Planned Unit Development to O-2, General Office, for the property described as Lot 1, 
Block 1 of the Arbor Plaza Addition, located at 9244 E. Reno Avenue. (Community 
Development - B. Harless) 

5. Discussion and consideration of the Police and Fire quarterly reports associated with the 
Matrix and ESCI Studies, respectively. (City Manager - G. Henson) 

E.      NEW BUSINESS/PUBLIC DISCUSSION.  The purpose of the "Public Discussion Section" of the  
Agenda is for members of the public to speak to the City Council on any Subject not scheduled on  
the Regular Agenda.  The City Council shall make no decision or take any action, except to direct  
the City Manager to take action, or to schedule the matter for Council discussion at a later date.  
Pursuant to the Oklahoma Open Meeting Act, the Council will not engage in any discussion on  
the matter until that matter has been placed on an agenda for Council discussion.  THOSE  
ADDRESSING THE COUNCIL ARE REQUESTED TO STATE THEIR NAME AND  
ADDRESS PRIOR TO SPEAKING TO THE COUNCIL. 

 
F.      FURTHER INFORMATION. 

1. Minutes of the January 2, 2018 Planning Commission meeting. (Community Development - B. 
Harless) 

G.     ADJOURNMENT. 

  



 

 

      

 CONSENT AGENDA 



A notice for staff briefings for the Midwest City Council was filed for the calendar year with the City 
Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at 

City Hall and on the Midwest City website (www.midwestcityok.org). 
 

 
Midwest City Council Staff Briefing Minutes 

 
January 9, 2018 – 6:00 PM 

 
This staff briefing was held in the Midwest City Council Conference Room on the second floor 
of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 
Oklahoma. 
 
Mayor Matt Dukes called the meeting to order at 6:02 PM with the following members present: 
Councilmembers Susan Eads, Pat Byrne, Rick Dawkins, Sean Reed, Christine Allen, and Jeff 
Moore; and City Clerk Sara Hancock. Absent: none. 
 
DISCUSSION.   
 
Clarification of agenda items, handouts, and presentation of new or additional information 
for items on the City Council agenda for January 9, 2018.  
 
Council and Staff made community-related announcements and discussed individual agenda 
items. 
 
Mayor Dukes adjourned the meeting at 6:50 PM. 
 
 
                 ____________________________  
ATTEST:      MATTHEW D. DUKES, II, Mayor 
 
 
 
 
_________________________ 
SARA HANCOCK, City Clerk 



A notice for the regular Midwest City Council was filed for the calendar year with the City Clerk of Midwest 
City. Public notice of this agenda was accessible at least 24 hours before this meeting at City Hall and on the 

Midwest City website (www.midwestcityok.org). 
 

Midwest City Council Minutes 
 

January 9, 2018 – 7:00 PM 
 
This meeting was held in the Midwest City Council Chambers at City Hall, 100 N. Midwest Boulevard, 
Midwest City, County of Oklahoma, State of Oklahoma.  
 
Mayor Matt Dukes called the meeting to order at 7:10 PM with the following members present: 
Councilmembers: Susan Eads, Pat Byrne, Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore; 
and City Clerk Sara Hancock. Absent: none.  
 
Opening Business. Assistant City Manager, Tim Lyon opened with the invocation; followed by the 
Pledge of Allegiance led by ROTC Cadets Ammaris Robinson and Wesley Barkema. Council and staff 
made community-related announcements.  
 
Consent Agenda. Dawkins made a motion to approve the Consent Agenda, as submitted, seconded by 
Moore. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: 
none. Motion carried. 
 
1. Discussion and consideration of approving the minutes of the staff briefing and regular meeting of 

December 12, 2017, both as submitted. 
 

2. Discussion and consideration of accepting the City Manager's Report for the month of November, 
2017. 
 

3. Discussion and consideration of supplemental budget adjustments to the following fund for FY 
2017-2018, increase: Reimbursed Projects Fund, revenue/Miscellaneous (37) $609; expenses/ 
Housing (37) $609. General Gov’t Sales Tax Fund, expenses/Transfers Out (15) $599. Risk Fund, 
revenue/Transfers In (00) $599. 
 

4. Discussion and consideration of approving new sales tax agreement with Oklahoma Tax 
Commission. 
 

5. Discussion and consideration to authorize Staff to execute an Oklahoma Corporation Commission 
Request for Variance to close an underground storage tank in place at 5825 SE 15th Street. 
 

6. Discussion and consideration of entering into a revised Professional Services Agreement with the 
Oklahoma County Criminal Justice Advisory Council along with Oklahoma County, the City of 
Oklahoma City, and the City of Edmond. 
 

7. Discussion and consideration of accepting a Permanent Utility Easement for the construction of a 
sanitary sewer extension located at 5600 Tinker Diagonal Drive. The easement is located within the 
corporate limits of the City of Midwest City, located in the Northwest Quarter of Section Nine (9), 
Township Eleven (11) North, Range Two (2) West of the Indian Meridian, Oklahoma County, 
Oklahoma.



January 9, 2018 City Council Minutes         2 
Consent Agenda continued.  
 
8. Discussion and consideration of approving and entering into a Memorandum of Understanding with 

the United States Marshals Service, Violent Offender Task Force to establish the terms and 
conditions under which the City will participate in a limited part-time basis. 
 

9. Discussion and consideration of reappointing Russell Smith to the Planning Commission for an 
additional three-year term. 
 

10. Discussion and consideration of declaring used fire uniform badges surplus and authorizing there 
disposal by public auction or sealed bid. 

 
Discussion Items.  
 
1. (PC-1930) Public hearing with discussion and consideration of a petition to rename Windsong 

Drive located within the Turtlewood Addition to Snapper Lane. Gerry Gulbranson of 10525 
Songbird and Aaron Dossey of 2211 Windsong addressed the Council. Staff and Council discussion 
was had.  Dawkins made a motion to approve the name change, as submitted, seconded by Reed. 
Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: 
none. Motion carried. 
 

2. (PC – 1931) Discussion and consideration of approval of the proposed Final Plat of Sundance 
Section 6, a single family residential development for the property described as a part of the 
NE/4 of Section 9, T-11-N, R-1-W. After discussion with staff, Dawkins made a motion to 
approve the final plat, as submitted, seconded by Moore. Voting aye: Eads, Byrne, Dawkins, Reed, 
Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. Motion carried. 
 

3. (PC – 1932) Discussion and consideration of approval of the proposed Final Plat of 
Turtlewood 6th Addition for the property described as a part of the SE/4 of Section 7, T-11-N, 
R-1-W. After discussion with staff, Reed made a motion to table this item until the February 27, 
2018 City Council meeting, seconded by Dawkins. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, 
Moore, and Mayor Dukes. Nay: none. Absent: none. Motion carried. 
 

4. (PC-1936) Public hearing with discussion and consideration of an ordinance to amend the 
Planned Unit Development governed by the C-3, Community Commercial district for the 
property described as a tract of land lying in the SW/4 of Section 4, T-11-N, R-2-W, of the 
Indian Meridian, City of Midwest City, Oklahoma County, Oklahoma. Staff along with Terry 
Haynes, of SMC Consulting Engineers, PC, 815 W. Main, OKC, spoke with the Council. Dawkins 
made a motion to approve Ordinance 3328, as submitted, seconded by Moore. Voting aye: Byrne, 
Dawkins, Moore, and Mayor Dukes. Nay: Eads, Reed, and Allen. Absent: none. Motion carried. 
 

5. Discussion and consideration of reaffirming Council Resolution NO. 2015-07 and presenting 
formal comments at the public hearing hosted by the Oklahoma Water Resources Board 
(OWRB) January 16th 2018. Staff spoke with Council, and then Dawkins made a motion to 
reaffirm Resolution 2015-07 and allow formal comments at the public hearing, seconded by Reed. 
Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: 
none. Motion carried.
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6. Discussion and consideration of appointing a new member to the Midwest City Park and 

Recreation Board for a three-year term ending on January 12, 2021. After Council discussion 
Eads made a motion to appoint Adrian Aires, but withdrew the motion. After further Council 
discussion, Reed made a motion to continue this item to the January 23, 2018 City Council meeting, 
seconded by Dawkins. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. 
Nay: none. Absent: none. Motion carried. 

 
New Business/Public Discussion.  
 
There was no new business or public discussion. 
 
Adjournment.  
 
There being no further business, Mayor Dukes adjourned the meeting at 8:01 PM. 
 
 
 
 
        _____________________________ 

MATTHEW D. DUKES, II, Mayor 
ATTEST: 
 
 
_________________________     
SARA HANCOCK, City Clerk  



 
 The City of 

MIDWEST CITY 
___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1245 * FAX (405) 739-1247 * TDD (405) 739-1359 

             
            Memorandum 

 

 
TO:   Honorable Mayor and Council 
 
FROM: Christy Barron, Finance Director 
 
DATE:  January 23, 2018 
 
Subject:    Discussion and consideration of accepting the City Manager's Report for the 

month of December, 2017. 
 
The funds in December that experienced a significant change in fund balance from the November 
report are as follows: 
 
Hotel/Conference Center (195) had an operational loss of $135,242 in December. 
 
Golf (197) had an operational loss of $62,284 in December. 
 
Sooner Rose TIF (352) decreased because of the payments for: 

Warren theater site work <$110,534> 
            Debt service interest                                                                             <$193,810> 
 
MWC Hospital Authority (425) activities for December: 
            Compounded Principal (9010) - unrealized loss on investment          <$474,959> 
                                                              - realized gain on investment             $1,078,548 
            Discretionary (9050) - unrealized loss on investment                            <$68,362> 
                                              - realized gain on investment                                $155,237 
                
 This item is at Council’s discretion. 

 
 

 



  City of Midwest City

 Financial Summary by Fund

 for Period Ending December, 2017
    (Unaudited)

Fund 

Number

Fund                                                          

Description
Assets Liabilities

6-30-17 Fund 

Balance
Revenues Expenditures Gain or (Loss)

 Fund 

Balance

Fund 

Balance 

Reserve

9 GENERAL GOVERNMENT SALES TAX       1,667,282                      -            1,674,435           260,987          (268,140) (7,154)                    1,667,282                 - 

10 GENERAL       4,588,339         (140,496)            4,321,516      18,756,100     (18,629,774) 126,327                  4,447,843                 - 

11 CAPITAL OUTLAY RESERVE          919,167                      -              910,331              8,836                      - 8,836                         919,167                 - 

13 STREET AND ALLEY FUND          999,472                      -              855,701           278,446          (134,675) 143,771                     999,472                 - 

14 TECHNOLOGY FUND          279,075                      -              409,613           155,343          (285,881) (130,538)                    279,075        24,684 

15 STREET LIGHT FEE          813,173                      -              522,584           290,590                      - 290,590                     813,173                 - 

16 REIMBURSED PROJECTS          688,632         (184,121)              547,839             79,530          (122,858) (43,328)                      504,511                 - 

17 29TH & DOUGLAS PROPERTY       5,500,000           (65,063)            5,434,937             62,175           (62,175) -                             5,434,937                 - 

20 MWC POLICE DEPARTMENT       1,366,216                      -            1,246,407        6,310,377       (6,190,568) 119,809                  1,366,216      644,347 

21 POLICE CAPITALIZATION          925,181                      -              890,210           130,831           (95,860) 34,971                       925,181                 - 

25 JUVENILE FUND            29,919                      -                10,774             50,921           (31,775) 19,146                         29,919          5,332 

30 POLICE STATE SEIZURES            60,974                      -                60,510              1,129                (665) 464                              60,974                 - 

31 SPECIAL POLICE PROJECTS            77,220                      -                73,425              9,251             (5,455) 3,795                           77,220                 - 

33 POLICE FEDERAL PROJECTS            67,369                      -                69,900                 401             (2,931) (2,530)                         67,369                 - 

34 POLICE LAB FEE FUND            16,695                      -                17,610              4,961             (5,876) (915)                            16,695                 - 

35 EMPLOYEE ACTIVITY FUND            20,595                      -                19,641              9,105             (8,152) 954                              20,595                 - 

36 JAIL          114,968                      -              130,475             33,809           (49,315) (15,506)                      114,968                 - 

37 POLICE IMPOUND FEE          203,381                      -              197,845             30,729           (25,192) 5,537                         203,381                 - 

40 MWC FIRE DEPARTMENT          889,824                    (4)              967,831        5,097,703       (5,175,715) (78,011)                      889,820      517,796 

41 FIRE CAPITALIZATION          606,084                      -              574,356           186,255          (154,528) 31,727                       606,084                 - 

45 MWC WELCOME CENTER          349,544                (272)              351,874           106,200          (108,802) (2,602)                       349,271          9,933 

46 CONV / VISITORS BUREAU          178,201                      -              166,636           168,891          (157,326) 11,565                       178,201        17,622 

50 DRAINAGE TAX FUND            62,452                      -                61,453                 999                      - 999                              62,452                 - 

60 CAPITAL DRAINAGE IMP          436,330                      -              427,064           229,378          (220,112) 9,266                         436,330        21,618 

61 STORM WATER QUALITY          950,252                      -              943,553           383,012          (376,313) 6,698                         950,252        37,141 

65 STREET TAX FUND       1,369,570                      -            1,241,274           224,032           (95,736) 128,296                  1,369,570                 - 

70 EMERGENCY OPER  FUND          511,967                      -              598,793           199,422          (286,248) (86,826)                      511,967        20,932 

75 PUBLIC WORKS ADMIN          328,480                      -              291,156           488,755          (451,430) 37,325                       328,480                 - 

80 INTERSERVICE FUND          291,685                      -              272,360        1,171,871       (1,152,546) 19,325                       291,685                 - 

81 SURPLUS PROPERTY          360,191         (288,574)                65,589             25,120           (19,092) 6,028                           71,617                 - 

115 ACTIVITY FUND          373,807                      -              335,598           102,767           (64,558) 38,209                       373,807                 - 

123 PARK & RECREATION          560,720                      -              641,380           270,319          (350,979) (80,660)                      560,720                 - 

141 COMM. DEV. BLOCK GRANT              6,039                  (10)                  6,029           231,811          (231,811) -                                    6,029                 - 

142 GRANTS/HOUSING ACTIVITIES          177,614             (2,667)              159,993             79,507           (64,553) 14,954                       174,947                 - 

143 GRANT FUNDS          101,432           (41,432)                60,000             86,643           (86,643) -                                  60,000                 - 



  City of Midwest City

 Financial Summary by Fund

 for Period Ending December, 2017
    (Unaudited)

Fund 

Number

Fund                                                          

Description
Assets Liabilities

6-30-17 Fund 

Balance
Revenues Expenditures Gain or (Loss)

 Fund 

Balance

Fund 

Balance 

Reserve

157 CAPITAL IMPROVEMENTS       2,342,451                      -            2,286,008           251,685          (195,242) 56,444                    2,342,451                 - 

172 CAP.   WATER   IMP-WALKER          626,157                      -              435,881           274,505           (84,229) 190,276                     626,157                 - 

178 CONST LOAN PAYMENT REV       2,379,891                      -            2,047,301           431,673           (99,083) 332,590                  2,379,891                 - 

184 SEWER BACKUP FUND            80,073                      -                79,795                 773                (495) 278                              80,073                 - 

186 SEWER CONSTRUCTION       3,399,621         (175,000)            3,125,875           737,522          (638,776) 98,745                    3,224,621   1,111,650 

187 UTILITY SERVICES          565,343                (924)              526,935           611,301          (573,817) 37,484                       564,419        50,769 

188 CAP. SEWER IMP.-STROTH          300,307                      -              120,773           210,855           (31,322) 179,533                     300,307                 - 

189 UTILITIES CAPITAL OUTLAY       1,972,694         (119,895)            1,606,173           330,605           (83,979) 246,626                  1,852,799                 - 

190 MWC SANITATION DEPARTMENT       2,150,479                      -            2,196,682        3,058,907       (3,105,110) (46,204)                   2,150,479      214,079 

191 MWC WATER DEPARTMENT       1,995,018                      -            1,227,918        3,494,849       (2,727,749) 767,100                  1,995,018      252,832 

192 MWC SEWER DEPARTMENT       1,241,914                  (12)            1,249,298        2,760,889       (2,768,286) (7,396)                    1,241,902      241,173 

193 MWC UTILITIES AUTHORITY          910,699                      -              907,294              8,755             (5,350) 3,405                         910,699                 - 

194 DOWNTOWN REDEVELOPMENT       4,022,519                      -            4,070,581           709,779          (757,841) (48,062)                   4,022,519      783,950 

195 HOTEL/CONFERENCE CENTER          583,638         (510,615)                40,888        2,564,556       (2,532,421) 32,134                         73,023                 - 

196 HOTEL 4% FF&E          843,678                      -              885,809           102,582          (144,713) (42,131)                      843,678                 - 

197 JOHN CONRAD REGIONAL GOLF          101,736                (923)              115,510           553,443          (568,139) (14,697)                      100,813        56,561 

201 URBAN RENEWAL AUTHORITY            63,137                      -                63,260                 613                (735) (122)                            63,137                 - 

202 RISK MANAGEMENT       3,583,462                  (37)            3,625,418        1,016,149       (1,058,141) (41,992)                   3,583,426   1,804,000 

220 ANIMALS BEST FRIEND            63,695                      -                95,010             19,027           (50,342) (31,315)                        63,695                 - 

225 HOTEL MOTEL FUND                      -                      -                          -           296,564          (296,564) -                                           -                 - 

230 CUSTOMER DEPOSITS       1,406,448      (1,406,448)                          -             13,701           (13,701) -                                           -                 - 

235 MUNICIPAL COURT            63,889           (63,889)                          -                 669                (669) -                                           -                 - 

240 L & H BENEFITS       1,993,296           (55,404)            1,784,337        3,628,578       (3,475,022) 153,556                  1,937,893                 - 

250 CAPITAL IMP REV BOND       5,070,709    (56,278,123)        (53,371,923)        7,331,523       (5,167,014) 2,164,509            (51,207,414)                 - 

269 2002 G.O. STREET BOND          485,689                      -              560,306              5,149           (79,767) (74,618)                      485,689                 - 

310 DISASTER RELIEF       1,363,003         (186,849)            1,207,810             87,644          (119,300) (31,655)                   1,176,154                 - 

340 REVENUE BOND SINKING FUND                      -                      -                          -        2,731,338       (2,731,338) -                                           -                 - 

350 G. O. DEBT SERVICES          261,326                      -              182,275           106,846           (27,795) 79,051                       261,326                 - 

351 TAX INCREMENT FINANCING                      -                      -                          -                      -                      - -                                           -                 - 

352 SOONER ROSE TIF       5,351,884    (16,475,000)                          -             18,728     (11,141,844) (11,123,116)         (11,123,116)                 - 

425-9010 MWC HOSP AUTH-COMP PRINCIPAL     88,628,910      (8,906,972)          74,707,723        6,735,456       (1,721,240) 5,014,215             79,721,938                 - 

425-9020 MWC HOSP AUTH-LOAN RESERVE       2,946,939         (446,939)            2,500,000             33,828           (33,828) -                             2,500,000                 - 

425-9050 MWC HOSP AUTH-DISCRETIONARY     11,148,077           (12,024)            8,016,068        3,646,300          (526,314) 3,119,985             11,136,054                 - 

425-9060 MWC HOSP IN LIEU OF/ROR/MISC       2,441,522         (154,711)            1,341,306        2,158,534       (1,213,027) 945,507                  2,286,813                 - 

TOTAL 174,280,052 (85,516,402)          86,193,001 79,459,529 (76,888,878)          2,570,651 88,763,652 5,814,419



 
 The City of 

MIDWEST CITY 
 
___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1245 * FAX (405) 739-1247 * TDD (405) 739-1359 

             
Memorandum 

 

TO:   Honorable Mayor and Council 
 
FROM: Christy Barron, Finance Director 
 
DATE:  January 23, 2018 
 
Subject:    Discussion and consideration of supplemental budget adjustments to the following 

fund for FY 2017-2018, increase:  Police Impound Fees Fund, expenses/Police (62) 
$6,000.  Fire Fund, revenue/Miscellaneous (00) $1,500; expenses/Fire (64) $1,500.   

 
The first supplement is needed to budget replacement of lighting in police lab with LED lighting and 
replacement of security light at police firing range.  The second supplement is needed to budget 
Walmart Foundation donation to be used to purchase Fire public education materials and supplies. 
  

 
 

 



SUPPLEMENTS

January 23, 2018

Fund BUDGET AMENDMENT FORM

POLICE IMPOUND FEES (037) Fiscal Year 2017-2018

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

62 Police 6,000

0 0 6,000 0

Explanation:

To replace lighting in police lab with LED lights ($3,100) and replace security light at gun range ($2,900). Funding to come from

fund balance.

Fund BUDGET AMENDMENT FORM

FIRE (040) Fiscal Year 2017-2018

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

00 Miscellaneous 1,500

64 Fire 1,500

1,500 0 1,500 0

Explanation:

To budget Walmart Foundation donation to be used to purchase public education materials and supplies.



    THE CITY OF 

 MIDWEST CITY 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Tim Lyon, Assistant City Manager  
 
DATE:  January 23, 2018 
 
 
RE:  Discussion and consideration of 1) acceptance of an Association of Central 

Oklahoma Governments Public Fleet Conversion grant in the amount of 
$49,834.00; 2) approving and entering into a Public Fleet Conversion Grant 
Contract with ACOG to establish the terms and conditions of the grant for the 
provision of reimbursement of certain costs incurred for the purchase of one (1) 
new, dedicated compressed natural gas (CNG) vehicle and 3) authorization of the 
Mayor and/or City Manager to enter into the necessary contracts/agreements to 
implement the grant. 

 
The City of Midwest City applied for a Public Fleet Conversion Grant from the 
Association of Central Oklahoma Governments for the purchase of one (1) new, 
dedicated compressed natural gas (CNG) vehicle.  The intention of these grant funds is 
to seed the advancement of alternative fuel technology as delineated by the Federal 
Highway Administration’s Congestion Mitigation Air Quality in support of the Clean 
Air Act. 
 
The funds will be used to defray expenses related to the purchase of: 
 

 CNG Conversion 
 
As fiscal agent, the city will establish and maintain an account for the contract amount, 
will process invoices for payment, and will invoice the Association of Central 
Oklahoma Governments for reimbursement, along with other oversight activities. The 
total estimated cost of the project is $49,834.00. 
 
 Staff recommends approval. 
 
Tim L. Lyon 
_________________________________ 
Assistant City Manager 
 
Attachment (1) 



Grant #: 2018-MWC 
 

PUBLIC FLEET CONVERSION GRANT CONTRACT 
BETWEEN THE ASSOCIATION OF CENTRAL OKLAHOMA GOVERNMENTS 

AND 
THE CITY OF MIDWEST CITY, OKLAHOMA 

 
This Grant Contract, by and between the Association of Central Oklahoma Governments, hereinafter 
referred to as “ACOG” and the City of Midwest City., hereinafter referred to as the “Grantee,” is for the 
provision of reimbursement of certain costs incurred for the purchase of one (1) new, dedicated 
compressed natural gas (CNG) vehicle as further defined in the "SCOPE OF SERVICES." 
 
Amount of Grant not to exceed: Forty-nine thousand eight hundred and thirty-four dollars ($49,834.00) 
 
Grantee Federal Employer Identification: 73-602753 
 
A.   SCOPE OF SERVICES 
 
A.1. The Grantee shall provide all services and deliverables as required, described, and detailed by 

this Scope of Services and shall meet all service and delivery timelines specified in the Scope of 
Services section or elsewhere in this Grant Contract. 

 
A.2.  The intention of ACOG in awarding these grant funds is to seed the advancement of alternative 

fuel vehicles, certain hybrid vehicles, and alternative fuel infrastructure as delineated by the 
Federal Highway Administration’s Congestion Mitigation Air Quality funding guidelines within 
the Central Oklahoma region to reduce vehicle emissions and to support the Clean Air Act and 
its amendments. 

 
A.2.a. Grantee agrees that all equipment, parts, vehicles purchased with ACOG Public Fleet Conversion 

Grants funds, hereinafter referred to as “ACOG CLEAN AIR Public Fleet Grants,” will be new and 
unused.  

 
A.2.b. Funds are intended to defray costs related to the purchase of new compressed natural gas 

(CNG) vehicles. 
 
A.3.a. Grantee will remove from the fleet, ONE vehicle further described below and will provide to 

ACOG a bill of sale, receipt of scrappage, or other like documents as proof of removal of these 
vehicles.  Vehicles identified for removal from fleet include: 

 
1. One (1), 2010 Peterbilt, Model 320, VIN# 3BPZH58XXAF108305. 

 
A.2.c. Except for circumstances described in Section D.8., Grantee agrees that any and all liability of 

any kind stemming from the purchase and use of these vehicles remains with and will be the 
sole responsibility of the Grantee.  

 
A.2.d. Grantee shall be solely responsible for all ongoing maintenance of the vehicle(s). 
 
A.2.e. Grantee will prominently and visibly mark all ACOG CLEAN AIR Public Fleet Grants-funded 

vehicles, fueling or charging station(s) in such a way that promotes alternative fuels or clean fuel 
vehicle technology, and clean air. Acceptable station signage shall include station banners, flags, 
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marquees, pump toppers and pump wraps or other prominent pump signage. Acceptable 
vehicle signage shall include vehicle wraps or partial wraps, prominent slogans affixed to the 
vehicles, and the like. This signage shall remain affixed to fuel dispensers, and vehicles until the 
grant-funded equipment and/or vehicles are retired from Grantee’s fleet service. 

 
A.2.f. Grantee will visibly and distinctly label all ACOG CLEAN AIR Public Fleet Grants-funded vehicles 

with the following: CLEAN AIR Vehicle funded in partnership will ACOG or CLEAN AIR Vehicle 
funded in partnership with the Association of Central Oklahoma Governments.  

 
A.2.g. Grantee will visibly and distinctly label all ACOG CLEAN AIR Public Fleet Grants-funded 

infrastructure project with the following: CLEAN AIR Fueling Project funded in partnership with 
the Association of Central Oklahoma Governments or CLEAN AIR Fueling Facility funded in 
partnership with the Association of Central Oklahoma Governments. 

 
A.4.  Progress Reports: Grantee shall provide to ACOG quarterly project progress reports 

commencing with the end of the first quarter following signed acceptance of negotiated award 
contract and due no later than the 10th of the month following the end of each quarter based on 
a fiscal year ie. July 10, November 10, January 10, April 10 until all grant-funded vehicles, 
equipment and materials have been purchased and installed, and project is operational.    

 
A.5. Annual Reports: Grantee shall provide to ACOG a minimum of four (4) annual reports covering 

12 full months of project operation each reporting period.  The maximum number of required 
annual reports period shall not exceed five (5) years or 60 months.  For projects that become 
operational on or prior to April 1 and that can report a minimum of nine months of first year 
operational data as listed in Sections A.5.a and A.5. b below the first annual reporting report 
shall be considered as if it were a full 12-month period.    

 
A.5.a. Annual Reports for vehicle projects shall include odometer readings, fuel consumption records, 

maintenance records and written documentation for all other costs associated with each vehicle 
purchased with ACOG clean air Grant funds.  

 
A.5.b. Annual reports for fueling/charging infrastructure projects shall include monthly volumes of fuel 

dispensed at the stations, the number of city owned vehicles refueling at the station, 
maintenance records, and written documentation of all other cost associated with the station 
equipment and installation purchase with ACOG CLEAN Air Grant funds. 

 
B.   GRANT CONTRACT TERMS 
 
B.1.  Grant Contract Terms: ACOG shall have no obligation for costs incurred by the Grantee outside 

the period commencing February 17, 2018 and ending August 17, 2019, hereinafter referred to 
as Part 1 of Contract Terms.   

 
Reporting requirements as described in Sections A.4., A.5., A.5.a and A.5.b. of this Grant 
Contract shall be effective for the period commencing January 1, 2018 and ending not later than 
January 1, 2023, hereinafter after to as Part II of Contract Terms.  
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C. PAYMENT TERMS AND CONDITIONS 
 
C.1.  Limitation of Liability: In no event shall the maximum liability of ACOG under this Grant 

Contract exceed Forty-nine thousand eight hundred and thirty-four dollars ($49,834.00) 
 
C.2.  Payment Methodology: The Grantee shall be reimbursed for Allowable Costs related to the 

purchase of one (1) new, dedicated compressed natural gas (CNG) vehicle not exceed the 
maximum liability established in C.1.  

 
C.2.a. Allowable Costs are further defined as excluding any other expenses such as personnel costs, 

land acquisition costs, administrative and legal expenses, appraisals, architectural and 
engineering fees, project inspection fees, site work, demolition and removal.   

   
C.2.b. The Grantee shall submit invoices accompanied by bills of sale and documentation as further 

described in Sections C.3.a. through C.3.d., below, prior to reimbursement of Allowable Costs. 
 
C.3.  Invoice Requirements: Grantee shall invoice to ACOG, with all necessary supporting 

documentation to:  
 
 ACOG  
 Attn: Eric Pollard, Clean Cities Coordinator  
 4205 North Lincoln Blvd.  
 Oklahoma City, Ok 73105 
 Telephone: 405-234-2264 fax; 405-234-2200 
 Email: epollard@acogok.org  
 
C.3.a. Each invoice shall clearly and accurately detail the following required information: 

(1)  Invoice/Reference Number (assigned by the Grantee); 
(2)  Invoice Date; 
(3)  Grant Contract Number (assigned by ACOG to this Grant Contract); 
(4)  Grantee Name; 
(5) Grantee Federal Employer Identification Number (as referenced in this Grant 

Contract); 
(6)  Grantee Remittance Address; 
(7) Grantee Contact (name, phone, and/or fax for the individual to contact with 

invoice questions); 
(8) Complete Itemization of Reimbursement Requested which shall include 

Documentation of Paid Expenses and shall include each of the following: 
i. An Itemized Bill of Sale for each vehicle purchased, including VIN 

number 
ii. An Itemized Bill of Sale for each vehicle conversion, up fit, and/or engine 

repower to include separate line itemizations for the following:  
1. Labor costs 
2. Cost of each alternative fuel system equipment package 

(exclusive of fuel tanks) 
3. Cost of each onboard alternative fuel tank installation 

including the number of tanks installed per vehicle, size in 
gallon equivalents of each installed tank, and the price of 
each fuel tank 
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iii. Itemized Bill of Sale for all fueling infrastructure storage and dispensing 
equipment 

iv. Itemized Labor, Installation and Construction costs for each fueling in-
frastructure project 

v. Total Reimbursement Amount Requested 
 
C.3.b. Each invoice shall be accompanied by a copy of the EPA emissions certification for each 

conversion, up fit, and/or engine repower.  
 
C.3.c. Each invoice shall be accompanied by proof of removal from fleet and/or scrappage of 

vehicle(s), as applicable. 
 
C.3.d. Each invoice shall be accompanied by a digital photo file(s) of the project displaying required 

labeling and signage promoting alternative fuels or clean fuel vehicle technology, and clean air. 
(as described in sections A.2.f and A.2.g)  

   
C.3.e. Each invoice shall be accompanied by a press release, as well as social media post announcing 

the completion of the project and the grantee’ partnership with ACOG. ACOG can be mentioned 
on Twitter and Facebook.  (ACOGOk) 

 
C.4 The Grantee understands and agrees that an invoice to ACOG under this grant contract shall 

include only reimbursement requests for actual expenditures as described in Section A.2.b and 
Sections C.2, C.2a, C.2b and C.2.c of this Grant contract subject to the liability limits of the Grant 
Award as described in Section C.1.   

 
C.4.a.  All invoices for reimbursement must be received by ACOG no later than October 25, 2019 to 

include only expenses incurred during the period delineated as Part I of Contract Terms. 
  

C.4.b.  The Grantee’s failure to provide an invoice to ACOG by October 25, 2019 as required, shall result 
in the Grantee being deemed ineligible for reimbursement under this Grant Contract, and any 
and all financial and legal liabilities related to the awarded project shall be upon the Grantee 
and not the responsibility or liability of ACOG. 

 
C.5.  Payment of Invoice: ACOG shall, within 90 days of receipt of invoice for eligible expenses 

relating to the purchase of vehicles, equipment, materials, labor and installation, as described in 
Sections A.2.b., C.2., C.2.a., C.2.b., and C.2.c. issue payment to Grantee for those eligible 
expenses.   

 
C.6.  Unallowable Costs: The Grantee's invoice shall be subject to reduction for amounts included in 

any invoice which are determined by ACOG, on the basis of the terms of this Grant Contract and 
stated intent of the Grant Award, not to constitute allowable costs. 

 
D.  STANDARD TERMS AND CONDITIONS 
 
D.1.  Required Approvals: ACOG is not bound by this Grant Contract until it is approved by the 

appropriate government entity legal signatory in accordance with applicable laws and 
regulations. 

 
D.2. Notice to Proceed: Reimbursable costs cannot be incurred until Grant Contract is executed and a 

letter of Notice to Proceed is issued to Grantee.  
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D.3.  Modification and Amendment: This Grant Contract may be modified only by a written 

amendment executed by all parties hereto and approved by ACOG. 
 
D.4.  Termination for Cause: If the Grantee fails to properly perform its obligations under this Grant 

Contract in a timely or proper manner, or if the Grantee violates any terms of this Grant 
Contract, ACOG shall have the right to terminate the Grant Contract and withhold any and all 
award funds for reimbursement regardless of any financial liability for equipment or services 
incurred by the Grantee. Notwithstanding the above, the Grantee shall not be relieved of 
liability to ACOG for damages sustained by virtue of any breach of this Grant Contract by the 
Grantee.  

 
D.5.  Records: The Grantee shall maintain documentation for all purchases and installations under 

this Contract. The books, records, and documents of the Grantee, insofar as they relate to 
money received under this Contract, shall be maintained for a period of three (3) full years from 
the date of the final payment and shall be subject to audit at any reasonable time and upon 
reasonable notice by ACOG, the Oklahoma Department of Transportation and/or Federal 
Highway Administration, the Oklahoma State Auditor and Inspector, or their duly appointed 
representatives.  

 
D.6.  Progress Reports: The Grantee shall submit brief, quarterly progress report to ACOG throughout 

Part 1 of Contract Terms in addition to annual reports as described in Sections A.4. through A.5 
B.  

 
D.7.  ACOG Liability: ACOG shall have no liability except as specifically provided in this Grant Contract. 
 
D.8.  Force Majeure: The obligations of the parties to this Grant Contract are subject to prevention by 

causes beyond the parties’ control that could not be avoided by the exercise of due care 
including, but not limited to, acts of God, riots, wars, epidemics or any other similar cause.  

 
D.9.  State and Federal Compliance: The Grantee shall comply with all applicable state and federal 

laws and regulations in the performance of this Grant Contract. 
 
D.10.  Governing Law: This Grant Contract shall be governed by and construed in accordance with the 

laws of the State of Oklahoma. Projects must comply with the office of Management and Budget 
(OMB) 2-CFR 200 cost principle requirements.  

  
D.11.  Completeness: This Grant Contract is complete and contains the entire understanding between 

the parties relating to the subject matter contained herein, including all the terms and 
conditions of the parties’ agreement. This Grant Contract supersedes any and all prior 
understandings, representations, negotiations, and discussions between the parties relating 
hereto, whether written or oral. 

 
D.12.  Severability: If any terms and conditions of this Grant Contract are held to be invalid or 

unenforceable as a matter of law, the other terms and conditions hereof shall not be affected 
thereby and shall remain in full force and effect. To this end, the terms and conditions of this 
Grant Contract are declared severable. 

 
E. SPECIAL TERMS AND CONDITIONS 
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E.1.  Conflicting Terms and Conditions: Should any of these special terms and conditions conflict with 
any other terms and conditions of this Grant Contract, these special terms and conditions shall 
control. 

 
E.2.  Communications and Contacts: All instructions, notices, consents, demands, or other 

communications required or contemplated by this Grant Contract shall be in writing and shall be 
made by certified, first class mail, return receipt requested and postage prepaid, by overnight 
courier service with an asset tracking system, or by EMAIL or facsimile transmission with 
recipient confirmation. Any such communications, regardless of method of transmission, shall 
be addressed to the respective party at the appropriate mailing address, facsimile number, or 
EMAIL address as set forth below or to that of such other party or address, as may be hereafter 
specified by written notice. 

 
ACOG: 

  John M. Sharp, Deputy Director  
4205 North Lincoln Blvd.  
Oklahoma City, Ok 73105 
Telephone: (405) 234-2264 Fax: (405) 234-2200 
Email: jmsharp@acogok.org 

   
  Grantee: 

Matthew Dukes, Mayor, City of Midwest City, or designee 
8730 SE 15th Street 
Midwest City, Oklahoma 73140 
Telephone: (405) 739-1035 
 
All instructions, notices, consents, demands, or other communications shall be considered 
effectively given upon receipt or recipient confirmation as may be required. 

 
E.3.  Hold Harmless: To the extent that Oklahoma law permits, the Grantee agrees to hold harmless 

ACOG as well as its officers, agents, and employees from and against any and all claims, 
liabilities, losses, and causes of action which may arise, accrue, or result to any person, firm, 
corporation, or other entity which may be injured or damaged as a result of acts, omissions, or 
negligence on the part of the Grantee, its employees, or any person acting for or on its or their 
behalf relating to this Grant Contract. The Grantee further agrees it shall be liable for the 
reasonable cost of attorneys for ACOG in the event such service is necessitated to enforce the 
terms of this Grant Contract or otherwise enforce the obligations of the Grantee to ACOG.  

  
Likewise, ACOG agrees to hold harmless Grantee as well as its officers, agents, and employees 
from and against any and all claims, liabilities, losses, and causes of action which may arise, 
accrue, or result to any person, firm, corporation, or other entity which may be injured or 
damaged as a result of acts, omissions, or negligence on the part of ACOG, its employees, or any 
person acting for or on its or their behalf relating to this Grant Contract. ACOG further agrees it 
shall be liable for the reasonable cost of attorneys for Grantee in the event such service is 
necessitated to enforce the terms of this Grant Contract or otherwise enforce the obligations of 
ACOG to Grantee. 

 
In the event of any such suit or claim, the Grantee shall give ACOG immediate notice thereof 
and shall provide all assistance required by ACOG in ACOG’s defense. ACOG shall give the 
Grantee written notice of any such claim or suit, and the Grantee shall have full right and 
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obligation to conduct the Grantee’s own defense thereof. Nothing contained herein shall be 
deemed to accord to the Grantee, through its attorney(s), the right to represent ACOG in any 
legal matter. 
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IN WITNESS WHEREOF: 
 
                           
Grantee Legal Entity Name 
 
                           
Signature of Authorized Official         Date 
 
                           
Printed Name and Title of Authorized Official  
 
                           
John M. Sharp, Deputy Director          Date 
Association of Central Oklahoma Governments 



 
City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 
 
 
 
 

MEMORANDUM 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  January 23, 2018 
 
SUBJECT: Discussion and consideration of renewing the agreement with the City of 

Harrah for animal care services for the remaining portion of fiscal year 2017-
18. 

 
________________________________________________________________________ 
 
 
With the renewal of this agreement, the City of Midwest City will continue to house and care 
for the animals that the City of Harrah may bring to Midwest City’s animal welfare facility 
for the remaining portion of fiscal year 2017-18. 
 
Staff recommends approval. 

 
Brandon Clabes 
Chief of Police 
 
Attachment:  Agreement 
 









 
City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 
 
 
 
 

MEMORANDUM 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  January 23, 2018 
 
SUBJECT: Discussion and consideration of renewing the agreement with the City of 

Nicoma Park for animal care services for the remaining portion of fiscal year 
2017-18. 

 
________________________________________________________________________ 
 
 
With the renewal of this agreement, the City of Midwest City will continue to house and care 
for the animals that the City of Nicoma Park may bring to Midwest City’s animal welfare 
facility for the remaining portion of fiscal year 2017-18. 
 
Staff recommends approval. 

 
Brandon Clabes 
Chief of Police 
 
Attachment:  Agreement 
 













Public Works Administration  
Vaughn Sullivan, Director 

vsullivan@midwestcityok.org 
R. Paul Streets, Assistant Director 

                                              rstreets@midwestcityok.org 
      www.midwestcityok.org                                                8730 S.E. 15th Street, 

                                                                   Midwest City, Oklahoma  73110 
                                                              O: 405-739-1060 /Fax: 405-739-1090 

MEMORANDUM 
 
To: Honorable Mayor and Council 
 
From: Vaughn K. Sullivan, Public Works Director 
 
Date: January 23, 2018 
 
Subject: Discussion and consideration of designating an approximately 9 acre area of SCIP 

Recreational Trail located at 7250 N.E. 23rd as a Monarch butterfly preserve. 
 
The monarch migration is one of nature’s most spectacular events. Much as birds migrate to take 
advantage of resources available across a large landscape, North American monarchs travel up to an 
astonishing 3,000 miles in an annual migration from their summer breeding habitat to overwintering 
grounds. During the summer breeding season, eastern monarchs spread across the eastern U.S. and 
into southern Canada, laying eggs on milkweed plants. Western monarchs make use of milkweeds 
across the western states and into southwestern Canada. 
 
In recent years the Monarch butterfly population has fallen over 90 percent.  Herbicide and pesticide 
applications have slowing destroyed the existence of Milkweed wildflowers across the migrating 
Monarchs breeding grounds in the plains states.  Organizations and property owners are being 
sought to take part in reestablishing natural habitats for the migrating Monarchs.   
 
This effort to reestablish natural Monarch habitats is being sponsored nationwide by the National 
Recreation Parks Association, Monarch Joint Venture and a host of cooperate sponsors. The 
Midwest City Parks and Recreation department is seeking permission to establish such a wildflower 
habitat on approximately 9 acres of floodway land located in the SCIP Recreation Trail Park (see 
map attached).  Special blends of wild flower Milkweed seed will be procured using grant funds.  
City crews will prepare the site and plant the seed.  Once established, there will be very little 
maintenance required for the preserve. 
 
The Midwest City Park Board unanimously approved the SCIP Monarch preserve at its October 18th 
meeting and Staff recommends approval. 
 
 
 
 
 
___________________________ 
Vaughn Sullivan  
Public Works Director 

Attachment: SCIP Monarch preserve map 



Ê
This map is a general information
public resource. The City of
Midwest City makes no warranty,
representation or guarantee as to
the content, accuracy, timeliness
or completeness of any of the
information provided on this map.
Any party’s use or reliance on
this map, or any information on it,
is at that party’s own risk and
without liability to the City of
Midwest City, its officials or its
employees for any discrepancies,
errors or variances that may exist.

DISCLAIMER

1 in = 400 ft
when printed actual size
on 11"x 17" paper

SCIP Recreational Trail Monarch Preserve



   
The City of Midwest City 

NEIGHBORHOODS IN ACTION  
 

1124 N. DOUGLAS BLVD. * MIDWEST CITY, OKLAHOMA, 
73130 * (405) 736-1973 * FAX * (405) 869-9289 
 

 
 
 
 
 
 
 
TO:   Honorable Mayor and Council 
 
FROM: Tom Bridgett, Neighborhoods in Action Coordinator 
 
Date:   January 23, 2018 
 
Subject: Discussion and consideration of approving and entering into a contract in an 

amount not to exceed $8, 000 for fiscal year 2017/2018 with Jay D. Collins 
to establish the terms and condition under which he shall serve as the 
Volunteer Income Tax Assistance Center Coordinator.     

 
Jay D. Collins, VITA Center Coordinator, would like to partner with the City of Midwest City 
for the City to provide the facility for the Volunteer Income Tax Assistance Program to 
provide oversight of tax preparation to community residents each Tuesday and Thursday 
between the hours 1:00 p.m. and 7:00 p.m. at the City of Midwest City Community Center.  
 
This contract, a copy which is attached for your review, provides for a comprehensive 
scope of services associated with tax preparation to community residents.   
 
Staff recommends approval. 
 
 
 
Tom Bridgett 
Neighborhoods in Action Coordinator  
 
Attachment (1) 
    
 
 
  
  
 



 

 

CONTRACT FOR PROFESSIONAL SERVICES 
 
 
This agreement is made and entered into the 8th day of January 2018, by and between the City of 
Midwest City (the City) and Jay Dee Collins, who agree to the following: 

 
1. For the duration of this agreement, Mr. Collins shall serve as the City’s VITA (Volunteer 

Income Tax Assistance) Center Coordinator, with the primary responsibility for 
coordination and training of volunteers, oversight of tax preparation, reviewing and 
revising returns, e-filing all prepared returns, trouble shooting, contacting tax payers as 
necessary, compiling and submitting all required reports as well as day to day operations 
of the VITA center. Mr. Collins shall provide the City proof of site coordinator training 
completion and IRS certification to the highest level available. During the term of this 
agreement, Mr. Collins agrees to represent the City in all such matters.  The City agrees 
to pay Mr. Collins the sum of $20.00 per hour as consideration for said representation. 

 
2. Jay Dee Collins, for the duration of this agreement, shall be and is considered an 

independent contractor and, as such, no benefit of city employment, such as medical 
insurance, vacation leave, sick leave, mileage, retirement benefits or any other benefits 
provided to its employees by the city, will be extended to Mr. Collins. 

 
3. The term of this agreement shall extend from January 8th, 2018 through April 30, 2018. 

 
4. Projected hours of work shall be as follows: 

 
January 8, 2018 through April 30, 2018:   16-24 hours/week 

 
During the term of this contract, Mr. Collins total wages are not to exceed $8,000.00. 
 
 
City of Midwest City Volunteer Income Tax Assistance 
 
___________________________   ______________________________ 
Matthew D. Dukes II, Mayor               Jay Dee Collins  
City of Midwest City     721 S. Margene Road 
100 N. Midwest Boulevard    Midwest City, OK. 73130 
Midwest City, OK 73110    Phone: (405) 831-3153 
Phone: (405) 739-1204 
 
 
__________________________   ______________________________ 
Date       Date 



 
100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

 
The City of 
MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT - 

   ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

  
 

TO : Honorable Mayor and City Council 
  
FROM : Patrick Menefee, P.E., City Engineer 
  
DATE : January 23, 2018 
  
SUBJECT : Discussion and consideration of accepting a grant of Permanent Easement from Sooner 

Rose L.L.C., across a parcel of land located within the corporate boundaries of Midwest 
City in Block One (1) Lot Five (5) of Sooner Rose Addition to the Southwest Quarter 
(SW/4) of Section Four (4), Township Eleven (11) North Range Two (2) West of the 
Indian Meridian, Oklahoma County, Oklahoma. (Community Development - P. Menefee) 

______________________________________________________________________________________ 
 
 
The easement is needed in connection with a waterline relocation project in the 5600 block of SE 15th Street.  

 
 
 

Staff recommends approval.  
 
 
 
 
 
 
 
Patrick Menefee, P.E.  
City Engineer 

 
 Attachments  
 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 











100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1215  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 
GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
To:  Honorable Mayor and Council 
 
From:  Patrick Menefee, P.E., City Engineer 
 
Date:  January 23rd, 2018 
 
Subject: Discussion and consideration of approving and entering into a engineering contract 

funding agreement for Federal-aid Project Number STPG -255F (336) AG, State 
Job Number 31475(04), with the Oklahoma Department of Transportation to 
receive federal funds in the amount of $200,000.00 for the City Wide Striping and 
Pavement Marking Project.  

 
 
The federal funds were granted through the ACOG STP-UZA funding program for federal fiscal 
year 2018.  The project will re-mark paving lane striping throughout several areas of the city.  The 
preliminary estimate for the project cost is $200,000.00.  This project will be funded by 100% 
federal funds.  The city will not be required to contribute local funds to the project. 
 
 
Staff recommends approval. 
 
 
 
 
Patrick Menefee, P.E.,  
City Engineer 
 

 
 Attachments  

 

 



 
 

OKLAHOMA DEPARTMENT OF TRANSPORTATION 
 

INVOICE 
 
Make check PAYABLE, and MAIL TO: Oklahoma Department of Transportation 

Comptroller Division 
200 N.E. 21st Street 
Oklahoma City, Oklahoma   73105-3204 

 
To:    The City of Midwest City     Department Invoice No 31475(04) 

 January 16, 2018 
 

Project 
Type 

Div County JP No Project No. Work Type Description Fiscal 
Year 

Federal 
Amt. 

Total Amt. 

CITY 
STREET 

04 OK 31475(04) STPG -255F 
(336) AG 

STRIPING & 
PAVEMENT 
MARKING 

STRIPING & PAVEMENT MARKINGS CITY WIDE IN 
MIDWEST CITY**AUTH** (DEL FR 01-18, ADD TO 02-18; 
AS PER C MEISENBURG) 

2018 $200,000 $200,000 

 
 

 
 

Description – Explanation of Charge 
 

Quantity 
 

Price Each 
 

Total 
 
Due Date:      Upon Receipt       
 
 
Total Estimated Cost including Inspection Cost: 
      
Less Federal Share  
 
Less Sponsor Initial Deposit  
 
Local Share Due 

 
 

 
 

 
 
 
 
 

 
 
 
 

 $ 200,000.00  
 
($ 200,000.00) 
 
       ($0.00) 
                      
  $ 000,000.00 
    
 
 
 
 
 

 
Accounting Use Only 

 
 

 
Invoice Total 

 
  $ 000,000.00 
 

 
Distribution: 
 
City 
Remit with Payment 
Division Project File 
Comptroller Division      
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CONSTRUCTION FUNDING AGREEMENT 

BETWEEN 

THE CITY OF MIDWEST CITY 

AND 

THE OKLAHOMA DEPARTMENT OF TRANSPORTATION 

FOR CONSTRUCTION SERVICES INVOLVING 

STRIPING & PAVEMENT MARKINGS CITY OF MIDWEST CITY 

CONSTRUCTION JP# 31475(04) 
 

This Project Agreement (“Agreement”) is made by and between the Oklahoma Department of 
Transportation, hereinafter referred to as the “Department,” and the City of MIDWEST CITY, 
hereinafter referred to as the “SPONSOR,” which may be referred to collectively as the “Parties,” for 
the following intents and purposes and subject to the following terms and conditions, to witness: 
 

Project 
Type 

Div County JP No Project No. Work Type Description Fiscal 
Year 

Federal 
Amt. 

Total 
Amt. 

CITY 
STREET 

04 OK 31475(04) STPG -255F 
(336) AG 

STRIPING & 
PAVEMENT 
MARKING 

STRIPING & PAVEMENT MARKINGS CITY WIDE IN 
MIDWEST CITY**AUTH** (DEL FR 01-18, ADD TO 02-18; 
AS PER C MEISENBURG) 

2018 $200,000 $200,000 

 
W I T N E S S S E T H 

 
WHEREAS, the Department is charged under the laws of the State of Oklahoma with construction 
and maintenance of State Highways; and, 
 
WHEREAS, the Department is, by terms of agreements with the Federal Highway Administration, 
responsible for the management and construction of certain federally funded projects within the 
corporate limits of cities within the State of Oklahoma; and, 
 
WHEREAS, the SPONSOR has been identified as the beneficiary and sub-recipient of such federally 
funded project; and, 
 
WHEREAS, receipt of the benefits of this project will require that the SPONSOR assume certain 
financial responsibilities; and, 
 
WHEREAS, the SPONSOR is a municipal corporation created and existing under the constitution and 
laws of the State of Oklahoma; and, 
 
WHEREAS, the laws and constitution of the State of Oklahoma impose financial restrictions on the 
SPONSOR and its ability to ensure financial obligations; and, 
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WHEREAS, the Parties hereto recognize those financial limitations and agree that the financial 
obligations assumed by the SPONSOR, by the terms of this Agreement, are enforceable only to the 
extent as may be allowed by law or as may be determined by a court of  competent jurisdiction; and, 
 
WHEREAS, it is understood that, by virtue of the Article 10, Section 26 of the Oklahoma 
Constitution, the payment of SPONSOR funds in the future will be limited to appropriations and 
available revenues funds in the then current SPONSOR fiscal year. 
 
NOW THEREFORE, subject to the limitations hereinbefore described, the Department and the 
SPONSOR do agree as follows: 
 

1. The SPONSOR requested that certain street improvements be approved by the 
 Oklahoma Transportation Commission, as were previously programmed by the 
 SPONSOR and :described as follows: 

 
Project 
Type 

Div County JP No Project No. Work Type Description Fiscal 
Year 

Federal 
Amt. 

Total 
Amt. 

CITY 
STREET 

04 OK 31475(04) STPG -255F 
(336) AG 

STRIPING & 
PAVEMENT 
MARKING 

STRIPING & PAVEMENT MARKINGS CITY WIDE IN 
MIDWEST CITY**AUTH** (DEL FR 01-18, ADD TO 02-18; 
AS PER C MEISENBURG) 

2018 $200,000 $200,000 

 
 

 

2. The SPONSOR shall prepare, or cause to be prepared, plans for construction of this 
 federal-aid project and agrees that all construction shall be in conformance with the 
 furnished plans, which are incorporated with and made part of this Agreement. 
 
3. The SPONSOR agrees that the furnished plans at the time of bidding, are at a minimum, 
 in compliance with the current Oklahoma Department of Transportation Standard 
 Specifications for Highway Construction. 
 
4. A. The SPONSOR shall be responsible for furnishing all right-of-way for this 
  federal-aid project in compliance with all applicable laws, federal regulations, 
  and  guidelines established by the USDOT’s FHWA’s Office of Real Estate 
  Services, including 42 USC, Chapter 61 (The Uniform Act) and 49 CFR  
  Part 24, (Uniform  ActRelocation Assistance and Real Property Acquisition For 
  Federal and Federally  Assisted Programs), as well as applicable State Statutes, 
  Oklahoma Administrative Codes, and Department Policy; free and clear of 
  all obstructions and  encroachments; and that the SPONSOR shall, at its sole 
  expense, maintain the project  after construction;.  
 
 B. The SPONSOR shall keep all permanent right-of-way shown on said plans free 
  from  any encroachment and take timely action to effect the removal of any 
  encroachments upon notification by the Department, including all necessary 
  legal action when required. 
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 C. The SPONSOR shall acquire all right-of-way, if any, be responsible for the total 
  costs for removing and relocating outdoor advertising signs and for the  
  relocation assistance payments to persons displaced by reason of the  
  acquisition of  right-of-way and be responsible for the removal or relocation of 
  all utility lines on public or private rights-of-way to accommodate the  
  construction of this project, and comply with these additional requirements: 
 

1. Transmit copies of the instruments, including all deeds and easements, to 
 the Department prior to the advertisement of bids for construction. 
 
2. Comply with the provisions of 42 U.S.C.A. § 4601-4655 and 23 
 U.S.C.A. § 323 (as amended) and, further comply with 49 C.F.R. Part 24 
 in the acquisition of all necessary right-of-way and relocation of all 
 displacees. 
 
3. Convey title to the State of Oklahoma on all tracts of land acquired in the 
 name of the SPONSOR if the project is located on the State Highway 
 System. 
  

 D. If the acquisition of right-of-way for this project causes the displacement of any 
  person, business or non-profit organization, the SPONSOR will provide and be 
  responsible for the Relocation Assistance Program and for all cost associated 
  with the relocation assistance payments. The Department will supply a list of 
  approved service providers qualified to administer the Relocation Assistance 
  Program.  The SPONSOR agrees to  employ a service provider from the  
  approved list and comply with all applicable rules, regulations, statutes, policies 
  and procedures of both the United States and the State of Oklahoma.  Before any 
  relocation assistance payments are made, (if applicable), all files with parcels 
  requiring relocation shall be audited by the Department. The Department shall 
  be notified in writing within seven (7) days of the date of the offer to the  
  property owner on any parcel which will require relocation assistance.  Written 
  notifications of offers to acquire shall be addressed to Project Manager, Right-
  of-Way Division, Oklahoma  Department of Transportation, 200 N. E. 21st 
  Street, Oklahoma SPONSOR, Oklahoma  73105.      
 
 
5. The SPONSOR agrees to the location of the subject project and agrees to adopt the final 
 plans for said project as the official plans of the SPONSOR for the streets, boulevards, 
 arterial highways and/or other improvements contained therein; and further, the 
 SPONSOR affirmatively states that it has or shall fully and completely examine the 
 plans and shall hereby warrant to the Department, the SPONSOR’s complete 
 satisfaction with these plans and the fitness of the plans to construct aforesaid project. 
 
6. A. The SPONSOR certifies that the project design plans shall comply, and the 
   Disabilities  Act (ADA) of 1990 (42 U.S.C. §§ 12101 – 12213), 49 CFR Parts 
  27, 37  and 38 and 28  CFR parts 35 and 36.  The SPONSOR shall be  
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  exclusively responsible for integrated ADA compliance planning for all  
  SPONSOR streets, sidewalks and other facilities provided for public  
  administration, use and accommodation, which is required of recipients  
  and sub-recipients by 49 CFR § 27.11.  State highways continued through  
  corporate limits of the SPONSOR shall be included in the  SPONSOR’s  
  comprehensive compliance plans. 
 
 B. The SPONSOR agrees to comply with the The Americans with Disabilities 
  Act Non-Discrimination Clause which is incorporated into this agreement as 
  the attached ADA Exhibit. 
 
7. The Parties hereto agree to comply with all applicable laws and regulations meeting 
 Environmental Protection Agency (EPA) requirements for pollution prevention, 
 including discharges from storm water runoff on this project.  The Department shall 
 require the contractor who may be awarded the project to meet all Oklahoma 
 Department of Environmental Quality (ODEQ) requirements for storm water runoff on 
 this project.  It is agreed that the project plans and specifications, required schedules for 
 accomplishing the temporary and permanent erosion control work, the Storm Water 
 Management Plan (SWMP) sheet and appropriate U.S. Geological Survey (USGS) 
 topographic map contained in the plans constitute the SWMP for the project described 
 previously in this document.  Further, if required, the Department shall require the 
 contractor to file a Notice of Intent (NOI) for storm water discharges associated with 
 construction activity under the Oklahoma Pollutant Discharges Elimination System 
 (OPDES) General Permit with ODEQ, which authorizes the storm water discharges 
 associated with construction activity from the construction site, and to develop, if 
 required, a Storm Water Pollution Prevention Plan (SWPPP). 
 
8. The SPONSOR agrees that prior to the Department’s advertising of the project for bids 
 (as to that part of the project lying within the present corporate limits) it will: 
 
 A. Grant to the Department and its contractors, the right-of-entry to all existing 
  streets, alleys, and SPONSOR owned property when required, and other rights-
  of-way shown  on said plans. 
 
 B. Remove at its own expense, or cause the removal of, all encroachments on 
  existing streets as shown on said plans, including all signs, buildings,  
  porches, awnings, porticos,  fences, gasoline pumps and islands, and any other 
  such private installations.   
  
 C. The SPONSOR shall further remove or remediate any existing environmental 
  contamination of soil and water from any source, known or unknown. The  
  SPONSOR’s  responsibility for environmental cleanup will be a continuing 
  responsibility to remediate  any and all known and unknown environmental 
  damage throughout the duration of this contract with the Department in  
  compliance with State and federal regulations. 
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  D. To prohibit parking on that portion of the project within the corporate 
limits of   the SPONSOR, except as may be indicated in the plans or hereafter 
approved by   agreement with the Department.  The SPONSOR further agrees not to 
   install, or permit to be installed, any signs, signals or markings not in 
   conformance with the standards approved by the Federal Highway  
   Administration and Manual on Uniform Traffic Control Devices 
(MUTCD). 
 
 E. Comply with the Department's standards for construction of driveway entrances 
  from  private property to the highway, in accordance with the Department's 
  manual entitled "Policy on Driveway Regulation for Oklahoma   
  Highways", Rev. 5/96, 69 O.S. (2001) § 1210. 
 
 F. Maintain all right of way acquired for the construction of this project, as shown 
  on said plans, in a manner consistent with applicable statutes, codes,  
  ordinances and regulations of the Department and the State of Oklahoma. 
 
 G. The SPONSOR shall have the authority pursuant to 69 O.S. 2001 § 1001 and 69 
  O.S. 2001 § 1004 to sell any lands, or interest therein, which were acquired for 
  highway purposes as long as such sale is conducted in accordance with the 
  above cited statutes.   Prior written approval by the Chief, Right-of-Way  
  Division for the Department shall be  required before any sale is made. 
 
 
9. The SPONSOR further agrees and warrants to the Department that, subsequent to the 
 construction of said project, the SPONSOR will: 
 

A. Erect, maintain and operate traffic control devices, including signals, signs and 
 pavement markings only in accordance with 47 O.S. 2011 §§ 15-104- 15-106, 
 and subject to agreement of the Department: 

 
1) In the event that any traffic signal installed hereunder is no longer 
 needed for the purposes designated herein, then the traffic signal 
 installed hereunder shall not be removed by the SPONSOR to any other 
 point other than that which is approved by the Department prior to such 
 removal. 
 
2) In the event there is no mutually agreed location for the reinstallation, 
 the SPONSOR will assume complete ownership of the equipment 
 following removal if the installation is ten (10) years old or older.  If the 
 installation is less than ten (10) years old and: 

 
a) In the event SPONSOR desires total ownership of the equipment, 
 the SPONSOR shall reimburse the Department the original 
 federal funding percentage share for the original equipment cost 



FEDERAL AID NO STPG-255F(336)UR  CONSTRUCTION JP NO 31475(04) 

 6 
 

 only, amortized for a ten (10) year service life, interest ignored, 
 and assuming straight line depreciation. 
 
b) In the event the SPONSOR does not desire total ownership of the 
 equipment, the SPONSOR shall sell the equipment at public 
 auction to the highest bidder.  The SPONSOR shall reimburse the 
 Department the original federal funding percentage share of the 
 proceeds of such sale. 
 

B. Subject to agreement with the Department, regulate and control traffic on said 
 project, including but not limited to, the speed of vehicles, parking, stopping and 
 turns a only in accordance with 47 O.S. 2011 §§ 15-104- 15-106, and to make 
no  changes in the provisions thereof without the approval of the Department.  It 
 shall be the responsibility of the SPONSOR to notify the Department of any 
 changes necessary to ensure safety to the traveling public. 
 
C. Maintain all drainage systems and facilities constructed, installed, modified or 
 repaired in conjunction with this project or as may be otherwise necessary to 
 ensure proper drainage for road surfaces constructed under the terms of this 
 Agreement. 
 
D. Maintain all curbs and driveways abutting road surfaces constructed under the 
 terms of this Agreement and all sidewalks adjacent thereto. 
 
E Maintain all right-of-way areas adjacent to road surfaces, including erosion 
 control and period mowing of vegetation, in a manner consistent with applicable 
 codes, ordinances and regulations. 
 
F. Make ample provision annually for proper maintenance of items heretofore 
 delineated as the responsibility of the SPONSOR, including the provision of 
 competent personnel and adequate equipment, and specifically, to provide all 
 required special maintenance of the project during the critical period 
 immediately following constructions. 
 
G. Keep all permanent right-of-way shown on said plans free from any 
 encroachment and take immediate action to effect the removal of any 
 encroachments upon notification by the Department. 
 
H. For any portion of the project encompassed under this agreement that is part of 
 the State Highway System, the SPONSOR shall maintain all that part of said 
 project within the corporate limits of the SPONSOR between the gutter lines and 
 the right-of- way lines, and if no gutter exists, between the shoulder lines and 
 the right-of-way lines, including storm sewers, all underground facilities, curbs 
 and mowing, all in accordance with 69 O.S. Supp. 1994 §901 and all other 
 applicable law. 
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I. On limited access highways where county roads or SPONSOR streets extend 
 over or under the highway or public roads are constructed on state rights-of-way 
 but there is no immediate ingress and egress from the highway, responsibility 
 shall be as follows: 

 
(1) The public roads as defined in OAC 730:35-1-2 shall be maintained by 

  the SPONSOR or county and shall be included in their roadway mileage 
  inventory. 
 

(2)  Where county roads or SPONSOR streets extend over the highway, the 
  roadway, approaches and bridge surfaces, including the deck, shall be 
  maintained by the SPONSOR or county. The approach guardrail, bridge 
  structure, and highest  clearance posting on the structure shall be  
  maintained by the Department. 
 

(3)  Where county roads or SPONSOR streets extend under the highway, the 
  roadway approaches and advance signing shall be maintained by the 
  SPONSOR or county. The Department shall maintain the approach 
  guardrail, bridge structure and surface, and the height clearance posting 
  on the structure. 
 

 
10. The SPONSOR further agrees and warrants to the Department concerning any sign and 
 highway facility lighting included as part of this project: 
 

A. The SPONSOR will, upon notice from the Department Engineer, provide at its 
 own expense all required electrical energy necessary for all preliminary and 
 operational tests of the highway lighting facilities. 
 
B. Upon completion of the construction of said project, the SPONSOR will be 
 responsible for the maintenance and cost of operation of these highway lighting 
 facilities, including all appurtenances thereto and including the sign lighting 
 facilities. 
 
C. It is specifically understood and agreed that the highway lighting and sign 
 lighting facilities specified hereunder shall be continuously operated during the 
 hours of darkness, between sunset and sunrise, and shall not be altered, removed 
 or be allowed to cease operation without the mutual written consent of the 
 Department and the SPONSOR. 
 
D. The SPONSOR agrees to provide, on a periodic schedule, an inspection, 
 cleaning and re-lamping maintenance program to assure the maximum 
 efficiency of the highway lighting facilities. 
 
E. In the event that the highway lighting facilities installed hereunder are no longer 
 needed for the purposes designated herein, then the highway lighting facilities 
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 installed hereunder shall not be removed by the SPONSOR to any point other 
 than which is approved by the Department prior to such removal. 
 
F. In the event there is no mutually agreed location for reinstallation, the 
 SPONSOR will assume complete ownership of the equipment following 
 removal if the installation is twenty (20) years old or older.  If the installation is 
 less than twenty years old and: 

 
1) In the event the SPONSOR desires total ownership of the equipment, the 
 SPONSOR shall reimburse the Department the original federal funding 
 percentage share of the original equipment costs only, amortized for a 
 twenty (20) year service life, interest ignored, and assuming straight line 
 depreciation. 
 
2) In the event the SPONSOR does not desire total ownership of the 
 equipment, the SPONSOR shall sell the equipment at public auction to 
 the highest bidder.  The SPONSOR shall reimburse the Department the 
 original federal funding percentage share of the proceeds of such sale. 

 
11. The SPONSOR agrees, affirms and warrants to the Department that the SPONSOR will 
 be responsible, during the period of construction, for any repairs or maintenance to the 
 approved detour route or any other street which may be required as a result of additional 
 traffic. 
 
12. The SPONSOR agrees to comply with Title VI of the Civil Rights Act of 1964, 78 O.S. 
 § 252.42, 42 U.S.C. §§ 200d et seq., and all requirements imposed by or pursuant to 49 
 CFR, Part 21, “Nondiscrimination in Federally Assisted Programs of the Department of 
 Transportation – Effectuation of Title VI of the Civil Rights Act of 1964.” 
 
13. The SPONSOR agrees that it will, by resolution, duly authorize the execution of this 
 Agreement by the proper officials and attach copies of such resolution to this 
 Agreement. 
 
14. To the extent permitted by the Oklahoma Governmental Tort Claims Act, Title 51 
 Oklahoma Statutes, Sections 151 et seq. and  by Oklahoma Constitution Article 10, 
 section 26 and as otherwise  permitted by law,  the SPONSOR shall indemnify and save 
 harmless the  Department, it's officers and employees, and shall process and defend at 
its  own expense all claims, demands, or suits whether in law or equity brought against the 
 SPONSOR or the Department arising from the SPONSOR's execution, performance, or 
 failure to perform, and provisions of this agreement or alleged negligence in the 
 location, design, construction, operation, or maintenance of a portion of the SPONSOR 
 Street System within the corporate limits of the SPONSOR.  Provided, nothing herein 
 shall require the SPONSOR to reimburse the Department for damages arising out of 
 bodily injury to persons or damage to property caused by or resulting from the sole 
 negligence of the Department. When any alleged act, omission, negligence, or 
 misconduct may be subject to the limitations, exemptions, or defenses  which may 
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 be raised under the Oklahoma Governmental Tort Claims Act,  51 O.S. §  151 et seq., 
 all such limitations, exemptions, and defenses shall be available to and may be 
 asserted by SPONSOR. No liability shall attach to the Department except as 
 expressly provided herein. 
 
15. Based on an estimated total construction cost including construction inspection cost of Two- 

Hundred -Thousand-Dollars ($200,000.00), it is agreed the project referenced above will be 
financed as follows:: 

 
 

  
Federal STP funds shall be used to finance a capped amount of the federally  participating 
construction costs of Two- Hundred -Thousand-Dollars ($200,000.00). 

 
SPONSOR funds provided by the SPONSOR shall be provided to finance the balance 
of the eligible participating project construction costs, estimated at Zero-Dollars        
($0.00).  The SPONSOR shall also provide 100% of any federally non-participating 
costs, estimated at Zero-Dollars ($0.00). Total SPONSOR funds are currently estimated 
at Zero-Dollars ($0.00). The estimated SPONSOR funds shall be placed on deposit with                
the DEPARTMENT upon execution of this agreement and receipt of the Department’s 
invoice, prior to advertising the project for bid. 

 
 
 
16. A. It is understood by the SPONSOR and the Department that the funding  
  participation stipulated herein may be altered due to bid prices, construction 
  supervision costs and  federally non-participating costs incurred during  
  construction.  
 
 B. The DEPARTMENT, using its own forces or the services of others, will  
  supervise and  inspect all work performed by the construction contractor and 
  will provide such engineering, inspection and testing services as may be  
  required to ensure that the construction of the project is accomplished in  
  accordance with the approved PS&E. Actual supervision and inspection  
  costs shall be charged to the project and financed as described in PARAGRAPH 
  15 of this agreement.  
 
 C. The SPONSOR will be responsible for payment of estimated local funding prior 
  to advertising the project for bid. Upon final acceptance of this project, the 
  amount of federal funds and the amount previously deposited by the  
  SPONSOR will be deducted from the total cost and a refund will be made by 
  the Department to the SPONSOR or  additional funding will be requested from 
  the SPONSOR. The SPONSOR agrees to make arrangements for payment of 
  any Department invoice within 45 days of receipt. 
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17. It is understood by the SPONSOR that only those DEPARTMENT administered 
 funding sources specified in Paragraph 15 of this agreement shall be made available for 
 the financing of this project. All other costs are the responsibility of the SPONSOR. No 
 STATE funds are allocated to this project. 
 
18. Upon approval of this Agreement and the plans, specifications and estimates by the 
 SPONSOR, Department and the Federal Highway Administration, if applicable, the 
 Department shall agree to advertise and let the contract for this project in the usual and 
 customary legal manner.  It is agreed that the project herein described is proposed to be 
 financed as previously set forth, and that this Agreement, all plans, specifications, 
 estimates of costs, acceptance of work, payments and procedures in general hereunder 
 are subject in all  things at all times to all federal laws, regulations, orders and 
 approvals as may be  applicable hereto. 
 
 
19. The Department agrees to construct said project in strict accordance with the plans 
 furnished and approved by the SPONSOR, provided that upon consultation with and 
 agreement by the SPONSOR, the Department shall have the right to make such changes 
 in the plans and specifications as are necessary for the proper construction of the 
 project.  The Department shall provide competent supervision at all times that the work 
 is in progress.  The SPONSOR shall have inspectors on the project site as the 
 SPONSOR determines necessary to ensure construction of the project to the satisfaction 
 of the SPONSOR and shall have representatives available for consultation with the 
 Department representatives to cooperate fully to the end of obtaining work strictly in 
 accordance with the SPONSOR’s approved plans and specifications. 
 
20. The SPONSOR agrees that it will intervene as a party defendant in all actions where a 
 contractor may allege delay due to failure of the SPONSOR to accomplish timely utility 
 relocations, site conditions which are not represented on the plans or plan errors which 
 impact on project constructability, whether in the District Court or in an alternative 
 dispute resolution forum, will defend all such actions and will pay all damages relating 
 to delay as may be assessed by such court or alternative dispute resolution forum 
 against the SPONSOR for its adjudged failure. 
 
 
21. Failure by the SPONSOR to fulfill its responsibilities under this Agreement will 
 disqualify the SPONSOR from future participation in any Federal-aid project.  Federal 
 funds are to be withheld until such time as the deficiencies in regulations have been 
 corrected or the improvements to be constructed under this Agreement are brought to a 
 satisfactory condition of maintenance. 
 
22. It is further specifically agreed between the SPONSOR and the Department that the 
 project will be built in accordance with the plans and specifications, and upon final 
 acceptance by the SPONSOR and the Department of this project, the SPONSOR does 
 hereby accept full, complete and total responsibility for maintenance of this project as 
 provided in this Agreement.  The SPONSOR does not waive any rights against any 
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 contractor(s) with respects to defects, hidden or otherwise, in materials or workmanship.  
 The SPONSOR does not, pursuant to this provision or any other provision in this 
 Agreement, waive its sovereign immunity or any exemption from, exception to or 
 limitation of liability as provided in the Governmental Tort Claims Act. 
 
23. The Secretary of the Department may terminate this Agreement in whole or, from time 
 to time, in part whenever: 
 

 A. The requisite federal funding becomes unavailable through failure of 
  appropriation or otherwise. 
 
 B. The contractor is prevented from proceeding with the work as a direct 
  result of an Executive Order of the President with respect to the  
  prosecution of war or in the interest of national defense or an Executive 
  Order of the President or Governor of the State with respect to the  
  preservation of energy resources. 
 
 C. The contractor is prevented from proceeding with the work by reason of 
  a preliminary, special or permanent restraining order of a court of  
  competent jurisdiction where the issuance of such order is primarily 
  caused by the acts or omissions of persons or agencies other than the 
  contractor. 
 

   D. The Secretary determines that such termination is in the best interest of 
    the State. 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REMAINDER OF PAGE INTENTIONALLY BLANK 
 
 
 



FEDERAL AID NO STPG-255F(336)UR  CONSTRUCTION JP NO 31475(04) 

 12 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



FEDERAL AID NO STPG-255F(336)UR  CONSTRUCTION JP NO 31475(04) 

 13 
 

IN WITNESS WHEREOF, the Deputy Director of the Department of Transportation, pursuant to 
authority vested in him by the State Transportation Commission, has hereunto subscribed his name as 
Deputy Director of the Department of Transportation and the SPONSOR has executed same pursuant 
to authority prescribed by law for the SPONSOR. 
 
The SPONSOR, on this _____ of ____________________, 2012__, and the Department on the _____ 
day of ____________________, 2012__. 
 

 The City of Midwest City, 
 an Oklahoma Municipal Corporation 
 
 
 
 
        
 Mayor 

 
(SEAL) 
 
ATTEST:          APPROVED AS TO FORM AND LEGALITY 
 
 
 
 
              
City Clerk       City Attorney  
 
      
 
 

 
STATE OF OKLAHOMA 

DEPARTMENT OF TRANSPORTATION 
 

Recommended for Approval 
 

 
 
               
Local Government Division Manager   Director of Capital Programs 
 
 
             
APPROVED AS TO FORM  
AND LEGALITY      APPROVED 
 



FEDERAL AID NO STPG-255F(336)UR  CONSTRUCTION JP NO 31475(04) 

 14 
 

 
 
               
General Counsel      Deputy Director 



100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 

An Equal Opportunity Employer 

ENGINEERING DIVISION 

  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 

Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  

Julie Shannon, Comprehensive Planner 

BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 

GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  

ENGINEERING DIVISION 

 
Billy Harless, Community Development Director 

Patrick Menefee, P.E., City Engineer 

     
 
TO : 

 
Honorable Mayor and City Council 

  
FROM : Billy Harless, Community Development Director 
  
DATE : January 23rd, 2018 
  
SUBJECT : Discussion and consideration of a resolution requesting land from Oklahoma County for the 

purposes of future trail and infrastructure projects. 
 

Staff has identified land north of N.E. 23rd Street and Air Depot Blvd. as an area for future expansion 
of the unpaved and paved trails as well as future water and sewer infrastructure needs.  In pursuit of 
expanding the existing SCIP Recreational Trail network, staff approached Oklahoma County in efforts 
to obtain access to the land.  As discussions moved forward, Oklahoma County preferred to deed the 
parcel outright and avoid being involved with the future trail or public access.  Oklahoma County 
requires a letter or resolution from Midwest City Council formally requesting the land.  The 29.77 acres 
of land is covered by the Crutcho Creek floodway and cannot be used for any development.  However, 
it is ideally suited for recreation and to augment future needs of our water and sewer systems as it is a 
contiguous corridor in anticipation of future utility extensions.   
 
The expansion of the SCIP Recreational Trail system is identified as a future paved trail in the Trail 
Master Plan ultimately connecting the future Soldier Creek and Crutcho Creek Trails to the Oklahoma 
River System. 
 
If the land is acquired, staff plans to pursue a grant for the expansion of the SCIP Recreational Trail 
system.  The trail will cross beneath N.E. 23rd utilizing the existing Crutcho Creek Bridge allowing safe 
passage and avoiding vehicle and traffic conflicts.  Lighting and other amenities will be required to 
alleviate safety and maintenance concerns.   
 
Action is at the discretion of the Council. 
 
 
 
______________________________ 
Billy Harless, AICP 
Community Development Director 
 
 
 
Attachment 

 



 

 

RESOLUTION NO. ______ 

 

BE IT RESOLVED BY THE MAYOR AND COUNCIL OF THE CITY OF 

 MIDWEST CITY, OKLAHOMA: 

 

THAT, WHEREAS it is in the best interest of the City of Midwest City, Oklahoma, to 

acquire the parcel owned by Oklahoma County shown in the exhibit, located on the NE Corner 

of Air Depot Boulevard and NE 23rd Street, for the purpose of future recreational opportunities 

and other public interests; 

 

NOW, THEREFORE, it is hereby resolved that the Mayor is hereby authorized and 

directed to execute the above described request on behalf of the City of Midwest City, and duly 

signed by the Mayor on this _____ day of ___________________, _________. 

 

CITY OF MIDWEST CITY 

 

__________________________ 

        Mayor 

ATTEST: 

 

______________________ 

City Clerk 

 

Approved as to form and legality this _____ day of _____________________, _______ 

 

 

___________________________ 

City Attorney 
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Engineering Division (405) 739-1215  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 
GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
To:  Honorable Mayor and Council 
 
From:  Patrick Menefee, P.E., City Engineer 
 
Date:  January 23rd, 2018 
 
Subject: Discussion and consideration of entering into and approving an amendment to the 

Agreement for Professional Engineering Services with Cowan Group Engineering 
in the amount of $9,600 for the preparation of engineered construction plans for the 
Mid American Trail pedestrian bridge. 

 
 
The accompanying proposed amendment to the design contract is for additional engineering 
services needed to modify the engineered construction plans for the Mid American Trail 
pedestrian bridge. Additional structural design work became necessary as the project’s proposed 
costs came clearer.  The current proposed bridge’s abutments, piers, decking, etc. is projecting to 
be too expensive to fit the Mid American Trail’s budget.  Proposed changes will bring the project 
back into budget, but will require more design work.  This amendment provides for the additional 
design.  The proposal increases the total contract from $11,000 to $20,600.    The funds for this 
amendment will be appropriated out of the Projects Approved by Council, Mid America Park 
Trail, capital outlay line item in the 157 Capital Improvements Fund. 
 
 
 
Staff recommends entering into the revised agreement. 
 
 
 
 
 
Patrick Menefee, P.E. 
City Engineer 
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Community Development Department (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

The City of 
MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT  

    
 
Billy Harless, Community Development Director 

  
 

TO : Honorable Mayor and City Council 
  
FROM : Billy Harless, Director 
  
DATE : January 23, 2018 
  
SUBJECT : Discussion and consideration of reappointing Allen Clark and Charlie Hartley to the 

Builders Advisory Board for additional three-year terms. 
  

The term of Allen Clark expires January 23, 2018, and the term of Charlie Hartley expires on February 
13, 2018.  Both wish to be considered for reappointment. 
 
In accordance with Sec. 9-17 of the Municipal Code, the Builders Advisory Board shall consist of 
seven (7) members to be appointed by the mayor and approved by the city council.  The members of 
the board shall be chosen from the residents of the city at large with reference to their fitness for such 
office.  Ownership, operation or involvement in the building, construction or development business 
within the city shall also qualify one to serve on the board. 
 
The Builders Advisory Board meets on call.  Members of the Board serve 3-year terms and are as 
follows: 
 

Tom Jordan (expires 3-12-19) 
Jim Campbell (expires 5-8-18) 
Allen Clark (expires 1-23-18) 
Mike Castleberry (expires 5-23-20) 
Jim McWhirter (expires 3-12-19) 
Todd Isaac (expires 5-23-20) 
Charlie Hartley (expires 2-13-18) 
 

Action is at the discretion of the Council. 
 
 
 
_____________________________ 
Billy Harless, AICP 
Community Development Director 
 
BH:lkb 

ENGINEERING DIVISION 
Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
 Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 
GIS DIVISION 

Greg Hakman, GIS Coordinator 
 



Public Works Administration  
Vaughn Sullivan, Director 

vsullivan@midwestcityok.org 
R. Paul Streets, Assistant Director 

                                              rstreets@midwestcityok.org 
      www.midwestcityok.org                                                8730 S.E. 15th Street, 

                                                                   Midwest City, Oklahoma  73110 
                                                              O: 405-739-1060 /Fax: 405-739-1090 

        
Memorandum 

 
To:  Honorable Mayor and Council 

From:  Vaughn K. Sullivan, Public Works Director 
 
Date:  January 23, 2018 
 
Subject: Discussion and consideration of appointing Adrian Aires to the Midwest City Park and 

Recreation Board for a three-year term ending on January 12, 2021 (This item was 
continued from the January 9, 2018 meeting). 

 
 
Action is at the discretion of the Council. 
 
 
 
 
 
Vaughn K. Sullivan 
Public Works Director 
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ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 
GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      January 23, 2018 
 
Subject:  (PC – 1929)  Discussion and consideration of approval of the revised 
Preliminary Plat of the Turtlewood Addition described as a part of the SE/4 of Section7, 
T-11-N, R-1-W. 
 
Executive Summary: 
This application is a revision of the preliminary plat for the Turtlewood Addition. About 
half of the entire area has been developed, with additional development planned for the 
west side of the total area. This revision is due to the circulation pattern being modified 
from the previous preliminary plat. As the original plat was heard under the previous 
Subdivision Regulations, this application will be heard in accordance with those 
regulations as well. The installation of public water, sewer and streets and sidewalks is a 
requirement throughout the remaining undeveloped area within this preliminary plat. This 
item was continued from the November 28, 2017 City Council meeting due to drainage 
concerns from the property owners west of the site. Staff has worked with the engineer 
and adjacent property owners to resolve the concerns. While progress has been made, as 
of this writing, staff has not been provided with the information necessary to make an 
informed recommendation as to whether or not the proposed improvements will alleviate 
the drainage problems experienced by the adjacent neighbors. If additional information is 
received prior to the January 23 meeting, staff will update the Council. 

 
       
Dates of Hearing:  
Planning Commission – 
November 7, 2017 
City Council – November 28, 
2017, January 23, 2018 
 
Owner:  Shaz Investment, Inc. 
 
Engineer:  SMC Consulting 
Engineers – Chris Anderson 
 
Proposed Use: 213 single 
family residential development  
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PC-1929 
 
Size:  
The area of request encompasses an area of 45.78 acres, more or less.   
 
Zoning Districts: 
Area of Request – R-6, Single Family Detached Residential  
North and West – R-6, Single Family Detached Residential  
East - R-6, Single Family Detached Residential and A-1, Agriculture with a Special Use 
Permit 
South – R6, Single Family Detached Residential, Planned Unit Development and I-2, 
Moderate Industrial 
 
Land Use:   
Area of Request – vacant 
North, East and West – single family residences 
South – Dolese and Vacant 
 
Municipal Code Citation: 
Chapter 38.81. (c) of the Municipal Code (prior to the 2012 update) reads in part, “A 
final plat must be in substantial compliance with the approved preliminary plat in order to 
be heard by the planning commission. A revised preliminary plat may be required if 
changes to the final plat are considered by the director to be substantial. Changes which 
may be considered to be substantial include the following:  
(1) Changes in lot dimensions; 
(2) Changes resulting in higher density; 
(3) Changes in circulation network; 
(4) Changes in drainage patterns; 
(5) Change in relationship between uses of land; and  
(6) Land use in general 
 
History:   

1. April 2004 – (PC-1529) Preliminary Plat of the Turtlewood Addition was 
approved. 

2. July 2004 – (PC-1552) The Final Plat of Turtlewood Section 1 was approved. 
3. September 2004 (PC-1560) The Preliminary Plat of Turtlewood 3rd was approved. 
4. May 2006 (PC-1610) The Final Plat for Turtlewood 2nd Addition was approved. 
5. July 2006 (PC-1616) A revised Preliminary Plat for the Turtlewood Addition was 

approved. 
6. September 2009 (PC-1701) The Final Plat for Turtlewood Section 3 was 

approved. 
7. December 2009 (PC-1706) The Final Plat for Turtlewood Section 4 was 

approved. 
8. April 2013 (PC-1785) The Final Plat for Turtlewood Section 5 was approved.  
9. Nov. 7, 2017 – The Planning Commission recommended approval of this item. 
10. Nov. 28, 2018 – City Council continued this item to the January 23, 2018 

meeting. 
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Engineering Comments: 
Water Supply and Distribution   
Section 38-18 in the Subdivision Regulations requires all existing and proposed public 
water mains be reflected on the preliminary plat.   
 
Six, eight, and twelve inch public water mains are located throughout the site providing 
service to the final platted sections of the Turtlewood Addition. 
 
The applicant proposes to construct multiple public water line extensions through the 
remaining portions of the site to provide service to the area of request. 
 
Improvement plans for the water line extension must be prepared by a registered 
professional engineer and be submitted to staff for plan review and approval.  The 
improvement will be constructed and accepted by the city prior to any application for a 
final plat. 
 
Connection to the public water system for domestic service is a building permit 
requirement per Municipal Code Chapter 43-32 for all lots. 
 
Sanitary Sewer Collection and Disposal 
Section 38-18 in the Subdivision Regulations requires all existing and proposed public 
sanitary sewer mains be reflected on the preliminary plat.   
 
Eight (8) inch public sewer main are located throughout the site providing service to the 
final platted sections of the Turtlewood Addition. 
 
The applicant proposes to construct multiple public sewer line extensions through the 
remaining portions of the site to provide service to the area of request. 
 
Improvement plans for the sewer line extensions must be prepared by a registered 
professional engineer and be submitted to staff for plan review and approval.  The 
improvements will be constructed and accepted by the city prior to any application for a 
final plat. 
 
Connection to the public sanitary sewer system for domestic service is a building permit 
requirement per Municipal Code Chapter 43-109 for all lots. 
 
Streets and Sidewalks 
Section 38-18 in the Subdivision Regulations requires all existing and proposed public 
streets and sidewalks be reflected on the preliminary plat.   
 
Public local streets and sidewalks have been constructed throughout the site providing 
service to the final platted sections of the Turtlewood Addition. 
 
The applicant proposes to construct multiple public local streets and sidewalks through 
the remaining portions of the site to provide service to the area of request. 
 
Improvement plans for the sidewalks must be prepared by a registered professional 
engineer and be submitted to staff for plan review and approval.  The improvement will 
be constructed and accepted by the city prior to any application for a final plat. 
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Drainage and Flood Control, Wetlands, and Sediment Control 
Drainage across the area of request is directed to existing detention facilities the applicant 
has constructed to service both the developed and proposed sections of the area of 
request.   
 
The area of request is not affected by flood zone AE (the 100-year floodplain) as shown 
on the effective Flood Insurance Rate Map (FIRM) number 40109C0310H, dated 
December 12, 2009.  
 
Section 38-18 in the Subdivision Regulations requires all existing and proposed public 
storm sewer pipes be reflected on the preliminary plat.   
 
The applicant proposes to construct additional underground drainage improvements to 
service the area of request. 
 
Plans for the drainage improvements must be prepared by a registered professional 
engineer and be submitted to staff for plan review and approval.  The improvements will 
be constructed and accepted by the city prior to any application for a final plat. 
 
All development on the proposed tracts must conform with the applicable requirements of 
Municipal Code Chapter 13, “Drainage and Flood Control.”  
 
Easements and Right-of-Way 
The required easements and existing right of way for the area of request are illustrated on 
the preliminary plat and will be dedicated to the city when the final plat is filed.  All 
proposed side lot and rear lot utility easements, as well as previously dedicated utility and 
drainage easements are illustrated on the preliminary plat. 
  
All easements and right of way dedications are to comply with Code Sections 38-41 and 
38-44. 
 
Fire Comments: 
The Fire Marshal has reviewed this preliminary plat. The location of fire hydrants should 
be placed on the final plat document and must comply with Chapter 15 of the Municipal 
Code.  
 
Planning Comments: 
This item is being heard under the Subdivision Regulations prior to the 2012 update as 
the original and first revised preliminary plat applications were heard under those 
regulations.  
 
Staff met with the applicant over the summer of 2017 to discuss moving forward to final 
plat further sections within the Turtlewood development. At that time, staff discovered 
that changes had been made to the circulation pattern from the revised preliminary plat 
approved in July 2006. These changes were made prior to the Final Plat of Turtlewood 
Section 5 being approved, however, a revised preliminary plat was not required at that 
time.  
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Changes from the first revision of the preliminary plat to the current proposal include 
changes in circulation. Streets that were shown on the previous preliminary plat as 
through streets have become dead-end streets and the location of the main street coming 
off SE 29th Street has been modified. In an effort to keep accurate records of development 
staff requested that the applicant submit a second revised preliminary plat that accurately 
reflects the circulation pattern.  
 
Although the circulation pattern has been modified, the density has not been increased 
and the amount of park land exceeds that which was originally approved.  
 
All improvements (streets, water, sewer, etc.) are to be installed and dedicated to the city 
as public improvements to serve these lots as proposed. 
 
All of the proposed lots meet the code requirement of 50 feet of frontage along a public 
street and have depths exceeding the code requirement of 100 feet. 
 
Several residents from the Windsong Addition attended the Planning Commission 
meeting. They were concerned that the revised Turtlewood Preliminary Plat may 
proposed a connection into the Windsong Addition and of the naming of Windsong Dr. in 
the Turtlewood Addition. Staff explained that there is no connection proposed between 
the two additions. The street name of Windsong Dr. in the Turtlewood Addition was 
changed to Snapper Lane at the January 9, 2018 City Council meeting.  
 
Following the continuance of the plat application, staff has met with the developer, Home 
Creations, and the consultant engineer, SMC Engineering, and has received the following 
assurances concerning the detention pond and the development.  The detention pond will 
be expanded by multiple lots, increasing its capacity.  They have agreed to move the 
outlet pipe for the pond to the southwest corner of the development, alongside the old rail 
corridor adjacent to the southern property line.  The current outflow pipe will be reduced 
to a smaller diameter and will become a secondary discharge point.  The consultant will 
look to eliminate it all together.  Concerns regarding erosion control and trash within the 
site have also been discussed. Community Development staff contacted the Storm Water 
Department and they stated that the Turtlewood Development was in compliance with 
erosion control ordinances. As such, Community Development staff asked the developer 
that they be more vigilant concerning the site's maintenance and the trash and debris the 
home builders create.  We also asked that they be more aware of erosion control 
measures on the property, making sure they are functioning properly, especially after a 
storm event.  These modifications to the site have been discussed were discussed in City 
Hall with staff and the adjacent property owners on January 16, 2018 and they're in 
agreement in principle with the changes to the site and the detention pond. Staff has 
asked that the engineers from SMC provide staff with data to show that the proposed 
improvements will reduce or eliminate the drainage onto the adjacent property owners’ 
property. As of this writing, staff has not been provided with this information. If this 
information is obtained prior to the January 23 Council meeting, staff will analyze the 
data and update the Council with a recommendation as to whether or not the 
improvements will adequately address the drainage concerns.  
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As stated above, staff has made multiple attempts to work with the developer, the 
developers engineer and the adjacent property owners to address the drainage concerns. 
Included in this report is a list of emails that have been sent regarding this item. These 
communications along with phone calls and on-site meetings and the meeting on January 
16 have been productive in ensuring that the drainage issues will be resolved in an 
effective manner.  
 
Action Required:   Approve or reject revised Preliminary Plat of the Turtlewood 
Addition located on the property as noted herein, subject to the staff comments and found 
in the January 23, 2018 agenda packet and made a part of PC-1929 file. 
 
 

 
 
Billy Harless, AICP 
Community Development Director 
 
KG 
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ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Planning Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 
GIS DIVISION 

Greg Hakman, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      January 23, 2018 
 
Subject: (PC–1933) Public hearing with discussion and consideration of approval of the 
Oakwood Landing Final Plat for the property described as a tract of land lying in the 
NE/4 of section 31, T-12-N, R-1-W, of the Indian Meridian, City of Midwest City, 
Oklahoma County, Oklahoma. 
 
Executive Summary 
This is a request for a final plat for the Oakwood Landing single-family residential 
subdivision. The construction of the required public improvements is underway and must 
be completed and accepted by the City prior to issuance of any building permits. The 
applicant has submitted a surety bond for the public improvements that are not yet 
complete. Staff recommends approval. 

 
Dates of Hearing: Planning 
Commission – January 2, 
2018City Council – January 
23, 2018 
                                 
Owner: David C. Frye, RC 
Oakwood Landing, LLC 
 
Applicant:  Brad Reid, P.E., 
Crafton Tull & Associates 
 
Proposed Use: 71 single-
family lots 
 
Size: 
The area of request has a 
frontage along NE 10th 
Street of approximately 632 
ft and contains an area of 
approximately 19.94 acres. 
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Zoning Districts: 
Area of Request – PUD  
North and South – R-6, Single Family Residential 
East and West – PUD 
 
Municipal Code Citation: 
38-19 Final Plat 
38-18.1. Purpose 
The purpose of a Final Plat is to ensure consistency with standards of the Subdivision 
Ordinance pertaining to the adequacy of public facilities, provide for public 
improvements to serve the subdivision and that all other requirements and conditions 
have been satisfied or provided for to allow the Final Plat to be recorded. 
 
History: 
 

1. PC 184 and 185 – July of 1973 – portions of this area were rezoned to R-3, 
Medium Density Residential and R-4, High Density Residential.  

2. PC – 1657 – October 2007 – Continued preliminary plat to allow for development 
of PUD. 

3. PC – 1660 – March 2008 – The City Council approved a request to rezone this 
property to a PUD, Planned Unit Development, allowing single-family detached, 
two-family attached and multi-family uses. 

4. PC- 1857 – November 2015 – The area of request was rezoned to a PUD, 
allowing single-family detached and two-family attached uses only. 

5. January 26, 2016 – The City Council approved a Preliminary Plat associated with 
the above mentioned PUD allowing duplexes and single family residences. 

6. This item was continued by the Planning Commission and City Council in July 
2016 and August 2016. 

7. PC-1876 - The Preliminary Plat of Oakwood Landing was approved on 
September 27, 2016.  

8. The Planning Commission recommended approval of this Final Plat on January 2, 
2018. 
 

Staff Comments: 
 
Engineering Comments: 
Public Improvements 
The Subdivision Regulations pertaining to this application require the applicant complete 
the installation of the public improvements or provide the City a letter of credit / surety 
bond covering the installation’s costs. 
 
The applicant has provided a bond insuring the completion of all of the public 
improvements related to this development.  The surety bond is attached to this application 
and the construction of the improvements is in progress. 
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As stated in the preliminary plat application for the area of request, the stream along the 
northeast boundary of the final plat is designated as a “waterway of the United States” by 
the EPA and US Army Corps of Engineers.   
FEMA code states “that any and all activity not take place in these streams if there is a 
way to avoid it.”  The stream is located along common area “D” and will be left in its 
natural state.  Attached is the EPA code regarding the creek. 
 
Easements and Right-of-Way 
Subdivision Regulations requires that all existing, dedicated, and proposed rights-of-way 
and easements are depicted on the final plat.  As required, these are reflected on the final 
plat. 
 
Fire Marshal’s Comments: 
The Fire Marshal has reviewed this final plat. All future construction must meet the 
requirements of Chapter 15 of the Municipal Code.  
 
Plan Comments: 
The proposed Oakwood Landing Final Plat proposes to create 71 individual lots. The 
entire plat encompasses approximately 19.95 acres. Access to the site will be via two 
curbcuts along NE 10th Street. The preliminary plat also required an access point on N. 
Westminster for maintenance of the common area.  
 
As required by the Subdivision Regulations, the City Attorney has reviewed the 
Oakwood Landing Homeowners Association covenants and found them to be in 
compliance with the requirements. At the time of the Planning Commission meeting, 
there were several items that needed to be added to the covenants. The applicant has 
made those additions and resubmitted the covenants to staff. The covenants are included 
in this agenda item.  
 
Regarding tree preservation and mitigation, staff incorrectly interpreted the options for 
tree preservation during the preliminary plat process for this development. The 
Subdivision Regulations require that either the trees be preserved in areas not intended 
for rights-of-way and infrastructure or that the development be designed as a cluster 
leaving ample open spaces with existing trees.  
The Subdivision Regulations does list an option for tree mitigation; however, this option 
is only applicable if the applicant clear-cuts the trees prior to application of a preliminary 
plat. Staff initially interpreted this as a third option, allowing the developer to clear-cut 
the trees so long as a plan for mitigating the removed tree canopy that was not in areas 
designated for infrastructure was submitted and approved.  
 
This error was discovered as staff began meeting with the applicant regarding the final 
plat application. If the applicant had clear-cut the trees prior to application for the 
preliminary plat, the trees would be required to be mitigated and planted prior to approval 
of the final plat. As this was an error in staff’s interpretation of the code, staff 
recommends that the applicant be required to mitigate the required trees as development 
occurs. The applicant has submitted plans for mitigating a portion of the trees in the front 
yard of every lot. These trees will be required to be planted before a Certificate of 
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Occupancy is issued for each house. The remainder of the trees that are required to be 
mitigated will be planted in common areas as shown on the landscape plan category 2. 
These trees will be required to be planted prior to completion of the development. Staff 
recommends approval of this plan to mitigate the original tree canopy. 
 
One (1) subdivision identification sign is allowed per entrance to the subdivision. The 
display surface area of the identification sign shall not exceed 36 square feet.  
 
As the proposed Oakwood Landing Final Plat conforms to the Midwest City Subdivision 
Regulations, staff recommends approval. 
 
Action Required:   Approve or reject the Oakwood Landing Final Plat for the property 
as noted herein, subject to the staff comments and recommendations as found in the 
January 23, 2018, agenda packet, and as noted in PC–1933 file. 
 
 

 
Billy Harless, AICP 
Community Development Director 
 
KG 
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 Patrick Menefee, City Engineer 
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COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
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Christine Allison, Building Official 
GIS DIVISION 

Greg Haakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      January 23, 2018 
 
Subject:  (PC – 1934)  Public hearing with discussion and consideration of approval of 
the Replat of Lot 6  Block 8 of the Pointon City Second Addition described as a part of 
the NE/4 of Section 6, T11N, R1W and as shown on the attached map. 
 
Executive Summary 
This is a request to divide one (1) existing lot into two (2) lots for residential 
development. The area of request is platted as Lot 6, Block 8 of the Pointon City Second 
Addition. The proposed replat shows Lot 6A and Lot 6B. Both lots meet the minimum 
standards regarding lot size. If approved, the home built on each lot must meet the 
minimum house size, exterior construction materials and setbacks listed in the Zoning 
Ordinance. Public water and sewer services are available to both lots. Connection to these 
services will be a requirement of the building permits. Staff recommends approval.  

 
Dates of Hearing: 
Planning Commission – 
January 2, 2018 
City Council – January 23, 
2018 
 
Council Ward:Ward 6, 
Councilmember Jeff Moore 
 
Owner:  Alpha 
Construction & Design 
LLC 
 
Applicants: Steve & Cindy 
Merriman 
 
Proposed Use:  two (2) 
lots for single family 
homes 
 

Size:  
The area of request has a frontage along Bellview Dr. of approximately 100 ft, and a 
depth of approximately 135 ft. containing an area of approximately 13,500 square feet. 
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Development Proposed by Comprehensive Plan: 
Area of Request – LDR, Low Density Residential 
North, South, East & West – LDR, Low Density Residential 
 
Zoning Districts: 
Area of Request – R-6, Single Family Residential 
North, South, East and West– R-6, Single Family Residential 
 
Land Use:   
Area of Request – vacant 
North, South, East and West– Single Family homes 
 
Comprehensive Plan Citation: 
Single-Family Detached Land Use 
This use is representative of traditional single-family detached dwelling units. Of the 
residential categories, it is recommended that single-family detached land use continue to 
account for the largest percentage. The areas designated for single-family detached 
residential land uses are generally not adjacent to incompatible land uses, and are in 
proximity to existing single-family residential land use. The city should strive for a range 
of lot sizes to develop, and should reinforce this by providing a choice of several single-
family zoning districts with various lot sized in the Zoning Ordinance. 
 
Municipal Code Citation: 
38-21.1. Purpose 

A Replat of all or a portion of a recorded Plat may be approved without vacation 
of the recorded Plat, if the Replat meets the following criteria:  
 

The Replat is signed and acknowledged by the owners of the property being 
replatted; and 

The Replat does not propose to amend or remove any covenants or restrictions 
previously incorporated in the recorded plat.  

 
History:   

1. The Plat of Kanaly’s East Addition was approved in June of 1956.  
2. The Planning Commission recommended approval of this item at the January 2, 

2018 meeting. 
 
Engineer’s Comments: 
Water Supply and Distribution 
A six (6) inch public water main is located on the south side of Belleview Drive in the 
street right-of-way extending along the north side of the area of request. 
 
Public water line improvements are not required with this application. 
 
Connection to the public water supply system for domestic service is a building permit 
requirement per Municipal Code 43-32 for all existing and new buildings. 
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Sanitary Sewerage Collection and Disposal 
An eight (8) inch public sanitary sewer main is located on the north side of Belleview 
Drive in the street right-of-way extending along the north side of the area of request. 
 
Public sewer line improvements are not required with this application. 
 
Connection to the public sanitary sewer system for service is a building permit 
requirement per Municipal Code 43-109 for all existing and new buildings. 
 
Streets and Sidewalks 
Access to the area of request is available from Belleview Drive.  Belleview Drive is 
classified as a collector street in the 2008 Comprehensive Plan.  Belleview Drive is a two 
(2) lane, 26-foot wide, curbed, asphalt concrete roadway.  Current code requires a half 
street right-of-way width of thirty (30) feet for a collector street and presently, Belleview 
Drive has thirty (30) feet of right-of-way adjacent to and parallel to the north side of the 
area of request. 
 
Right of way grants to the city are not required with this application. 
 
The lack of sidewalks does not meet current code for residential development.  Section 
38-59 of the subdivision code allows for the waiver of sidewalk improvements in cases 
where the improvements would not match the current or future development standards of 
the area properties.  A waiver would apply to this application. 
 
Street improvements are not required with this application. 
 
Sidewalk improvement plans are not required with this application. 
 
Drainage and Flood Control, Wetlands and Sediment Control 
Drainage across the area of request is via overland flow from the north to the south.  
Currently, the area of request is developed with a residence.  None of the area of request 
is affected by flood zone AE (the 100-year floodplain) as shown on the effective Flood 
Insurance Rate map (FIRM) number 40109C0330H, dated December 12, 2009.  
 
Drainage and detention improvements are not required with this application. 

 
All development on the proposed tracts must conform with the applicable requirements of 
Municipal Code Chapter 13, “Drainage and Flood Control.” 
 
Easements and Right-of-Way 
The required easements and existing right of way for the area of request are illustrated on 
the replat and will be dedicated to the city when the replat is filed.  All proposed side lot 
and rear lot utility easements, as well as previously dedicated utility and drainage 
easements are illustrated on the plat. 
 
All easements and right of way dedications are to comply with Code Sections 38-41 and 
38-44. 
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Fire Marshal’s Comments:      
The Fire Marshal has reviewed this application. Future development must meet the 
requirements of Chapter 15 of the Municipal Code. 
 
Planning Comments: 
The Replat of Lot 6, Block 8 of the Pointon City Second Addition will allow the owner to 
divide the existing lot into two lots. The owner plans to build one single family one on 
each lot. 
 
The proposed lots meet the minimum standard of 6,000 square feet. If this application is 
approved, the homes built on the lots must meet the requirements of the Zoning 
Ordinance including a minimum of 1,200 square feet, 85% masonry exterior materials 
(100% facing the street), maximum lot coverage of 40% and 7’ side setbacks between the 
two lots.  
 
Since this re-plat meets the subdivision regulations, staff recommends approval of the 
Replat of Lot 6 Block 8 of the Pointon City Second Addition subject to these comments. 
 
Action Required:   Approve or reject the Replat of Lot 6, Block 8 of the Pointon City 
Second Addition located on the property as noted herein, subject to the staff comments 
and found in the January 23, 2018 agenda packet and made a part of PC-1934 file. 
 
 

 
Billy Harless, AICP 
Community Development Director 
 
KG 
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'Pointon City Second Addition'

Blocks 6, 7, 8, 9 & 10
A Replat of Lot 6, Block 8, Pointon City Second Additon, Blocks 6, 7, 8, 9, & 10,

Oklahoma County, Oklahoma

Legal Description

BASIS OF BEARING:

U.S. Foot

The Basis of Bearing for this survey is the same as per

Pointon City Second Additon, Blocks 6, 7, 8, 9 & 10

according to the recorded plat thereof, and witnessed between

monuments recovered during course of this survey on the North
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ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Current Planning Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Christine Allison, Building Official 
GIS DIVISION 

Greg Haakman, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      January 23, 2018 
 
Subject:  (PC-1935) Public hearing with discussion and consideration of an ordinance to 
redistrict from PUD, Planned Unit Development to O-2, General Office, for the property 
described as Lot 1, Block 1 of the Arbor Plaza Addition, located at 9244 E. Reno 
Avenue. 
 
Executive Summary: This is a request to rezone the property from a PUD governed by 
the O-2 General Office District to the O-2 General Office District. The PUD called for 
medical uses on lots 1 and 2 of the Arbor Plaza Addition. As the proposed use is a credit 
union, a change in the zoning is necessary. No variances are requested with this 
application. No public improvements are required. Staff recommends approval.  

 
Dates of Hearing:  
Planning Commission – 
January 2, 2018 
City Council - January 
23, 2018 
 
Owner:  USE Federal 
Credit Union 
 
Applicant: Grubbs 
Consulting LLC 
 
Proposed Use:  Credit 
Union 
 
Size: 
The area of request has a 
frontage of 
approximately 169.93’ 
along E. Reno Ave. and 

a depth of approximately 205.14’ along Davidson Rd. containing an area of 
approximately 39,659.63 square feet, more or less.  
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Development Proposed by Comprehensive Plan: 
Area of Request – Office Retail (OR) 
North and East – Low-Density Residential (LDR) 
South – High Density Residential (HDR)  
West – Office/Retail (OR)  
 
Zoning Districts:   
Area of Request – PUD, Planned Unit Development governed by the O-2, General Office 
District 
South and West – PUD, Planned Unit Development governed by the O-2, General Office 
District 
North – SPUD, Simplified Planned Unit Development  
East – R-6, Single Family Detached Residential 
 
Land Use:   
Area of Request – Vacant 
North– Physical therapy business 
South –Arbor House assisted living center 
East – Single family residences 
West – Medical offices 
 
Municipal Code Citation: 
2.17. O-2, General Office 
2.21.1 General Description 
This commercial district is intended to provide a location for offices at a higher density 
than that allowed in the restricted office district.  
 
This district places an emphasis on building location and design in conjunction with 
landscaping. 
 
This district should be located and designed so that it can be used as a buffer between 
residential areas and more intense land use activities.  

 
History: 

1. February 2003 (PC-1469) – Approval of this Planned Unit Development for the 
Arbor House development was given by the Planning Commission and Council. 

2. October 2013 (PC-1794) – The PUD was amended for Lot 2, Block 1 of the 
Arbor Plaza Addition.  

3. The Planning Commission recommended approval of this item at the January 2, 
2018 meeting. 

 
Staff Comments: 
 
Engineer’s report: 
Note:  This application is for a rezoning to a property that meets current engineering 
requirements.  No new engineering improvements are required with this application 
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Water Supply and Distribution 
A thirty (30) inch public water main is located on the south side of East Reno Avenue in 
the street right-of-way extending along the north side of the area of request.  An eight (8) 
inch public water main is located on the west side of Davidson Road in the street right-of-
way extending along the east side of the area of request. 
 
Public water line improvements are not required with this application. 
 
Connection to the public water supply system for domestic service is a building permit 
requirement per Municipal Code 43-32 for all existing and new buildings. 
 
Sanitary Sewerage Collection and Disposal 
An eight (8) inch public sanitary sewer main is  located on the north side of East Reno 
Avenue in the street right-of-way extending along the north side of the area of request.  
An eight (8) inch public sanitary sewer main is  located in a dedicated utility easement 
extending along the part of the south side of the area of request.   
 
Public sewer line improvements are not required with this application. 
 
Connection to the public sanitary sewer system for service is a building permit 
requirement per Municipal Code 43-109 for all existing and new buildings. 
 
Streets and Sidewalks 
Access to the area of request is available from East Reno Avenue and Davidson Road.  
East Reno Avenue is classified as a secondary arterial in the 2008 Comprehensive Plan.  
East Reno Avenue is a four (4) lane, 52-foot wide, curbed, asphalt concrete roadway.  
Current code requires a total street right-of-way width of one hundred (100) feet for a 
secondary arterial and presently, East Reno Avenue has one hundred (100) feet of right-
of-way adjacent to and parallel to the north side of the area of request.  Davidson Road is 
classified as a local street in the 2008 Comprehensive Plan.  Davidson Road is a two (2) 
lane, 26-foot wide, curbed, asphalt concrete roadway.  Current code requires a total street 
right-of-way width of fifty (50) feet for a local street and presently, Davidson Road has 
fifty (50) feet of right-of-way adjacent to and parallel to the east side of the area of 
request. 
 
Right of way grants to the city are not required with this application. 
 
Street improvements are not required with this application. 
 
Sidewalk improvement plans are not required with this application, however, sidewalk 
improvement plans will be a requirement of any building permit submitted for the area of 
request. 
 
Drainage and Flood Control, Wetlands, and Sediment Control 
Drainage across the area of request is via overland flow from the northeast to the 
southwest that drains to a detention facility that serves the larger development.  It is 
designed to service this proposed development.  Currently, the area of request is 
undeveloped.  None of the area of request is affected by flood zone AE (the 100-year 
floodplain) as shown on the effective Flood Insurance Rate map (FIRM) number 
40109C0330H, dated December 12, 2009.  
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Drainage and detention improvements are not required with this application. 
 
All development on the proposed tracts must conform with the applicable requirements of 
Municipal Code Chapter 13, “Drainage and Flood Control.”  
 
Easements and Right-of-Way 
No additional rights-of-way and/or easements are required with this application. 
 
Fire Marshal’s report: 
The Fire Marshall has reviewed this rezoning request. All provisions of Chapter 15 of the 
Municipal Code must be met with the application of a building permit.  
 
Plan Review Comments: 
The current PUD for the entire Arbor Plaza Addition was approved in February of 2003. 
The PUD is governed by the O-2, General Office District, however, the PUD notes that 
medical offices are intended for lots 1 and 2. The PUD was amended in 2013 to allow for 
differences in architectural elements for a new medical building on lot 2. Lot 1 has 
remained vacant since the approval of the PUD. As the proposed use of a credit union is 
not consistent with the existing PUD, a change in zoning is required.  
The applicant is requesting to rezone Lot 1 of the Arbor Plaza Addition from PUD to O-2 
General Office in order to build a credit union. No variances are requested as part of this 
application.  
 
The following requirements of the Zoning Ordinance must be met: 

 The building must be constructed of 80% masonry materials. The City does not 
accept EIFS as a masonry product.  

 Parking of 1 space per 250 sq. ft. GLA for the first 12,000 sq. ft. of GLA. From 
12,001 sq. ft – 48,000 sq. ft. GLA = 1 space per 300 sq. ft. of GLA. 

 Front setback of 25’ from the right-of-way on E. Reno. 
 East side setback of 15’ from the right-of-way on Davidson 
 West side setback of 5’ 
 Base landscaping of six (6) trees and twelve (12) shrubs plus two (2) trees and 

two (2) shrubs for every ten (10) parking spaces installed. Landscaping must be in 
place prior to issuance of a Certificate of Occupancy. 

 Maximum lot coverage of 90% 
 Signage must meet the requirements of the Sign Ordinance 
 Dumpster must be enclosed on three (3) sides by a minimum of 8’ tall masonry 

walls 
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The applicant is also requesting an access point into the site from Davidson Ave. 
 
Staff sent notices out to all property owners within 300 feet of the area of request. As of 
this writing, staff has received no calls or letters of protest.  
 
Staff recommends approval of this request.  
 
Action Required: 
Approve or reject the ordinance to redistrict to O-2, General Office for the properties as 
noted herein, subject to staff’s comments as found in the January 23, 2018 agenda packet 
and made a part of PC-1935 file. 
 
 

 
Billy Harless, 
Community Development Director 
 
KG 
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PC-1935 

 
ORDINANCE NO. ___________ 

 
AN ORDINANCE RECLASSIFYING THE ZONING DISTRICT OF THE PROPERTY 
DESCRIBED IN THIS ORDINANCE TO O-2, GENERAL OFFICE, AND DIRECTING 
AMENDMENT OF THE OFFICIAL ZONING DISTRICT MAP TO REFLECT THE 
RECLASSIFICATION OF THE PROPERTY’S ZONING DISTRICT; AND PROVIDING 
FOR REPEALER AND SEVERABILITY 
 
BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MIDWEST CITY, OKLAHOMA: 
 

ORDINANCE 
 
SECTION 1. That the zoning district of the following described property is hereby reclassified 
to O-2 General Office, subject to the conditions contained in the PC-1935 file, and that the offi-
cial Zoning District Map shall be amended to reflect the reclassification of the property’s zoning 
district as specified in this ordinance: 
 

Lot 1 of Block 1 of the Arbor Plaza Addition, Oklahoma County, Oklahoma.  
 

SECTION 2. REPEALER.  All ordinances or parts of ordinances in conflict herewith are here-
by repealed. 
 
SECTION 3.  SEVERABILITY.  If any section, sentence, clause or portion of this ordinance is 
for any reason held to be invalid, such decision shall not affect the validity of the remaining por-
tions of the ordinance. 
 
PASSED AND APPROVED by the Mayor and Council of the City of Midwest City, Oklahoma, 
on the _______ day of _______________________, 2018. 
 

THE CITY OF MIDWEST CITY, OKLA-
HOMA 
 
 
________________________________ 
MATTHEW D. DUKES II, Mayor 

ATTEST: 
 
 
________________________________ 
SARA HANCOCK, City Clerk 
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APPROVED as to form and legality this _______ day of __________________, 2018. 

 
 
__________________________________ 
PHILIP W. ANDERSON, City Attorney 



City Manager 
100 N. Midwest Boulevard 
Midwest City, OK  73110 

ghenson@midwestcityok.org 
Office: 405.739.1204/Fax: 405.739.1208 

www.midwestcityok.org 
 
 
 

MEMORANDUM 
 
 
 
TO: Honorable Mayor and Councilmembers 
  
FROM: J. Guy Henson, City Manager 
 
DATE: January 23, 2018 
 
SUBJECT: Discussion and consideration of the Police and Fire Quarterly Reports associated 

with the Matrix and ESCI Studies, respectively. 
 
 
 
 
Please see attached quarterly Reports. Action is at the Council’s discretion.  
 
 
 

 
J. Guy Henson, AICP 
City Manager 



To: Chief Brandon Clabes 

From: Major Robert Cornelison 

Subj: Matrix Committee implementation 

Date: January 10, 2018 

The Matrix Committee originally met June 22nd 2017 to discuss recommendations  made in the 

final Matrix study/report, and then again on August 10, 2017.  The committee has continued to 

discuss and  review the panel’s recommendation since those dates.  The completed report 

dated Sept. 25th 2017 was submitted to each of the department’s supervisors and command 

staff for review.  The committee is still active and routinely revisits the report. 

The following items have been implemented or will be implemented over the next several 

months.  

Field Operations: 

A. Add three additional officer positions to provide consistency in the proactive 

capabilities of patrol, which also has the effect of increasing overall patrol proactivity 

to a level of 45% (hours between 1400/2200 hours).  We are in the process of hiring 

five (5) new officers for early June 2018.  Two are replacing officers who have left the 

agency and three are following the Matrix and Matrix committee’s recommendations, 

bringing our total commissioned officers to 97.  This process had originally been delayed 

pending passing the city’s new sales tax.  After the tax vote was completed we started 

the process receiving 86 applicants.  Written testing was completed January 10th.   

Physical fitness testing has been scheduled for Jan. 23rd, 24th, and 25th.  Review boards 

will follow, backgrounds will be completed and selections will be completed by June of 

this year for the June 20th Police Academy.  

We are increasing the department’s reserve force from this group of applicants.  

Matrix recommended a dedicated lieutenant to supervisor the jail.  Staff is considering 

adding this position to the 2019/2020 budget.  Staff is considering making this position 

over the jail along with animal control.  The department has had this position before but 

was cut, along with the jail manager, due to budget concerns several years ago.  

Cost of creating a new Administrative Lieutenant position for the jail results in an 

estimated additional cost of  $101,923.60 for fiscal year 2017-18. 

B. By 2021, add one new officer to the Community Action Unit to maintain current service 

levels as the population of the community continues to expand. Staff  plans on adding 



to the CAO Office as soon as possible. We currently have two officers in the field training 

program graduating this spring.  The five new hires will complete training early 2019.  

Current CAO staffing is one supervisor, two officers and one SRO assigned to the 

Midwest City High School.   

C. Reassign two officers from the night shift to the day shift in order to address peaks in 

patrol workload throughout the day.  The committee recommends we do not follow 

this recommendation. Staff along with shift supervisors and commanders has discussed 

this in detail and agree with the committee.   Staffing for night shift patrol will remain 

the same.  Unlike other shifts,  nights has limited resources available.  

 

 

Jail facility:  

A.  Matrix study recommends assigning a Lieutenant currently job-sharing as the jail 

manager and Lieutenant in Criminal Investigations, to full time role in the jail.  Provide 

space in the jail facility so the Lieutenant can provide direct management and 

oversight while on duty.  Staff is considering this possibly for the 2019/2020 budget.  It 

should be noted there is no room inside the jail to serve as an office for this position.  

Refer to item “A” under field operations (third paragraph) for additional details.   

B. Matrix study recommends increase full-time staffing by four personnel so that shift 

minimums can be met. Although the Matrix Study suggests the jail staff should be 

increased by (4) four, the committee recommends an increase of (2) two as the budget 

allows.  This will be enough to meet manpower needs.    

The jail has a high turnover rate.  The average pay rate for a jailer is $23.00/hour.  A new 

jailer would start at $15.88/hour.   

Average senior jailer - $23.00 x 2 = $46.00/hour 

Average new hire rate $15.88 x 2 = $31.76/hour 

The actual cost for two new jailers (Estimated)  would be $51,726.78 for the next budget 

year.  This would bring our total to 14 jailers.   

Presently the department is looking at replacing jailers as soon as an existing jailers 

turns in notice.  This will reduce manpower concerns and replace jailers sooner.   



C. Develop a lead Jailer position, at 10% increase in salary, and designate four (4) 

positions as lead jailer.  These positions would help facilitate jail management and 

supervision.  Now that sales tax money will be available, the department is considering 

making these changes as we prepare the next budget.  This would need to be 

coordinated with Human Resources and Finance. The cost for promoting two jailers, one 

on each shift, to lead positions would be $9,112  for the 2018/2019 budget.   

D. Matrix Study recommends moving visitation and bail bond processing duties to 

records so that jailers do not have to leave the jail.  The committee recommends 

visitation needs to remain the responsibility of the jail. Jail staff is required to keep a 

record of the people who are coming to visit and escort them from the lobby to the 

visitation rooms.  Jail staff also checks their ID at the door to make sure the person they 

are visiting can have visitors. Jail staff has to leave the jail for this but it is only for a 

short time.  Note:  This was explained to the Matrix Assessors numerous times.  It 

appears they did not completely understand this jail procedure.   

Bonding procedures:  Committee recommends these remains the responsibility of the 

jail.  The jail staff has access to bond/fine information of all inmates.  Staff has to leave 

the jail to pick up the bond from the lobby as well as the payment (either bond filing fee 

or cash payments).  Staff has to process the bond in INCODE which records does not 

have access.  

Phone cards: Currently visitors can purchase phone cards in the lobby form jail staff 

from 0800 - 1500 hours on week days and on weekends during visitation 1330 – 1630.  

Cards are not sold during night shift hours. The committee recommends records are 

allowed to sell phone cards.  The jail is often tasked with other jail duties including 

bonding procedures as noted above.  The phone cards could be stored in records, along 

with the receipts and cash box.  Once a card is sold a jailer could come get the card and 

make sure the inmate receives it.  This alleviates the need for visitors to wait for long 

periods of time in the lobby.  This has not been implemented yet due to manpower 

issues in Records.  Will begin doing this soon.  

Investigations: 

A. Eliminate ancillary duties for investigators that do not contribute to the support of 

the Department. Committee disagrees.  Currently allowing officers/detectives who have 

additional talents such as painting, installing flooring, or other construction needs saves 

the city money on remodel projects.  This also gives officers ownership in the building 

and improvement projects.  These projects will always come second to calls for service 

or other police responsibilities.   (No change or additions)  Estimated  



B. Formalize the case screening process using a documented solvability factor 

methodology that includes a 12-point criteria checklist on all assigned detective cases.  

Committee notes this 12 step process already in place as reports are already screened 

by investigative supervisors for solvability.  This methodology is used on all reports and 

cases regardless of whether further investigation was requested by the Patrol division.   

(Complete, no changes additions) 

C.  Formalize a detective caseload prioritization system as part of the case screening 

process using a 7-priority system as a framework.   This is currently being done.  The 

priority system includes severity and type of crime, witness or suspect information and 

victim willingness to prosecute.  This is being done and there has been better 

coordination with Patrol including the information needed to prioritize and screen  the 

cases received from the Patrol Division.   

D.  Include the formal case screening and prioritization of criminal cases as part of the 

Investigations Captain’s duties and responsibilities. Committee notes this already in 

place.  Captain in investigations assigns case load and duty responsibilities.  During the 

process of reviewing the report for assignment, the Investigations Captain screens them 

using the formal 12 point criteria and priority system.  This is still being done on a daily 

basis.  Matrix suggested this because they were somehow unaware that we were 

currently doing this.  Perhaps it is because there was not some type of “checklist” on 

RMS when assigning cases out.   

E. Formally revisit the approach to investigating the approximate 50% of medium and 

low priority cases currently assigned to detectives, and determine in the future the 

best method for case resolution.  The list of such case types is included in this report.   

After the case has already been screened and prioritized by the Captain the Detective 

who is assigned the case decides the best method based on experience.   The case is 

continually monitored by the Detective and re-classified or prioritized based on the 

progress of the investigation.  This has been monitored and continues to be done.  

F. Include in the Department’s existing policy OPS 18 all important investigative work-

related protocols discussed herein including the further formalization of the case 

management process, what medium and low priority cases Patrol will investigate 

compared to detectives, etc.   OPS 18.02 already include the follow up criteria for Patrol 

Officers.  It outlines when officers should conduct follow up investigations and lists in 

detail the types of cases that require immediate coordination with 

Detectives/Investigators.  This is still being done and the Patrol Division has assisted by 

providing better information.  This was  and is being done.  It’s just not done as a 

“checklist” in RMS which is not feasible to do. 



G.  Reduce detective staffing in criminal investigations from 8 to 6.5 detectives 

through the recommended re-assignments.  Staffing already at 7.  Committee 

recommends maintaining this level.  Due the nature of the work and existing protocols 

there is no way to have a part time position.  At the time of this report the number of 

Detectives still at 7.  Will assess again in the future.        

H.  Convert the detective currently performing as Training Coordinator from “half-

time” to “full-time” .Committee recommends maintain training coordinator/detective 

position as is.  For our size agency the training coordinator duties do not take up more 

than 20% of their daily duties.  No Changes. 

I. Convert the detective with polygraph ancillary duties to a half-time background 

investigator, assigning all background investigations to this position.  The detective 

would continue as a half-time detective position focused on a modest property crime 

workload. Committee disagrees.  Having the detective/polygraph operator would not 

be able to keep up with background investigations in a timely manner. Additionally, 

polygraph operator would not administer polygraph to applicant after completing 

background investigation.  When conducting polygraph examinations it is critical that 

the examiner not have any pre-conceived notions or anything that may interfere with 

the outcome of the examination.  No changes. 

J.  Upon implementation of noted case management practices, revisit criminal 

investigations staffing in one-year to determine if additional staffing changes are 

warranted. Committee agrees.  Revisit investigations staffing in one year. Has not been 

quite one year, the number of 7 has been adequate at this point.  Caseloads have been 

manageable for the most part. 

K.  Maintain existing staffing levels in the SIU but re-evaluate annually based on 

productivity measures captured by the approaches discussed in this report.  Committee 

agrees.  Revisiting staffing for Special Investigations Unit annually based on productivity. 

This can be monitored by the SIU supervisor and Investigations Captain. This has been 

monitored.  Staffing levels are currently adequate to cover caseloads.  Fewer 

Investigators would be problematic at this time. 

L.  Upon implementation of improved case management practices, revisit criminal 

investigations staffing in one-year to determine if additional staffing changes are 

warranted.    We will revisit and re-evaluate in one year.  We will do this by monitoring 

case load for each Detective and clearance rates etc. The number of Detectives (7) has 

been adequate.  However, any fewer would cause issues.  



M. Maintain existing staffing levels in the SIU but re-evaluate annually based on 

productivity measures captured by the approaches discussed in this report.  Committee 

agrees.  Revisiting staffing for Special Investigations Unit annually based on productivity. 

This can be monitored by the SIU supervisor and Investigations Captain.  This has been 

monitored.  Staffing levels are currently adequate to cover caseloads.  Any less 

Investigators would be problematic at this time. 

N.  Implement SARA problem solving and reporting, as further defined in MCPD’s 

policy OPS 14, to help define SIU successes and ultimately determine desired staffing 

levels in the unit.   Investigations Captain and SIU  Supervisor will be tasked with 

implementing the SARA model to establish clear obtainable goals to determine the 

unit’s success and staffing level needs.  Due to the wide range of cases/Investigations 

completed by SIU it is difficult to gage or quantitate even using a SARA model.  

Clearance rates for shootings, gang related incidents are being monitored.   

Technical and Record Services: 

A.  Maintain the current staffing level of records clerks. Committee Agrees 

B. Train additional records personnel on UCR report to free up the crime analyst to 

perform more advance crime analysis functions. Committee agrees, this is already 

being looked at.  Crime analyst duties have been reduced.  This has been done.  Records 

personnel have been cross-trained to perform UCR duties. 

C.  Train records staff to assist in bail bond paperwork and inmate visitation process so 

jail personnel do not have to leave the jail facility. Committee does not agree.  See 

section on jail/courts.  No changes  

D.  Make the part time animal rescue specialist position a full time position to allow 

more animals to be rescued to reduce kennel overcrowding.  Already under 

consideration, not possible at this time (budget).  I recommend looking at this option 

after bond issue decided.  May possibly have two part time positions instead.    

E.  Maintain the current staffing level of Animal Control Officers. Committee agrees 

with maintaining current staff (see above).  Will re-evaluate when new Animal Welfare 

building is built if bond issue passes.  No changes.  New Animal Welfare building being 

considered and reviewed at this time.  

F. Revise animal control contracts to an actual cost basis to ensure full cost recovery 

for sheltered animals.  Committee notes this already being done.  This has been done 

by the City Animal welfare board.  



G.  Develop a capital improvement program to extensively remodel or relocate shelter 

to a larger more adequately designed space. Committee notes this already being 

looked at. Also being looked at by City Animal Welfare board. 

H. Maintain current staffing level of forensic techs and property room clerk.  

Committee agrees.  

I.  Purchase digital image management software that has access control and auditing 

functions to mitigate any chain of evidence concerns. Committee notes this is an issue.  

Working within confines of RMS.   Have not found software compatible with RMS.  The 

I.T. Department is also helping to look for a solution to this issue. 

Analysis of the Chief’s Office, organization and management:     

A. It is important to devise SMART performance measures.  Many organizations, such as 

the MWCPD, devise systems whereby the information developed is a generic goal 

without linkage to the necessary steps (objectives) to accomplish that goal.   This will 

be discussed in detail during the next strategic planning meeting to be completed by 

February 2018.    

 

Major Robert Cornelison 

Field Operations Commander 

 

Major David Huff 

Support Services Commander  
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MESSAGE FROM THE FIRE CHIEF 
 

I am pleased to introduce the Department’s Strategic Plan. The Plan is both a roadmap for the Midwest 
City Fire Department and a guide for identifying priorities, so we can continue to deliver excellent fire, 
prevention and emergency medical services into the future. 

This plan is a five-year-plan and is designed to represent our commitment to be good stewards of our 
Department’s resources and the funding provided by the citizens of Midwest City. This process started 
with the evaluation of the current Department configuration in 2016 by Emergency Service Consulting 
International (ESCI) conducting a 10 year master plan study. During this process, they identified 68 key 
recommendations for the Department to consider to help improve the operation and delivery of current 
services offered.  

When this process began, we held a community forum and these were the things that the citizens provided 
that they felt were important: 

 Properly Staffed 
 Response times the same for residents and businesses 
 Maintain service levels voted on and approved by the public 
 Does not negatively impact the current ISO rating of a 1 and current quality of service 
 Well-equipped and trained 
 Established and functioning mutual aid program 
 Strong community preparedness 
 Operate in a safe manner 
 Be well trained and knowledgeable 
 Utilize and adjust accurate data 
 Staffed firefighting unit in every station 
 Maintain stations 
 Reflect the community served (diversity) 

The Department had to begin to place these in priority and answer some important questions: where we 
are now, where are we going, and how will we get there. Throughout this document, we will address these 
questions with every key recommendation identified. 

In closing, I would like to thank everyone that has worked on this document and provided input to this 
document and has made the commitment to continue to provide the best service to the citizens of Midwest 
City. 

 

Sincerely, 

 

Bert Norton, Fire Chief 
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ORGANIZATIONAL OVERVIEW  

 

The Department covers 26 square miles with a population of 55,000 residents. We respond out 6 fire 
stations with 75 suppression personnel. There are 5 engines and one ladder that cover the calls for service. 
In 2016, the Department responded to 6893 total incidents with EMS being 78% of the calls. The Fire 
Prevention section is comprised of a Fire Marshal and 3 Fire Prevention Officers, who did 891 annual oil 
well and business inspections, in 2016.  

 

Department Facts: 

Uniformed personnel- 75 

Fire Prevention -4 

Training Chief- 1 

Administration- 3 

Stations and Apparatus 

Stations- 6 

Engines-4 

Ladder- 2 
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THE PLANNING PROCESS  

 

The process for the Plan started by coming to the City and meeting with the citizens of the community the 
Department. We took the recommendations and divided them up into groups utilizing our current 
committees. When the accomplishment dates for this were identified, we tasked each group to come up 
with a plan to accomplish the recommendations and identify the benefit of the recommendations to the 
Department with regards to our mission. There are a total of 48 members that are working and serving on 
these committees.

Strategic Planning Committee: 10 Members 

Bert Norton, Fire Chief 
Assistant Chief Reese Morrison, Red Shift  
Assistant Chief Doug Beabout, Blue Shift  
Assistant Chief Tony Lopez, Green Shift  
Assistant Chief Bob Toney, Fire Marshal   
Assistant Chief Rodney Foster, Training 
Chief 
Major David Richardson, Administration  
Caleb King, Local 2066  
Becky Bruce, EOC Supervisor 
Cole Davis, IT 
 
Fire Prevention Committee: 4 Members 
Assistant Chief Bob Toney, Fire Marshal  
Jeremy Robbins, Fire Prevention Officer 
Joel Bain, Fire Prevention Officer 
Duane Helmberger, Fire Prevention Officer 
 
Honor Guard Committee: 12 Members 
 
Firefighter Todd Cantrell, Green Shift 
Lieutenant Chad Flint, Green Shift 
Major Mike Herren, Green Shift 
Major Chris Hudson, Blue Shift 
Firefighter Jeff Hughs, Green Shift 

Lieutenant Shawn Lockhart, Green Shift 
 
 
EMS Committee: 4 Members 
 
Assistant Chief Rodney Foster, Training  
Firefighter James Caudill, Red Shift Coordinator 
Lieutenant Eugene Sateren, Blue Shift 
Coordinator (Committee Chair) 
Lieutenant Brian Christy, Green Shift 
Coordinator  
 
Safety Committee: 8 Total Members 
 
Bert Norton, Fire Chief 
Assistant Chief Rodney Foster, Training  
Major John Steele, Red Shift Representative 
Lieutenant Eddie Ellis, Red Shift Representative 
Major Jody Williams, Blue Shift Representative 
(Committee Chair) 
Firefighter Nathan LeClaire, Blue Shift 
Representative 
Major Jerimy Meek, Green Shift Representative 
Lieutenant Shawn Lockhart, Green Shift 
Representative 

Assistant Chief Tony Lopez, Green Shift 
Lieutenant Kevin Miller, Blue Shift 
Fire Prevention Officer Jeremy Robbins 
Lieutenant Eugene Sateren, Blue Shift 
Lieutenant Michael Todd, Green Shift 
Major Tony Williams, Red Shift 
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KEY RECOMMENDATIONS 

 

Strategic Planning Committee 

1. Set City-wide response time goals by incident types as needed. Response time goals 
should include call processing time, turnout time, and travel time. 

2. Council should adopt jurisdiction response time objectives. 
3. Collect accurate and complete response time data for all units assigned to an incident. 

These times should include call processing and turnout times. This may require working 
with Emergency Management (Midwest City Emergency Communications Center) to 
implement Automatic Vehicle Locator (AVL) technology and Mobile Data Terminals 
(MDT) in the apparatus reporting directly to the Computer Aided Dispatch System 
(CAD).  

4. Conduct regular reporting of turnout times with on-going analyses of turnout time delays, 
if these continued to be observed.  

5. Measure first unit due response time at four minutes for all first due responses against 90 
percent compliance. First due response area and the Department should be tracked and 
reported.  Measure the Emergency Response Force (ERF) achieved on all structure fire 
calls at eight minutes, at 90 percent compliance.   

6. Expand the incident reporting capability to include geographical distribution working 
with City GIS unit. Include graphical data in annual report. 

7. Consider a second ladder in service at station 2 to maximize aerial device capabilities, 
address the current risk profile and aerial master stream and rescue capabilities within the 
City. 

8. Set minimum staffing based on an Emergency Response Force (ERF) of 17 firefighters 
arriving within eight-minute travel time, 90 percent of the time and adjust staffing as 
needed (19 personnel).  

9. Determine structures that require additional effective response force personnel and plan 
for automatic aid to accomplish the adopted ERF. 

10. Define fire target hazards and determine what the necessary Emergency Response Force 
(ERF) for these hazards. 

11. Establish automatic aid agreements for the greater ERF needs and perform interagency 
training; ensure compliant and integrated equipment is provided, and coordinated policies 
and procedures are in place and jointly exercised on a regular basis. 

12. Utilize closest unit response regardless of jurisdiction, if possible, with surrounding 
departments.  

13. Review and update applicable human resource rules, policies, and procedures to ensure 
currency and effective processes. 

14. Create a strategic plan following the master plan. Establish goals and objectives as a part 
of the strategic plan. 

15. Review the master plan every ten years or as significant change occurs. 
16. Establish a Capital Improvement Plan for replacement/refurbishment fund, if not 

included in the City’s Capital Improvement Plan. 
17.  Develop and implement a formal recruitment program. 
18.  Periodically review the mission statement for updates. 
19. Establish SOGs review committee to provide member input. 
20. Determine a procedure of periodic review and update to Standard Operating Guidelines and 

Policies and Procedures. 
21. Establish a process to determine critical issues within the fire department and propose solutions. 
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KEY RECOMMENDATIONS 
 
 

22. Develop and exercise mutual and automatic aid policies and procedures for high-risk low-
frequency events and incidents. 

23. Establish timetable for regular review and revision of all job descriptions. 
 

Fire Chief 

1. Fire Chief reports performance against the established goals to Department and to City 
Management. 

2. Consider the addition of analyst function to the Department to support planning activities. 
3. Report compliance with established performance standards in annual report. 
4. The Department Management and the Collective Bargaining Unit work to provide more 

frequent annual physicals. 
5. A Capital Apparatus Replacement Plan should be developed with a funding mechanism. 
6. Implementation of labor management collaboration process.  
7. Evaluate the current roles and responsibilities of the Administrative Major, and whether 

this position should remain at the rank of Major. 
8. Complete a comprehensive job task analysis and implement results. 
9. Establish standardized job description format to facilitate clarity in the roles and responsibilities. 

Fire Prevention  

1. Community Development and the fire department should both use 2015 International 
Building Code (IBC) and the International Fire Code. 

2. Cross train fire inspectors to perform plan review functions to ensure no gaps in service 
occur when Fire Protection Engineer position is vacant. 

3. Establish a weekly work plan that supports efforts to achieve the stated goals for annual 
inspection. 

4. Consider option(s) to achieve 100 percent inspection rate again (if desired).   
5. Implement a company-level inspection program for non-high risk occupancies and ensure 

adherence to NFPA 1620 for pre-incident planning program.  
6. Evaluate the potential effectiveness of implementing self-inspection program for non-

high risk occupancies.  
7. Consider addition of one new fire inspector position to accomplish 100 percent 

inspections. 
8. Establish formal training program to ensure the individual performing public education is 

trained to NFPA 1031 standards.  
9. Identify school age appropriate fire prevention curriculum. 
10. Review all fire and life safety education materials to ensure relevancy to non-English 

speaking populations within the community. 
11. Develop and implement tracking and reporting mechanisms relative to fire and life safety 

activities. 
12. Create an annual report to communicate the activities of the fire and life safety function 

to the city’s residents and business owners. 
13. Establish a task force between law enforcement and the Department to jointly investigate 

suspicious fires. 
14. Explore potential options available to utilize incentive programs to encourage builders to 

voluntarily install residential sprinklers. 
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KEY RECOMMENDATIONS 

 

Training Committee 

1. Implement a formal “lessons learned” program to improve the knowledge, skills, and 
abilities of the Department personnel. 

2. Establish regularly scheduled medical director “coffee break” style review sessions to 
facilitate learning and skill improvement. 

3. Update health and safety related policies to be current with the most recent applicable 
NFPA standards adopted in accordance with NFPA 1581. 

4. Include cancer screenings as a part of the new hire and incumbent annual physicals. 
5. Establish a training committee.  
6. Further develop training opportunities with mutual aid partners.  
7. Train periodically on SOGs and Policies and Procedures.  
8. Determine if selection process of the Department meets the following:  

a. Baseline physical ability standards for hiring.     
b. Uses a qualified testing process to select best possible candidates in cognitive 

area.  
c. Uses NFPA 1581 as basis of initial physical 

 

EMS 

1. Pursue implementation of Medical Priority Dispatch with associated tiered response time 
standards for non-emergency “Alpha” and “Bravo” call designations.  

2. Review historical emergency medical calls occurring within the response area to 
determine if any gaps in the provision of advanced life support (ALS) service exist.  

3. Evaluate the efficiency of potential provision of Advanced Life Support level service by 
personnel.   

4. Consider an EMS Review Committee reviewing “advanced calls” more frequently than 
current standard. 

5. EMS Committee should meet with medical director on a scheduled basis to facilitate 
improvements in QA/QI processes.  

6. Establish regularly scheduled medical director “coffee break” style review sessions to facilitate 
learning and skill improvement. 

SOP Committee 

1. Establish standardized job description format to facilitate clarity in the roles and 
responsibilities. 

2. Develop and implement a formal recruitment program. 
3. Create a vision statement for the department. 
4. Create a values statement for the department. Use the values statement to develop a code 

of ethics for the department. 
5. Periodically review the mission statement for updates. 
6. Establish SOGs review committee to provide member input. 
7. Determine a procedure of periodic review and update to SOGs and Policies and 

Procedures. 
8. Establish a process to determine critical issues within the Department and propose 

solutions. 
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KEY RECOMMENDATIONS 
 
 

9. Develop and exercise mutual and automatic aid policies and procedures for high-risk 
low-frequency events and incidents. 

10. Establish timetable for regular review and revision of all job descriptions. 
 

Safety Committee 

1. Safety Committee should review accidents, injuries, near-miss incidents and workplace 
safety suggestions; report analysis and results to fire chief; promote member safety self-
awareness. 

2. Ensure safety committee activities are in alignment with NFPA 1500, Chapter 4. 
3. Update health and safety related policies to be current with the most recent applicable 

NFPA standards adopted in accordance with NFPA 1581. 

Honor Guard 

1. Create a vision statement for the department. 
2. Create a values statement for the department. Use the values statement to develop a 

code of ethics for the department. 
 
The following are the timelines that were set forth by the Strategic Planning Committee for 
the dates to have the plan moving forward to accomplish the recommendations that were 
identified. Some of these will have already been accomplished and others will be new to the 
department. We have asked that for each one of the recommendations addressed here to be 
done with the policy that will lay out the path for us moving forward. While working on this 
we have identified that we are already doing some of these but there is nothing in writing. 
We have tasked the committees to place the practice that we already do in writing so that 
consistency will be followed each time.  
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ALREADY ACCOMPLISHED 
 
 

1. Train periodically on SOGs and Policies and Procedures. The Strategic Planning 
Committee feels like this is an oversite from ESCI and we are currently doing this. 
We can pull training records and they will show trained on policy and procedures.  
 

2. Consider an EMS review committee reviewing “advanced calls” more frequently 
than current standard. The EMS Committee looked at this and has started the process 
in June of 2016. 

 
3. Establish a weekly work plan that supports efforts to achieve the stated goals for 

annual inspection. The new plan was introduced in January of 2017 to accomplish 
inspections as outlined in NFPA 1730 

 
4. Consider option(s) to achieve 100 percent inspection rate again (if desired). It was 

decided on a plan with NFPA 1730 were all the businesses would be divided up into 
three different classifications (high, medium and low) and that everyone but low will 
be done on a yearly basis and that all the low will be inspected within three years. 
This plan was put in place in January of 2017 

 
5. Evaluate the potential effectiveness of implementing self-inspection program for non-

high risk occupancies. This was looked at in January of 2017 and it was decided that 
this was not a viable program for Midwest City. ISO does not recognize this program 
and research was done by Fire Prevention with other cities that have tried this and 
they stated that it was not an affective program.  

 
6. Consider a second ladder in service at station 2 to maximize aerial device 

capabilities, address the current risk profile and aerial master stream and rescue 
capabilities within the city. The second ladder was placed in service in early 2017.  

 
7. Establish formal training program to ensure the individual performing public 

education is trained to NFPA 1031 standards. This was accomplished in May of 2017 
by three members of Fire Prevention receiving this training.  
 

8. Set minimum staffing based on an Emergency Response Force (ERF) of 17 
firefighters arriving within eight-minute travel time, 90 percent of the time and adjust 
staffing as needed (19 personnel). We changed the policy for the response to structure 
fires to make sure that the effective firefighting force was there in August 2017. 

 
9. Set City-wide response time goals by incident types as needed. Response time goals 

should include call processing time, turnout time, and travel time in June of 2017. An 
ordinance was written and has been waiting to be submitted to the City Council.  
 

10. Establish a training committee. This has been in place for some time as the 
EMS/Training committee in the Collective Bargaining Agreement. There has been 
discussion to expand this once funds become available. 
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PLAN MOVING FORWARD 
 
 
September 2017 
 
Create a strategic plan following the master plan. Establish goals and objectives as a part of 
the strategic plan. 
 
Establish a capital improvement plan for replacement/refurbishment fund, if not included in 
the City’s capital improvement plan. 
 
Implement a formal “lessons learned” program to improve the knowledge, skills, and abilities 
of the Department’s personnel. 
 
A capital apparatus replacement plan should be developed with a funding mechanism. 
 
October 2017 
 
Jurisdiction response time objectives presented to Council for adoption. 
 
November 2017 
 
Council should adopt jurisdiction response time objectives. 
 
Establish a task force between law enforcement and the Department to jointly investigate 
suspicious fires. 
 
December 2017 
 
Collect accurate and complete response time data for all units assigned to an incident. These 
times should include call processing and turnout times.  
 
Conduct regular reporting of turnout times with on-going analyses of turnout time delays, if 
these continued to be observed.  
 
Measure the first unit due response time at four minutes for all first due responses against 90 
percent compliance. First due response area and the entire Department should be tracked and 
reported.  Measure the Emergency Response Force (ERF) achieved on all structure fire calls 
at eight minutes, at 90 percent compliance. 
Determine if selection process for the Department meets the following:  

a. Baseline physical ability standards for hiring.     
b. Uses a qualified testing process to select best possible candidates in cognitive 

area.  
c. Uses NFPA 1581 as basis of initial physical. 

 
Further develop training opportunities with mutual aid partners. 
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PLAN MOVING FORWARD 
 
December 2017 
 
Evaluate the efficiency of potential provision of ALS level service by the Department 
personnel.  
 
January 2018 

       
Develop and exercise mutual and automatic aid policies and procedures for high-risk low-
frequency events and incidents. 
 
Identify school age appropriate fire prevention curriculum. 
 
Review all fire and life safety education materials to ensure relevancy to non- English 
speaking populations within the community. 

 
Create a vision statement for the Department. 
 
Create a values statement for the Department and a code of ethics for the department. 
 
February 2018 
 
Review and update applicable human resource rules, policies, and procedures to ensure 
currency and effective processes. 
 
Periodically review the mission statement for updates. 
 
Establish SOGs Review Committee to provide member input. 
 
Determine a procedure of periodic review and update to SOGs and Policies and Procedures. 
 
Establish timetable for regular review and revision of all job descriptions. 
 
March 2018 
 
Consider the addition of analyst function to the Department to support planning activities. 
 
Consider addition of one new fire inspector position to accomplish 100 percent inspections. 
 
Include cancer screenings as a part of the new hire and incumbent annual physicals. 
 
June 2018 
 
Expand the incident reporting capability to include geographical distribution working with 
City GIS unit. Include graphical data in annual report. 
 
Develop and implement tracking and reporting mechanisms relative to fire and life safety 
activities. 
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PLAN MOVING FORWARD 
 
June 2018 
 
Create an annual report to communicate the activities of the fire and life safety function to 
the City’s residents and business owners. 
 
Pursue implementation of Medical Priority Dispatch with associated tiered response time 
standards for non-emergency “Alpha” and “Bravo” call designations.  
 
Review historical emergency medical calls occurring within the Department response area to 
determine if any gaps in the provision of advanced life support (ALS) service exist.  
 
EMS Committee should meet with medical director on a scheduled basis to facilitate 
improvements in QA/QI processes.  
 
Establish regularly scheduled medical director “coffee break” style review sessions to 
facilitate learning and skill improvement.  
 
Establish regularly scheduled medical director “coffee break” style review sessions to 
facilitate learning and skill improvement. 
 
Implement a company-level inspection program for non-high risk occupancies and ensure 
adherence to NFPA 1620 for pre-incident planning program.  
 
July 2018 
 
Work with Emergency Management (Midwest City Emergency Communications Center) to 
implement Automatic Vehicle Locator (AVL) technology and Mobile Data Terminals 
(MDT) in the apparatus reporting directly to the Computer Aided Dispatch System (CAD).  
 
Establish a process to determine critical issues within the Department and propose solutions. 
 
The implementation of labor management collaboration process.  
 
January 2019 
 
Determine structures that require additional effective response force personnel and plan for 
automatic aid to accomplish the adopted ERF. 
 
Define fire target hazards and determine what the necessary Emergency Response Force 
(ERF) for these hazards. 
 
Establish automatic aid agreements for the greater ERF needs and perform interagency 
training; ensure compliant and integrated equipment is provided, and coordinated policies 
and procedures are in place and jointly exercised on a regular basis. 
 
Develop and implement a formal recruitment program. 
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PLAN MOVING FORWARD 
 
January 2019 
 
Safety Committee should review accidents, injuries, near-miss incidents and workplace 
safety suggestions; report analysis and results to fire chief; promote member safety self-
awareness. 
 
Ensure safety committee activities are in alignment with NFPA 1500, Chapter 4. 
 
Update health and safety related policies to be current with the most recent applicable NFPA 
standards adopted in accordance with NFPA 1581. 
 
July 2019 
 
Cross train fire inspectors to perform plan review functions to ensure no gaps in service 
occur when fire protection engineer position is vacant. 
 
Evaluate the current roles and responsibilities of the administrative major, and whether this 
position should remain at the rank of major. 
 
Establish standardized job description format to facilitate clarity in the roles and 
responsibilities. 
 
2022 
 
Utilize closest unit response regardless of jurisdiction, if possible, with surrounding 
departments.  
 
Explore potential options available to utilize incentive programs to encourage builders to 
voluntarily install residential sprinklers. 
 
2024 
 
Review the master plan every ten years or as significant change occurs. 
 
There were 2 other recommendations that deal with the annual report that is submitted to the 
City Manager. These recommendations will be added to that report and they also tie into 
some of the recommendations getting done to be able to track. This is done on an annual 
basis.  
 
Fire Chief reports performance against the established goals to department and to city 
management. 
 
Report compliance with established performance standards in the annual report. 



 

 

      

 
NEW BUSINESS/                    

PUBLIC DISCUSSION 



 

 

      

 FURTHER INFORMATION 



Notice of regular Midwest City Planning Commission meetings in 2018 was filed for the calendar 
year with the Midwest City Clerk prior to December 15, 2017 and copies of the agenda for this 
meeting were posted at City Hall at least 24 hours in advance of the meeting. 
 
 

MINUTES OF MIDWEST CITY PLANNING COMMISSION MEETING 
 

January 2, 2018 - 7:00 p.m. 
 
This regular meeting of the Midwest City Planning Commission was held in the Council Chambers, 
100 North Midwest Boulevard, Midwest City, Oklahoma County, Oklahoma, on January 2, 2018 at 
7:00 p.m., with the following members present: 
 

Commissioners present:  Stan Greil - Chairman 
    Dean Hinton 
    Russell Smith 
    Jess Huskey 
    Dee Collins 
    Jim Smith 
    Jim Campbell 
     

  Staff present:   Kellie Gilles, Planning Manager 
      Billy Harless, Community Development Director 
       
The meeting was called to order by Chairman Greil at 7:00 p.m. 
 
A. MINUTES: 
 

1. Motion was made by Huskey, seconded by Collins, to approve the minutes of the 
December 5, 2017 Planning Commission meeting as presented. Voting aye: J. Smith, 
Collins, Campbell, Hinton, R. Smith, Huskey and Greil. Nay: none. Motion carried. 

 
B. NEW MATTERS: 
 

1. (PC-1933) Public hearing with discussion and consideration of approval of 
the Oakwood Landing Final Plat for the property described as a tract of land 
lying in the NE/4 of Section 31, T-12-N, R-1-W, of the Indian Meridian, City 
of Midwest City, Oklahoma County, Oklahoma.  

 
Staff presented a brief overview of this item. The applicant, Brad Reid of Crafton Tull at 300 Point 
Parkway in Yukon, OK was present. There was general discussion about this item. A motion was 
made by R. Smith, seconded by Hinton, to recommend approval of this item. Voting aye: J. Smith, 
Collins, Campbell, Hinton, R. Smith, Huskey and Greil. Nay: none. Motion carried. 
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2 (PC-1934) Public hearing with discussion and consideration of approval of the  
Replat of Lot 6, Block 8 of the Pointon City Second Addition described as a part 
of the NE/4 of Section 6, T-11-N, R-1-W. 

 
Staff presented a brief overview of this item. The applicant Steve Merriman of 19721 NE 60th St., 
Newalla, OK, was present. A motion was made by Huskey, seconded by Hinton, to recommend 
approval of this item subject to all staff comments. Voting aye: J. Smith, Collins, Campbell, Hinton, 
R. Smith, Huskey and Greil. Nay: none. Motion carried. 
 

3 (PC-1935) Public hearing with discussion and consideration of an ordinance to 
redistrict from PUD, Planned Unit Development to O-2, General Office, for the 
property described as Lot 1, Block 1 of the Arbor Plaza Addition, located at 
9244 E. Reno Avenue.  

 
Staff presented a brief overview of this item. The applicant, Mark Grubbs of 1819 S. Morgan Rd. 
was present. There was general discussion about this item. A motion was made by Collins, seconded 
by Huskey, to recommend approval of this item subject to staff comments. Voting aye: J. Smith, 
Collins, Campbell, Hinton, R. Smith, Huskey and Greil. Nay: none. Motion carried. 
 
 

4 (PC-1935) Public hearing with discussion and consideration of an ordinance to 
 amend the Planned Unit Development governed by the C-3, Community 
 Commercial district for the property described as a tract of land lying in the 
 SW/4 of Section 4, T-11-N, R-2-W, of the Indian Meridian, City of Midwest 
 City, Oklahoma County, Oklahoma.  
 

Staff presented a brief overview of this item. The applicant, Terrance Haynes of SMC Consulting at 
815 W. Main in OKC, was present. Jerry Maynard of 5900 SE 11th asked where the water will drain 
to and who will be responsible for the maintenance of the detention pond. Billy Harless showed Mr. 
Maynard how the how the drainage would be handled and explained that the maintenance would be 
the responsibility of the property owner. A motion was made by R. Smith, seconded by Hinton, to 
recommend approval of this item subject to staff comments. Voting aye: J. Smith, Collins, Campbell, 
Hinton, R. Smith, Huskey and Greil. Nay: none. Motion carried. 
 

 
C. COMMISSION DISCUSSION:  None.   
 
D. PUBLIC DISCUSSION:  John Earl of 2305 Webster was present and expressed concerns 
about drainage with the development of the Turtlewood Addition. Chris Rusler of 10907 Sara Ct. 
voiced concerns about the fill from Oakwood Landing that has been built up behind his backyard.  
 
E. FURTHER INFORMATION:  There were no items of further information for discussion. 
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There being no further matters before the Commission, motion to adjourn was made by R. Smith, 
seconded by Huksey. Voting aye: J. Smith, Collins, Campbell, Hinton, R. Smith, Huskey and Greil. 
Nay: none. Motion carried. 
 
The meeting adjourned at 7:46 p.m. 
 
 
____________________________________ 
Stan Greil, Chairman 
(KG) 



 
 
 
 
 
 
 
 
 

MUNICIPAL AUTHORITYAGENDA 
 

January 23, 2018 - 7:01 PM 
Council Chambers at City Hall - 100 N. Midwest Blvd. 

 
 

To make a special assistance request, call 739-1215 or email pmenefee@midwestcityok.org no less than 
24 hours prior to the start of a meeting. If special assistance is needed during a meeting, call 739-1388. 

 
A.      CALL TO ORDER. 

B.      CONSENT AGENDA.  These items are placed on the Consent Agenda so that trustees of 
          the Midwest City Municipal Authority, by unanimous consent, can approve routine 
          agenda items by one motion. If any item proposed on the Consent Agenda does not meet  
          with approval of all trustees, or members of the audience wish to discuss a proposed item  
          with the trustees, that item will be removed and heard in regular order. 

1. Discussion and consideration of approving the minutes of the staff briefing and regular 
meeting of December 12, 2017, as submitted. (Secretary - S. Hancock) 

2. Discussion and consideration of accepting the report on the current financial condition of the 
Sheraton Midwest City Hotel at the Reed Center for the period ending December 31, 2017. 
(City Manager - T. Lyon) 

C.      NEW BUSINESS/PUBLIC DISCUSSION.  The purpose of the "Public Discussion Section" of the  
Agenda is for members of the public to speak to the Municipal Authority on any Subject not  
scheduled on the Regular Agenda.  The Municipal Authority shall make no decision or take any  
action, except to direct the City Manager to take action, or to schedule the matter for Municipal  
Authority discussion at a later date. Pursuant to the Oklahoma Open Meeting Act, the Municipal  
Authority will not engage in any discussion on the matter until that matter has been placed on an  
agenda for Municipal Authority discussion.  THOSE ADDRESSING THE COUNCIL ARE  
REQUESTED TO STATE THEIR NAME AND ADDRESS PRIOR TO SPEAKING TO THE  
COUNCIL. 

 
D.      ADJOURNMENT. 

  

mailto:pmenefee@midwestcityok.org


 

 

      

 CONSENT AGENDA 



A notice for staff briefings of the Midwest City Municipal Authority was filed for the calendar year with 
the City Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this 

meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 

Midwest City Municipal Authority Staff Briefing Minutes  
 

January 9, 2018 – 6:00 PM 
 

This staff briefing was held in the Midwest City Council Conference Room on the second floor 
of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 
Oklahoma.  
 
Chairman Matt Dukes called the meeting to order at 6:50 PM with the following members 
present: Trustees Susan Eads, Pat Byrne, Rick Dawkins, Sean Reed, Christine Allen, and Jeff 
Moore; and Secretary Sara Hancock. Absent: none. 
 
Discussion. 
 
Clarification of agenda items, handouts, and presentation of new or additional information 
for items on the Municipal Authority agenda for January 9, 2018.  
 
Staff briefed the Trustees on the agenda items. The Trustees had no questions or comments.  
 
Chairman Dukes adjourned the meeting at 6:52 PM. 
 
 
 
  
 _______________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
 
__________________________________ 
SARA HANCOCK, Secretary 



A notice for the regular Midwest City Municipal Authority was filed for the calendar year with the City Clerk of 
Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at City Hall and on 

the Midwest City website (www.midwestcityok.org). 
 

Midwest City Municipal Authority Minutes 
 

January 9, 2018 – 7:01 PM 
 

This meeting was held in the Midwest City Council Chambers at City Hall, 100 North Midwest 
Boulevard, Midwest City, County of Oklahoma, State of Oklahoma. Chairman Matt Dukes called the 
meeting to order at 8:01 PM with the following members present: Trustees Susan Eads, Pat Byrne, Rick 
Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and Secretary Sara Hancock. Absent: None. 
 
Discussion Items.  
 
1. Discussion and consideration of approving the minutes of the staff briefing and regular meeting 

of December 12, 2017, as submitted. Dawkins made a motion to approve the minutes, as submitted, 
seconded by Allen. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: 
none. Absent: none. Motion carried. 
 

2. Discussion and consideration of accepting the report on the current financial condition of the 
Sheraton Midwest City Hotel at the Reed Center for the period ending November 30, 2017. 
Charles Thompson, 10400 NE 4th, and staff spoke with the Trustees. Dawkins made a motion to 
accept the report, as submitted, seconded by Allen. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, 
Moore, and Mayor Dukes. Nay: none. Absent: none. Motion carried. 

 
3. Discussion and consideration of approval of a professional agreement to engage the Baker 

Group to represent the authority as municipal advisor in connection with the issuance and sale 
of its series 2018 revenue bonds; and authorize the chairman to execute and deliver the 
professional agreement and such other documents and agreements as may be necessary or 
required relating thereto. Dawkins made a motion to approve the agreement, as submitted, 
seconded by Allen. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: 
none. Absent: none. Motion carried. 
 

4. Discussion and consideration of approval of a professional agreement to engage Hilborne & 
Weidman, a professional corporation, to represent the authority as bond counsel in connection 
with the issuance and sale of its series 2018 revenue bonds; and authorize the chairman to 
execute and deliver the professional agreement and such other documents and agreements as 
may be necessary or required relating thereto. Dawkins made a motion to approve the agreement, 
as submitted, seconded by Reed. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor 
Dukes. Nay: none. Absent: none. Motion carried. 

 
New Business/Public Discussion. There was no new business or public discussion.  

 
Adjournment. There being no further business, Chairman Dukes adjourned the meeting at 8:11 PM. 
 
 

______________________________________ 
ATTEST:              MATTHEW D. DUKES, II, Chairman  
 
________________________________ 
SARA HANCOCK, Secretary 



    THE CITY OF 

 MIDWEST CITY 
 
 
 
 
 

MEMORANDUM 
 
 
TO:  Honorable Chairman and Trustees 
  Midwest City Municipal Authority 
 
FROM: Tim Lyon, Assistant City Manager  
 
DATE:  January 23, 2018 
 
RE:  Discussion and consideration of accepting the report on the current financial 

condition of the Sheraton Midwest City Hotel at the Reed Center for the period 
ending December 31, 2017. 

 
 
 
 
This item is on the agenda at the request of the Authority.  Attached to this memorandum is 
information concerning the status of the Sheraton Midwest City Hotel at the Reed Center. 
 
Any time you have a question concerning the conference center and hotel, please feel free to contact 
me at 739-1201. 
 
 
Tim L. Lyon 
____________________________________ 
Tim Lyon 
Assistant City Manager 
 
Attachment (1)  
 
 
 



SHERATON MIDWEST CITY HOTEL AT THE REED CENTER

Fiscal Year 2017-2018 Jul-17 Aug-17 Sep-17 Oct-17 Nov-17 Dec-17 Jan-18 Feb-18 Mar-18 Apr-18 May-18 Jun-18

Revenue

Budgeted (MTD) 345,872 508,778 430,804 639,312 424,595          308,205           

Actual (MTD) 324,600 469,661 409,957 620,373 440,973          298,992           

Budgeted (YTD) 372,126 854,650 1,285,454 1,924,766 2,349,361       2,657,566        

Actual (YTD) 324,600 794,261 1,204,218 1,824,592 2,265,564       2,564,556        

Expenses

Budgeted (MTD) 345,872 474,833 419,305 526,754 414,341          383,878           

Actual (MTD) 398,222 466,528 391,915 410,925 430,597          434,233           

Budgeted (YTD) 345,126 846,959 1,266,264 1,793,018 2,207,359       2,591,237        

Actual (YTD) 398,222 864,750 1,256,665 1,667,591 2,098,188       2,532,421        

Revenue vs. Expenses

Budgeted (MTD) (26,254) 33,945 11,499 112,558 10,254            (75,373)           

Actual (MTD) (73,622) 3,133 18,042 209,448 10,375            (135,242)         

Budgeted (YTD) (26,254) 7,691 19,190 131,748 142,002          66,329             

Actual (YTD) (73,622) (70,489) (52,447) 157,001 167,376          32,134             

Key Indicators

Hotel Room Revenue 221,752 230,732 200,140 288,298 226,644          113,437           

Food and Banquet Revenue 92,293 208,368 176,594 273,393 152,717          159,911           

Fiscal Year 2016-2017

Revenue

Budgeted (MTD) 456,340 456,340 456,340 456,340 456,340          456,340           456,340           456,340           456,340           456,340           456,340           456,621           

Actual (MTD) 430,970 420,241 481,316 571,284 465,481          270,078           289,607           438,034           529,524           489,852           461,692           463,169           

Budgeted (YTD) 456,340 912,680 1,369,020 1,825,360 2,281,700       2,738,040        3,194,380        3,650,720        4,107,060        4,563,400        5,019,740        5,476,361        

Actual (YTD) 430,970 851,211 1,332,527 1,903,811 2,369,292       2,639,370        2,928,977        3,367,011        3,896,535        4,386,387        4,848,080        5,311,249        

Expenses

Budgeted (MTD) 452,385 454,833 452,880 458,476 453,217          449,274           448,194           452,407           475,392           458,533           452,933           449,312           

Actual (MTD) 422,001 445,980 446,293 514,505 467,175          374,710           372,928           411,386           449,017           447,813           465,261           470,813           

Budgeted (YTD) 452,385 907,218 1,360,098 1,818,574 2,271,791       2,721,065        3,169,259        3,621,666        4,097,058        4,555,591        4,992,539        5,441,851        

Actual (YTD) 422,001 867,982 1,314,275 1,828,780 2,295,955       2,670,665        3,043,593        3,454,978        3,903,996        4,351,809        4,817,070        5,287,882        

Revenue vs. Expenses

Budgeted (MTD) 3,955 1,507 3,460 (2,136) 3,123              7,066               8,146               3,933               (19,052)           (2,193)             3,407               7,309               

Actual (MTD) 8,969 (25,740) 35,022 56,779 (1,694)             (104,632)         (83,320)           26,648             80,507             42,038             (3,568)              (7,644)              

Budgeted (YTD) 3,955 5,462 8,922 6,786 9,909              16,975             26,121             29,054             10,002             7,809               27,201             34,510             

Actual (YTD) 8,969 (16,771) 18,252 75,031 73,337            (31,295)           (114,615)         (87,967)           (7,460)             34,578             31,010             23,366             
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NEW BUSINESS/                    

PUBLIC DISCUSSION 



 
 
 
 
 
 
 
 
 

MEMORIAL HOSPITAL 

AUTHORITY AGENDA 
January 23, 2018 - 7:02 PM 

Council Chambers at City Hall - 100 N. Midwest Blvd. 
 
 

To make a special assistance request, call 739-1215 or email pmenefee@midwestcityok.org no less than 
24 hours prior to the start of a meeting. If special assistance is needed during a meeting, call 739-1388. 

 
A.      CALL TO ORDER. 

B.      DISCUSSION ITEMS. 

1. Discussion and consideration of approving the minutes of the staff briefing and regular 
meeting of January 9, 2018, as submitted. (Secretary - S. Hancock) 

2. Discussion and consideration of action to reallocate assets, change fund managers or make 
changes in the Statement of Investment Policy, Guidelines and Objectives. (Secretary - S. 
Hancock)  

 
C.      NEW BUSINESS/PUBLIC DISCUSSION. The purpose of the "Public Discussion Section" of the  

Agenda is for members of the public to speak to the Memorial Hospital Authority on any Subject 
not scheduled on the Regular Agenda.  The Memorial Hospital Authority shall make no decision 
or take any action, except to direct the City Manager to take action, or to schedule the matter for 
Memorial Hospital Authority discussion at a later date. Pursuant to the Oklahoma Open Meeting 
Act, the Memorial Hospital Authority will not engage in any discussion on the matter until that 
matter has been placed on an agenda for Memorial Hospital Authority discussion.  THOSE 
ADDRESSING THE COUNCIL ARE REQUESTED TO STATE THEIR NAME AND 
ADDRESS PRIOR TO SPEAKING TO THE COUNCIL. 
 

D.      ADJOURNMENT. 

  

mailto:pmenefee@midwestcityok.org


 

 

      

 DISCUSSION ITEMS 



J. Guy Henson, General Manager/Administrator 

Trustees: Matthew D. Dukes II, Susan Eads, Pat Byrne, Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore 

Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 

Midwest City, Oklahoma  73110 

Office (405) 739-1207/Fax (405) 739-1208 

www.midwestcityok.org 

  

 

MEMORANDUM 
 

To:   Honorable Chairman and Trustees 

 

From:   Sara Hancock, Secretary 

 

Date:     January 23, 2018 

 

Subject:  Discussion and consideration of action to reallocate assets, change fund managers or 

make changes in the Statement of Investment Policy, Guidelines and Objectives.   

 

 

 

Jim Garrels, President, Fiduciary Capital Advisors, asked staff to put this item on each agenda in the 

event the Hospital Authority’s investments need to be reallocated, an investment fund manager needs to 

be changed or changes need to be made to the Statement of Investment Policy on short notice. 

 

Action is at the discretion of the Authority. 

 

 

 

__________________ 

Sara Hancock, Secretary 



A notice for staff briefings of the Midwest City Memorial Hospital Authority was filed for the calendar 
year with the City Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours 

before this meeting at City Hall and on the Midwest City website (www.midwestcityok.org). 
 

Midwest City Memorial Hospital Authority Staff Briefing Minutes  
 

January 9, 2018 – 6:00 PM 
 

This regular meeting was held in the Midwest City Council Conference Room on the second 
floor of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 
Oklahoma.  
 
Chairman Matt Dukes called the meeting to order at 6:52 PM with the following members 
present: Trustees Susan Eads, Pat Byrne, Rick Dawkins, Sean Reed, Christine Allen, and Jeff 
Moore; and Secretary Sara Hancock. Absent: none. 
 
Discussion. 
Clarification of agenda items, handouts, and presentation of new or additional information 
for items on the Hospital Authority agenda for January 9, 2018.  
 
Council and Staff discussed individual agenda items. 
 
Chairman Dukes adjourned the meeting at 7:00 p.m. 
 
 
  
 _______________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
 
__________________________________ 
SARA HANCOCK, Secretary 



A notice for the regular Midwest City Memorial Hospital Authority was filed for the calendar year with the City 
Clerk of Midwest City. Public notice of this agenda was accessible at least 24 hours before this meeting at City 

Hall and on the Midwest City website (www.midwestcityok.org). 
  

Midwest City Memorial Hospital Authority Minutes 
 

January 9, 2018 – 7:05 PM 
 
This meeting was held in the Midwest City Council Chambers at City Hall, 100 North Midwest 
Boulevard, Midwest City, County of Oklahoma, State of Oklahoma.  
 
Chairman Matt Dukes called the meeting to order at 8:15 PM with the following members present: 
Trustees: Susan Eads, Pat Byrne, Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and 
Secretary Sara Hancock. Absent: none. 
 
Consent Agenda.  Dawkins made a motion to approve Consent Agenda item one, and pull item two and 
three for discussion, seconded by Eads. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and 
Chairman Dukes. Nay: none. Absent: none. Motion carried. 
 
1.   Discussion and consideration of approving the minutes of the staff briefing and regular 

meeting of December 12, 2017, as submitted.  
 
2.   Discussion and consideration of entering into a Memorandum of Understanding with the 

Oklahoma Department of Environmental Quality to Enroll 8826 – 8828 SE 29th Street in 
the Oklahoma Brownfields Program. After discussion with staff, Byrne made a motion to enter 
into the MOU, as submitted, seconded by Eads. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, 
Moore, and Chairman Dukes. Nay: none. Absent: none. Motion carried. 

 
3.   Discussion and consideration of approving an agreement with the Oklahoma Department of 

Environmental Quality for partial reimbursement of expenses relating to the performance of 
a Phase II Environmental Site Assessment for 8826 – 8828 SE 29th Street. Eads made a 
motion to approve the agreement, as submitted, seconded by Byrne. Voting aye: Eads, Byrne, 
Dawkins, Reed, Allen, Moore, and Chairman Dukes. Nay: none. Absent: none. Motion carried. 

 
Discussion Items.  
 
1. Discussion and consideration of action to reallocate assets, change fund managers or make 

changes in the Statement of Investment Policy, Guidelines and Objectives. No action needed.  
 

2. Discussion and consideration of approving the revised agreement with Capitol Decisions, Inc. 
in the total amount of $60,000 to continue to provide consultant services regarding economic, 
community development and redevelopment interests in Midwest City for the period from 
January 1, 2018 through June 30, 2018. Reed made a motion to renew the agreement, as 
submitted, seconded by Allen. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and 
Chairman Dukes. Nay: none. Absent: none. Motion carried. 
 

3. Discussion and consideration of a status report on the proposed bond issue for the Sooner Rose 
TIF district. Greg Nito with the Baker group spoke with Council. Dawkins made a motion to accept 
the report, as submitted, seconded by Eads. Voting aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, 
and Chairman Dukes. Nay: none. Absent: none. Motion carried.
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New Business/Public Discussion. There was no new business or public discussion.  
 
Executive Session. 

 
1. Discussion and consideration of 1) entering into executive session, as allowed under 25 O.S. § 

307(C)(10), to confer on matters pertaining to economic development, including the transfer of 
property, financing or the creation of a proposal to entice a business to remain or to locate 
within the City. Allen made a motion to enter into executive session, seconded by Dawkins. Voting 
aye: Eads, Byrne, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. 
Motion carried. The Council went into executive session at 8:26 PM. 
 
Moore made a motion to reconvene into open session, seconded by Reed. Voting aye: Eads, Byrne, 
Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: none. Motion carried.  The 
Council reconvened into open session at 10:08 PM.  
 
No action needed from the executive session. 
 

Adjournment.  
 
There being no further business, Chairman Dukes adjourned the meeting at 10:08 PM.  
 
 
ATTEST: 
 
 
       ______________________________________ 
                MATTHEW D. DUKES, II, Chairman  
 
 
________________________________ 
SARA HANCOCK, Secretary 
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